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3 IBAHA ®PAHKA

1. JATAJIBHI TIOJIOKEHHSI

1.1, 3rigno ip 3akonom Yipainu «TTpo Hanionansuuil apxisnuit oH Ta apxiBHi yeTaHORKY,
TakoK THTOROFO MOMOMEHHS MPO apXiBHAN MiApO3AIN AEPKABHOIO Oprafsy. opragy MicueBoro
CAMOBDSAIYBAHHS, JIEPKABHONO | KOMYHAIBHOIO NIJNPHEMCTBA, YCTAHOBM Ta Oprasizaimil.
tsa'mepumemruf Haxkazom Minicrepersa toctritii Ykpaiun i 10 mororo 2012 poxy Ne 232/5,
JIbpiscbkuii namionapHnil yisepenuteT iMcHi [Bana Mpanka (nam — Yuisepcurer) ¢roproe Apxin
JUIE THMYAcoBOro 30epirains apXiBHMX JOKYMEHTIR, 10 HATPOMAJIMITHCA 24 HaC TiSALHOCTI
YiipepeuTery, éBHKOpHCTﬂHHH BIAOMOCTEH, 10 MICTATRCS B LHX JIOKYMCHTAX. Ui ClykO0BHX.
BHPOOHHYHX, 1§1ay1<.omx Ta IMUMX IEJel, a TAKOX TS 3ANHCTY Npae i 2akoHHUX iHTepecin

IPOMais. .

1.2.  Apxis € CAMOCTIHHOKO CTPYKTYPHOK HaCTHHOKW YHiRepeHTeTy.

1.3.  ApXIB YTBOpIOE, PEoprami3orye 1 jiksijosye Pexrop CBOIMA HaKa3aMH.

1.4. 'V cpoiit pismibnocti Apxis kepyerses Koncruryuiero | zakoHamm  YkpailHu, axTamu
Ilpesnnenta Yxpainu., Kabinery Minictpie Vipaiun, Jlepwasnol apxisHol cnyxdn Yipainu,
Craryrom Yuisepcarery, uakazamMm Pexropa Ta pimennamu Buenol paan VYHisepeutery,
HCTPYKIiAMH 7 jinosoncTBa. 1M TTOJOKEHHAM, a TAKOXK IHIIHMY WHHHEMH HOPMATHBHO-
NPABOBHMH AKTAMH.

1.5.  llonoxkenus nupo Apxis, ioro opranizaiiiiny GopMmy, CTPYKTYpPY, YHcelbHi 1 mocanoBuil
CKJaA MpAlliBHHKIB 3aTBEpKYE PEKTOp CBOIM HAKa30M i3 BUIOOpRIKEHHAM Y IITATHOMY PO3NUC
Vuirsepenrery. | [Tonoxkennss mnoromkye ExcrneprHo-nepesipHa komicis Jlepxapnoro  apxiny
JIpBiBehKoT 0OmacTi.

1.6.  Apxis mnpamioe BIAMOBIAHO [0 maHy, skuil zarsepawyc Pexrop VYuisepcarery #a
Ka/leHapHui pik, i 3piTye nepea PexropoM npo nposeseny poGoty.

1.7.  Yuisepcurer 1afesmeuye mpaBoBi, opraMisaiiiini, Qinawconi Ta marepianpmi ymonn,
neobxiani o Qyuknionysanus Apxisy. Jlisubnicrs Apxisy KOOPAHHYE NEPIIMHA HPOPEKTOD
Yuisepcurery.

1.8.  Oprasizauio poGorn Apxisy 3abe3nedye 3aBiayBad, AKOr0 NPUIHAYAC HA (TOCALY | 3BUIBHAC
3 wei Pextop Yuisepentery. Kos10 0608 3KiB 3aBllyBata ApXiBY BH3HAHAC TOCAIOBA IHCTPYKILIS.
1.9.  Apxis Ma€ BjIaCHY MEHATKY.
2. CTPYKTYPA APXIBY
2.1, Apxis cKTagaeThes 3 1°STH CEKTOPIB: KOPHCTYBAHHS TOKYMEHTAMH; (POPMYBAHHA apXiBHMX
douain; IHIMIATHBHOIO KOMITCKTYBAHHS, ABTOMATH30BAHOT poloTH H eleKTpOHHOro apxisy:
HayKOBO1 poDOTH.



2.2, lratauit posiie ApXiBY, IO € CKJIAIOBOIO YACTHHOIO WITATHOIO PO3INCY YHIBEPCHTETY.
nepenauac mo¢aam 3asijysada Apxisy, apxiBapiycis, AiNOBOAIB Ta itKeHEPiB.
2.3 l'lpauimjmxin ApXiBY MOKYTh 3ailyuatTi Ais BHKOHAHHS FOCIIOTOBIPHUX TeM 1 IPAHTOBHUN
[POCKTIB 38 CYMICHHIITBOM.
2.4,  Cnyx60Bi 060B S3KH HpaliIBHAKIB APXIBY BH3HAYAIOTH MOCANOBL IHCTPYKLIT, NPOEKT SKHX
pospofusic 3apilysad ApxiBy Ta 3aTBep/iKyc Pextop YHIBepCHTETY.

|

] META I 3ABJIAHHS APXIBY

3.1, Apxie crsopero Bignosizso 1o 3akony Yipainu «Ilpo Haujonansinii apxisuuit on i
apxiBHi ycrai-{ob}m. et 3a6e3reunTH THMYACORE T4 TPABAIC 30CPITaHHA apXiBHUX J.'it)lliyi\-lﬂli"[‘i{i.
l{ﬂrpl}?_\{aﬂ}!{ﬂ{ﬂ}( 3a yac AifiabHOCT] YHIBEPCUTETY, 3 METOIO BHKOPHCTATH BIAOMOCTI, 10 MICTATLCH
B LFX TOKYMEHTax, y ciiykGOBHX, HAYKOBHX. BHPOGHHYAX TA [HIITHX UK.

3.2. Ocnom;imn 3aBIaHHIMH APXiBY, HOKIANCHHMHA HA BUALOBLIHI CEKTOPH. €

Jak ¥ ch'n'j)pi (hopmyBaHHS apXiBHHX (POHJUB;

3211, UPHIMATH  BIL CTPYKTYPHHUX UIAPO3AIB  YHIBEPCHTCTY Ta s0epiraty  apxinmi
JIOKYMEHTH Ha PI3HAX BHaX HOCIB iHopMarii;

3242 OMIBHO 3 BLILIOM Kapis, KAHIETAPIEI0 9H (HIIMMH BUUTOBLAHAMK MiApO3inaMu
YIHCHIOBATH KOHTPO/EL 3a cTaiom 30epiranusi Ta NPABHTBHICTIO OQOPMICHITS JOKYMEHTIB Ha
dakyTpTeTax, Y KOJe/UKax i IHUIMX CTPYKTYPHEX Hinposainax YHiBepenrery.

3.2:1.3 @parn yuacthb y CKIafaHHi Ta [OTO/KEHHL 3BEJeHOT HOMCHKIATYPH Clipas
VHIBCPCHTETY 1| IEpesipATH BUIMOBUIHICTL (JOPMYBaHiA ClIPaB /10 YUHHHOT HOMEHKIATYPH;
3.2.1.4. BecTH AepkaBanil obmik pokymentis Hawionansrnoro apxisnoro ¢Gonay ra mopiaso

MONABATH BITOMOCTI Npo X KUbKicts 3a Qopmoio, neradosnenoo [Mpasuiamu  oprasizauii
TiTOBOJICTRA Tj! apxisHoro 30epiraHis AOKYMEHTIB Y JEPHKaBHHX OPraHaN, OpraHax MICUCBOIO
camolspxuy}smﬁlﬁﬁ. HA TATPHEMCTRAX, B YCTAHOBAX 1 Opradizallisax, 3aTBCP/UKEHHMH HAKA30M
Minicrepersa Ikoc‘rmli'l' Yixpaiuu Bin 18 uepsus 2015 poky Ne 1000/5, sapecctpoBanumu v

Minictepersi ocTunii Yxpainn 22 aepsis 2015 poky 3a Ne 736/27181 neprkasiomy apxisy:

3.2.1.5. NPOBOUTH MOMEHETHIO EKCIEPTH3Y IHHOCTI JOKYMEHTIB. 10 30epiralornes;
2218 N04ABATH HA PO3MIAL eKClepTHOT KoMicii Yrinepeurery:
- HPOEKTH OMHCY CIIpaB JAOKYMEHTIB YHiBepcuTery, BHECCHNX 10 HauloHaneioro apXisHoro

honay Yipaing, onucy crnpas Tpusanoro (mouaj 10 pokis) Tepminy sOepiratng, onucy cnpas 3
0cODOBOIO CKIAIY NPalliBHUKIB Y HIBEPCHTETY:

M HpOC](TPl; AKTIB 11PO BHITYHEHHS UL 3HULLEHHS JOKYMEHTIB YHIBEPCHTETY. 110 HE BHECEH] /10
Hanjonansoro apxisgoro pory Ykpainu, TepMiny 30epiraaus SsKuX 3aKiHYuimmes;
3.2.1.7. HajaBaTi [PaKTHYHY —[OMOMOrY CTPYKTYPHHM  1iaposiiiam  YHiBepeHTeTy,

npauiBHEKaM, BiAIOBIIATLHAM 3a [LIOBOACTBO, 3 MHTaHB opradizauii poboT 3 ZoKyMeHTamu,
sabesnedyBati  GOPMYBanHA crpap, iX 30epesxenicTs Ta NIOTOBKY | lepenaqy llOl{y"h;t‘H"{'iﬂ HA
apxirne 30epi rd:,HHs[:

3.2:1:8 CTBOPIOBATH T4 BIOCKOHAIIOBATH JIOBI/IKOBMH ATAPAT 10 APXIBIIIX JIOKYMEHTIB;
3219 ﬂim‘o‘ron.rmm i nepenamati fokymenTH YHiBepeuteTy, BHeceH1 o Hanionaisnoro
apXIBHOro (bouhy Ykpainu, z10 Jlepxasnoro apxisy Jlseiscekot obnacti.

3.2.2. YV Cerropi KOpUCTYBAHHS PXIBHUMM JOKYMEHTaMH:

3234, OpraHizoBYBaTH B YCTAHORICHOMY NOPAAKY U8 JOCALIHHKIB Y 4MTAILHOMY 3aiil
KOPHCTYBAHHSA APXIBHAMI JOKYMCHTAMA 3 HAYKOBOK, HE KOMEPUIHHOIO METOT0!

32232 RHJIARATY APXIBHI JOBIAKH, KOOI | BHTSICH 13 JOKYMEHTIB IOpHAHYHUM Ta (hisuaHim
ocobam:

3.2.2.3. PO3POOISITA TA YIOCKOHATIOBATH HAYKOBO-/IOBIIKOBHH anapar:



32.24. OTPAlLOBYRATH  apXiBHY iHQOPMAIO UL noTped  CTPYKTYPHUX  TiAPORILIR
YHIBEPCHTETY: |

3.2.3. Y Cextdpi antomMaTuz08aHoi pobOTH i @IEKTPOHHOIO apXiBy:

.23, JuudPOBYBATH JIOKYMEHTH ApXIBY JUIS CTBOPEHHS CTPAXOBOTO donny ta pouny
KOPHCTYBAHHA JIOKYMCHTAMIL,

3.2.32 Quml}pom*nam JOKYMEHTH YHiBepeHTeTy, AKi nepedyBaiorh Ha sOepiramii  y

Jlepxasnomy dp\ll-!l JIbBiBebKOT 06nacti, [[CHTpaIbHOMY ACPKABHOMY ICTOPHMHOMY apXiBi Yy
JIbBOBI, n:;umn pykomucis JIbRiBCbKOT HANIOHAILHOT HAayKOBOT GIOIOTEKH imMeni B. Credanunka ta
iHOmx apw:max. 3 METOK CTBOPEHHS €unoro uudypoBoro apxisy AoKyMeHTiB JIbBIBCHKOIO

VHIBEPCHTETY: |

3.2.3.3, qmopmmm @NEeKTPOHHI OITUCH JTOKYMEHTIB APXIBY;

3.2.3.4. CTBOPIOBATH, HANOBHIOBATH 14 BHKOPHCTOBYBATH eJeKTPOHHI DA3n Jauux: IMoJo
CTYJleHTiB, IpaliBauKis YnisepeuTery, nakasis Pextopa 1a in.;

3235 CTBOPIOBATH POTPAMH IS aBToMaTHIail pobOTH 3 ApXiBHIMH MOBIIKAMH, ONUCY
JOKYMEHTIB Ta IHIIHX BB AlsnbHOCTE APXIBY;

3.2:3.6: pasoM 3 THIOUMHA THAPO3AITAME YHIBEPCHTETY MPAIOBATH HAIl MOACTOBAMILM,
po3po0KOI0 TA peanizallieio mporpaMu aBTOMAaTHIANIT ALI0BO/ICTEA B Y HIBECPCHTETI,

323 CTBOPIOBATH €ICKTPOIHL APXiBH JIOKYMEHTIB!

3.2.3.8. 'iaﬁeaneqyna'm Gyukuionysamns caiity Apxisy:

3.2.39. PO3pOBISTH  3acajiu  NOMIYKY, AOCTYIlY Td KOPHCTYBAHHA JOKYMEHTAMH Hepes

Mepexy lirrepHeT Ta TOKAILITY Mepexy YHIBEPCHTETY.
3.2.4. Y Cexropi IHIHATHBHOTO KOMIIICKTYBAHHA:

3241 AGHpaTH  TOKYMEHTH-JKepena 3 icropil VHIBepCHTETY, OUPALLOBYBATH ix,
CTBOPIOBATH nobi:nccmu it anapar Ta 30epirati;

3.24.2. ﬁpaummﬂ: /1 CTBOPEHHAM TEMATHIHUX 310paHsb;

3.24.3. L‘IBUplOEaTH donan npodecopin YiiBepeurery, BIIOMHX JUsUiB OCBITH. HAYKIL.
KVILTYPH, Jisl mmwb AKUX Oyna 1MoB’43aHa 3 Y HIBEPCUTCTOM!

3244, n]mmmm JIOKYMEHTH BHKJI@auin YHIBepewtery Ha JenoHoBane s0epiraHHs Ta
zabesnedyBari iX apXiBHe ONpamtOBaHH.;

3245 OPOBOMTH  NOTOYHE  JIOKYMCHTYBAHHS JUSTILHOCT]  YHIBEPCHTETY 3 METOIO

3bepeisents ﬂ(TKyMLHnB Kl BLIOGpaXAIOTL TOATT, BaXKINBI 718 YHIBEPCHTCTY Ta akaaemidnol
CTIJTBHOTH

3.2.4.6. Jninripuumna'm 3 HAYKOBMMH IHCTHTYTaAMH YHIBEPCHTETY VISl CTBOPEHHS €AHHOIO
YHIBEPCH ILTCBKOFD apxiny:

3.24.7. 36upam croraan npo YHIBEPCHTET T4 aKaeMIMHY CIIILHOTY.

3.2.5. V CexTopi HayKoBO1 poDOTH:

3251 roTYRATH 10 ny6aikanii apxisui noxymenty — sumasary 30ipHnkH JIOKYMCHTIB,
Haymao-r:mmgxpm BHIAHHA. albOOMHI JOKYMEHTIB 3 icTOpIT YnisepcHTeTy:

3.2.5.2 ) OCITIJKYBATH ICTOPIIO YHIBEPCHTETY,

3.2.5.3. pasom i3 HAYKOBUMH YCTAHOBAMH ab0 CaMOCTIHO NOCHIIKYBATH NHUTAHHA Teopil.

MeTOHKH. iciopii‘ apxiBHO! chpasd, @ TAKOK THTAHIS PO3BATKY 4PXIBHOI HAYKH i
HOKYMEHTO3HABCTEA;

3.2.54. FOTYBATH METOLMYHI PEKOMEHAALT 3 IMTaHE Oprafizamii JAopoxcTsa il apxismol
CHPABH B VHIBEPCHTETAX:

3.2.5.5; OpPrafizoByBATH JOKYMENTAILHI BHCTARKN, TIPHCBAYEH icTOpli YHIBEpCHTETY:
3.23.6. nyOIIKYBATH PE3YILTATH NOCI/DKEHD ¥ BILIAHHAX T4 Ha caiTi ApXiBy:



3250 ﬂpmsonmu ApXiBHi CCMINAPH, NPHCBANEH! AKTYATBHAM IHTAHHAM icTopit Ykpaisan.
Teopit, ueloﬂukn Ta TPAKTHEN ApXiBHOT Crpasy, iCTOPIT apxXiBHOT HAYKH, JACTOCYBAHHI CyHaCHUX
indopmaniinuX NiAX0AB 1 HOBMX TEXHONOTIH B apxiBHill cnpapi. POIBHTKY apXIBHOIO
AAKOHOJARCTRA i OCOOIMBOCTEH 3aKOPIAOHHOTO JAOCRiAY Y cdepi JUANLHOCT] apXiBiB, a4 TAKOK
(paxosuM BH,[I&HHﬂ\I Ta DEPIOIMTHHM HacoINCaM 3 [i€i Tany3i 3HaHb,

3.2.58. y MeKax cBOEl KOMIereHil opranisonysary i tipoBOANTH KOHQepeHuii, ceminaph,
KpyTil cTomu 121 (M 3aXOTE, 4 TAKoK OpaTH YHACTh B aHIOTTHHMX 3aX01ax, sKi HIi0TL iHi
YCTAHOBH, SK B‘:/Kpmm TaK 1 Io3a 11 MCYKaMu;

12.55. qrnopnoaam I peryispHO HONOBHIOBATH OiGTIOTERY ApxiBY chnetamsoBaHuM
BHIAAHHAMM 3 iciropi'l' Ta Teopil apXiBHOT CpaBy, iCTOPii YHIBEPCHTETY TOIIO.

4. IIPABA i1 OBOB’SI3KH APXIBY

4.1.  Jlns BUKOHAHHS nepeabaueHux y ibOMy HOJOKEHH] 3aBJanb APXIB Mac MPaBo;

4.1.1. BMMaraTd BiJ CTPYKTYPHHX ITAPOZAUNE JOKYMEHTH, odopmieHi 3riHO 3 BAMOramMH
YHHHOIO 3aK0OHO/1aBCTRA]

4.1.2. mopeprarn  CIPYKTYPHHAM nijposaiiaM  YHIBEPCHTETY — JOKYMCHTH, odopmieai 3
MOPYUICHHAM Hm‘anowmm‘c BHMOT:

4,1.3. o*rpumvwm Bl NpamiBEAUKIB YHiBepenTeTy BLIOMOCTI, HEOOXiHI JUlsl BUKOHAHHH 3 boky
ApXiBy CROTX (]J}HK[IIH

4.1.4. Haﬂafscmi CTPYKTYPHHM [iApo3iiaM YHIBEPCHTETY KOHCYIIBTALIL 3 MTHTAHD., [0 BXOMITE 10
KOMITCTEHLI ammuom 1IPORILTY;

4.1.5. Oparn yqaCTb y 3aCifaHKSX KOJETiaiLHIX Opraie, Hapazax Ta IHIIMX 3aX0AAX, 11O
RiAGYBAIOTHCA B YHIBEPCHTET], SKLIO HA HAX PO3IVIANAKTEL NHTAHHS pOBOTH 3 JIOKYMEL i

4.1.0. mqmpuymm peKTopaT YHIBEPCHTETY 1PO CTaH CIpan i BHOCHTH TIPOHO3HILT 3 NUTaHb
KOM e TeHILi Apmav

4.1.7. IH('[)OI}I%d'Ble KepIBHWILTBO Y HiBEPCHTETY 1PO cTal polOTH 3 JOKYMEHTAMH 1a BHOCH1H
IpONO3HILT MO0 11 MOJTIMLLICHHSL.

5. CKJAAJL JOKYMEHTIB APXIBY H OCHOBHI BHUMOI'M MOLO X
3GEPITAHHSI

5l Ymosui [OCHUTOBHICTE Ta opramizamiio poBoTH 3 JIOKyMenTaMu, (opMybaHus Ta
O OPMITICHHS cnpan. THMUZCOBOTO  30epiranis AOKYMEHTIB Yy  CTPYKTYPHHX MAPOsALTax
YHiBepcureTy i NiArOTOBKY COPAB 0 TPHBATIOrO T4 NOCTINOrO 30epirafHi Ta BHKOPHCTALHS
BH3HAYAIOTH /IQKA/TbHI HOPMATHBHO-TIDABOBL AKTAM Vuisepcutery, siki pozpobieHi Ha nijcran)
AUHHMX zakond,mntmx | M3aKOHIEX HOPMATHRHO-IPABOBUX AKTIB BIMIOBTHAX BULIKX 0PI AHIB 3
THTaHb (1p["a1'liaau11 AINOBOACTBA il ApXIBHOL cupasy  Ta jaTRepIDKeHl  Hakasamu | Pexropa
Y HIBEPCHTETY. |

52, Jlo cxiiaiy TOKYMEHTIB APXiBY BXOIATH!

521 uummt,ﬂl Yy HOTOYHOMY AAOBOJACTR  JOKYMEHTH Ha [MAIEpOBift OCHOBI, BHECCHI IO
“dLLlOHa..‘ILHOTU apxipnoro Qouay Ykpainu. ta JOKyMEHTH TPHBJIOTO (nonan 10 pokie) Tecpminy
3bepiraHs, CTBOPEHi CTPYKTYPHHMH THAPO3iinaMn  YHIBEPCHTETY abo ojcpKaHi HUMH  HAa
3AKOHHIX [T11CTABax;

5§22 nag,mml Texnivna, Kino-, Go1o-, GoHO-. BiICOMOKYMEHTAILIN, CIACKTPOHII TOKYMEHTH, SIKI
CTBOPHJIN LTp\-hl)le MAPO3ALIN T2 HAYKOB] YCTAHOBK YHIBEpCHTETY aDO O/epIKaiit Ha 3aKOHHIX

ACTaRax;



3.2.3. ocoonm‘l apxiBni (poHAM IPALIBHUKIB YHIBEPCUTETY!

524, jpyxopaHi BUAAHHA, AKi JIOMOBHIOWOTH apXiBHI JIOKYMCHTH i HeoOXiaHi g HayKoBO-
MeTOANIHOT Ta iHpopMaiiino-10BinKoBol poGoTh ApXiBy;

e el HayKOBd!-ﬂOBiL{KOBHFI Ta o6NiKOBHI ArTApaT 10 apXiBHUX AOKYMCHTIB;

5.2.6. I{OK)’MB_I%!’I‘H, aki orpuMaB Apxie y pamkax poBoru Cekropa  IHIIATHBHOIO
KOMILIEKTYBaHHS:

5.2.7. 3ibpani aynio- ta BigecoMarepiasn 3 icTopii YHiBepeHTeTY, CTIOraiH CTYJICHTIB, NPAIIIBHAKIR,
BHIJIAJAYIB Ta ipodecopis, 1108 M3aH1 3 YAIBEPCHTETOM;

5.3, ,ﬂoxymeirm HA TAMEPOBMX HOCHIX iH(pOpManil CTPYKTYpHI MAPO3AUIH NEPenaioTh A0
ApxiBy He ni3niure, HiXK uepe3 JBa POKH Micist IXHBOTO 3aKiHYSHHS y ALTOBOJICTBI, 32 OMHCAMH, M0
cknazeni BiMOBiHO M0 Beramosmenoi Jlepkapnow apxisuoto ciykGoro Qopmu. Haykoso-
TeXHIYHA MOKYMEHTAllisl MepeiacThest N0 APXiBY Y HOPANKY, BCTAHOBIEHOMY JCpKABHHMH
cranmapramn Vipain, Kino-, ¢oro-, $oHo-. BIACOAOKYMEHTALIN IEPEIatOTh A0 apxiBHOTO
T apo3iny Binpa'sy micns 3aBepmieHHs 1 BUpoOHMUTBA, ENEKTPOHHI JOKYMCHTH NEpealoThes
Bi/IMORIIHO uu BEMOTr, BeTaHoBieHHX ITopsakom pobGor# 3 ENCKTPOHHEMH JOKYMEHTAMH Y
ninoBoAcTBi Ta IX MIATOTOBKK JO HEPE/ABAHHS HA apxiBne 3Gepirarns, 3aTBEP/UKEHHM HaKazoM
Minictepersa joctunil Ykpaitw sin 11 smeronaza 2014 poxy Ne 1886/5, 3apeecTpoBaHHM Y

Migicreperei ocrunii Yipainu 11 micronaia 2014 poxy 3a Ne 1421/26198;
|
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