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1. SarajjL!^ nojioHceHHH

nwTaHHH

BWKJIKJHHO BezieHHM

HOpMaTHBHHMH 40KyMCHTaMH.

1.8. OpraHisanifl poGotw no bubhchhio npaBiui KopwcTyBaHna nporpaMHWM 3a6c3ncncHH5iM 

no poSoTi 3 CE^J, npaniBHWKaMH hki nwRinoneni 40 CE^I, noRjiajjaeTboi na BijjnoBiaajibny ocoGy 

Uen rpy MepOKCBHX Texnojiorin Ta IT-ni/iTpnMKn Bnananeny naicaaoM PeKTopa.

1.9. ElpaBO BHeceHHfl KopwcTyBana 40 neBHOi rpynn HajieacnTb A^MinicTpaTopy CE^ sa 

Bi^noBviHHM 3BepncHH5iM KepiBHWKa BunoBWHOFO CTpyKTypnoFO ni^poafluiy yniBepcwTCTy.

1.10. A^MinicTpyBannH CE4 a/jincnioe BinnoBuiajibHa ocooa LJeHTpy McpejKCBiix 

TexHonorin Ta IT-niATpnMKw BHananena naKaaoM PeKTopa.

2. BirmaHeHHfl noHHTb. TepwiHH Ta CKopo'ieHHH

1.1. nopjiaoK pooorn y cncTCMi ejieRTponnoro AORyMenTooOiry Megapolis.Doc.Net (ziajii - 

nopaziOR) y JlbBiBCbROMy nauionajibnoMy yniBepcHTCTi ifyieni Isana OpanRa (ziarii - yniBepcHTCT) 

poapoojicno BinnoBuiHO 40 3aRony yRpainn «Elpo cncRTponni ^ORyMenTK Ta cjicrtpohhhh 

4ORyMenTOo6ir» Bijj 22.05.2003 N985I-IV, nocTanoBK KaOincTy MinicTpiB yRpainn «/I,C5iRi

^ORyMeHTyBanna ynpaBnincbRoi .nifl.nbH0CTi» Bi# 17.01.2018 No55, CTaTyry 

yniBepcHTCTy, p03.gi.Jiy «In(J)opMaTW3anifl Ta ynpaBJiinnjw CTparerii yniBepcnTCTy 2021-2025 pp. 

Ta inmnx nopMaTHBHO-npaBOBnx aRTis y ct|)epi bhiijoT ocbitk Ta nopMaTHBiinx goRyMCHTiB 

yniBepcnTCTy.

1.2. riopagoR BCTanoBinoe npasnjia poooTn y cwcTewi ejieRTponnoro goRyMenToooiry 

«Megapolis.Doc.Net» (gaai -CE.H) b yniBepcnTeTi

1.3. HopiigoR nomnpioeTbCfl na ycix nocagoBHX oci6 ra npaniBHHRiB yniBepcnTCTy ra iioro 

CTpyRTypnnx nigpoagijiiB, hr! waiOTb npasa «KopncTyBan» b CEJJ.

1.4. Opraniaania poGorn y CE4 agincniocTbca Bignosigno go noBHOBawcnb nocagoBiix ocio 

yiiiBepcMTCTy Ta noro CTpyRTypnnx nigpoaglniB. y CE4 nepegGaneno geRigbRa rpyn 

RopncTyBaniB: agMinicTparop, peecTpaTop, PeRTop a6o nocagoBa ocoGa BignoBigno go poanoguiy 

oGosNaRiB, RopncTyBan, ROHTponep, apxiBapiyc.

1.5. Uhm flopggROM perygioiOTbcg bhrhiohiio npaBnga Begenna egeRTponnoro 

goRyMenTOoGiry, npaanna goRyMeHTyBanna ynpaBJiiwcbRoi incJiopMann ra opraniaanii poGoth 3 

goRyMCHTaMn b yniBepcnTeTi Ta noro crpyRTypunx nigpoaginia.

1.6. riHTaHHM, He nepegGaneni hmm HopiigROM. BnanaHaioTbca giKmoio IncTpyRnieio a 

ginosogcTBa b yniBepcnTeTi, aaTBepg^Rcnoio naRaaoM PcRTopa sig 19.05.2021 N«0-49.

1.7. ORpeMi nynRTH IncTpyRLjii a gijiOBogcTBa b yniBepcnTeTi, hr! CTOcyxyrbca naiiepoBnx 

goRyMCHTiB, aacTocoByioTbca TaRO>R go eaeRTponnnx goRyMCHTiB, hriho ne Mo>xgHBo aa paxynoR 

BHRopKCTanna ejieRTpOHHKx aacoGis Ta hrlho inine ne ncpegGaHeno uhm flopagROM ra iniunMn
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AyTeHTM(|)iKauiH - nepeBipKa flincHOCTi eiaoMOCTeii ujeHTH(j)iKauii oco6ncTOCTi, npoijecy 

a6o npncTpoK) nepe/i najjaHHaM jjocTyny 40 iHcjiopMauiwHoro pecypcy.

BhyBaiiHM npocxTy ^OKyiweHTy b ejiCKTpoiiiioMy Burjifl/ii - npocTaBiiaHHa nocaziOBOTo 

ocoGok) BwnOBUiHoi’ BijjMiTKn wa npoeKT /jOKyMCHTy b eiieKTpoHHOMy Bnraaai juih aacBumeHHa 

(j)aKTy noroATKCHHa uieio ocoSok) saBiaosaHoro npocKiy /jOKyMCHTy. Hpn ubOMy BiayBaHHM 

npocKTy aoKyMCHTy b eneKTpoHHOMy BHruani He saTBepjpKye aaBHaneHHn ^OKyMCHT. KiabKicTb 

noca^oBHX oci6, BKJHOHenwx 40 MapmpyTy BiayBaHHM, CE4 hc oSMcacyeTbca.

JJepeBO ejieKTpoHHHx peBOJiioniii - naGip eneKTpoHHHx peaojnouiii, b HKOMy 04Ha 

eneKTpoHHa peBoaHJiiifl e Hacjri4K0M BuxonaHHa eaexTpoHHoi' peaojiiouii Bnmoro piBna i 

404aTK0B0 MicTHTb jioriHHe nocHJiaHHa na Bi4noBi4Hy eaeKTpoHHy peaojifOuiK) piBHa Hwacqe.

l4eHiH(|)iKania - Ha4aHHa KopucTyBaHCM, npouccoM a6o npucTpocM 4caKMX Bi40M0CTCH 

npo cede 3 MeToio OTpuwaHHa 40CTyny 40 incjjopMaLiiHHoro pecypcy.

KoMnpoMeTauia - (J)aKT 40CTyny CTopoHHboi ocoGh 40 iH(|)opManii, mo saxnmaeTbca, a 

TaxoTK ni4O3pa na Hboro.

KoH i pojiep - BHBHaneHa b CE4 Bi4noBi4ajibna ocoGa 3 noBHOBaaccHHaMH 111,040 KOHTpo/iio 

BUKonaHHa peaojiiouiw.

KopwcTyBan- npaniBHHK YHiBepcnTeTy, aKHw y cboT poGori KopwcTycTbca APM i «khk Mae 

40CTyn 40 IP Ta nioGajibHOi Mepead IiuepHeT 4-na BKKOHaHHa cboix noca4OBnx oGoB'aBxiB.

Mapinpyr BhyBaHHH — nepcniK nocajioBwx ociG, axi nonnHiii aaBiayBaTH 4oxyMeHT. 

Mapinpyr BiayBaHHa cKjia4aeTbca Bi4noBi4HO 40 ni4nopa4KOBaHocTi noca4OBnx ociG. 3aKJiiOHHKM 

nicjra BiayBaHHa e ni4nwcaHHa 40KyMCHTy b CE4- ni4nncaHHa npoeKTy 40KyMCHTy b 

eneKTpoHHOMy Bnrjia4i 3aTBep4acye 3a3naHeHHw 4OKyMCHT.

2.1 . CKOpOHCHHa.

APM - aBTOMaTHBOBaHC poGone Micue.

IP - iH(j)opMauiHHi pecypcn.

KEII - KBajiicJiiKOBaHHH ejiexTpoHHHH ni4nnc.

mhji - Mcpcaca ncpc4aHi 43HHX.

IIEOM - nepcoiiajibiia eiiCKTpOHHO-oGHHCJiioBajibHa MainwHa.

PMK - peecTpauiwiio-MOHiTopuHroBa xapTica 40KyMeHTa b CE^.

CEB OBB - cwcTCMa ejieRTponiioi B3aeMO4n opraniB BUKonaBHoT Bna4H.

CEIl - CHCTeMa ejieKTpoHHOi hollith yniBepcHTeTy.

2.2. TepMinw.

ABTopmapiH - npouec Ha4aHHa neBiiiw ocoGi npas na BWKOHaHHa tohho perjiaMCHTOBaHMx 

4iw.
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aooManiMHa

RJIIOHa.

ced - cwcTCMa ejieKTpOHHOi noniTw YHiBcpcwrcTy, npaBnua podoTH hkoi BCTaHOBneno 

nojicoKeHHflM npo xopnopaTHBuy eneKTpoHHy nourry yuiBepcwTeTy, aaTBepzpKeHUM PeirropoM Bia 

15.03.2021.

3. (DyHKIJIOHAJl TA POSMETKYBAHH^I FIPAB AOCTYHy B CEA
3.1. CEA cKJiaziacTbca 3 OKpeMwx MoayjiiB, akS € Ti hgbui’cmhoio MacTnnoio.

3.1.1. Moayjlb «CTBOpCHHfl BXUIHHX aOKVMeHTiB».

Moayjib «CTBopeHHH bxuihhx 40KyMeHTiB» b CEA aoaBOJiae:

HeaBTopHJOBaHMM aocTvn - OTpHMaHHfl CTopoHHboio ocoGok) JioriHHoro a6o (J)i3HHHoro 

aocTyny ao iH(|)opMaiiiHHoro pccypcy.

OGjiiKOBHW sarnie (aoi'in) - yniKaabHC im'r. iacHTW(j)iKaTOp KopwcTyBana b cncTewi 

eaeKTpOHHOi noiimi YHiBepcMTCTy, hofo CTpyKTypHHX niapoiai-nis (CEFI).

Ilapojib - ceKpeTHa KONGinauifl CHMBoaiB (un(J)p, JHaiciB, 6yKB), npHiHaaena a-na 

niaTBepa>KeHHM oco6w aoo noBHOBa>KCHb, BnKopncTOByeTbca aaa aaxwcTy iHtjjopMaun Bia 

HecaHKijioHOBaHoro aocTyny.

ni iiiHcaiiHH - aaTBepaHceHHH aoKyMCHTy b CEA aoo naKaaaeHHH KEFI. EIocaaoBa ocooa, 

mo nianncyc aoKyMCHT, BKaaycTbca ociaHRboio b Mapinpyai BisysaHHa.

2.3. FIoHHTTa

a TaKO>K

ABTOMaTmoBaue poGone Micue (APM) - naGip TexHiaHnx i nporpaMHHX aacoGis, 

npw3HaaeHwx a^ aBTOMaTnaoBanoi oGpoOKH iHcjjopMaijii. Hk npasnao BRamaae b ceGe FIEOM, 

aacepeao GejnepeGiiiHoro TRHBaeHwa, nepn^epinHi npwcTpoi Ta MepeaceBe oGaaanaHHa aociyny ao 

IP i raoGajibHoi' Mepeaci InTepHOT.

MepeTKa nepeaani aannx (MITA) - inTerpOBane cepeaoBwuje, mo aaGeaneaye 

MapiijpyrmaniK) i ncpcaaay aanax. Ochobv Mcpc>Ri ncpeaaai aanax CRaaaaiOTb: ROMyTauiaae 

oGaaaaaHHa, MaricipaabHi Raaaaa nepeaaai aaaax, aoRaabai Mepead cipyRTypaax niaposaiais 

YaiBepcaTCTy.

IntpopMaiiiMHi pecypca (IP) - Gyab-HRi BiaoMocri, mo aapRyaioioTb b MEIA, craaaapTae i 

npaRaaaae nporpaivtae aaGcaneaeaaa, a TaRO>R cacRTpoaai ccpBica Ta cacTCMa, mo 

BaRopacTOByioTbCfl aa niacTasi npaBa Baacaocai aGo npaBa ROpacTyBaaaa.

IlepcoHaabHa eaeKTpoHHO-oGaMcaiOBajibHa Maniiina (TIEOM) - aoyrGyR 

eaeRTpoaaan npacTpiii, mo mojkc CRaaaaTaca 3 cacTCMaoro GaoRy, Moaiaopa, RaaBiaaypa, 

Maainyaaaopa «Mnuia», npajaaHcaaa an» eacRapoaaoi oGpoGRH iac^opMaaii aa aonoMoroio 

caaaaapaaoro aa/aGo cneijiaabaoro (apwRaaaaoro) aporpaMaoro aaGeaneaeaaa.

KEII - yaocRoaaaeawa eaeKTpoaaww nianwc, hrhh caBopiocTbca 3 BMROpacaaaaHM aacoGy 

RBaaicjjiROBaaoro eaeRapoaaoro nianacy i Gaaycabca aa RBaaicJaROBaaoiwy cepaacjaRaai BiaRpaaoro
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• bujoSpaTKaTH Bwa aoKyMCHTa;

• /lo/iaTH pfl/joK «3 noBaroK)» ncpcjj nizjnncoM;

• Bi^oopa>KaTn saronoBOK TeKCTy jjOKyMeHTa;

• aa/jaTH posMip nipn(|)Ty 3MicTy /jOKyMCHTa;

ZIOKyMCiiTa;

- KoperyBaHHA napaweTpiB (|)0pMyBaHHH oGpaay ^OKyMeHTa, a caMe:

ZIOKyMCHTa;

- CrBopiOBaHHfl npoeKTiB pe'BOJiiouin aBTopoM ^OKyMCHTa;

- ninnwcyBaHHJi eneKTpoHHOK) neHaTKOio CKanoBani oSpaaw ^OKyMeHTiB Ta ix ^o^aTKis;

- CTBOpfOBaHHB BXUJHHX /JOKyMCHTiB B CEfl 3 JJOKyMCHTiB OTpHMaHHX FIO oSMiny 3 

BKKOpMCTaHHHM CEB OBB.

3.1.2. Moziyjib «CTBopenHfl biixuiiihx aoKVMeHTiB».

Moaynb «CTBopeHHfl bhxUhhx jjoKyMCHTiB» b CE/J AO3BOJiae:

CrBopeHHfl npoeKiiB bwxujhhx /jOKyMenTiB iujihxom 3aBe4enHH eneKTpoHHoi' 

peecTpauiiiHO-MOHiTopnHroBoi KapTKn, MKa neBw’eMHO noB’asana 3 o6pa3OM ^OKyMCHTa;

- SanoBHeHHB aTpiiftyTis npouecy CTBopenna bhxIzihhx jjOKyMenTiB;

- ABTOMaTHHHC 3anoBHeHHJi jjcflKHX aTpnSyTiB aoKyMCHTa b 3ajie>KHOCTi Bia oopanoro Bnay

- BnGip HCoSxiaHo’i KinbKocTi aapecaTis cepea lopnaHHiinx Ta (J)i3HHHnx oci6, 3a3HaHeHHa 

ocoSn, mein aapccoBano awcT, Biabnoro (JjopMyaioBaHHM aapecaTa aaa soopaaecHHa na 

eaeKTpoHHOMy oSpaai;

- CTBopeHHH MapmpyTy npoxoaaeenHfl aoKyMCHTiB 3a eTanaMn ysroa^KCHHa (BisyBanna Ta 

nianncanHa) jriano 3 noro jkhttebmm unKJioM (b 3aae>KHOCTi Bia sway aoKyMenra);

- BnopaaKOBane 3OcpiraHHfl Ta aBTOMaTnanc (j)opMyBaHHa aepena Bcpcin aoKyMCHTia 

(npoeKTiB aoKyMCHTis) 3 MOHG'iMBicTio ncperasiay nonepeanix Bepciii;

- 3B'M3yBaTw aoKyMCHTn b CE.H 3 niaTpnMKOio pisnwx Tunis 3B'ji3Ky Mine aoKyMCHTaMw;

- PeecTpaniio Bxianux aoKyMCHTiB inaaxoM jaBeaenna eaeRTponnoi' peecTpaninno- 

MoniTOpKHroBoi KapTKn, m<a ncBia’cMno noB'nsana 3 oopa30M aoKyMCHTa;

- 3anoBHCHHfl aTpnoyTis aaa npouecy cTBopcnnH Bxiannx aoKyMCHTis;

- OopNiyBanna Ta MOTKiinBicTb HanecennM uiTpnx-Koay (QR-Koay) na nancpoBnn aoKymenT;

- CKanyBaHHM nanepOBnx aoKyMen riB Ta BSepiranna eaeKTpoiiHoi Konii;

- 3B'5i3yBaHHa aoKyMCHTiB b CE,H 3 niaTpnMKOK) pisnnx TnniB 3B’a3Ky ivri^c aoKyivrenTaMn;

- .HonoBiiiOBanns aoBiannKis KopccnonacHTiB Ta cniBpoGhrinKiB KopccnonacirriB na eTani 

3anoBHenHH aTpnGyriB aoKyMenTa;

- ABTOMaTnane npasnaaenna TepMiny EnKonannH aoKyMenTa b 3aae>KHOCTi Bia Bnay
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• HaKEBH 3 0CH0BH01 4i»JII>H0CTi;

• HaKaan 3 ocoooBoro CKJiaay;

• OKpeMiAopyneHHa;

• pcHnopwKCHna;

• npoTOKOJiw sacijjaHb;

2) iHCjiOpMaLliliHO-aOBiflKOBi HOKyMCHTH:

• 3aMBii;

• /jonoBuiHi 3anncKH;

• inini bhjih aoKyMCHTiB, mo SyayTb CTBopeni opranisaLiieK).

- ABTOMaTHMHC BH3HaiieHH5I THIiy flOKyMCHTa, mo CTBOplOCTbCa:

• npocToro, 6e3 nynKTis (aji» iH(J)opMauiHHO-4OBmi<OBHx ^oxyMenTiB);

• CTpyKTypoBanoro (miM opraHi3auiHHO-po3riopmmwx jiGRyMCHTis);

40KyMCHTa;

- CTBopiosaTu MapmpyTH npoxomKCHHa ^OKyMenTiB 3a eTanaMK y3rozoKeHH5i (BisysaHHa Ta 

nmnucaHHfl) btuiho 3 ftoro hchttcbum iihkjiom (b 3ajie>KHOCTi sm Bi-my jjOKyMeHTa);

- CTBopiOBaTM nynKTn CTpyKTypOBamix AOKyMenriB: 3 BH3HaqeHHM TepMiHOM BHKonaHHM; 

iHc|)opManiHHnx nyHRTis;

- 3anoBiieHiiB arpnGyTiB ^jib npouecy ctbopchhm BHyTpimnix ^OKyMeHTis;

- ABTOMaTHHHC 3anOBHCHHB /JCBKHX aTpnfiyTifi ZlOKyMCHTa B 3aJIC>KHOCTi Bm oSpaHOTO BM^y

- 3a6e3neqyBaTn Hearn’eMHicTb oopa3y ^OKyMCHTa Ta aTpuSyTiB ejieKTpoHHoi KapTKM /jna 

aBTOMaTWHHoro c|)opMyBaHH5{ Bi3yajibHoro o6pa3y noKyMCHTa Ha nmcTasi hoto xapTRn;

- Bmo6pa>KeHH5i 3Min aTpnGyriB npii pcjaryBaHHi xapTRH Ha oGpaai juoxyMeHTa;

- feHepauiio o6pa3y AOKyMCHTa Ha ochobi CTpyKTypoBanoT m^opMaiin, skb BBCAena;

- BiByajihaiiiio Ta 36epe>KeHHH ^oxyMCHTa y cjjopMaTi .pdf;

- 36epiraTH aoKyMCHTH, mo ncpedyBaiOTb na erani nmroTOBKH, y Sari jjaHnx 40 BmnpaBKH 

^OKyMCHTa b podoTy;

- CTBOpiOBaTH HOBi HpOEKTH ZIOKyMeHT’B HUIRXOM KOHilOBaHHH iCHyfOHHX;

- CTBOpiOBaTH Ta 3depiraTH Mapmpyra BisyBaHHfl/iimnncaHHJi ^oxyMeHTiB;

- BmnpaBRy ziORyMCHTaCEXJ no MapiupyTy, BHiHanenoMy mm Hboro, cniBpodiTHHROM, hkkh 

CTBOpiOBaB UCH CJICRTpOHHHH /JORyMCHT (B TOMy HHCJli 3 BHROpHCTaHHHM CEB OBB).

3.1.3. Mo/iyjib «C rBopeHHM BHVTpiiuHix 40KyivieHTiB».

Mo^yjib «CTBOpeHHH BHyTpimnix aoRyMeHTiB» b CE4 hosbojime:

- CTBOpiOBaTH Taxi BH^H BHyTpilHHix JIOKyMeHTiB:

1) OpraHi3aiiiHHo-po3nop«/iHi ^ORyMCHTH:



- CTBopeHHH Ta sGepeTKCHHa MapinpyTie BByBaHHfl/nuinwcaHHJi jioKyMeHTiB;

- SaoesncHyBaTw Bnop^TKOBanc sGepirannfl Ta aBTOMaTHHHC (JjopMyBaHHfl acpcBa Bcpciw 

jjOKyMCHTiB (npoeKTiB ^OKyMCHTiB) 3 MO>KJTHBicTK) ncpcrjTflr[y noncpe^Hix scpciw;

- 3B'M3yBaTM flOKyMCHTH B CE-ZJ, 3 riLTTpHMKOK) pi3HKX THIliB 3B fl3Ky Mi)K ^OKyMCHTaMH;

- 3a6e3neqyBaTn HeBw’eMHicTb o6pa3y jjoxyMeHTa Ta aTpn6yTiB ejieKTpoHHoi xapTKn 

aBTOMaTHHHoro (J)opMyBaHHH BByajibHoro o6pa3y noKyMCHTa na niacTasi moto KapTKn;

- BinoopaacaTH 3Minn aTpn6yTifi npn pcaaryBaHni KapTKn na o6pa3i ^OKVMCHTa;

- renepyBaTn oGpaa aoKyMeHTa na ochobi CTpyKTypoBawoi int^opiviauiT, axa BBejena;

- Bisyajmaniio ra jSepoKeHiia juoKyMCHTa y (J)opMaTi .pdf;

- 36epiraHH5i ^oxyMeHTiB, hjo nepedyBatoTb na eTani niaroTOBKH, y 6a3i rjaiinx ao sUnpaBKH 

/jOKyMCHTa b podoTy;

- CTBOpeHHB HOBMX npOCKTiB JOKyMCHTiB HJJT5TXOM KOnifOBaHHfl ICHyiOHWX.

3.1.4. Moayjib «CrBopeHHH SBcpneni. rpoMa4HH».

Mo/iyjib «CTBopeHHH 3BepHeHb rpoMaziHH» b CE^ jiCBBOJiae:

- PeecTpaiuK) 3BepHeHb rpONiazpiH hijiaxom jase^eHHa ejieKTpoHHoi peecTpauiwHo- 

MOHiTOpHHTOBOl KapTKM, BKa HCBin’eMHO nOB’jI3aHa 3 OdpaSOM 40KyMeHTa;

- BHKopHCTaHHM aTpn6yTiB rpifl npoyecy CTBopeiiHB BBepneHb rpoMajjMH;

- OopiuyBaHMM Ta MOBCJiHBicib HaneceHHa urrpnx-KO/iy (QR-Kony) Ha nanepoBun ^OKyMCHT;

- CxaHyBaHUB nanepoBiix ^oxyMeHTiB Ta sdepirannfl ejieKTpoHHoi Konii;

- 3B'M3yBaHH« ^OKyMCHTiB B CE^l 3 niziTpHMKOK) pi3HWX TWniB 3B 5I3Ky MDK TtOKyMCHTaMK;

- ^onoBHeHHH ^oaiziHMKa (|)i3H’THMx ocid na eTani aanoBHCHHa aTpnoyTiB jjcxyMeHTa;

- CTBOpenna npoeKTis peaojiioniw aBTopoM ^oxyMeHTa;

- ntunncaHHa ejieKTpoHHOK) nenaTKOio CKaiioBaniix odpa3iB /joKyMCHTiB Ta ix ^oaaTKiB.

3.1.5. Mo/iyjib «CTBopeHHfl jaiimiB wa orpuManiBi nySjihmoi in4)opMann».

Moayiib «CTBopenHfl 3BepneHb rpoMaj,sH» b CE/J 4O3bojbi€:

- PeecTpaiiiio 3anwTiB iiijuixom aaBeziennH cjicktpohhoi peecTpaiiinno-MoniTopriHroBoi 

xapTKH, axa HCBHi’eMHO nos’jBaHa 3 odpa3OM zjOKyMCHTa;

- BHKopncTaHHS aTpudy riB zina npouecy peecTpaun sannTiB;

- OopMyBaHHM Ta Mo?KiiMBicTb HaneceHHB niTpnx-KOziy na nanepoBnn aoxyMCHT;

- CKanyBaHHfl nanepoBnx uoxyMenTiB Ta BoepirannH ejieRTponnoi' Konii;

- 3B,M3yBaHHfl JOKyMCHTiB B CE/J 3 nijlTpKMKOlO pi3HWX THIliB 3B’M3Ky MOK AOKyMCHTaMH;

- JfonoBneHHa ^OBi/iHMKa aoBHiuiHix opraHBauin Ta (fBHHHnx ocid na eTani aanoBHennfl 

aTpndyris ^oxyMCHTa;

- Ctbopchhji npoeKTiB peaojnoLiin aBTopoM rjoKyMCHTa;

- ni,a,nncaHHH ejieRTponnoio nenaTKOK) CKanoBannx odpasis jjOKyMenTiB ra ix ao^aTKis.

3.1.6. Moflyjib «Oco6MCTHii npniioM rpoMa/iHH».



3 HKHX

tlboro npoqecy;

pi3HHX TKypnajiax.

3.1.8. Moayjib «noroA>KeiiHsi 40KyMenTiB».

Moziynb «rioro4>KeHH5i jjOKyMCHTiBw b CEJ], AO3BOJiMe:

- CTBopeHHJi MapmpyriB BByBaHHs/nijjnncaHHfl .noxyMeHTa;

- flonepc^He cj)opMyBaHH« Ta 36cpc>KCHHa MapiupyTiB BisyBaHHii/riwnwcaHHM /jOKyMCHTis Ta 

Tx BHKOpHCTaHHSI y BKOCTi UiaSllOHiB;

- CTBopeHHH MapiupyTy yarcnpKeHHfl 3 ^OBijibnoT xiabKOCTi eTanis y3rozi>KeHH5i Ta yqacHWKiB

AOKyMCHTa.

3.1.7. Moayjib «Pe€CTpauifl 40KyMeiiTiB».

Mo/iyJib «PeecTpauifl jiOKyMeHTiBw b CE4 4O3BOJi«e:

- Pynny Ta aBTOMaTKHHy pcecTpaqiio .noxyMCHTiB;

- ABTOMaTHHHy renepaiino peecTpauiiiHoro HOMepa no Macni, axy Gyno 3a4ano /pis 

KOHKpeTiioro TKypnauy peecTpapii;

- noBepneHHM zioKyMCHTa na zioonpaujOBaHHa iHipiaTopy (aBTOpy npoeKTy) peecTpaTopoM 

Zio peecTpan.iT ^oxyMCHTa, 3 oGob’hjxobum 3a3HaHCHH5iM npnnwHn;

- ABTOMaTiinny (|)ixcaniio no^in 3 ^oxyMenTOM b CE4 b /xypnajii ay^wTy.

B CwcTeMi peani3OBaHO po3noaiJi ^oxyMenTiB no HcypnajraM peecTpanii.

KoTxen uoxyMenT b CEJJ peecrpyerbCB b ^xypnajii peecTpanii'. BUnecenna ^oxyivieHTa 40 

xypnajiy BwSyBaeTbes 3a iioro bhuom. CEXl AOSBOJiyie peecTpyBaTn ^oxyMenTM o^noro Bn^y b

Moziyjib «Oco6hcthh npnnoM rpoManMH» b CEJJ aojBOJiae:

- 3aoe3netiyBaTn BmHanennfl cniBpoGiTunxiB, nxi npOBoa^Tb ocoGhctuk npnnoM;

- HanaBaTn MoncnnBicTb npH3nanaTn jaTy(w) Ta nac npnnoMy UJifl ko>khoto cniBpoGiTnnxa;

- 3a6e3nenyBaTH sanwc rpoMa^n na npnnoM 40 xonxpeTnoro cniBpoSiTHKxa 3 (^ixcanieio 

TjaTH Ta nacy npnnoMy (Mae 6yTH peajmoBana MoncmiBicTb oCpaTn o^ny 3 b axy Gy/ie 

Bi^GyBaTucM npnnoM uhm cniBpooiTnnxoM);

- riepeBipxy MWKJiHBOCTi sanncy na npnnoM (nc mojkc oyTH 3anncaHO ^exijibxa rpOMaj^n na 

npnnoM ^o toto caMoro cniBpoGiTnnxa b o/jwh i Ton->xe nac Ta ne mohcc 6yTH nac npnnoMy nosa 

qacoM npnwowy cniBpoorrnnxa na oGpanun jjenb);

- Zlo^aBanns hoboto rpOMaflHHKHa b flOBUjHMX 6e3nocepe4Hbo 3 xapTxn ocoowctofo 

npnnoMy;

- BnxopHCTOBysa™ juni BiayajTisaiiiT rpacpixy npnnoMy apynnHW inTepc^eiic y Bnrna^i 

xanen^apsi 3 MO>xjinBicTK) oSpa™ cniBpoSiTHnxa (cniBpoSiTnnxiB) axnx Syjyrb 

BUoSpajKaTnca ^arn npnnoMy Ta 3anMcani na npnnoM rpoMa^ann.

- CTBOpenns /joxyMenTa «3BepHeHH5i rpoMa/jaHWHa» na nonaTKy npnnoMy Seanocepejnbo 3 

xapTxn ocoGhctoto npnnoMy 3 ncpcHeccnnaM aTpuSynB xapTxn ^o EPMK CTBopcnoro

peecTpan.iT
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- XlojiaBaHHM hobhx ynacHHKiB BisyBaHHa nh, Mac BHKOHaHHfl ysrozpKeHHfl jjOKyMCHTa (BanuT 

ao^aTKOBoro BisyBaHHsi);

- HaKuaziCHHJi KEH na flOKyweHT b xow Bi'jyBanHJi/ninnwcaHHs;

- BHeceHHM KOMeiiTapiB i 3ayBa>Kenb b xo/ii npouccy Bi3yBaHHfl/ni4nncaHHH;

- riapajieubHe (kojim kojkhc BaB^aHHM y3ro4»;eHH5i BiiKonyeTbca b MOKax oanoro eiany) a6o 

nocninoBHC BiByBaHHA (hkujo kojkhc aaBaaHHS yaro^eHHa BUKonycTbCfl b pi3Hwx eyanax);

- noBcpHCHHfl ^oKyMCHTa na jjoonpamoBainifl iniijiaTopy (aBTOpy npoeicry) yMacnnKOM 

MapmpyTy yaro^eiriiH, 3 oGob’abkobhm 3a3HaHeHHflM npwMWHw;

- ABTOMaTHMHy c£)iKcauiio no/jin 3 xiOKyMCHTOM y CEZl y TKypnajii ayjjHTy.

3.1.9. Moayjlb «PO3R1H4 40KyMCHTiB».

Hponcc po3rii5my ^oxyMCHTiB b CEJJ abjihc coSoio npopcc BH3HaMCHHH poBrjuujaiOHMx 3a 

AOKyMCHTOM Ta HaKJia^eHHs hhmh peBOjnonin Ha noxyMeHT (3 MO>KJinBicTK) ^eiieryBaHHa 

pe30Jiiouin Ha piseHb hutkhc) a6o noBepHCHHa /jOKyMCHTa iHiuiaTOpOBi(pe€CTpaTOpy) aoo 

BaxpHTTM aOKyMCHTa 6e3 npW3HaMeHHS 3aB^aHb IH040 MOTO BHKOHaHHfl.

Moayjib «Po3rji«zi;ioKyMeHTiB» b CEJJaoBBoiuie:

- FIoncpejiHiH poarjiau noxyMCHTa bchctchtom (noMiHHHKOM) KcpiBHHKa, hkuio y xepiBHHKa, 

MKOMy aoKyMCHT BwnpaBJiaeTbCfl na poarjum, icnye acHCTCHT (homfihhk) (ia MoncnnBicTb 

BH3HaHeHHM TaKOTO aCHCTCHTa (HOMiMHHKa) KepiBHHKy MH .aeKi-JIbKOM KepiBHHKaM);

- HanpaBJieHHM /jOKyMCHTy na p03rjum oeBiiocepeziHbo 40 crpyKTypHoro nij,po3Ai^y, axe 

6yae BHxoHysaTH woro onpaijioBaHHfl;

- SmIhm poariumafOHoro b npoueci poarjifl/jy jjoxyMeHTa;

- CTBopeHHH xijibxox peaojHOLiiH no AOxyMCHTy, npeflCTaBJieHHB pe3Ojnouin y Burjumi 

iepapxiHHoi CTpyxTypn na xapypi zioxyMCHTa;

- CTBOpOHHfl FipOCTHX T3 CTpyXTypOBaHHX pC3OJIK)uiH (axi MlCTHTb FiyHXTH);

- SanoBHCHHa aTpHSyriB peaojnoijn;

- CTBopeHHH xoHTpoiTbHHX peaojiKJijiH Ta nyHXTiB cTpyxTypOBaHof peBOJHOiiii;

- CTBOpeHHM iH(j)OpMauiHHHX pe3OJTK)Lliw Ta CTBOpeHHM iH(|)OpMailiHHHX nyHXTiB 

CTpyxTypoBanoi peBOJiioniT;

- BaBHaneHHfl rojroBHoro BHXOHaBini, HCoSMOxeHoi xijibxocTi cniBBnxoHaBuiB Ta 

xoHTpojiepis jjth BwxonaHHfl nocTaBneHHx 3aB/iaHb (npocTHx a6o CTpyXTypOBaHHX peaojnoniw, 

nyHXTiB noxyMCHiiB) no zioxyMCHTy;

- 3a3HavicHH5i yTOHiieiiHX CTpoxifl ra 3Micry iaaaaHHii OKpeMO KOWHOMy BHKonaBuio;

- OGmoxchhb ncpcjiixy aocTynnwx BuxonaBuiB nwiuc cniBpo6iTHWxaMK nijuicrjiHMW aBTopy 

pcaoniouii;

- BneceHHA aoBijibnoro TexcTy peaojiKHjiY (Bi/joyTHboro b njaSjioni) i Bnoopy BuxonaBUJi 3 

nepenixy Bcix cnispoSiTHUxiB. mo npanioioTb b opraniBann;



BWKOHaB CBOe SaBriaHHfl;

- XIcJicryBaHHM aaBziaHb ihiuhm BWKOHaBijHM iniraxoM jioaaBaHHa nijjjierjiHX pcsoniOLiiw;

- ABTOMaTHMHe iHc|)opMyBaHHfl KepiBHHUTBa crpyKTypHOFOTa nwnopH4KOBaHoro niapo3niJiy 

cniBpoSiTHUKa npo re uio nanoro cnispoGiTHHKa BmHaneHo b pe'sojiioijn BMKOHaBueM;

- CTBopeHHB iH^opwaiiinHHx peaojjioijn aoo nymcriB jasziaHb;

- OiKcauiio (j)aKTy BHKonaHHfl aaBnannfl ia ofiwcom peayiibTaTia BHKOHaHHs,

- SanoBHCHHA aTpwSyTiB mojo xojy BmconaHHA 3aBjaHH5i;

- OKpeMC 3aKpHTTB KOJKHOl 3 peBOJHOLjiw BCpXHbOFO piBHfl FIO JOKyMOHTy;

- BijKJiHKaHHB pesojiiOLiii’ Ti aBTopoM 3 aBTOMaTMHHUM cxacyBaHHAM HCBHKOHaHHX aasjaHb;

- ABTOMaTHHHC 3aKpHTTH pCBOJIIOLjn a6o nyHKTy JOKyMCHTa, BKIHO FOJIOBHHH BHKOHaBCLlb

- BcTaHOBJICHHM OJIiaKH KOHTpOFIK) CBOIX pe3OJIKMJ,iH;

- CTBOpeHHfl npOOKTiB pe3OJIK)UiH Ha JOKVMCHT 113 073111 HOFO oSpoGKIl (jO pO3FJI5Uy), 5IKi 

KepiBHHKOBi JOCHTb TUIbKH laTBCpJHTH;

- CTBopeHH5i Ta 36epe>KeHH5i maoaoHlB peiojnoHifi 13 nepejiiKOM BHKonaBiiiB 3aBjaHb 13 

3a3HaHeHH5iM ix pojien, Ta niBHjKoro sanoBHCHHa aTpHSyriB peioinouiT 3 uiaSnoHy;

- nijnHcaHH5i pesomoulH KEH;

- BHKOHaHHH JOKyMCHTa, m,0 pO3FJI5m;aeTbC5I, 6c3 CTBOpeHH5J 3aBJ3Hb mojo HOFO BKKOHaHH5i;

- ABTOMaTHHHy (JjEcauiK) nojiw 3 joxyMeHTOM hk! Bij6yBaiOTbC5i b npoueci po3rn5ijy y 

>KypHajii ayjHTy CE^l.

3.1.10. Mojyjib «BiikOHaHH5i joKyMenTiB».

Mojyjlb «BnKOHaHH5I JOKyMCHTiB» B CEJ], JO3BOJI5IC:

- ABTOMaTHHHC CTBOpCHHH 33BjaHb mOJO BHKOHaHH5I JOKyMCHTa H3 FOJIOBHOFO BHK0H3BLI5I, 

cniBBHKOHaBuiB Ta KOHTpojiepis;

- nepeHeceHH5i tcpmIhIb BHKOHaHH5i lasjanb 3 (piKcauieio cjjaxTy nepeHecenH5i y cucTOMHOMy 

HcypHaji;

- KOHTpOJb BWKOHaHHM CBOIX peSOmOLjiH (MOTKJHBlCTb HOBepHeHHM H3 JOOnpajIOBaHHfl, 

saKpHTTa);

- BejeHH5i icTOpii BHKOHaHH5i JOKyMCHTa, mo jO3BOJ5ie KopucTyBanaM chctcmh 

BijCJlijKOByBaTH npOXOJ»CHH5I npouccy oSpOOKW JOKyMCHTiB Ta jii, 5IK1 BHKOHyiOTbC5I Ha 

Ko>KHOMy CTani oSpoSKn JOKyMCHTa;

- ABTOMaTHHHy (JjKcauiio nojiti 3 jOKyMCHTOM b CE4 y acypHajii ayjHTy.

3.1.11. MojyJIB «KoHTpOJII> BHKOIiailHM JOKyMeiITiB».

Mojyjlb «KOHTpOJIb BHKOHaHH5I JOKyMCHTiB» B CE/J JO3BOJ5ie:

- FIocTaHOBKy JOKyMCHTiB (aaBjanb) na KOHTpojib, c|)opMyBaHH5i peecTpiB hhx JOKyMCHTiB;

- rioncpejHio nepCBipKy ia pejaryBaHH5i xojy BWKOHaHH5i;

- 3H5ITT5I JOKyMCHTiB (3aBJ3Hb) 3 KOHTpOJHO;



- FIOBepHeHHM KOHTpOJiepaMH 'SaB^aHb, BKi BOHH KOHTpOJIK)K)Tb, H3 4OOnpaiIK)BaHH5i;

- Fl WBCp,a>KeHHSI KOHTpOJiepaMH BMKOHaHHfl jaBJiaHb, 5IKi BOHW KOHTpOJIIOIOTb;

- HajiarojpKeHHfl Bino6pa>KCHHa ncpeniKy KOHrpojibHwx jjoKyMCHTiB ia BiixopwcTaHHflM 

cJ)ijibTpiB i yrpynysaHbaa piaHHMH KpHTepbiMH;

- HoniyKy KOHTpoubHHX ^OKyMCHTiB aa naSopoM aTpuSyriB Ta noBHOTCKCTOBoro nomyKy aa 

BMICTOM /JOKyMeHTa TB BCix HOTO JIQ/jaTKiB;

- HoTw^iKaijiio BWKOnaBLiiB npo HCBMKOHaHHM aaBjaHHa y aaanaHCHHW TCpMin;

- HoTwcjBKaiiiK) KOHTponepiB npo HeBWKonaHHfl BWKonaBijeM aaB^anna y aaaHanennw Tepwin;

- HoTH(j)iKauiio BHKonaBijiB i KOHTpoaiepiB npo aMiny TepMiny BHRonannM;

- ABTOMaTHnny (j)iKcauuo no^ih a ^OKyMCHTOM y CEJ], y ^ypnaaii ayanTy.

3.1.12. Moayjib «OopMyBaHHM SBii iB aa uonoMoroio KOHCTpyicropy 3BiriB».

Mo^yaib «<£opMyBaHHfl sBijiB aa jionoMoroio KoncTpyKTopy aBiTiB» b CE^ nosBOjnic:

- HoGy^oBy aBiiiB aa zjonoMoroio Konc rpyKTOpy aBnis;

- 36epe>xeHHH noSy^OBannx asiTiB;

- flooyxioBy aBmB, ^ocTynnnx ana BUKopncTanna inuiHM icopwcTyBanaM;

- BHBaHTaTKCHHfl CCj)OpMOBaHHX 381718 y (j)OpMBTH xls, CSV, htlTll.

3.1.13. Mo/iyjib «BezjeHHH nopMaiHBuo jOBi iniiKOBOi iH())opMauii».

Mo^yjib «Be/ieHH5i hopmbthbho ^oBunnKOBoi' in(J)opMauii» b CE.H aae Mo>KJinBicTb 

ynpaBjiinHM in^opMauieio (ziojiaBaHHJi/aMiHa/BnaajieHHM) y tbkhx jaoBUnwKax:

- ^OBLUHMK BHaiB ^.OKyMCHTiB;

- -HOBiUHMK niUBHAIB AOKyMCHTlB;

- floBi^HHK HcypnajriB peecTpauiV;

- ZJobuihhk tcm ^OKyMCHTiB a6o KBTeropin nuTanb;

- ^OBUJHMK CniBpoGiTHHKlB;

- Opraniaaninna CTpyicrypa ycTBHOBw;

- LLTraTHWH poaKJiari;

- npnaHanennfl na nocaay;

- ^OBi^HHK aoBniuinix opraniaanin (KopecnonjieHTiB);

- JJoBuiHnK cniBpoSiTHHKiB aoBnininix opraniaaijin;

- ZIobi^hpik rpoMa^an;

- -Hobluhuk BUfliB O/jepHOHHH aoo BijinpaBJienHa KopecnoH/jenuiT;

- .IJobuihhk: pianiB ^ocryny ^OKyMeHTiB;

- Xloai-BHUK Tunis pimcnb b opraHiaaninHO-poanopannwx aoxyMCHTax;

- .Hobuihuk peecTpiB na BtanpaBjicny Kopccnon^cnuiK).

3.1.14. Mo/iyjib «EKcnemmifl».

Moziyaib «BnKOHaHHB 40KyMCHTiB» b CE4 /loaBOJiae:



• azipecaT (opraniaaubi; oSnpaeTbca 3 zioBiziHUKa);

• KOMy (noBHa najBa opraimaijH; tckctobc none);

• Kynw (anpeca; tckctobc none); MaKcnManbna KinbKicTb BKnanenwx noKyMCHTis;

• Tun nocTaBKn (oSnpaeTbcn 3 noBinm-iKa: Kyp’ep no YRpaiHi/ 3a Kopnon, peKOMCHnoBane,

• peccTpauiwHwn HOMcp KOHBCpna;

• nara peecTpau.iT KOHBepTa;

• peecTp Hancnnaub;

• onuc (tckctobc none);

• CTan (oSwpaeTbcn anoBinunKa: c^opMOBannn, onep/Kannu, BinnpaBneHnw, noBepHeno);

• npunnna noBepueuHn (BKaaycTbcn, akiho b noni cran oGpano - noBepneno);

• naTa BumpaBKU (aaTa);

• Bara KOHBcpTy;

• KBUTanmn;

- 36epiraHH« hoboT ajjpecu onepiKyBana, hkijuo npn CTBOpeuni KOHBepTy KOpncnyBaq

• naTa peecTpauii;

• naTa nocTaBKH KopecnoHnenuiT;

• npUHHHB KOHBepT (TCKCTOBC HOnc);

BBon,uTb anpecy onep^KyBana spyuny;

- ZIpyKyBaHHfl HaKneiiKn aoo KOHBcpTy piaunx pO3MipiB;

- ZlpyKyBaHHH KOHBcpTis 3 peecTpy noKVMCHTiB na BinnpaBKy;

- PeecTpau.iT KBUTanuiu npo nocTaBKy KOHBepTiB;

- ninrpwMyBaTn eeneHHa TaKoi anajiiTHUHoT iHcJiopMauii' no KBUTanninM:

• pcecTpauiuHwu HOMcp;

- KepyBauufl peecTpaMu BinnpaBnenb: CTBOpCHun peecTpiB BiunpaBneub, nonaBauun no hhx 

nepenixy KOHBepTiB Ta 3aKpMTTn peecTpiB. flpn CTBOpeni peecTpiB noBunni BnananaTncfl naTa 

peecTpauii’ Ta cnocoSw nocTaBKn;

- CTBopcHun Ta KCpyBauHa KOHBCpTaMu;

- BaSeaneuyBaTu aynwT nonin Monynn «EKcnennui«».

4-nn ctbopchhh Ta KcpyBaHun KOHBcpTaMH, CE4 noaBonne:

- CTBopeHHM KOHBepTiB a EPMK Buxinuoro noKyMCHTa;

- BeneHHH TaKoi' ananiTHUHoT in(|)opMauiT no KOHBepTax:

pcKOMennoBaHe a noBinoMneHHHM, npocTHW, uinnuu, nocunKa, Ganneponb, (j)aKC, ^enbnaB’naoK i 

t. i.);

peecTpau.iT
PeecTpau.iT


'flSOK toiko);

• KOHBepT BuinpaBJTeHHfl;

• HOMCpH /JOKyMCHTiB;

• HOMep HOMeHKjiaTypn;

• naTa CTBopeHHB (aaya);

• piK;

• Haasa 1-iOMeHKjiaTypn;

• CTaH (rrpocKT, aaTBCp/pKCua, aiiOHa, saKpwTa);

• nppfMiTKH (tckctobc none);

• cnpaBii (nepeniK cnpaB, aid Bxoaarb no JBenenoi HOMeHKJiaTypii)

- BBenenna cnpaB ninposniniB b poapiBi TaKoi ananiTHHnoi inc|)opMauii:

• mncKC cnpasn;

• H33Ba cnpaBw;

• pi*;

• HOMep CTaTTi sa nepeniKOM;

• TepMiH sSepiranna (nocTiwuHw, TWMHacoBnw, TpHBajiHH, toiho);

• ninpo3n.iji;

• BinnoBujajibHKH (n.I.E./ninpo3nin).

- OopMyBaHHa 3BcncHoY HOMCHKJiaTypn opraHiBaijii b po3pi3i TaKoY aHajriTHnnoY inc^opMaijiY:

• na3Ba (TeKCTOBe none);

• opraHBauia (no mkoY nanoKHTb HOMCHKnaTypa)

• naia cTBOpeHna;

• pitf;

• cyan (npoeKT, nijona, 3ai<pnTa);

• npiiMiTKa (TeKCTOBe none);

- BecTii TexHonoriHHHH Knacnc|)iKaTop «CTanH KOHBepTy».

3.1.15. Monyjib «BeneHHsi HOMeHKnaTypw».

Monynb «BeneHHM HOMenKnaTypH» b CE4 no3BOJiac:

- Benenna HOMenKnaiyp cnpaB CTpyKTypHtix ninpo3niniB 3 HanannaM MOJKJiHBOCTi Benenna 

TaKOi anajiiTHHHoY in^opManiY:

thh nocTasKH (oGnpacTbCB 3 noBinHHKa: Kyp’ep, jaKopnoni BinnpaBnenna, (])aKC,
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• HOMCHKjiaTypn ninposziijiiB (nepejiiK HOMeHKuaTyp nUpojjiijiiB, Aid bko^htb ao sBeaenoi

HOMeHKJiaTypw).

- SaTBepjpKeHHfl iioMenKjiaTypn cnpas nijipo3Zii.ny;

- 3aTBep4>KeHHB ia BBCACHHa b ^iio jsejieHoT HOMCHK/iaTypn cnpas;

- SaKpuTTH cnpaa nuipcnjiuiiB, HOMemaiaTyp nUposxiijiiB ra ssezieHHX HOMCHKJiaTyp.

3.1.16. Mo/jyjib «ApxiBHe 36epiraHHJi».

Moziyub «ApxiBHe 36epiraHH«» b CE4 ^O3BOJi5ie:

- OopMyBaHHM ounciB cnpas niapos^ijitB na ochobi cnpas, aid HajieataTb 40 HOMCHKiraTypn 

niaposaijiy, Ta ix 3aTBep,'pKeHHfl;

- OopMyBaHHM 3Be4eHHx onwcis cnpas na ochobI cnpas, nio najieacaTb 40 3Be/ieHoi’ 

HOMCHKJiaTypn opraHisapii Ta ix 3aTBCpfl>KCHHH;

- OopMyBaHHH onwciB cnpas jura nepe^ani apxisy ycTanosn 3 nepeneceHHaM /jOKyweHTis 

40 apxisy ycTanosn nicna jaTsepaaceHna onncy;

- Oopviysanna onncis cnpas Tpnsajioro Ta nocTinnoro sSepiraHna /yia nepe/jani 40 

Xiep>KaBHKX apxisis;

- OopMysanna aKTis na annmenHa cnpas 3 Bw^ajienHaM AoxyMeHTis, mo sxojiaTb 40 cnpas, 

3 Cwctcmh nicna 3aTsepa>KeHHa aicry.

3.1.17. Mo/xyjib «nomyK 2ioKyMeHTiB».

Mo^yjib «nomyK 40KyMeHTis» s CE4 zi03B0Jiac:

- EIomyK ^oxyMCHTiB 3a scTaHosncnnM manasonoM 3HaireHb aTpuGyris;

- BmSip MH07KWHM JJOKyMCHTis 33 neBHnMn KpWTepiaMW;

- EIomyK 3a snaMCHHaMn aTpuSyris peccTpaniwHOi KapTKn;

- nOBHOTeKCTOBHH HOLIiyKy 3a BMiCTOM /JOKyMCHTa;

- BnsanTaTKCHHa pcsynbTaTiB nomyxy y (J)opMaTax xlsx (Microsoft Office Excel), csv, html.

3.1.18. Mo/jyjib «A,mvfinicTpyBaHHfl».

Mojiyjib «A4MiHicTpysaHHa» b CEJJ, ^O3BOJiae:

- HoflaBaHHM oSjiixosnx 3annciB xopncTyBanis 3 Active Directory;

- CTBopenna xoacnoMy xopwcTysanesi BJiacnoro oSjiixosoro sanwey;

- PoaMOxysanna ziocTyny na piBni exseMnjiapis ^oxyMeHTis;

- PoaMOxysanHa flocryny na pisni onepaijm naa aoxyMeiiTaMn;

- PoaMmxysaHHa AOCTyny /to oxpewnx 06’exTiB CE4 (peecTpis, ztosumnxiB toiho);

- ynpaBJiinna ^ocTynnicTio/HejiocTynHicTio arpuSyTiB EPMK ana ximjeBHx xopncTyBaniB;

- HajraniTysaHHa snawMOCTi aTpnGyTis na EPMK .noxyMCHTa b aajimxnocTi Bm Bway 

HOxyMCHTa;

- IfleHTHcJiixanifo xopncTysana 3a ztonoMorojo aorina ActiveDirectory;

- ABTeHTH(})ixaniio xopncTyBana 3aco6aMn ActiveDirectory.



B opranax BJia/JH.

• Ha^CMJiaHHJi ziOKyMeHTiB na noro/pKCHHa;

• norojpKeHHfl /joKyMCHTiB, mo Haainuuin Ha onpaijiOBaHHH b ycTanosy;

• HajiaHHfl BiAnoBifli Ha aoKyMCHT;

• HajjCHJiauHfl ^OKyweHTiB na aaMiny aGo hjih zionoBiieHHa paniuie Ha/iicjiaHnx zioKyweHTiB;

• HaflCHJiaHHM ^OKyMCHTiB 40 yjarajibHCHHa;

• HaziCHjiaHHJi iH(|)opMauiHHwx zioxyMeHTiB;

zjannx oTpHManoro aoKyMCHTa;

- FlepeBipKy KEFI HaKna/ieHOi na /jOKyMCHT otpumbhuh s CEB OBB;

- OTpniviaHHfl cnoBimcHb 3 ccpsepy CEB, nepcBipKy ix cypyicrypy Ta Bi4o6pa>KCHH5i naHHX 

BijriOBi/iHO 40 Bi4npaBjieHoro 40KyMCHTa;

3.1.19. Mo4y4t «Ay4HT».

Mo4y4b «Ay4WT» b CE4 4O3bojihc:

- OopMyBaHHH Ta nepcrjimi chctcmhoto >KypHa4y 0041# na4 40KyMCHT0M;

- OopMyBaHHM Ta neperjui4 Hcypnany onepauin 034 40KyMCHT0M;

- OopMyBaHHfl 3Bi'riB npo 00411’ y CHCTCMi y (|)0pMaTi .xls.

3.1.20. Mo4y4b «B3acMO4in 3 CEB OBB».

ZVlfl ni4TpHMKH 4140B04HHX HpOHCCiB iH(|)0pMa4iHH0T B3aCMO4H 3 CHCTCMaMH C4CKTpOHHOrO 

4OKyMeiiTOo6iry inninx opraniB 4ep>xaBHoT B434W, opranaMH MicueBoro caMOBpmr/BaHHfl Ta 

npaBOOxopoHHHMH opranaMH M04yJib «B3aeM04ia 3 CEB OBB» hobhhhhh saoesneHyBaTH oGmih 

e4ei<TpOHHHMH 4OKyMeHTaMI4 Mi/K CEXl Ta CHCTCMOIO eneKTpOHHOl B3aCMO4il opraniB BHKOHaBHOl 

B434H na GCHOBi oGMiny ciicKTpoHHHMH ii0Bi40M4eHHHMw b XML-(j)opNiaTi BH3HaHCHoro HaxajOM 

MinicTepcTBa ocBiTW i nayKH, M0404i Ta cnopTy YRpaiiiH «npo Bniworn 40 c^opwaTiB 43hhx 

eaeKTpoHHoro 4OKyMeHTOo6iry b opranax 4ep>KaBH0i BJia4n. OopwaT eneRTponnoro 

noBi4OM4eHHH» Bi4 20.10.20l 1 1207.

- HaKna4aHHfl KEFT na 40KyMenT, mo Bi4ripaB4HeTbca nepea CEB 40 KinueBoro 34pecaTy;

- OTpHMaHHa 40Ky.MeHTa 3 cepsepy CEB, nepeBipicy hofo CTpyKTypn Ta Bi4o6pa>KeHHH

Mo4y4b «B3aeMO4i« 3 CEB OBB» b CEJJ, 4O3BO4«e:

- Bi4npaBKy 40KyMCHTiB 3 CEXl 40 CEB OBB y aBTOMaTnonoMy Ta pyonoMy pc>KHMax;

- ABTOMaTHHHy Bi4npaBKy cnoBimenb npo peayiibTaT oopoGKH OTpHMannx 40KyM6HTiB Bi4 

CEB OBB;

- BaanaqenHfl npH Bi4npaBui 40KyMenTa 40 KinueBoro a4pecaTy qepea CEB o4Horo 3 ccmh 

3aTBcp4»eHHX cuenapiiB opraniaauiT npoxo4>KeHH4i 40KyMCHTiB ncpea CEB:

• BH4anH5i 40pyneHb <<40 BHKOHaHHH» 44fl ni4nopH4KOBaHwx ycTanoB Ta opraniaaLiin;
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- Bc^chha pcecTpia oSMiny ^OKyweHTaMH 3 BUKopucTaHHHM CEB OBB;

- BcflCHna nepcjriKy yiiacHWKiB oGwiny ncpea CEB, jikiih c 3By>KeHH«M aoBijHHKa "BoBiiiuiHi 

opraHiaauir.

3.1.21. Mo/iyJib «Mo6ijibHnw KJiicHT».

Moziyub «Mo6ijJbHHH KJiieHT» b CE.H ao3BOJisc:

- Flcpcrjiaa PMK BUjnoBuiHoro /jOKyMCHTa ^,jib kotkhopo sanncy peecrpy;

- fleperjian iH^opwaun npo peaojifoun, axi Mac jjanun ^oxyMeHT;

- CTBopeHHB nepe/jani ^oxyMeHTa;

- HaRjiaaaHHa peBomoiiii (MOJKJiMBicTb HaKjia/jaHHfl maSaoHHoi pe3OJiK)Liii) Ta cTBOpeiiHa

- PeecTpapiio oTpHManoro aoKyMCHTa 

ejicKTpoHHOi KapTKw PeccTpauiT ra 

npo pcccTpauiK)»;

- Mo>KnHBicTb BijjMOBJieHHJi y peeCTpauu OTpnManoro 

3a3HaMeHHMM nincTaB;

3 aBTO3anOBHeHHHM

3 CEB OBB a,OKyMeHTa is

b CE.D, 3 aBTOsanoBHeHHHM ajpnoyTiB noro 

tpop' syb :iHH5i nob uomjichhh-chob imcnha « fluitbepzoxcnna

t3i

- neperjum Mapnipyry noroipxcHHfl aoxyMCHTa;

- BnxoHaHHH noroaJxenHM, niAnncanna a6o BQxnjienHM aoxyMCHTa;

- BnxoHaHHM 3aB4anb no pe30Jiionii;

- BflincneHHa xonTpojno Bnxonanna 3aBj,aHb:

- RcperjiMzi pcccrpy «O6paniix» noxyMCHTiB.

KnieHTCbxe nporpaMne aaSeanenennfl MoSijibnnx npncTpoiB noBwnne mbth y csocMy cxjia^i 

inTerpoBani xpnnTorpa^inHi nporpaMni aacoon, nxi aaGeanenyxyrb aacTOcyBanna KETT Ta 

ninc^pyBanna in^opMauii i axi MaiOTb BuniOBirini niioni noawTHBni excnepTni bhchobxk 

^cpTXcnenaB’aaxy VxpaiHK.

3.2. HaBeAennw b n.3.1 onwc Mo^yniB CE^J c yaarajibncnnM. /JeTajibHnw onnc cjjynxnin Ta 

MOTXJinBOCTen xoHCHoro Mojyjno, a Taxo>x nepeirix HeoSxujHwx Ain a Goxy KopncTyBana, onnc 

cnenncjiinHHx onepanin Ta AeTajiiaanifl naBeaennH b IncTpyxnii', axa ziocTynna bcJm 

aBTopnaoBannM KopncTyBanaM CE^J y poa/juii «,I(oKyMeHTanbi».

3.3. KopncTyBani CE4 poanoflijunoTbca na ziexijibxa rpyn, npaBnjra poooTn «xwx 

BKanaHaioTbCH y nbOMy Hopazixy. Y CEZJ nepejjGaqeno poaMoxyBanna aocTyny na 6aai 

rpynyBanna KopncTyBania 40 MOflynis CE/J,- BiunoBUino ao opraniaanii poGoTH y CTpyxTypnnx 

npupoa^ijiax Ta noca^OBnx oGoB’aaxiB jieaxi KopncTysani MO>xyTb oyTH sneceni /jo nesnoi rpynn 

(n.3.4).

3.4. B CE4 nepcjiGaneni nacTynni rpynn KopwcTyBaniB, «xi GaayioTbCfl na noBHOBa^xcnnax 

Ta oGoB’aaxax nocaAOBoi ocoGn:



Me>Kax sUnosuiHoro
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4. PoSoth b CE4,

na

- KOHTpOJIb BHKOHaHHfl /lOKyMCHTIB.

3.4.4. PeKTOp aoo nocauosa ocoSa bujiiobuiho ao pomo^iJiy o6oB’M3KiB - Mae ^ocTyn 40 

GaaoBHX MO^yjiis CE# 6e3 o6Me>KeHb na aocTyn jjo iH(j)opMauii (Mae npaso neperuwrn yci 

40KyMCHTH, 3apeecTpoBaHi y CEJl, 3 MoacnnBicTK) BiieceHHM jmIh Ta CTBopeHHa /jOKyMeHTis b 

CE/l). OcHOBHa cJ)yHKHifl -y pa3i HCoSxujHOCTi, ncpcBipwTH bckj nasiBHy b CE4 in^opMauiK) tofo 

hh iHiuoro AOKyMCHTy, mo BinHOCHTbca 40 KOMneTeHiiii BijinoBuiHoro CTpyirrypHoro ni,a,pO34Lny.

3.4.6. ApxiBapiyc - Mae jiocryn 40 6a3OBHX M04yJiiB CE^ b Me>Kax ycTaHOBH, 40 jikoT 

Bi4H0CHTbCH KopHCTysaq, Ta 40 M04y4io «ApxiBHe 3oepiraHHa». Ochobh3 ^ynicuia - 

3aTBcp4^cyBaTH, bhochtw 3MiHH, 4onoBHK)BaTw npoeKTH HOMCHKnaTypn cnpaa ycTanoBH b CEJJ.

3.6. Kotkch KopwcTyBaq Mae 6yTw Bi4HeceHHH xoua 6 40 04niei 3 rpyn Bi4H0Bi4H0 40 woro 

11003411 Ta noBHOBa^enb 44» OTpwMaHHa 40CTyny 40 Bi4nosi4Horo (J)yHKiiioHa4y CE4-

3.4.1. AAMinicTpaTop CE4 - Mae 40CTyn 40 6a3OBnx M04yJiiB CE4 Ta (J)yHKLjioHa4y 

Heo6xi4Horo 4114 BHKOHaHHa poSiT 3 Ha4aiuTyBaHHH CE4, ycyncHHa HC40JiiKiB i'i poSoTH, a tbrojk 

44M pcecTpauii KopHCTyBaniB b CE^l Ta bhccchhm Taxiix 40 hcbhoi rpynn.

3.4.1. KopucTyBan - Mae 40CTyn 40 oaaoBnx M04yJiiB CE£( b 

CTpyKTypHoro ni4po34iny, 40 mkofo Bi4H0CHTbca KoptiCTyBaH. OcHOBHa (JjyHKiiia - BUKOHaHHS

40pyHCHb.

3.4.2. PeecTpaTOp - Mae 40CTyn 40 oaaoBHX M04yJiiB CE/J b mchox Bi4noBi4Horo 

CTpyKTypHoro ni4po34i4y, 40 hkofo Bi4H0CHTbca KopncTyBan, Ta 40 MO4yjno «PeecTpauia 

40KyMeHTiB». OcHOBHa (J)yHKHia - peecTpaubi ia Bi4npaBKa 40KyMeHTiB.

3.4.3. KoHTpo4ep - Mae 40CTyn 40 6a3OBHX M04y4iB CE.H, b MejKax ycTanoBH, 40 hkoT 

Bi4HOCHTbC5I KopHCTyBaH, Ta 40 M04y4K) «K0HTp04b BHKOHaHHfl 40KyMCHTiB». OcHOBHa (j)yHKIJ,ifl

4.1. KopwcTyBa’ii CE4 aoSoB'aaaHi cncTeMaTHHHo npoTaroM poGouoro 4hh nepeBiparw cbih 

poSoHHH CTUI y CEfl. TepMiH p03rjifl4y Ta/aoo onpauiOBaHHa pesoamuii hc noBHHCH CTaHOBHTH 

StTbine 4 poSom-ix to4hh 3 MOMCHTy nepe4aiii Bi4noBi4Horo 40KyM6HTa 

po3F45i4/onpaiiioBaHH5i. y BHna4Kax KopoTKOTpnBa4oY Bi4cyTH0CTi oco6n, HKa ix Mae onpaupoBaTH 

(MCHIIie 04H0F0 poSOHOFO 4H5l), 3 ITOBa>KHWX HpWHHH (MlCUeBe Bi4pWKeHH5I, yHaCTb y Hapa4i 

Tomo) liac onpamoBaHHfl pe304K)uii He iiobmhch nepeBiimyBaTH 8 po6ohhx fo4hh.

4.2. nic4fl noncpe4HbOFO poarnmiy 4OKyMCHTy, 3 mctoio aaSeaneHCHHa peecTpaiiii hofo y 

C4CKTpOHHiH (|)OpMi, B aBT0MaTH30BaH0My pCJKWMl 3aiIOBHJOeTbCM PMK, 40 MKO’i BHOCSTbCH BCi 

oGob’jbkobI, 404aTK0Bi Ta y paai noTpedn inini peKBiaHTH 40KyMCHTa Bi4H0Bi4H0 40 bhmof 

iHCTpyKuii 3 4inoBO4CTBa VcTaHOBH. OooB’sBKOBi 44a peecTpauii nona noBnaHeni chmb040m «*».
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pasi HeooxianocTi, cniBBUKOwaBniB i CTpoK woro BHKOnaHHa.

4.3. 3a (J)aKTOM bhccchhm PeecTpaTopow b PMK japeecTpoBaHnii ^oKyMCHT nepes CE# 

aBTOMaTMHHO nepejjacTbCfl PeKTopy a6o no doeanoBOi ocooh BinnosuiHO no posnoniny oooB'jBKiB

4.5.1. Ha BaflBH anMinicTpaTPiBHO-rocnonapcbKoro nepconany, HaBHajibHO-nonoMi>KHoro 

ncpconany, HayKOBO-ncnarorinHiix i HayxoBnx npauiBHWKiB, ncpconany HayKOBO-nocninnoi 

qacTHHH HaKJianacTbCM KEH ocTannboro BiByioqoro y iwapuipyTi BhyBaHHB 33BH.

4.5.2. Yci BaMBHHKH 3 HHCJia anMiHicTpaniBHO-rocnonapcbKoro nepcoHany, naBqanbHO- 

nonoMijKnoro nepcoHany, nayKOBo-nenaroriMHMx i nayKOBHX npauiBHMKiB, nepconany nayKOBO- 

nocninnoi qacTWHw, a throw CTyneHTiB, acnipaHTis Ta noRTopaHTifi 3o6oB’B3aHi ncpena™ 

nanepoBHii BapiaHT 3aMBw (opwrinan) y Binnin Ranpis, UenTp ninTpwMRH cTynenTCbRux cepBicin Ta 

Binnix acnipaHTypH i noRTopaHTypM BinnosinHO.

4.6. ,IloKyMeHTaniH thhobhx (})opM cTBoptoKyrbca y CE^I ninsxoM CRaHysaHiiM y noBHOMy 

oGcflsi nancpoBoro sapianTy noRyMCHTy. HanepoBi BapiaHTK noRyMeHTis TunoBoi (JiopMH 

36epirafOTbCM y BinnosinHOMy cTpyRTypiioMy ninpo3nini.

4.7. CRauyBaHHK) ne ninnBraioTb noRyMeHTM, bri naniwinnw y (jjopMaTi, oiiibinoMy, niw A-4, 

ra npyROBaiii BnnaHHM (rhhth, wypnajin, SioneTeHi toiijo).

4.8. HaRiianaHHB pejoniouin iiobhhho BinSyBaTHCB sinnoBinHO no pojnoniny oSob’bbrIb, 6e3 

nySniOBaHHB BHRonaBijiB b Mcwax onnoro noxyMCHTa.

4.9. Yci eneRTpoHHi peBOJiiouii, HaRnaneni na noRyMCHT nepea CE4, BHoesTbca no woro 

PMK i HepoapHBHO noB’jBani ia neio.
4.10. PeKTOp a6o nocanoBa ocoGa BinnoBinHO no poanontny oGob’bskib, hkh anincHioc 

poarnjin noRVMCHTa b eneRTpoKHOMy BHrnani, HaRJianac na Hboro cjicRTpoHHy pcaojuouiK), b brIh 

Bwanaqae ronosHoro BHROnaBUB, BinnoBinaJibHoro aa opraHiaauiio BHRonaHHB noRyMCHTa th, y

na poariiBn.

4.4. 51riho BxinHHH noRyMCHT e nanepoBHM, mens HaneceHHs Ha Hboro mraMny, 

peecTpauiimoro HOMepa Ta naTH, noRyMCHT CRaHycTbes y noBHOMy oGcsai i iioro eneRTpoHHa 

Ronin HanpaBnscTbcs PeRTopy aoo no iiocanoBoi ocoGh BinnoBinno no poanoniny oSoB’saRiB nns 

ctbopchhb pcaomouii.

4.5. Yci aasBH anMimcTpaTnBHO-rocnonapcbKoro nepconany, HaBnanbHO-nonoMiwHoro 

nepconany, nayROBO-nenaroriHHHX i nayROBHX npauiBHHRiB. nepconany nayROBO-nocninnoi’ 

HacTHHn, a tbrotr aasBH y CTyncHTCbRnx enpasax Ta enpasax acnipanTypn Ta noRTopanTypn 

cTBopioiOTbcs y CE.H innaxoM CRanyBaHns y noBHOMy oScsai nancpoBoro BapianTy noRyMCHTy. 

HanepoBi BapianTH aasB (opHrinanu) aSepiraiOTbcs y Binnini RanpiB, IJenTpi ninTpHMRH 

cTynenTCbRHX cepBicis Ta sinnini acnipaHTypn i noRiopaHTypn y BinnoBinnocTi no Miens poSoTH 

a6o HaBHaHHs aasBHHRa.

mens HanecenHs
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4.12. ZloKyMCHTH, posrnaHyT) PeKTopow a6o noca^OBOio ocoGoio BijjnoBi/iHO 40 posno^iny 

oSoB’jiBKiB, nepe^afOTbca na BHKOHanHa aBTOManmio. PeccrpaTop OTpHMye iH(])opMau.iio npo 

posrjum KCpiBHHUTBa B CE^.

4.13. BnKonaBLii onpaubosyioTb aoKyweHTH b cjicKTpoHHOMy Bnrjiaai, OTpnMani BHacjriAOK 

i'x ncpe^aBaHHH nepea CE4 3a HajicjKHicTio, na nujCTasi Hafcjranenux na hhx eneKTpoHHWx 

pejojiioiiin. CE4 aBTOMaTWHHO c|)iKcyc (fraKTH nepenaBaHHH zioKyMCHTiB b eneRTponnoMy Burjinzii 

BHKOHaBUflM b PMK is 3a3naiieHHHM iH(j)opMaun npo BHKonaBuiB, hkhm nepe^ano /jOKyMen r.

4.14. 3Mina ronoBnoro Bi-iKonaBmi ajjiicHiocTBCfl b CE^J na nujCTaBi peaojnonii Peicropa a6o 

nocaj,OBoi ocoGn bwiiobUho 40 poanoziiuy oooB’aaKiB, mca aztincHioBajia poarjum ziOKyMeHTa b 

eneKTpoHHowy Bnriumi.

4.15. 3aKpKTTM flOKyMCHTa MOTKJinBe Jinuie iiicna CTBOpenHa aaKpriBaionoro noxyMeHTa 

(naKaa, jihct, poanopariyKeHHfl toiuo) tobobhum BHKonaBLieM aoo y paai iH^opMauinnoi peaojnouiT 

HaTHCKaHHMM KHOHKH «O'3HaWOMJieHWW».

411. .HoKyMeHT, BHKOHaBnHMH JiKoro e KLUbKa noca^oBwx ocio, nepe^aeTbCM nepea CEJJ

4.16. CniBBWKOHaBeiib motkc Jiwme aaxpnTW cboio qacTwny pesojnoun, Ha^asnin ronoBHOMy 

BUKOHaBpio cboio BumoBUjb.

4.17. Ha aaKpHBaiOHHH aoKyMCHT HaKJia^aeTbca KEH PeKTopa aoo noca/jOBoi oco6n 

BianoBuiHO 40 poano/iijiy o6ob'5I3kib.

4.18. 3hjitt5i /joKyMCHTa a KOHTponic BtjSyBacTbCfl na ni^CTasi /jOKyMCHTa b cncRTponnoMy 

Bnrjiflji (a6o CKaHOBanoT Konii rjOKyMCHTa), skwh npnKpinneno y BRjia^xy «3b’»3KW», aoo 

KOMCHTapji BUKonaBiifl y xapTui pesojnouii y paai Bi^cyTHOCTi jjoKyMenTa b eneKTpoHHOMy 

BHFJIMJli.

4.19. JJoKyMCHT nepcxo^HTb y cyan «3aKpMTHw» aBTOMaTunno nicjia EMKonaHHa peaojiiouii 

fojiobhwm BHKonaBueM, npoxo.n>KeHHfl MapuipyTy BFayBanna (nunwcaHnn), npncBoeHna Biaxi^noro 

peecTpaniwHoio noMepy, naKnazieHHa KEH, nepcBejennfl noro y ctbh «BUnpaBJieHwn» Ta 

aaKpHTTH KOHTpojno no zjOKyMCHTy, mkiijo TaKHn oys npnaHaMeHnn. XJoKyMeHT. bkhh hc HOTpcSyc 

BijjnoBUji (in(|)opMaijiMHHw), HKnii Mac peaojnouiio «4o BiaoMa», BpaxyBanna b po6oTi» 

Tomo, oyzje aaxpHTHM nicjia ^o^aBaHna BHRonaBiicM noHCHenna y noni «npwMiTKH» njo,no 

BuicyTHOCTi flOKyMeHTy-BinnoBUji Ta naTw exam ism KnonKW «BnKOHaHO».

4.20. /Vis aaBepmeHHs poGo™ nazi ^oxyMCHTOM PeccrpaTop nicais npHCBoenns aoxyMCHTy 

BHxi^Horo pcccTpau,iiiHoro HOMcpy Mac nepeBecTii iioro b cran «Bi4npaBJiennii».

4.21. Mxmo onpamoBanHs /joxyMCHTa nepc/jOanac aB'saox a inniHM jtoxyMCHTOM, sxnw 

BHeccHun ao CE/J, CE^ Mae MowmiBicTb noeanaTW noTpioni ^oxyMCHTw nepea Bxnajixy 

«3b'm30k», sxa Mac mIcthtm in^opManiio npo BaacMonoe^nanns noxyMCHTiB.



riOBHOBaJKCHb

HacTynnoMyaBTOMaTHHHO

3HaxoaHTbca sasHaneHe nuTaHHA.

4.24. Ilin nac BiayBaHHM Ta nwnncaHHJi jjoKyMCHTa y pasi naaBHOCTi 3ayBa>KCHb bohm 

BUKirajjaioTbCM y cneuiajibHO npwsHaqene jjjiji ubofo nojre. V paai nasiBHOCTi 3ayBa>KeHb 

BHKoptiCTOByeTbCfl KHonKa «Bujxwjiwtm». 3ayBa>KeHHH SyziyTb 36epe>KeHi y PMK ^oKyMCHTa, a 

3aB4aHH>i Sy^e nosepHyTo aBTopy wa 03HaH0MJieHHM Ta TjoonpaijioBaHHM.

4.25. Flpoue/iypa Bi3yBaHHfl/noro,a>KeHH5i b CEJ( npoeKTy ^OKyMCHTa KOHTpoiiioeTbca 

BHKOHaBUCM, 3 y p33i MOTO BijJCyTHOCTi OCOSOK), flKa BHKOHye HOTO o6ob’5I3KH.

4.26. FIpocKT .noxyMeHTa motkc 6yTw 3aBi3OBaHww/noroji>KeHwii Jimue y paai BUcyTHOCTi y 

Pcktop a6o noca^OBOi ocoGn BiflnoBinno 40 po3no4ijiy oSoB’asKiB tkojihkx 3ayBa>KeHb. 

noroAHceHMM npoeKT ^OKyMCHTa aBTOMaTMHHO nepe^aeTbca 

norozpKyBaqy/nunwcyBaHy 3riaHO 3 acpcBOM ejieKTpOHHnx pcBOJiioniw.

4.27. V paai noTpeSw BneceHHfl 3mih ao npoeicry zioKyMCHTa nicna BiieceHHfl iipono3wiiiM 40 

nojis «npnMiTKn» Ta BijjxmieHHa npocKTy /jOKyMCHTy Bin noBepTaeTbca koto ronoBHOMy 

BHKOHaBL[K) y pO34UI «MeHi Ha BKKOHaHHM». ^OKyMCHT 3 KOHTpOJHO HC JHiMaCTbCM, iH(J)OpMaU,ia 

npo buxhjichhm FCHCpyfTbCH CE4 Ta mojkc 6yTH ncpcBipenoK) KOHTpojiepOM Hcpe3 BKiiamcy 

«ICTOpifl».

4.28. V paai BpaxyBawHs aayBaaceHb Ta BHeceHHH 3MiH ao AOKyMeiiTa b icTopii Bepciw 

/joKyMCHTa, Sy^e 36epe>KeHa hobb Bepcia jjoKyMCHTa, axa Sy^e npejjcTaBJieHa hk ocnoBHa ajib

4.22. PeKTop a6o nocaaoBa ocooa buxiiobuiho pojncvuny oGob’^bkIb MO/Ke cauocTiuHo 

BH3HaHMTH acHCTCHTa (noMPiHUKa) y HajiaurryBaHHBx cboto oOjriKOBoro 3anwcy CE4, a TaKo>K 

BHTxajrwTH paniiiie npmHaqcHoro y paai HcoCxianocTi.

4.22. E JIkiuo b oS/iiKOBOMy 3annci PeKTOpa aoo noca^OBOi ocoGh BUinoBUiHoao po3no.ai.ny 

o6oB’H3KiB 6yB BHecennH acncTeHT (noMiHHHK), to 3aBaaHHa PeKTOpa aoo nocaaoBoi ocoGh 

BianoBiano ao posnoai-Hy o6oB’a3KiB, axi naaxoanTb y nariKH «McHi na po3rTuia», «MeHi na 

BHK0HaHH5i», «MeHi na y3roaHceHH5i» Toiiio HaaxoanTb napajiciibHo PeKTOpy a6o nocaaoBiH oco6i 

BianoBiano ao posnoainy oGob'bbkib i fioro acnoTCHTy (noMiniiHKy).

4.22.2. nicaa onpaniOBaHHB aoKyMCHTa acwcTCHTOM (nowiHHHKOM) aoKyMenT aani b 

o6ob’jBKOBOMy nopnaxy HaaxoawTb ao PeKTOpa a6o nocaaoBoi ocoGh BianoBiano ao pojnoainy 

oGob'jbkib ana npHnHarra ocTaTonnoro pimcHHa.

4.23. JIkiho nia nac BHKonaHHB peaoaFoijri Gyao BHMBaeHO, mo BupinienHa UHTannH, 

nopymeHoro y aoKyMCHTi, ne naaoKHTb ao noBHOBaacenb BUKonaBHa, npoBoanTbca 

nepeaapecyBaHHB aoxyMenTa ao ininoro BHKOHaBim BianoBiano ao posnoaiay oGob'bbkib aepe3 

(JjyHKixioHaa «Pe3oaiOLiii»- V TaKowy pa3i riocaaoBa ocoGa, «Ka Bsaacae neoGxiaHHM 

ncpcaapccyBaTH aoxyMCHT, Mae cnoBicTHTH PeKTOpa aGo nocaaoBy ocoGy BianoBiano ao 

po3noaiay oGoB’aBKiB, npo Taxy HeoGxianicTb, a Pcktop aGo nocaaoBa ocoGa BianoBiano ao 

po3noaiay oGoB’sjKiB motkc nepeaapecyaaTH peBoaiouiio na nocaaoBy ocoGy, y hhih KOMneTenniT



Bci 3MiHH

5. Flpouec oGpoGKM /jOKyweiiTiB b CEA

5.1. Hpoiiec oGpoGKM bxS uhux AOKyivieHTiB

5.1.1. CTBOpeHHa npoeicry jjoKyMeHTa 3 BUKopwcTaHHflM cKanyBaHHa Ta pO3ni3HaBaHHfl 

bxuhofo ^OKyMCHTa, BHecewHflM neoSxiflHHx arpiiSyTiB ^OKyMCHTy Ta jjoaaBaHHa 3B'a3KiB 3 

iHLUHMW ^OKyMCHTaMH (TipH HCOOxUlHOCTi).

5.1.2. PeecTpaijifl KOKyMCHTa. Peecrpauifl motkc oyTW pynnoK) aoo aBTOMaTHHHOK).

5.1.3. Poarnsm jjOKyMCHTa. JIkiiio y cniBpooiTHHKa (KepiBHWKa), na qwe Im’h Ha/jinnioB 

aoKyMCHT, icnye acncTCHT, to jjOKyMeHT cnoqaTKy noTpaniiae na noncpenHin po3r.rm.fl acHCTCHTy, 

akhh motkc flOflaTM npocKT pe30JiK)L(ii flo flOKyMCHTa Ta nepefla™ noro na poanmfl. CniBpoGiTHHK, 

mo poarjiflflae flOKyMCHT, CTBopioc noTpiSny KijibidcTb peaomoiiin (a6o Koperye npoeKTw 

peaomouin, flOflani acwcTCHTOM) Ta iniuiroe nonaTOK bhkoh3hhh flOKyMCHTa.

5.1.4. OnpamoBaHHH Ta BHKOHaHHH flOKyMCHTa. CniBpo6iTHMK(n), hkiih Sys npn3HaHeHHw 

BHKoiiaBLjeM. BHKOiiye nocraBJiCHe BaBflaHHH, bhochtb xifl BHKOHaniui peaojuouiiH, CTBopioc 

BHxiflui a6o BHyrpiuiHi flOKyMCHTM na BnKOHaHrm pesojnouii, CTasnTb BiflMiTKy npo BKKOHaHHM 

peaojiTouii.

nepermifly. Bci jmihh no flOKyweHTy jGepiraioTtca y KapTfli flOKyMCHTa Ta flocTynni fljm 

ncpcrjumy b 4)opM3Ti icTopii 3Min.

4.29. FIoniyK KOHKpeTHOFO flOKVMCHTa B CJICKTpOHHOMy BWTflflfli 3flinCHK)eTbCa aa 

peKBianTaMH flOKyMCHTa (flara, HOMep, bha flOKyMCHTa, acypnaji peecTpauii, asrop flOKyMCHTa 

(niaposaifl a6o kohkpcthhh KopHCTyBan), cram KopoTKiiir smIct Tomo), bbcachumh y BiflnoBiflHi 

nomyKOBi norm 3 BapiaHTaMH nomyKy «MicTHTb», «flopiBHioc», «nomrHaeTbC5i 3», «hc 3anoBHCHe», 

a6o mjiflxoM Bwoopy oflHoro hw ACKijibKOx BapiamriB 3 oGpaHoro flOBiflHHKa. rioiiiyK BUKOHycTbca 

TiribKH cepea aocrynHUX aim KopwcryBaaa aoKyMCHTiB.

4.30. nicjia BHKOHaHHM aoKyMCHTiB y CEA bohh niaflaraiOTb apxiByBaHino.

4.31. TepMin 36epiraHHH aoKyMCHTiB b eacKTpoHHOMy BHraaai BianoBiaae 3HaHCHHK), 

BHCcenoMy y BifliiOBiaHi HOMCHKaaTypn b CEA Ta noBMHCH oyTW hc mchihmm TcpMmy, 

BCTaHOBACHoro 3aKOHoaaBCTBOM AAA BianoBiflHwx aoKyMCHTiB y nanepoBin (JjopMi.

4.31.1. AoKyMCHTH THMiiacoBoro TcpMiny 36epiraHHA sOepiraroTbCfl b CACKTpOHHOMy 

BwrAflfli y CEA i po3ApyKOByK)Tbcs 3a noTpeOoio.

4.31.2. HoMCHKAaTypa cnpaB ycraHOBn, mca 6yae BHecena b CEA, noBWHHa BianoBiaaTW 

HOMCHKAaTypi cnpas yniBepcwTCTy y nancpoBOMy Birai.

4.31.3. O6ob’5I3kh no aanoBHCHHK) Ta bhccchhk) 3Min ao HOMCHKAaTypn cnpaB ycTaHoan b 

CEA, noKAaaaioTbCH wa nocaaoBy ocoGy, HKa BianoBiaae 3a apxisny cupaay b yniBepcMTCTi.



npHnMHHCTbCa.

5.3. Opoijec o6po6kn iBepneHb rpoMa/iHH

5.3.1. CTBOpCHHfl npOCKTy ^OKyMCHTa 3 BHKOpMCTaHHHM CKaHyBaHHfl Ta pO3ni3HaBaHHfl 

BXiUHOTO ^OKyMCHTa, BIieceHHHM HCOOXWHWX aTpuSyTifi aOKyMCHTy Ta aOZiaBaHHJI 3B'5I3KiB 3 

IHIUHMH AOKyMCHTaMH (fipH HCOOXUlHOCTi).

5.3.2. PcccTpau,iji aoKyMCHTa. PeecTpauia mojko 6yTH pyqHOio a6o aBTOMaTHUHOK).

5.3.3. Posrriflzi flOKyMCHTa. Hkiiio y cniBpooiTHHKa (jcepiBHUKa), na nwe iw’s Ha^iwuiOB 

flOKyMCHT, icnye bchctcht, to /jOKyMCHT cnonaTKy noTparuiae na noncpeaHiH poarjian acwcTCHTy, 

51KHH MO>xe ^oaaTn npoeKT peaojiiouiY 40 /loxyMeHTa Ta nepeziaTw noro na pO3rjiM4. CniBpooiTHKK,

5.1.5. KOHTpOJlb BHKOHaHHM. CulBpoSiTHMK. HKOMy ^OpyHeHWH KOHTpOJIb 33 BHKOHaHHBM 

pesojrioiiii ncpcBipae Ta nijiTBCp4?Kye KopeKTiiicTb BKKOHaHHM. 51Kmo 3aB4aHHa BHKOHane 

HCKOpCKTHO BiH MOTKC HOBCpHyTM HOTO BUKOHaBIJlO Ha HOBTOpHC BHKOHaHHH.

5.1.6. 3aKpHTTa aoKyMCHTa. [licjia BHKOnaHHH bcix peBomoiiiw 3a 40KyMeHT0M a6o, memo 

BHKOH3HH51 pe30JIK)LjiH 3HaXO.4MTbC5I Ilia KOHTpOJlCM, nlcJlM nmTBepmKCHHfl BHKOHaHHM 

KOHTpOJiepOM, BmSyBaCTbCJl jaiepHTTH JOKyMCHTa.

5.2. llpouec oSpofiKH bhxiaiihx aoKyMemiB

5.2.1. CTBopeHHH npoeKTy ^OKyweHTa. SanoBHeuHfl aTpwSyTiB ^OKyMeHTa (aBTOMaTmiHo a6o 

b pynnoMy pe>KHMi), aBTOMaiTmue (JiopMyBaiiHa eiieKTpoHHoro o6pa3y aoKyMeiiTa y .pdf-(j)opMaTi. 

JJoaaBaHHH ao aoKyMeirry aapecanB, bb’^kIb 3 iHiiniMH 40KyMeHT3MH, japeecTposaHMMH b 

Chctcmi, 404aTKis. BmHancHHA MapmpyTy npoxoanceHHa 40KyMCHTa 3a CTanaMM y3ro4>KCHii5i 

(Bi3yBaHHa Ta niAnwcaHHa).

5.2.2. noro4}KeHHa 40KyMeHTa. XloKyMCHT npoxo4HTb CTann noro4>KeHHa (shyBaHHa ia 

nianticaHHfl), BmHaHeni y nonepe4HbOMy nyHKTi. Kojkoh ynacHHK noro/mceHHa motko mk 

yXBaJIHTM 40KyMCHT, T3K i HOBCpHyTH 4OKyMCHT H3 400npaUIOBaHHM CFliBpoftiTHHKOBi, MKHH 

roTysaB ijen 40KyMCHT.

5.2.3. riiAHHcaHHa aoKyweHTa. Ha erani ni4HHcaHHH cniBpooiTHKK, BHSHaHeHHii hr 

ni4nncaHT40RyMeHTa aoo nianttcye iioro a6o Bi4npaBjme aBTopy Ha 4OonpauK)BaHHs. Hpn nbOMy 

nicna 40onpamoBaHHM aoRyMenr Mae 6yTn nosTopno noroaJRCHHH yciMa ynacHHRaMH npouecy 

noroa^KCHHa noBTopno. niarincaHHH aoxyMCHT ROpMryBai-iHio hc niaaarae.

5.2.4. PeecTpauia aoRyMCHTa. Hicaa nianwcaHHH aoRyMCHT HaaxoawTb na peecTpauiio. 

PeecTpauia motkc Sy™ pyanoio a6o aBTOMaTWHHOFO.

5.2.5. BianpaBRa aoRyMCHTa. Hicaa peecTpauii aoRyMema b!h noTpanaae ao peecTpy 

aoRywcHTiB, mo oaiRyioTb na BianpaBRy. CniBpoSiTHHR, mo Bianoaiaae 3a BianpaBRy aoRyMCHTiB, 

Moaee a6o BianpaswTH aoRyMCHTH (sir rotrch aoRyMCHT ORpeMO, Tax i rpyny aoRyMCHTiB), aoo 

BiaMinHTH BianpaBRy aoRyMCHTa. B ooox awnaaRax oopodRa Bnxianoro aoRyMCHTa y Chctcm!
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mo po'jrjiariae /jOKyMCHT, CTeopioo noTpiSny KtHbidcTb pejojnoiiiii (a6o Koperye npoeKTH 

peaojTTOuiK, ao/iani acncTCHTOM) Ta imuiioc nonaTOK BWKonaHHH jjoKyMCHTa.

5.3.4. BuKOHaHHfl pesomonin. CniBpo6iTHWK(n), rkww Sys npusHaneHnw BHROHaBpeM, 

BMKOHye nocTaBueHe BaB/jaHHfl, bhochtb xm BUKonaHHa pe30Jiiou.in, CTBopioe BHxiani a6o 

BHyTpimni jjoKyMen™ na BHKonaHHJi pejojnouiY, CTaBHTb Bi/uviiTKy npo BUKOiiaHHa pesojitouii.

5.3.5. KOHTpOJTb BHKOHaHHfl. CmBpoSiTHHK, JIKOMy ZIOpyqCHHH KOHTpOJTb 3a BHKOIiaHHMM 

pcsojiiouii nepCBipae Ta niaTBep/VKye KopeKTHicTb BWKOHaHHS. JIkiijo aaB^aHHa BHKOHane 

HCKOpeKTHO Bin M07KC FIOBCpIiyTH WOTO BHKOH3BL(IO H3 HOBTOpHC BWKOH3HHSL BhKOHSHHA BCix 

3BepHCHb rpOManan y JlbsiBCbKOMy HauioH3JibHOMy yuiBepcmeTi iMeni Ifiana <t>p3HK3 Mae 

FIUlJTflraTH KOHTpOJIK).

5.3.6. SaKpHTTM ^OKyMCHTa. nicJIH BHKOHaHHfl BCIX peSOJlTOULW 33 aOKyMCHTOM, a6o, B paji 

HKLUO BHKOHaHHfl peBOJIfOUlW 3HaXO4WTbC5I IIiA KOHTpOJICM, nicilfl IimTBep^TKCHHJI BHKOHaHHM 

KOHTpOJiepOM, BUlSyBaeTbCJl 3aKpHTTM JOKyMCHTa.

5.4. Ilpoixec oSpoSKM sanimB jo nyfijii’inoi iHijiopMaiiff

5.4.1. CTBOpeHHH npoeKTy ^OKyMCHTa 3 BHKOpHCTaHHHM CKaHyBaHHM Ta pO3ni3HaBaHHS 

BxiaHoro /jOKyMCHTa, BHeccHHAM hcoGxwhwx aTpwOyTiB ^oxyMCHTy Ta zioflaBaHHa bb’^bkib 3 

iHIIJKMH ^OKyMCHTaMH (npn HCOOXUIHOCTi).

5.4.2. PeecTpapifl noKyMCHTa. PeecTpauia motkc 6yTH pyinoio a6o aBTOMaTHMHoio.

5.4.3. Po3rjifl.il uoKyMCHTa. 5Ikluo y cnispoGiTHHKa (KepiBHHKa), na nwe Jm’a HauiHmoB 

AOKyMCHT, icnye acncTCHT, to noKyMCHT cnonaTKy rioTpanjiae na noncpeuHiii poarjiflu acwcTCHTy, 

flKww M0>Ke AO^aTn npoeKT pe3OJiioijn no noKyMCHTa Ta iiepeua™ woro na p03rjifl.n. CniBpoSiTHWK, 

mo poarjifluae noKyMCHT, CTBopioe noTpiSny KinbKicTb pesomoum (a6o Koperye npoeKTn 

peBomoum, uouani acHCTCHTOM) Ta inmiioe nonaTOK BUKOHaHHfl noKyMCHTa.

5.4.4. BuKonaHHfl pcaouioiiin. CniBpo6iTHWK(n), akuh 6yB npH3HaHCHMM BWKOHaBUCM, 

BMKOHye HOCTaBJICHe 3aBUaHHfl, BHOCnTb xm BMKOHaHHfl pe30JIKmin, CTBOplOe BMXmHi a6o 

BHyTpimni uoKyMCHTH na BMKonaHHfl pesojnoijiT, CTaBHTb BinMiTKy npo BUKOHaHHfl pe30JiKmii.

5.4.5. KOHTpOJIb BHKOHaHHfl. CniBpoSiTHHK, flKOMy UOpyHCHMM KOHTpOJlb 33 BHK0H3HHflM 

pejomouii- nepeBipfle Ta nmTBepuflcye KopeKTHicTb BHKOHaHHfl jaB^anb. JIkiijo 3aBu,aHHfl BHKOHane 

HCKOpCKTHO Bill M0>KC HOBCpHyTH HOFO BHKOHaBIJlO H3 HOBTOpHC BHKOHaHHfl.

5.4.6. SaKpHTTfl uoKyMCHTa. Plicjifl BHKOHaHHfl Bcix peaojiKmin 3a noKyMCHTOM, a6o, b paai 

AKmO BHKOHaHHfl peSOJHOLliH maXOUHTbCfl nia KOHTpOJICM, niCJIfl ninTBepjpKeHHfl BHKOHaHHfl 

KOHTpOJiepOM, BUlSyBaCTbCH aaKpHTTfl UOKyMCHTa.

5.5. Flpoixec ofipoGKH BHy rpiniHix uoKyMeirriB

5.5.1. CTBopcHHfl npocKTy noKyMCHTa. SanoBHCHHA aTpuGyTis uoKyMCHTa (aBTOMaTHHHO a6o 

b pyiHOMy pe>KHMi), aBTOMaTnune (J)opMyBaHHfl ejieKTponiioro oopa3y AOKyMCHTa y pdf-cjiopMaTi. 

^OaaBaHHfl UO aOKyMCHTy 3B’fl3KiB 3 iHUIHMM flOKyMCHTaMH, 3apeecTpoBaHHMH B CnCTCMi,

Po3rjifl.il
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6. HajiamiH ziocTyny KopucTyBany 40 CEJl

6.1. FlepcoHicjjiKOBaHww aocTyn KopwcTyBaqa -jo CE,5 najjaeTbCfl npri wajiBHOCTi TexHinnoi 

MO>KJiHBOCTi Ta 3a yMOBH HuiKJiiOMeHHH APM KopucTysaHa ao MFIXl Ta CEO, Ha niACTaBi 

cjiy?K6oBOi aanucKH Peicropa a6o nocaAosoi ocooh BiAnoBiAHO ao po jnoAiJiy o6ob HiKiB 

AAMinicTpaTopy CE^ is aasHaneHHflM: oSrpyHTyBaiiHH ncoSxiAHOCTi, FI IB, HOMcpy poooAoro 

TeAC(])OHy, HOMcpy moGuibhoto TCAC^ony, nocaAW, posTamyBaHHfl pooonoro micum (nourroBa 

aApeca, HOMep KaSineTy), rpyn BiAnoBiAHO ao n.3.4 tiboro FIopMAKy.

AOAaTKiB. CTBOpeHHfl, 33 FIOTpeOOK). HpOCKTlB peSOAIOUm. BmHaACHHA MapinpyTy npOXOA>KeHHM 

AOKyMCHTa sa eTanaMw noroA>KCHH5i (BiayBaniBJ Ta niAnwcaHHfl)

5.5.2. noroAHccHHH AOKywenTa. ^oKyMCHT npoxoAWTb CTaiiH noroAatcHHA (sisyBaHHa, 

niAnwcsHHfl), BWSHaHCHi y nonepcAHbOMv iiyiiKTi. Kojkoh ynacHUK noroA'zKeHHa mojkc hk 

yXBaJIHTH AOKyMCHT, T3K i HOBCpHyTH AOKyMCHT H3 AOOnpaUlOB3HHH CniBpoGlTHHKOBi. AKHH 

TOTyBaB ACM AOKyMCHT.

5.5.3. FliAnncaHUfl AOKyMCHTa. Ha CTani iiiAnucaHHH cniBpoGiTHHK, BMSiiaHCHWM ak 

niAHHcaiiT AOKyMCHTa a6o niAnwcye iioro a6o BiAnpaBAfle aBTopy Ha AOonpamoBaHHa. Hpn iibOMy 

nicna AOonpauiOBaHHM AOKyMCHT Mao oyTH noBTopno noroAHCCHHH yciMa ynacHUKaMH npouecy 

noroA'accHHa noBTopHo. niAHHcaHHH AOKyMCHT KopHrysaHHio hc niAA»rae.

5.5.4. PeecTpauifl AOKyMCHTa. FlicAA saBCpiucHHJi npoucAypn hofoahcchha AOKyMCHT 

HaAxoAWTb Ha peccTpauiK). PeocTpauis mohcc 6yTH pynnoK) a6o aBTOMaTHHHOK).

5.5.5. Postaaa AOKyMCHTa. JIkiijo y cniBpoGiTHHKa (KepiBHHKa), Ha hho iM'a HaAitiiAOB 

AOKyMCHT, icnye acHCTCHT, to AOKyMCHT cnonaTKy noTpanAHO na nonepCAHin postaaa acHCTCHTy, 

MKHH MO7KC A0A3TH HpOCKT pCSOAlOAil AO AOKVMCHTa T3 HCpCAaTH HOfO H3 pOSTJUJA- CmBpoGiTHMK, 

mo pOSTAHAae AOKyMCHT, CTBOpIOC HOTpiGny KiAbKiCTb PCSOAIOAIH (aGo Kopcryo npOCKTH 

pesojnouiH, AOAani acHCTCHTOM) Ta iHiuiioo nonaTOK BHKOHaHHa AOKyMCHTa.

5.5.6. BiiKOHaHHH saBAaHb. CniBpoGiTHHK(n), hkhh Gys npHSiiaMCHWH BHKOHaBu,CM, BHKOnye 

nocTaBACHe saBAaHHM, BHOCHTb x!a BHKOHaHHM pcsojnouiH, CTBopioe BHxiAHi aGo BHyrpimHi 

AOKyMCHTH Ha BHKOHaHHfl pC3OAK)Hii, CTaBHTb BiAMUTCy HpO BHKOIiaHHH pC3OAK)Lin.

5.5.7. KOHTpOAb BHK0H3HHH. CniBpoGiTHHK, flKOMy AOpyMCHMH KOHTpOAb 33 BHKOHaHHAM 

nepcBipflc Ta niATBepAwye KOpeKTHicTb BWKOHaHHfl saBAanb. Hkhio saBAaHHs bekohshc 

HCKOpCKTHO BiH MO7KC HOBCpHyTH HOTO BHKOHaBIJIO H3 HOBTOpHC BHKOH3HH5I.

5.5.8. SaKpHTTH AOKyMCHTa. nicAH BHKOHaHHH Bcix pcsojiiouin sa AOKyMCHTOM, aGo. B pasi 

HKLAO BHKOHaHHM pCSOATOIjin SHaXOAWTbCfl H1A KOHTpOACM, IliCAJI niATBCpA'/KCHHa BHKOHaHHH 

KOHTpOACpOM, BlAGyBaCTbCH SaKpHTTH AOKyMCHTa.



'W'f

MaiOTb OOJliKOBHil 3anHC,

npo

7. ripwnHHeHHM ziocTyny KopHCTyBana 40 CE4,

8. EjTOKyBaiiiiH /jocryny KopncTVBaiia CEJJ

7.1. /JocTyn KopiiCTyBana rjo CE.H moxc 6yTW npnrniHCHO Ha nijicTaBi cjrywSoBoT aanwcKH 

PeKTopa a6o nocajjOBOi ocoon BiariOBUiHO no poanoniay oooB'fl3KiB AnMinicTpaTopy CE/J is 

3a3naHeHHMM: oSrpyHTyBaHHB HeoSxinnocTi, OIE, ejieKTpOHHoi' anpecu KopucTyBana (e-mail).

8.1. flpH nopymeHHi KopwcTyBaneM BWMor uboro FIopanKy nocTyn KopHCTyBana no CE4 

GjiOKycTbCH AnMinicTpaiopOM CE4 no 3,acyBaHH5i npHHHH i ycyHCHHH HacninKiB. FIpn ubowy, 

PeKTopy a6o nocanoBin oco6i BinnoBinno no poanoniny oooB’jBKiB mohcc 6yTH HanpaBjieno 

cnyncooBy aanncKy 3 noBinoMUCHHHM npo (|)aKT nopymennfl i BinKmoneHHH (GjiOKyBaHHH nocTyny 

no poooTM y CE4) KopwcTyBana.

8.2. ZlocTyn no ooniKOBoro janncy KopncTyBana mojkc oyrn ojiOKOBannw AnMinicTpaTopoM 

CEJt Ges noncpcjiiboro noHwoMiiemifl KopucTyBaqa.

8.3. rioBTOpne ninKJnoneHHa KopwcTyBaqa npoBonwTbCM nicjia 3 McyBanHS npimnH i 

ycyneuHM HcnojiiiciB na nincTasi jincTa KopwcTyBana, BinnoBinno no bwmof uboro FIopanKy.

8.4. Y paai HeoGxinnocTi - npn TpnBanin sincyTHOCTi KopncTyBana na poEonoMy wicLji 

(BinnycTKa, BinpanHceHHJi, XBopoEa toiuo) - KopncTysan noBHHen BH3HamiTH y HajianrryBaHHax

nocanw.
7.2. Tlociyn KopwcTyBana no CE4 mojkc Eyrn npnnuneHO na nincTasi 3BijibHCHHB 

KopwcTyBana i3 aawManoi’ nocanw.

7.3. Elpn npunwHenni nociyny KopncTyBana no CE.H woro oEjhkobwh aanwc b CE4 

EnoKyeTbCH.

6.2. OEniKOBKH sanwc KopwcTyBana b CEJJ cTBopioCTbca AnMinicTparopoM CE/l 3a 

nonoMoroio saxHincnux BinnoBinniiM hhhom uporpaMHO-TcxHinHwx jacoEifi anMiHicTpyBaHnn 

CEA-
6.3. Aociyn no CEA 6yne nanano thm KopncTVBanaM, axi

CTBopcHnn AnMinicTpaTopoM CEE! YniBepcnreTy. y BinnoBinnocTi no poaniny 4 wFIponenypn 

peecTpanii, EnoKyBannfl Ta cKacyBannB anpcc KopnopaTMBHoT nouiTn» nonoTKCHna 

KopnopaTUBHy eneKTpoHHy rionrry yniBepcnTeTy, 3aTBCpn>KCHWM PeKTopoM sin 15.03.2021.

6.4. ninKJTionenwM no oc])iniiiHoro noMeny CEFI yniBepcnTeTy KopwcTysanaM CEA nocTyn 

nanaeTbCM aBTOMaTnnno nicjia aBTOpmaixii y onepaninnin chctcm! nin oEjiikobhm aanwcoM 

(norinoM) Ta napojieM KopncTyBaqa. KopncTyBanaM CEA, mkhx lie ninKjnoHeno no o(|)iniHHoro 

noMeny CEFI yniBCpcwTCTy, nJisi aBTopnaauii b CEA ncoExinno bbcctm jiorin i napojib b CEA-



9. Bi uiOBiiajibHici b

BwnoBiiiajibHicTb9.1.

CE4-
9.3. CTpyKTypnnx

CTOCOBHO33 CBoeHacne

BPIKOHaBCUb.

10. IlpnidHueRi nojiOHceHHn

10.1. riopSWOK 33TBepZI>KyeTbC5I BhCHOK) pa^OK) yuiBCpCHTCTy Ta BBO^HTbCfl B aiio HaKaaOM 

PeKTOpa.

cbofo oojiiKOBoro janwcy inmoro KopHCTyBana. osHaHOMjieHoro 3 FlopAjiKOM Ta npH3HaHeHoro

KepiBHUKOM, na rkoto 6yne aBTOMaTHHHO ricpeiianpaBJiCHO bci iioro aaB^aHHH b CEJJ,-

KopncTyBaniB CE4-

9.2. KopHCTyBani necyrb nepconajibHy BEjnoBUajibHicTb aa BnacHi aii hh ix BiacyTHicTb y

9.5. BUnoBiaajibiiicTb aa kopckthIcte nepejiixy nocajxoBnx ocio y wapnipyTi yaroAHceHHfl 

necyTb noca^OBi oco6i, mo Gpajm ynacTb y noro CTBopenni Ta KOperyBaHni.

9.6. BrnnoBmajibnicTb aa BHKOHauHfl AOKyMCHTa necyTb ocoGh, aaaHaHeni y peaojiioiiiT, Ta 

Seanocepe/jHi BHKOHaBui. Eo.tobhhh BHKOHaBenb opraniaoBye poSoTy cniBBHKonaBLiiB, a bohh b 

cboio nepry BmnoBmafOTb aa ni^roTOBKy na naneTKHOMy piBHi Ta CBoenacHe no^annH ronoBHOMy 

BHKOHaBLjK) nponoamjiw. V paai HecBOC’iacnoro no^aHHanponoamim cniBBHKonaBUflMH tojtobhhh 

BHKOHaBenb iH(|)opMye npo ue PeKTopa a6o noca/iOBy ocoGy BrnnoBrnno 40 poanomny oGoB’aaKiB, 

axa naziajia peaojnouiio. CniBBHKOHaBLii na^aioTb npono3nuii bhkjiiohho 3rmHO a KOMncTCHiiieio.

9.7. PexTop aGo noca^osa ocooa BmnoBUiHO 40 poano4i4y oGoB’aaKiB, A4MiHicTpaTop CEJJ 

aaGeanenyioTb yMOBH 4ns BHKOHaHHB ijboro FIopmiKy i hobhwh KOHTponb aa uinbOBWM 

BKKOpHCTaHHHM CE^ 1 BHKOHaHHflM UbOFO IIop^Ky.

9.8. PeKTop aGo noca4OBa ocoGa Bi4noBi4HO 40 poano4iny oGoB’^axiB, A4MiHicTpaTop CEJ], 

He Hccyrb Bi4noBi4a4bHOCTi aa HaneceHHa 111K04H KopncTyBany, noB'aaaHC a BWKOpncTaHHMM 

CEA.

KepiBHHKH CTpyKTypHHx ni4po34iJiiB YHiBepcHTeTy HecyTb nepconajibny

Bi4HOBi4ajibHicTb aa cBoenacHe iH(|)opMyBaHHfl A4MiHicTpaTopa CEA 

aBmbHCHHx/npHHHBTHX cniBpoGiTHKKiB 4jih Ha4aHHfl/npHnMHeHHB 40CTyny 40 CEA ari4H0 bhmof 

Uboro EIopmiKy.

9.4. Bi4noBi4a4bHicTb aa aa4yHeHHM inmux noca4OBHX ociG 40 ix BHKonaHHH nece 

BHaHaneHHii y peaojimuii PeKTOpa aGo noca4OBoi ocoGh Bi4H0Bi4H0 40 poano4my oGoB’»3KiB

33 40TpHMaHHfl bhmop uboro nopsmxy H0Kjia4acTbCH na



10.2. SmIhh ts AonoBneHHJi no ubofo flopflUKy saTBepjpKyioTbcsi Bhchok) pa^oio 
YHiBepcHTeTy y Tin ace nocjiujOBHOCTi, jko w caw flopKHOK, uijthxom hofo BHKJia/jaHHM b Hosin 

pejjaKijii.

10.3. PimenHs mojjo npoBeaeHHH cyrreBPix 3Min (jjyHKiiioHajiy CE/l, 3 noro/pKCHHaM 

PeKTopa a6o nocaaoBOi oco6w bIudobuiho 40 poinoziijiy o6oB’H3KiB mohcc npnwMaTK poGona 

rpyna 3 nirraHb BnpoBa^HceHHa CEfl na poGonnx Micijsx noca/jOBnx oci6 YHiBepcHTeTy, yrBopena 
H3Ka3OM peKTopa Bin 09 SepesHB 2023 poxy Ne 954.



SeaneKwI. B

Chctcmh.

3axncT nepcoHajibHMx <aaHnx».

2. flojiiTHKa iH(j)opMaijiwHoi OcaneKW BCTaHOBiuoc sarajibHi bhmofw jio opraniBaijiwHux ia 

TCXHiUHHX 33X0418 3aXHCTy flCpCOHaJIbHHX 43HHX nij, liac IX OOpoSKH y CHCreMi CJieKTpOHHOrO 

4OKyMeHTOo6iry Megapolis.Doc.Net y JlbBiscbKOMy HauionajibHOMy yniBepciiTeTi iMeni iBana 

OpaHKa (4ajii - CwcTCMa).

3. BsepHeHHa rpoMa^Hnna - cyG’eKTa nepconajibHiix Jianux, o(j)opMJicHC Ta nonane 

BurnoBUiHO 40 SaKony YRpainw «ripo 3BepHeHHfl rpoMa4flH», e 3ro40io na oopoSky wofo 

nepcoHaubHwx 43hhx y CncTCMi.

4. KopncTyBaqi Chctcmh 34iHCHioiOTb oGpooxy nepconajibHHX 4aHHx Bi4H0Bi4H0 40 Hboro 

riopfl4Ky. Ha 4ii KopHCTyBaniB Chctcmh nomHpioiOTbca yci bhmofh 3axoHO4aBCTBa 14040 aaxncTy

nOJTITHKA iH(|)opManiHnoi 6e3iieKH

b CHCTewi ejieKTpoHHoro aoKyMenToooiry Megapolis.Doc.Net

y JIbBiBCbKOMy HanionajibHOMy yHiBepcHTeTi iMeni iBawa OpaiiKa

XI,04aT0K 1

40 riopM4Ky npo nops4OK poSoTH y

CHCTCMi CJieKTpOHHOFO 4OKyMCHTOO6iry

Megapolis.Doc.Net y JlbBiscbKOMy 

HauionajibHOMy yniBepcHTCTi iMeni

iBana Opaiika, 3aTBep4»ceHHM PexTopOM (4aTa)

nepcoHa4bHHX 43hhx.

5. TexHiHiiHH saxHCT nepcoHajJbHHx 48HHX Ta ix sSepiraHHs y CncTCMi saoeaneHye IJeHTp 

Mepe>KeBHx TexHOnorin Ta IT-ni4TpHMKH.

6. OSpoSxa nepconajibHHX 4anHx y CncTCMi mojkc 34iHCHK)BaTHCM is aacTOcyBannsM aacoSiB 

McpokCBoro saxncTy Bi4 nccaHKnioHOBanoFO 40CTyny.

7. 3 mctoio He4onyinenH5i 40CTyny CToponnix oci6 ni4 naponcM KopncTyBana, skhh 

THMnacoBO nepepsaB pofioTy y CncreMi, CncTCMa 34iHCHioe BacoSn GiiOKyBanna 40CTyny 40

HojTiTHKy incjiopMaLiiHHoi GeanexH b chctcm! eneRTponnoro 4OkyMenTooGiry 

Megapolis.Doc.Net y JlbBiscbROMy nanionajibHOMy ynisepCHTeTi iMeni Isana Opanka (43Jii - 

OoniTHRa incliopMapinnoi Gesnexn) pojpoGneno na BHRonanna bhmof Saxony YRpainn «Hpo

8. SmIct chctcmhofo iMeni Ta iH4HBi4yajibnoro chctcmhofo napojno c R0Hcj)i4CHniHHHM. 

KopncTyBanaM Chctcmh cyBopo saGoponacrbCfl na4aBaTH incJjopManiio npo csin norin i naponb 

inniHM ocooaM.

Megapolis.Doc.Net
Megapolis.Doc.Net
Megapolis.Doc.Net
Megapolis.Doc.Net


9. KoJKCH KOpHCTyBaH CwCTCMK O3HaHOMJIK)eTbC« i'j 3O6OB’5i3aHH5IMH npO BUjnOBUXaJIbHiCTb 
3a nopyineHHH bmmof 3aKOHy yKpaiHK «ripo 33xhct nepcoHajibHHx AaHHx» (jjojiaTOK no ijboro 

AO/jaTKa) Ta nianncye ix. nianwcaHt soGoB’joaHHH 36epiraK)TbCH b Bumiiri KajjpiB YHiBepcHTeTy.
3a BHacne 03Haii0MJieHHH KopncTyBana is soSoB’aaaHHHMM HecyTb BimiOBUiajibHicTb 

BiAnoBiaanbHi ocoGh BnsHaHeni HaKasoM PeKTopa.



3OEOB’fl3AHHfl

(na3Ba cTpyKTypnoro nijjpo ijiiny)(nocafla)

(nizinnc)(HIE)

2023 poKy« » 

HojaTOK 40 flojiiTHKH intJjopMauiHHOi SeBneKH

CMCTCMH CJICKTpOHHOrO 40KyMCHT006iry

Mcgapolis.Doc.Nct y JlbBiBctKOMy HauionajibHOMy 

yHiBepcMieTi iMeni IsaHa OpaHKa

KopncTyBaqa cwctcmh ejieKTpoHiioro 4OKyMeHTOo6iry Megapolis.Doc.Net y

JTbBiBCbKoiviy HauionajibHOMV yniBepcMTeTi iMeni iBana <bpanKa npo BiunoBiaajibHicTb Ba 

nopynieHHH BHMor3aKOHy yKpaiiiH «ripo BaxHCT nepconajibHHX 4aHHx»

51 posyMiio, mo OTpwMyiOHM ziocTyn 40 cmctcmh cjiCKTpoHHoro 4OKyMCHTOo6iry anapaiy 

Megapolis.Doc.Net y JlbBiBCBKowy HauionajibHOMy yniBepcMTeTi iMeni iBana OpanKa, h oTpnMyrn 

40CTyn 40 nepcoHajTbHux 43hhx cj)i3HHHHX oci6, oSpoGmoBaHHX y JlbsiBCbKOMy HauionajibHOMy 

yniBepcuTeTi iMeni Isana Opamca.

51 poByMiio, mo poBrojiomennn Taxoro po4y in^opMaitii motkc nanecTH inK04y, hk npjiMy, 

Tax i onoccpC4xoBany, rpoMa4flnaM yxpai'nw.

V BB MBxy 3 umm joooB'sByjocb npw pooori (sGopi, oGpoOui Ta BOepiranni) 3 nepconajibnnMH 

4aHHMH rpoMa4MHHna yxpainn 40TpHMyBaTnca ycix bhmot, BUBnanennx y 3axoni yxpai'nn «Ilpo 

BaxwcT nepconajibnnx 4anHx» Ta y Hopmioxy poSoTH y cwcTeMi enexrponnoro 4oxyMenToo6iry 

Megapolis.Doc.Net y JIbBiBCbxoMy nauionajibnoMy yniBCpcwTCTi iMeni Isana Opanxa.

>1 ycBi40MjnoK), mo ne Maio npaBa poBrononiyBaTn Bi40M0CTi 111040 (fiiBnnnoi ocoon, axi 

4aioTb BMory i4enTm|)ixyBaTw ocoSy.

51 nonepe4>xeHim(-a) npo Te, mo y paai poBroBiomenna a6o BipaTH mhoio Bi40M0CTen, mo 

CTocyioTbca nepconajibnnx 4anMx rpoMa4»nnna yxpainn, a nccy Bi4noBi4ajibHicTb 3ri4no 3 

SaxonoM yxpainw «ripo BaxwcT nepcoHajibnnx 4anHx».

ni4TBep4>xyio, mo BOOOB'aBannji 6y4C minnnM nicjm npHnwHenna mhoio mobnocTi, 

noB’aBanoi B o6po6xoio nepconajibnnx 4annx, xpiM Bnna4xiB, BCTanoBJiennx BaxonoM.

3 IIopmiKOM poOoTn y CMCTCMi ejiexTponnoro 4oxyMenToo6iry Megapolis.Doc.Net y 

JlbBiscbxoMy nanionajibnoMy yniBCpcnTCTi iweni laana ct»panxa 03Han0MjieHnw(-a).

Megapolis.Doc.Net
Megapolis.Doc.Net
Megapolis.Doc.Net
Megapolis.Doc.Net


TipencTaBHHKa

IlpaBHJia BHKopuc raiiHM ejieKTpoHHHX zjOBip'iHX nocjiyr y 

JlbBiBCbKOiwy HauioHajibHOMV yHiBepcuTCTi ixieHi iBima (DpaHKa

ZloaaTOK 2

40 I lopsuiKy npo nopsmoK poSoTii y

CHCTCMi ciieKTpoHHoro 4OKyMeHToo6iry

Megapolis.Doc.Net y JIbBiBCbKOMy 

wauioHajibHOMy yniBepcnTeTi iMeni

iBana OpaHKa, 3aTBep4>KCHHM Pcktopom (.uaTa)

1. Hi npaBHna poapooJieHO BijinoBi^no 40 SaKoniB YRpaiHM «ripo eneKTpoinii 40BipHi 

noc4yrw» Bi4 05.10.2017 N«2155-VIII, Ilopfl4Ky BUKopucraHHa eneKTpoHHHX 40BipHnx nocnyr b 

opranax 4cp>KaBH0i B4a4H, opranax MicijeBoro caM0BpM4yBaHHM, ni4npHeMCTBax, ycTanosax Ta 

op ran Ban, lax 4ep>KaBHoi’ cjjopMM BnacnocTi, 3aTBep4>KeHnx nocTanoBOio KaOineTy MinicTpiB 

yKpaiHH b14 19.09.2018 N° 749, i BHSHanaioTb yMOBH oSaiKy, 3oepiraHHfl, aacTOcyBaHHJi Ta 

3HnmeHHfl KBajii(J)iKOBaHoro eneKTpoHHoro ni4nwcy noca4OBOi ocoow, KBajii(j)iKOBaHoi 

eBeKTpoHHoi neuaTKH yniBepcuTeTy, KBajii(|)iKOBaHoro cepTM(j)iKaTa eneKTpOHHoro nianucy hh 

nenaTKH Ta ocoOhcthx KmoniB 40 hhx y JlbBiBCbKowy HanioiiaiibHOMy yniBepcwTeTi iMeni iBana 

OpanKa (434i - yniBepcnTCT).

2. y pnx Upasnaax TepMinw BTKHBaioTbCJi y TaxoMy aHanenHi:

JaxmneHHH hocim ocoGmcthx KJiiouiB - 3aci6 KBajii(|)iKOBaHoro eneKTpOHHoro ni4nncy nn 

nenaTKH, mo npHaHanenHW 444 aOepiranmi ocoGhctoio Kmona Ta Mae B6y4OBaHi anapaTHo- 

nporpaMni aacoOw, mo aaOeancqyioTb aaxncT aanwcannx na HbOMy 43hhx si4 iiccaHKuioHOBaHoro 

40CTyny, 6e3nocepc4Hboro O3HanoM4enHH i3 BHaneHHAM napaMCTpis ocoShcthx K4K)mB Ta ix 

KoniioBanHH;

KBajii(|)iKOBaHHH cepTMcjMian Bi4KpwToro EJiiona niuniicyBaqa

YHiBepcMTeTy - KBa4i(J)iKOBaHHH cepTM(J)iKaT Bi4KpHToro KJiiOHa, b «K0My 404aTK0B0 40 

i4eHTHc|)iKaij,mHnx 4aimx (Jjiawmioi ocoSh, akb npauiBHWKOM yniBepcnTCTy, aaaHanaioTbCM 

i4eHTmJ)iRauiwHi 4ani yniBepcwTCTy (HawMenyBaHHB Ta i4eHTW(|)iRaLimHnw R04 b C4WH0My 

4ep>RaBH0My peecTpi ni4npneMCTB Ta opraHiaanin yRpainw).

KbajiicJiiKOBaiii ejieKTpoiuii /xonipni nocjiyrii — ejieRTpoiiHi 4OBipLii nocjiyrw, mo 

Ha4aK)TbCfl RBa4i(j)iROBaHHM Ha4aBaqeM cbcrtpoiihux 40Biptmx nocnyr Bi4noBi4HO 40 BaRony 

YRpamn «ripo cncRTpoHni 40Bipm noc4yrw»;

Megapolis.Doc.Net


nijjTBep^pKeiiHH huhmoctI KBajikjMKOBanoro

ninTBepzpKeHHfl KBajii(|)iKOBaHoi eneRTpoHiioY

Ta niflTBCpjJJKCHHS HWHHOCTi KBaJli(|)iKOBaHOrO

4.2. inuri npauiBHHKH YHiBepcKTeTy zuta ni^roTOBKW, norojpKeHHfl Ta nianncaHHfl npoeicriB 

eneKTpOHHHX /JOKyMeHTiB BWKOpHCTOByiOTb KBaJlicJjiKOBaHi CepTHfjkKaTH BixtKpWTWX KJIKJHIB 

nizinncyBaHiB-npe^CTaHHKiB yHiBepCHTery a6o ocoSncTi KBajii(|)iKOBaHi cep™c|)iKaTM BiztKpMTnx 

KJTiOHiB, b hkhx He sajuaHaioTbca iaeHTH(|)iKaij,inHi ziani VuiBepcMTeTy.

5. KBajiitjiiKOBana ejieKTpOHHa ncnaTKa.

5.1. BH3HaHeHHSJ ^OCTOBipHOCTI nOXOZXzKCHHM T3 npOBe/jeHHM nepeBipKW uijliCHOCTl 

eneKTpoHHMx zianux, a t3ko>k ijjeHTM^iKauii YHiBepCHTeTy hr nuinncyBaHa-npejiCTaBHMKa 

YiiiBepcHTory, y TONiy hhcjii ajia sacBiqHCHHsi BinnoBiuHOCTi eneRTpoHHHX xonin eneK'rpoHHoro Ta 

nanepoBoro ((j)OTOKonia) AOKyMCHTis opHrinajiy y BunaaRax, nepc/ioaHenwx 3aKOHO,iaBCTBOM, 

3acTocoBy€TbC5i KBajiicpiKOBana cncKTpoHHa ncnaTKa YuiBcpcnTeTy. Rpw ubomv RBajricJjiKOBaHa 

eneR'rpoHHa neqaTKa ctbopjoetbcs 3a aonoMoroio 3axHHieHiix hochb ocoohcthx rjifohib.

niaimcyBaH-npe/icTaBHHK yiiiBepciiTeTy - npauiBHWK YHiBepcirreTy, mo CTBopioe 

cjicKTpoHHun nwnwc ijiTfl pcajiisanH noBHOBaaceHb, cnpHMosaHHX na HaGyrni, 3Miny hh 

npuriHHCHHM npaB Ta/a6o oGoB’flaxiB cpiannHoT a6o JopnzjHHHOi’ ocooh BmnoBVjHO 40 aaxoHy.

Ihuji TepMiHM BHCWBaioTbca y 3Ha«ieHHi, HaBejjenoMy y Saxony YKpaiHH «npo eneKTpoHHi 

AOBipni nocjiyrn».

3. YHiBCpcwTeT OTpwMye Taxi KBajii(j)ixoBaHi ejiexTpoHHi /jOBipni nocjiyrn:

- CTBOpeHHfl, npoBCjjCHHa nepcBipxw Ta iiiziTBcpm/KCHmi xBajii(j)ixoBaHoro ejiexTpoHHoro 

nUnwcy hh nenaTRH;

- (JjopMyBaHHfl, npOBe/jeHHa ncpeBipRH ra 

cepTHfjkxaTa enexTpoHHoro nianHcy hh neMaTxn;

- (J)opMyBaHHH, npoBeziCHHJi ncpeBipxw 

cepTwcJnxaTa aBTeHTw^ixaHri BeS-caiiTy;

- 4)opMyBaHHS, npoBezieHHJi nepeBipxw Ta

no3HaHKH nacy;

- BfliiiCHeHHH peecTpoBanoi ejiexTpoHHof ^ocTaBXH;

- aOcpiraHHa RBajiicJ)ixoBaHHx cjicxTpoHHiix niannciB, nenaTox, noaHaqox nacy Ta 

cepTH(|)ixaTiB, noa'asaHHX 3 ljhmh nocnyraMH.

SaxyniBJiM xBajricJjixoBaHHX eneRTpoHHHX flOBipnHX nocnyr jaiwcHioeTbCM bujoobluho ao 

Saxony YxpaiHH «FIpo ny6jiiiiHi 3axyniBJii».

4. YHiBCpCHTCT Ta KOTO HpaijiBHHKW 4^51 BaCBWHeHHH HHHHOCTi BHIXpHTOrO KJHOHa 

BHROpHCTOByiOTb JIHUIC XBaJli(j)iROBaHi CepTH(})ixaTW BUJXpHTWX EjnoniB.

4.1. nijinHcyBa'n-npeacTaBHHXH YniBepcHTeTy BHRopwcTOByiOTb bwkjhomho XBajii(j)ixoBaHi 

cepTH(f)ixaTH BmxpHTHx xihohib nUnucyBaHiB-npe^cTaBHHxiB YHiBepcuTCTy Ta aaxHiijeHi Hocii 

OCo6mCTWX KJHOHiB.



5.2. BnKopwcTaHHH KBajiicJiiKOBaHoi ejieKTpOHHoi noBnaHKW nacy nU nac HaKJia^aHHM 

KBajii(|)iKOBaHoro eueKTpOHHoro ni^nucy hh nenaTKH c ooob'abkobhm.

5.3. HaKaaoM Peicropa BmHaHaeTbca nopa^OK BWKopwcTaHHa KBajricpiKOBaHoi cjicktpohhoT 

nenaTKH Ta npHBHaHaiOTbCM ynoBHOBajKeni nocaaoBi ocoom, BUinoBiaajibHi 3a i’i aacTOcyBaHiia.

6. EjieKTpoHHHH nijjnuc hh nenarKa He MoncyTb Gyni BUBHani HenincHHMw Ta nosGaBJieHi 

MOJKJiHBocTi poarnsaaTHca hk ^OKaa y cyjjoBiix cnpaaax bwkjiiohho Ha tih ni.ncTaBi, mo bohh 

MaiOTb CJICKTpOHHHH BHrJIMK a6o HC BUinOBUiaiOTb BHMOraM HO KBaJli(j)iKOBaHOTO CJICKTpOHHOFO

- ninroTOBKy Ta nonaHHa KBani(})iKOBaHOMy HanaBany HOBipunx nocnyr iHfjjopMaun, 

HeoOxuiHoi'HJifl OTpHMaHHB KBajii(|)iKOBaHHx ejiCKTpoiiHHx jjOBipHHX nocnyr;

- HanaHHa HonoMorn nocanoBHM ocoGaM VniBepCHTeTy nin nac renepauii i’x ocoohcthx Ta 

BiHKpHTHX KJIIOHiB;

- O3HawoMneHHH nmnwcyBamB 3 npaBHnaMn 3acTOcyBaHH« KBanicjjiKOBaHHx eneKTpoHHHX 

HOBipqwx nocnyr Ta aaiHCHeHHa kohtpojtfo 3a ix HOTpuMaHHaw;

- BBacMOHiK) 3 KBajiicpiKOBaHHM HanaBaqeM HOBipmix nocnyr 3 ntnaHb BHKopHCTaHHs 

KBajiicjiiKOBaHHX cncKTpoHHHx flOfiipHHX nocnyr;

- nonaHHa KBajncjHKOBaHOMy HanaBany HOBipnnx nocnyr 3anB npo CKacyBanna, GnoKyBaHiia 

a6o nonoBneHHH KBani(j)iKOBaHHx cepTH(])iKaTiB BiHKpwTwx KmoniB;

- BencHHa oGnixy saxmiieHHx hochb ocoGmcthx KmoniB Ta sacoGiB KBanicjiixoBaHoro 

encKTpoHHoro nui,nncy hh nenaTKn;

- HCBinKnaaHC nanaHnn KBani(j)iKOBaHOMy nanaBany HOBipnux nocnyr iHc})opMauii npo 

nino3py aGo (|)aKT KOMopoMeTapii ocoGhctoto Kntona;

- sGepiraHHM xonin (xpiivi xonin ocoGhcthx HOKyMCHTiB nuinHcyBaHiB, mo MicTSTb ix 

ncpconajibHi /jani), na nincTasi hkhx orpuMaiio KBanicjiiKOBaHi enexTpoHHi noBipni nocnyni.

9. OTpnMaHHa riocaaoBHMW ocoGaMH yniBcpcwTCTy KBanicjnKOBaHHx encKTpOHHnx HOBipHHx 

nocnyr (aoKpewa - KBanic])iKOBaHoro cncRTponnoro nmnncy, KBanicjnKOBanoi eneKTpoHHoi 

nenaTKH Ta ocoGhcthx KmoniB).

B VniBCpCHTeTi

nmnncy nn nenaTKH.

7. KBani(|)iKOBaHHH eneKTpOHHnn nmnnc Mae TaxycaMy fopnmmHy cnny, ax i BnacHopymow 

nmriHC, Ta Mae npesyMnuiio noro BmnoBmHOCTi BnacHopynnoMy ninoncy.

8. FIpMSHaHCHHa BmnoBmanbHwx 3a opraniBaiiiio BnxopHCTaHHM 

XBanicpixoBaHnx enexTponnux HOBipnwx nocnyr.

8.1. BinnoBmanbua ocooa sa opranBaniio BiixopncTaHnn b yniBepcnTeri xBanicJnxoBanHx 

enexTpoHHwx HOBipnnx nocnyr (nani - BmnoBmanbna ocoGa) Bn3HaHaeTbcn naxanoM PexTopa.

8.2. BmnoBmanbna ocoGa 3a opraniaaiiiio BuxopnciaHHa XBanic|)ixoBaHnx enexTpoHHHx 

HOfiipMHX nocnyr saGeancnye:



ne’iaTKW

KJIK)Maia Bnxiaqa

(JIojiaTOK 1).

9.3 OopMyBanHM ia BH/jaqa KBajii(])iKOBaHoro cepTM(|)iKaTa bUkphtoto 

KBajii(j)iKOBaHi4M Ha^asaMCM cjicktpohhmx aoBipqwx nocjiyr Sea ujeHTHcfHKauii ocoon, 

iaeiiTncJjiKaijiniii jjani akoY MicTWTWMyrbCJi y KBaiii(J)iKOBaHOMy cepTucpiKaTi BUiKpHToro Kjipoqa, He 

^oiiycKaiOTbCM. laeHTH^iKaijifl nocaaoBo’i ocoSh, AKa 3BepTa€Tbca aa oTpwMaHHHM nocnyrw 

(])0pMyBaHHM KBajii(J)iKOBaHoro cepTH(j)iKaTa BuiKpHToro KinoHa, a/jiMCHioeTbCfl aa yMOBH fi 

ocoShctoY npHcyTHOCTi aa nacnopTOM rpowajiflHWHa YKpaiHH a6o aa iHinwMH ^OKyMCHTaMH, mo 

nocBmnyioTb ocoSy, BinnosuiHO 40 hhhhoto aaKono^aBCTBa;

9.4. Y KBajri(J)iKOBaHOMy cepTncjjiKaTi BimcpHToro KjTiona nocajjOBoY ocoow mmaTKOBo jio 

meHTm|)iKaninHHx jjanux cjnannHoY ocoSh aaanaHaFOTbca meHTH(j)iKaumHi aawi YHiBepcnTeTy 

(iiaHMeiiyBaiiiiM Ta ko# armno 3 C^PFIOV).

9.5. rcHcpanin napn KJiKmiB (ocoSncToro Ta BrnKpu roro) amifCHioeTbCH nocazjoBOio ocoSofo 

ia BHKopHCTaHHHM aacoGiB KBajii(J)iKOBaHoro cjicktpohhofo nmnncy aa iYoro ocoShctoi 

npneyTHOCTi y KBaaii(})iKOBaHoro na^aBana ^OBipqnx nocnyr aSo oeanocepe^Hbo b ywiBepcHTeTi.

9.1. OTpnMaHHfl KBajii(j)iKOBaHiix ejieKTpoHHHX aoBipmax nocnyr (aoKpeMa - 

KBajii(|)iKOBaHoro ejieKTpoHHoro nmnucy, KBanicJjiKOBaHOi encKTpOHHoY ncnaTKi-i Ta ocoShctwx 

KmomB) nocaaoBa ocoSa yHiBepcirrcTy Haaae BrnnoBmajibHin ocoSi:

-aaasy na iM’a PeKTopa a oorpyHTyBaHHHM neooximiocTi OTpnMaHHH aaaHaiieHnx nocnyr Ta 

Biaoio xepiBHHKa BHinoro piBim;

- Koniro nacnopTa aaABHuxa (1-2 cTopiHKn), (3-6 aa najiBHOCTi BujMiTOK) Ta Konia CTOpiHKH a 

BUMiTKOK) npo pcecTpauiio Micrm npo>KHBaHHa, aacBmncHa BJiacHopymauM nmnncoM BjiacHHKa 

nacnopTa. V BHnanKy aaMinn nacnopTa rpoMajjAHWHa yKpaYnn na nacnopT y (jjopMi ID-KapTKH 

aajiBHHK nojjac (JioTOKoniio ooox CTopin ID-KapTKH Ta noBimcn npo peccTpauiio Micim npoTKHBanna 

a6o Micim nepeSyBanna ocoSw;

- Koniio oSjiikoboY KapTicn nnaTHHKa nonaTKiB nmnncyBana, aacBmHcny nmnwcyBaneM.

9.2. Flpn OTpHManni noanTHBnoro piinenna PcKTopa BignoBmajibna ocoSa:

- roTye npocKT naicaay mono nanannfl npaBa aacTOcyBamiM KBajiicjnKOBanoro eneRTponnoro 

ninnucy;

- nanae nonoMory nin. qac renepauiY ocoSmcthx Ta bUrphthx KmomB;

- oanawoMjnoe nmnwcyBaniB a npasmiaMH aacTocyBanna KBanicj)iKOBaHwx eircKTpoHHnx 

nosipmix nocnyr Ta amncneHHa xoHTpomo aa Yx noTpnMaHHBM;

- nanae naxeT HeoSxinnnx noKyivieHTiB KBajiicjjiKOBaHOMy nanaBany eneRTponnux rjOBipqnx 

nocnyr ari/mo ai BCTanoBnenwM hhm pernaMCHTOM nanannfl nosipmix nocnyr;

- bhochtb BinnoBmHHH aannc no TKypnany oSnixy, aScpiraHnn Ta aHwinenim aaxnmcnnx 

nociiB ocoowcthx KmoHiB Ta aacoois KBani^iROBanoro eneRTponnoro nmnucy hh



iff

nenaTKH

neqaTKH ocoGkctww

BWKOpKCTaHHfl;

- He po'srojioniyBaTH inniHM ocoSaM napojib saxwcTy ocoSncToro K/nona Ta KjnoHOBy (ppasy 

ronocoBof aBTeHTH(J)iKaHii;

- lie po'srojioiiiyBaTH ihiiihm ocoftaM napoirb saxncTy saxHiijeHoro Hocis ocoohctoi o KJiioiia, 

na MKOMy 3iiaxo4HTbCfl ocoGhcthh kjhoh;

- BHKOpHCTOByBaTH OCOShCTHW KJIIOH BHKJIIOHHO AJTH MCTH, BH'SHaHCHOl y KBajli(|)iKOBaiIOMy 

cepTHcjiixaTi Ta ^04cp?KyBaTHC5i inuinx oomokche hiojio ccjjcpn BWKOpHCTaHHn KBajii(j)iKOBaHoro 

cepTH(J)iKaTa (3a HaMBHOCTi);

- BHKOpHCTOByBaTH jacoGn KBajiicjiiKOBanoro eneKTpoHHoro nUnncy hh 

renepauii ocoGhcthx ra bujkphthx khwhib. (])0pMyBaHH5i Ta nepesipKH KBajiiijiiKOBanoro 

ejieKTpoHHoro nianHcy hh ncnaTKH;

- HeraHHo iHcJjopwyBaTH BijnoBiziajiBHy ocoGy npo nacTynni no^ii, mo TpanHJiHca zio 

aaKiHHeHHH CTpoxy MHHHOCTi KBajiicJiiKOBaHoro cepTHijjiKaTa: KOMnpoMeTaniio ocoGhctofo KnioHa, 

KOMFipoMeraniio napojno jaxncTy ocoGhctopo KJiiOHa, BHHBjieni HeionHocTi aGo jMiny aannx, 

3a3HaiicHHx y KBajii(])iKOBaHOMy ccpTHijnKaTi;

- lie BHKOpHCTOByBaTH ocoohcthh kjhoh y paai noro KOMnpoMeTaHiY;

- He BHKOpHCTOByBaTH OCOOHCTHH KJHOH y nepiojj Hacy 3 MOMCHTy HOJjaHHfl AO 

KBajii(f)iKOBaHoro HajjaBana jjosipHHX nociiyr sbabh na CKacyBanna hh GjiOKyBaHHH BijinoBuiHoro 

KBajiicjnKOBaHoro cepTncjiiKaTy i jio MOMCHTy ocJiiuiHHoro nosijiOMJieHHH npo cKacyBaHHfl hh 

GjiOKyBaHHH KBajii({)iKauiHHoro cepTHCpiKaTy;

- ne BHKOpHCTOByBaTH fljui HaKJiajjaHHfl KBajri(|)iKOBaHoro nianncy hh 

kjhoh, MKHH BijinoBiflae CKacosaHOMy aGo 3aGjiOKOBaHOMy KBajikjjiKOBaHOMy cepTHcjiiKaTOBi.

11. CKacyBaHHH Ta GjIOKyBailHJI KBaJIl(|)lKOBaHHX cepTH(|)lKaTlB BUJKpHTHX KJIIOHiB 

3jiiHCHK)ioTbca y BHnajjKax, 3a yviOB Ta y nopsmcy, mo BH3HaHeni y CTarri 25 Saxony YKpaiHH 

«npo ejreKTpoHHi aosipHi nocjiyrH». KBajnc|)iKOBaHnn cepTH(J)iKaT BimcpHToro mnona ne ni3Hime 

hok npoTaroM jibox fojjhh CKacoByCTbca cyG’cKTOM, hkhh BH/jas ceprH(j)iKaT, y paai:

TH BTKHBaTH BCix

9.6. y paji 3BijibHeHHM aoo swinn nocajm npaso na jacTocyBannH mionoro KBajiicjjiKOBaHoro 

ejieKTpoHHoro nmnHcy Taxoio iiocajjOBOio ocoooio BTpaHaeTbCJi, a BianoBUjajibHa ocoGa npOTsroM 

jjoGh 3BCpTaeTbcn jio KBajiicjiiKOBaHoi o HajiaBana cjicktpohhhx aoBipmix nocjiyT 3 BijinoBijiHOK) 

3aaBOK) npo CKacyBanna KBajiiijjiKOBanoro cepTii(|)iKaTa BmKpH roro KJHona TaKoi' nocajiOBOi ocoGh.

10. KopHCTyBani ejieKTpoHnnx HOBipnux nocjiyr joGoB'ajani:

- najjaBaTH nosny Ta jjincny im^opMauiK) ni/i nac peecTpauii, HeoGxmny jijih noro 

mcHTHijjiKauiT Ta (|)opMyBainui KBajii^iKOBamix ccpmcJiiKaTiB;

- aGepiraTH y TaeMHnni ocoGhcthh kjhoh Ta B>KHBaTH scix mokjihbhx aaxonis jjjra 

aanoGiraiiHM noro BTpaTH, pO3KpHTT5i, aMinn naaBH, 3Minn cJjopMaTy hh HecaHKuioHOBanoro



mo niaTBepa>Kye:

• CMcpTb (JjisMHHoi ocoGh - nianwcyBajia;

• npwnwHeHHH jjifljibHOCTi cTBopioBana ejieKTpoHHoi nenaTKn;

• 3M1HM uieHTH(j)iKaij,iHHHx ziaHHX KOpHCTyBaHa eneKTpOHHMx flOBipHHx nocjiyr;

• HaaaHHB KopncTyBaneM ejieKTpoHHHX ziOBipHHx nocnyr neziocTOBipHHX meHTH(|)iKaninHHx

nocjiyr;

aannx nm nac (JjopMyBanHJi woro KBajii^iKOBanoro cepTH(j)ii<aTa BmKpnToro Kjnona;

• c{)aKT KOMnpOMeTaun ocoowcToro Kmona KopncryBana eneRTpoHiinx ^osipnnx nocnyr,

BUMBneHwn caMOCTinno KOpncTyBaneM a6o KOHTpomoionnM opranOM nin nac snincneHHa saxonis 

jjepjKaBHoro iiariumy (KOHTpomo) aa noTpKMaHHMM bhmoi' 3ai<OHonaBCTBa y ccjjepi ejieKTpoHnnx

noBipnnx nocnyr;

• naGpannfl 3aKOHHOi chjih pimcnnaM cy/jy npo CKacyBanna KBajiifJiiKOBaHoro ccpTn^iKaTa

- nonanna BUjnoBi/iajibHoio ocoGoio jaaBM npo cxacyBaHHH Bnnanoro KBanicJiiKOBanoro 

cepTHcJiiKaTa Bi/jKpHToro KinoHa b Gyab-HKiin cnocio, mo aaGeanenye nmTBcpmKCHHn ocoGn-

KopncTyBana;

- HanxomKeHHB Bin BijriOBinajibnoi ocoGn no cyG'cKTa, hkhh BnnaB cepTH(|)iKaT, noKyMCHTa,

BinKpnToro Kjnona, oronomeHHJi ninnncyBana noMepnnM, BH3naHHM GesBicno BincyrniM, 

nenieanaTHMM, oGmokchha noro nnBLibnoT nicanaTnocTi, BinnaHHa KopncTVBana eneKTpoHHnx 

noBipnnx nocnyr GanKpyTOM.

- y pa3i nonanna noBinoMnenna npo npnwHjrnni KBani(])iKOBaHHM HanasancM cneKTpoHnnx 

noBipnnx nocnyr pinienmi npo npnnwHeHHH niflnbnocTi 3 nanannH KBani(j)iKOBaHnx eneKTponnnx 

noBipnnx nocnyr, na ochobI BinnOBinnoro piinennfl CKacoBycTbcn KBajii(|)iKOBaHnn cepTHcjiiKan 

BinKpunoro Kniona, Bunanwii nbOMy nanaBany BinnoBinwo no Bmvior Saxony.

11.1. KBajiicj)iKOBanww ccpTnijiiKaT BinKpunoro Kniona BBanmoTbcn cKacoBanwM 3 MOMCHTy 

3MiHn cyG’cKTOM, HKwn BnnaB cepTmJnxaT, cyanycy KBanicJnKOBanoro cepTwcjjiKaTa BinKpnToro 

Kniona na CKacoBannn.

11.2. CKacosannn KBani^iKOBannw cepnmjjiKaT BinKpnToro xmona noHOBnennio ne ninnarae.

11.3. KBankJnKOBannn cepTn(])iKaT BinKpnToro Kmona ne nisnime nine nponaroM nBOx ronnn 

GnoxycTbcn cyG’cKTOM, hkwh Bunas cepTncjnicaT, y pani:

- nonanns KOpncryBaneM eneKTponnnx nosipnnx nocnyr 3anBn npo GnoxyBanHS Bnnanoro 

noMy KBani(J)iKOBanoro cepTH(|)iKaTa BinKpnToro Kniona b Gynb-SKnn cnociG, mo 3aGe3neny€ 

ninTBepnJKCHHfl ocoGn-KopncTyBana;

- noBinoMnenns KopncnyBancM eneKTponnnx noBipnnx nocnyr aGo KompomotonnM 

opranoM npo ninoapy b KONinpoMeTauiV ocoGncToro Kniona KOpncTyBana eneKTponnnx nosipnnx



mewBCTaHOBJieHHH

11.8. 3a6.nokoBaniin KBajiicpiKOBaHMH ccpTW(|)iKaT BiaKpHToro Kjiiona, BiiaaHiiw ueHTpaubHWM 

aacBizjqyBanbHHM opranoM, TaKOw noHOBjifocTbCfl BinnoBwiio /jo bhmof SaKony b pasi:

- BirjHOBJieHHfl cTaiycy KBajri(|)iKOBaHoro HajjaBana ejieKTpoHiiwx jOBipqwx nocjryr;

- HaGpanHfl aaKOHHOi chjih pimeHHflM cyay na KopwcTb Ha^aBana eneKTpOHHMX aoBipnux

nocjiyr.

11.9. KBajii(|)iKOBaHHn ccpTM(|)iKaT BUjKpWToro Kjnona, mkhh 6yB BaGiroKOBaunn, bI/ihobjifoc 

CBOK) MMHIIlCTb 3 MOMCHTy HOFO nOHOBJICHHH.

11.10. KBajiic|)iKOBaHHH cepTM(j)iKaT blukphtofo Kniona BBaTKacrbca noHOBJienuM 3 MOMCHTy 

■jMiiiH cyS’cKTOM, hkhh BH^aB ccpTHcJjiKaT, crarycy i<Bajii(|)ii<OBaiioro cepTncjiiKaTa Bi.n,KpiiToro 

KJIJOHa Ha nOHOBJICHHH.

hc nisnime hdk

11.11. Cyo’eKT, HKHH BH/jaB KBaJli(|)iKOBaHHH CCpTH(J)iKaT Bi/JKpHTOrO KJHOHa, HOBHHCH 

3a6e3neiiHTH ^ocryn 40 iHc])opMauii npo a,aTy Ta nac 3Minn CTajycy KBajii(J)iKOBaHoro cepTwcpiKaTa 

Bia.KpnTOrO KJHOHa.

- HaOpaHHM jaKOHiioi chjih piweHHHM cyay npo ojioKyBaHHM KBajiicJiiKOBanoro cepTH({)iKaTa 

BUJKpHTOrO KJHOHa.

11.4. KBajii^iKOBaHHH ccpTH(j)iKaT BijiKpHToro Kjnona, BnnaHHH KBajricJjiKOBaHHMH 

HaaaBanaMM ejieKTpOHHHx aosipnux nocjiyr, TaKOJK GjiOKyeTbca y paai npunHarni piineHHB 

KOHTpOJHOK)HHM OpraHOM TipO 6jIOKyBaHHM KBaJli(j)iKOBaHHX CepTH^iKariB BlJIKpHTIIX kihohIb 

KBajiicjjiKOBaHoro Ha^asana ejieKTpoiiHHx jjOBipHHx nocjiyr 3a pe3yjibTaTaMH 3j3incHCHHa 

jjcp/KaBHoro narjiajiy (kohtpojho) BijjnoBijiHo no bhmof SaKOHy.

11.5. KBajri^iKOBannH cepTncjjiKaT BinKpirroro Kjnona BBa>KacTbc« 3a6jTOKOBaHHM 3 MOMCHTy 

3m1hh cyo’fKTOM, hkhh BHJiaB cepTH(|)iKaT, CTaTycy KBajjic|)iKOBaHoro cepTH(j)iKaTa sinKpHToro 

KJHOHa Ha 3a6jIOKOBaHWH.

4>aK ry

HOBipHHx nocjiyr a6o

11.6. KBajiicjjiKOBaiiHH ccpTH({)iKaT BinKpuToro KJHOHa, CTaTyc hkofo 3MiHCHO Ha 

3a6jTOKOBaHHH, y nepion SjiCKyBanna ne BUKopHCTOBycTbea.

11.7. 3a6jiOKOBaHnn KBajii^iKOBannH ccpTwc|)iKaT BijjKpnToro RJiiona 

npOTMFOM JIBOX FOJIHH HOHOBJIlOeTbCS CyO’eKTOM, >IKMH BHJiaB CCpTHCjliKaT, y pa3E

- nojjaHHM KopriCTyBaneM ejieKTpoiinnx jiOBipnnx nocjiyr janBH npo nonoBJieHHJi hofo 

3a6jTOKOBaHoro KBajiic|)iKOBaHoro ccpTinJjiKaTa BijiKpnToro RJiiona (hkiho GjiOKyBanHB bjuhchcho 

na nincTaBi aaaBM npo onoKyBannM KBajii(|)iKOBaHoro cepTH(|)iKaTa bIjikphtofo KJHOHa);

noBijiOMJiennfl npo BCTanoBJieHHM HenocTOBipnocTi in^opManii

KOMripOMeTauii ocoGhctofo Kjiiona KOpncryBaHCM ejieKTpOHHHx 

KOHTpojnoiOHHM opraHOM, HKHH paninic noBijioMHB npo hk) niji03py;

- Hajixoji>KeHHH no cyO'eKTa, hkwh BnjjaB cepTHcjjiKaT, noBijtoMJieHHfl npo npHWHjrr™ 

piineHHH cyny npo noHOBJienna KBajricjiiKOBanoro cepTwijjiKaTa BijjKpHToro Kjoona, mo naOpajio 

naKOHHoi chjih.



11.12. V paji jBijibHCHHH iiiAnwcyBaHa YHiBepcMTeTy a6o nepeBe/xeHHa Ihluoi ycTanoBH, 

BinnoBwaJTBHa oco6a SBepTaeTbcs 40 KBajii^iKOBanoro HaziaBana noBipnux nocjryr mra 

CKacyBaHHM iioro KBajii(J)iKOBaHoro cepTncpikaTa BUKpuToro KJiiOHa ia aasBOK), a ocoGhctwh Kjrioq 

hc niaHime nacTynnoro /jha aHnmyeTbca mcto^om, mo He aonycKae MOJKJiHBOCTi iioro 

BUlHOBJieHHfl.

12. 3aKiHHCHHs CTpoKy HHHHOCTi KBajii(|)iKOBaHoro ccpTH(j)iKaTa KopHCTyBana.

12.1. CipoK aii ocoSwctofo Ta BmKpHToro KJiioHiB aopiBHioe CTpoKy HHHHOCTi BtanoBuiHoro 

KBanicjiiKOBaHoro cepTwtjiiKaTa.

12.2. nicjifl aaKiHHeHHH crpoKy hhhhoctI KBajiicJiiKOBaHoro cepTiicjiiKaTa, bIh BHJiyqa€TbC5i a 

ocJjiuiiiHoro intfiopMauinHoro pecypcy KBajiicjiiKOBanoro HaaaBana aosipHiix nocnyr ra 

ncpeMimycTbca ao apxisy.

12.3. CTpOK aii ocoSwcToro KmoHa KopwcTyBana cTanoBUTb He Ginbiiie araox poxis aa 

bhhmtkom yMOB aoroBOpy a HaaaBaiieM KBajii(J)iKOBaHHx nocnyr. FIouaTKOM CTpoKy aii ocoGhctofo 

KJiioHa BBa>Ka€TbCfl aaTa Ta nac (JiopMyBaHHs KBajiicjiiKOBaHoro cepTH(j)iKaTa.

12.4. KBajii(])ii<OBaHHH naaaBan aosipHHX nocjiyr aSepirae KBajiicJiiKOBaHnii cepTH(|)ii<aT Ta 

noB’saani a hum chhckh BiaKJTHKaHnx ccpTH(|)iKaTiB ocacTpOKOBO.

3a aanHTOM KOpHCTyBaniB KBajiitJiiKOBaHMii Haaasan aoBipqnx nocnyr naaae aocryn ao 

Heooxianoro cepTucjiiKaTa Ta noB’aaannx a hmm cnHCKis BiaKUHKanux cepTH(|)iKaTiB a iioro 

apxiBHHx aannciB.



Xlo.naTOK 1 40 IIpaBKJi BHKopHCTaHHH ejieKTpoHHHX jjOBipHHX nocjiyr y

JlbBiscbKOMy HaijioHajibHOMy yHiBepcirreTi iweni IsaHa CbpaHKa

TKYPHAJI

oSaiKy ocoSmctmx KJifoniB Ta ejieKTpoHHHX neuaTOK

Tan HKI SaBO/ICbKHM HOMep HKI 4a ra ra p03nac4,a ra ra nac BiaviiiKa npo BiuMiTKa 11 po

nUnacyBaHa 3a3/n

OTpaMaaaa HKI
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