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1. 3araau i 010K eHHs]

[.1. Tlopaaok poboTH y cuCTeMi elIeKTPOHHOT0 MokymeHToo0iry Megapolis.Doc.Net (nani —
[Topsnox) y JIbBIBCHKOMY HaIllOHATLHOMY YHIBEPCHTET! IMeHI IBana ®panka (nam — YHIBEpCHTET)
po3podieno Bimmosiano a0 3akony Ykpainw «[Ipo enekTpoHHI JOKYMEHTH Ta CHCKTPOHHUH
JOKyMeHTO0OIr» Big 22.05.2003 Ne8S51-IV, nocranosu KaGinety MinictpiB Vkpainn «/leski
IMATAHHSA JOKYMEHTYBAHHS  YIpaBMHCBKO! misiteHOCT»  Big  17.01.2018  NeS5, Craryry
Yuisepeurery, posaity «lugopmarnsanis ta yupasnidas» Crparterii Yuisepeutery 2021-2025 pp.
Ta IHIIMX HOPMATHBHO-IIPABOBUX aKTiB y c(epi BHILOT OCBITM Ta HOPMATHMBHHX JIOKYMEHTIB
YHiBepcHTETY.

1.2. Tlopsaok BCTaHOBIIOE TIpaBWJIa POOOTH y CHCTEMI ETEKTPOHHOTO TOKYMEHTOOOITY
«Megapolis.Doc.Net» (nani — CE/]) B Yuisepcureri

1.3. ITopsanok NOIWMPIOETLCS HA YCIX MOCAJ0BHUX OCI0 Ta NpauiBHAKIB YHIBEPCHTETY Ta HOTO
CTPYKTYPHHX I11APO34L1iB, ki MaloTh npasa «Kopuctysau» B CEJI.

1.4. Opranizauis podotn y CEJ] 3aiHCHIOCTHCS BIIITOBIHO /10 TOBHOBAXKEHB MOCA/IOBUX OCI0
YuiBepcutery Ta ioro crpykrypuux nigposainis. Y CEJl nepeabaueno aekiibka rpymn
KOpHUCTYBa4iB: anMiHicTpaTop, peectparop, Pektop ado 1nocagoBa 0coda BigMOBIAHO 10 pO3NOIUTY
000B f13KiB, KOPHCTYBAa4, KOHTPOJIEP, apXiBapiyc.

1.5. Ilum Tlopagkom perymioloThCs BHKITIOYHO TIPABWIIA  BEJACHHS  CICKTPOHHOIO
AOKYMEHTOODITY, TpaBHia MOKYMEHTYBAHHS YIPABIIHCHKOI iH(pOpmanii Ta opranizauii poboTu 3
JAOKYMEHTAMH B YHIBEPCHTETI Ta HOTO CTPYKTYPHHUX TTIIPO3IINIB.

1.6. Ilutannsa, He nependauyeni num Ilopsakom, BH3HAYAIOTHECS AIKOYOK [HCTpyKUiEw 3
AUTOBOJICTBA B YHIBCPCHTETI, 3aTBEP/KCHOIO HakasoM Pekropa Bix 19.05.2021 Ne0-49.

1.7. Oxpemi mynktn Inetpykuii 3 Ai10BOACTBA B YHIBEPCHTETI, SIKI CTOCYIOTBCS 11a1IEPOBHX
JNOKYMEHTIB, 3aCTOCOBYIOThCS TAKOXK /10 CJICKTPOHHUX JOKYMEHTIB, SIKILO L[e MOXK/IMBO 33 paXyHOK
BHKOPHCTAHHA €NeKTPOHHHX 3acobiB Ta AKWO iHIle He nepeadadeno num [lopskom Ta iHIMMA
HOPMATHBHUMH 1OKYMEHTaMH.

1.8. Opranizaiis poG0TH 110 BUBYCHHIO TIPABUJI KOPUCTYBAHHS IIPOTPAMHHUM 3a0¢311CUCHHAM
o podoti 3 CE/] npauiHukamu sxi nigkmodeni 1o CEJl noknagaeTses Ha BiAIOBIAAIBHY 0CO0Y
LlenTpy mepexeBux Texnosorii ta IT-niarpumky Bu3HaueHy Hakasom Pexropa.

1.9. IlpaBo Buecennss KopucrtyBaua 10 nesHOi rpynu nainexuts Aaminicrpatopy CEJL 3a
BIITTOBIIHUM 3BCPHEHHAM KEPIBHUKA BUIMTOBIAHOTO CTPYKTYPHOTO MIAPO3AUTY YHIBCPCHTETY.

1.10.  AnminictpyBannss CEJ] 3milicHioe  BigmoBimansHa ocoda Llentpy MepexeBux
Texnonorii Ta IT-miaTpumkn Bu3Hauena nakasom Pextopa.

2. BuzHavueHHsi NOHAThL. TepMinu Ta ckopoveHHs
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2.1. CxopoucHHS.

APM — aTomarusoBane podoye micue.

IP — indopmauiiini pecypcu.

KEII — xBamigikoBanuii eneKTPOHHMIT MIITNC.

MIIJ1 — mMepeska nepegadil JaHHAX.

INEOM - niepcoHasibHa €J1eKTPOHHO-004HCIIOBAILHA MALTHIA.

PMK - peectpaniiino-MoHiTOpHHTOBa KapTka fokymenta B CEJI.

CEB OBB - cucrema e/iekTPOHHOT B3a€MO1ii Opranis BHKOHABYOT BITA/IH.

CEII - cucrema enekTpoHHOT NOWTH YHIBEPCHTETY.

2.2. TepMiHu.

ABTOpH3aliA — 1TPOLIEC HALAHHS NIEBHIH 0c001 ITpaB Ha BUKOHAHHS TOMHO PETIIAMEHTOBAHMX
aiH.

AyrenTHdikamis — nepesipka AiifcHocTi Bijomocrei iaeHTH(IKanil ocoducrocti, npouecy
abo MpUCTPOIO Mepe;] HalaHHAM JOCTYIlY /10 1H(OPMALIHHOIO pecypey.

BisyBaHHS NPOEKTY N0KYMEHTY B €JI€KTPOHHOMY BHIVISIAI — TIPOCTABJISHHS T0CAI0BOIO
0co0010 BIAMOBIAHOT BIAMITKH HA MPOEKT JOKYMEHTY B CJAEKTPOHHOMY BUIIISAL /IS 3aCBilueHHSs
(axTy moromkenna 1icio 0cofow0 3aBI30BAHOTO MPOEKTY AOKyMEeHTY. Ilpu LbOMY BisyBanHus
NPOEKTY AOKYMEHTY B €JEKTPOHHOMY BMIJIAII HE 3aTBEpIKYe 3asHaueHui aokyment. KuibKkicTh
110CaI0BUX 0Ci0, BKIIOUEHHX /10 MapmipyTy BisyBanus, CEJ] He oGMexyeThes.

JepeBo eJNeKTPOHHMX pe3oaioniii — Hallp eNeKTPOHHWX pe30sIoUiid, B SAKOMY OIHA
CJICKTPOHHA DE30NIOLIS € HacTiIKOM BHKOHAHHA ENeKTPOHHOI Pe30oNioNii BUIIOTO pPiBHSA |
A0JATKOBO MICTHTD JIOTIYHE NOCHIAHHS Ha BIANOBIAHY CICKTPOHHY PE30IIIOLII0 PIBHS HUKYE,

Inenrngikanin — naganns Kopucrysauem, npouecom abo MpHCTPOEM AEAKHX BiJOMOCTCH
npo cede 3 METOI OTPUMAHHS JA0CTYITY 210 iH(opMaLiifHOTO pecypcy.

Komnpomerauiss — (akt goctyny cTopoHHBOT 0coOH 10 iH(OpMaNii, MO 3aXHINAcThCs, a
TAKOK IMiI03pa HA HBOTO.

Konrpoaep — susnauena 8 CEJ] BianosigansHa ocoba 3 MOBHOBAKCHHSIMH 1100 KOHTPOJIIO
BUKOHAHHS PE30JIIOLIH.

Kopucrysau — npaiisnnk YaisepcuteTy, kil y cBOi podoTi KopucTyeThess APM 1 skmit Mae
noctyn 0 [P ta rnobansnoi mepexi IHTepHeT Ans BUKOHAHHSA CBOIX MOCAaA0BHX 000B'A3KIB.

Mapumpyr BilyBaHHS — Hepesik NOoCajoBUX OCI0, K1 MOBUHHI 3aBI3YBATH JOKYMEHT.
MapupyT Bi3yBaHHS CK/IaAAcTLCA BIITOBIAHO JI0 MAMOPAIKOBAHOCTI MOCAZOBUX 0OCI0. 3aKIIOTHUM
micas BisyBaHHS € nignucaHHs Jjokymenty B CEJL. IlignmucanHs MpoekTy AOKYMEHTY B

eNIEKTPOHHOMY BHTJIA/I 3aTBEP/KYE 3a3HAUCHU I [TOKYMEHT.
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HeaBropusoBanuii J0CTYII — OTPUMaHHS CTOPOHKBOIO 0COB0I0 JIOTIYHOTO ab0 (izsHYHOro
JOCTYILY /10 iHopMaIiifHOTO pecypey.

ObaikoBwit 3amuc (morin) — yHiKamsHe iM's, ideHTHdikatop KopucrtyBawa B cHcTemi
€JIEKTPOHHOI NoWTH YHiBepcuTety, Horo crpykrypuux nigposainis (CEIT).

IMapoar — cekperna xomOinauis cumBonis (uudp, 3HakiB, OykB), npHsHAYeHA 1A
MiITBEP/DKEHHS 0COOM ad0 MOBHOBAKEHb, BHKOPHCTOBYETHCS IS 3aXMCTy iHpopmauii Bij
HCCAHKI[IOHOBAHOTO JIOCTYITY.

[Mianncannn — sateepkenus noxymenty B CEJ] abo waknamnenns KETI. TTocanora ocoba,
110 MIAMUCYE JOKYMEHT, BKA3YETHCSH OCTAHHBOIO B MApLUPYTI Bi3yBaHHS.

2.3. [lonsrrs

ABTomMaruioBane podoye wmicue (APM) — wnablp TeXHIYHMX 1 NPOrpaMHHUX 3acobis,
TIPU3HAYEHUX JUIs aBTOMATH30BaHOT 00po0OkH indopmauii. Sk npasuno Bkmovae B cede [TEOM,
aKepeso OesnepebiiiHoro xusenHs, nepudepiiini mpUcTpoi Ta Mepekese 001 IHAHHS J0CTYNY /10
IP i rnobansHOT Mepexi [HTepHeT.

Mepexa mnepenaui gammx (MIIJ) - iuterpoBane cepeioBuile, 10 3adesneuye
MapuIpyTH3aio i nepesauy ganux. OCHOBY Mepeki mepeayl AaHWX CKJIANaloTh: KOMYTaIliiHe
00nanHaHHs, MaricTpajbHi KaHaliM Mepegadi JaHMX, JIOKAJIbHI MEpexi CTPYKTYPHHX MiApo3ainis
YHiBepcurery.

Inopmauniiini pecypen (IP) — Gyap-siki BitomocTi, o unpkymoTs B MIT, cranaapTie i
NPHUKJITAJAHE TIporpaMHe  3a0e3MedYCHHA, a TaKoX CJACKTPOHHI CEepBICH Ta CHCTEMH, IO
BUKOPUCTORYIOTHCS HA MIACTABI NpaBa BJIACHOCTI a0o NpaBa KOPUCTYBAHHS.

[Tepconannna enexkTpoHHo-oduncawpaasna mamuna (MEOM) -  woyrGyk  aGo
€JICKTPOHHUH NPUCTPIH, WO MOKE CKIAJAaTHCS 3 CHCTEMHOTr0 OJIOKY, MOHITOpa, KIaBiaTypH,
MaHINyJATOpa «MHUIIA», TMPU3HAYCHUI YIS CICKTPOHHOI 00poOkM iH(opMauii 3a 101MOMOrow
CTAHJAPTHOro Ta/ado creniaibHoOro (MPUKIAHOrO) IPOrpaMHOro 3a0e3reyeHHs.

KEII - yaockoHaneHuil eeKTPOHHUH IIIHC, SKHH CTBOPIOETECS 3 BHKOPHCTAHHSM 3ac00y
KBaJTi(PiIKOBAHOI'O €/IEKTPOHHOT O NIANKCY 1 0a3yeThes Ha KBaliikoBaHOMY cepTH(IKaATI BIAKPHTOro
KITIOYA.

CEIl — cuctema enexkTpOHHOI MOINTH YHIBEPCHTETY, MpaBmia poOOTH SKOI BCTAHOBICHO
ITomoskeHHAM PO KOPTIOPATHBHY €NCKTPOHHY MOITY YHIBEPCUTETY, 3aTBEPIKEHUM PekTOpoM Bia

15.03.2021.

3. DYHKUIOHAJI TA POSMEXYBAHHS I1PAB JOCTYIIY B CEJL
3.1. CE/l cki1aacTbes 3 OKpeMHUX MOAY.1iB, sIKi € Tl HEBi/1’€MHOI0 HACTHHOIO.
3.1.1. Moay.ib «CTBOpeHHSI BXiAHUX IOKYMEHTIB».

Moayns «CTBOpeHHs BXigHux qokymeHTie» B CEJl nossosnse:
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- Peectpaniio BXIZHHX JOKYMEHTIB IIJISIXOM 3aBEICHHS €JIEKTPOHHOI peecTpauiifHo-
MOHITOPHHI'OBOT KapPTKH, KA HCB1'€MHC IOB si3aHa 3 00pa3oM JOKYMCHTA;

- 3arOBHEHHS aTpUOYTIB /ISt IPOLIECY CTBOPEHHS BX1IHUX JOKYMCHTIB;

- DOpMyBaHHS TAa MOKIIMBICT HAaHECEHHs WITpHX-k0ay (QR-ko1y) Ha manepoBuil JOKyMEHT:

- CkanyBaHHS ManepoBUX JIOKYMEHTIB Ta 30epiraHHs el1eKTPOHHOI KOMIT;

- 3p's3yBanHs JIokymeHTIB B CEJ] 3 MATPHAMKOIO PI3HUX THITIB 3B’ S3KY MK JOKYMECHTaMMU;

- JlonmosHIOBaHHS JOBIAHUKIB KOPECMOHACHTIB Ta CITIBPODITHUKIB KOPECTIOH/ICHTIB HA €Tarli
3aITOBHCHHS aTPUOYTIB JOKYMEHTA;

- ABTOMAaTHYHE [pPU3HAYEHHS TEPMiIHY BMKOHAHHS [JOKYMEHTa B 3alC€AKHOCTI Bill BHIY
JIOKYMEHTa,

- CTBOpIOBaHHS IIPOCKTIB PE30IIOLIH aBTOPOM JOKYMEHTA:

- ITinmcyBanHs eNeKTPOHHO NeYaTKOK CKaHOBaHi 00pasw JIOKYMEHTIB Ta iX J0/IaTKIB;

- CreoproBanns BxigHMX JokymeHTiB B CEJl 3 HOKyMEHTIB OTpUMAHMX [0 OOMIHY 3
sukopucranusiv CEB OBB.

3.1.2. Moayab «CTBOpeHHs] BHXIIHHX TOKYMEHTIB».

Moayib «CTBopeHHs BUXiAHHX AokyMcHTIB» B CEJl no3sonse:

- CrBOpEeHHs NpOEKTIB BUXIAHHMX JOKYMCHTIB LUIAXOM 3aBeACHHS EJIeKTPOHHOI
peecTpaniiHO-MOHITOPMHIOBOT KAPTKH, SIKa HEBIA €MHO MOB’s3aHa 3 00pa3oM JOKyMeHTa;

- 3anoBHEHHS aTPUOYTIB 1718 NpoLecy CTBOPEHHS BUXIIHHX JO0KYMECHTIB;

- ABTOMaTHYHE 3aMIOBHEHHSA JICAKUX aTpuOyTIB JIOKYMCHTA B 3aJIC)KHOCTI BiJ 00paHOro BHIy
IOKYMEHTa,

- Koperysanus napametpis opmMyBanHs 006pa3y T0KYMEHTa, a came:

* BiOOpaKATH BUJI JIOKYMEHTA;

*® I0JIaTH PAIOK «3 MOBAroio» repes miJmucoM;

* Bi10OpaKaTH 3aTONIOBOK TEKCTY OKYMEHTA,

® 33/1aTH PO3MIP WIPHPTY 3MICTY TOKYMEHTA;

Bubip neodxignoi kuibKocT agpecaTiB cepedl OPHAXYHUX Ta GI3HUHHX 0CIO, 3a3HaYeHH
ocobu, AKiii  aJpeCcOBAHO JHMCT, BIUTBHOTO (OPMYITIOBAHHS ajapecata s 300paKCHHS Ha
eNeKTPOHHOMY 00pa3i;

- CTBOpEHHs MapLIPyTy IPOXO/KEHHS JJOKYMEHTIB 33 eTanaMu Y3ro/pKeHHs (BI3yBaHHs Ta
NiATHCAHHS) 3TLHO 3 HOrO XHTTEBHM LMKIIOM (B 3a1eKHOCTI Bi/l BUILY JOKYMeHTa);

- Bnopsaakopane 30epiraHHs Ta aBTOMatu4dHe (JOPMYBaHHS JCpPEBA BCPCIH MOKYMCHTIB
(TPOEKTIB TIOKYMEHTIB) 3 MOKITHBICTIO TTCPETIISY MOMCpPE/IHIX BEpCiii;

- 3r'sizyraTi qokymeHTH B CEJl 3 MiATPUMKOIO PI3HUX THIIIB 3B 43Ky MK JOKYMEHTAMM
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- 3abesnedyBarn HeBia emuicTh 00pa3sy JdoKyMeHTa Ta aTpuOYTIB €NeKTPOHHOI KapTKH 171
ABTOMATHYHOTO (DOPMYBAHHS BI3yanbHOT 0 00pary TOKYMEHTA Ha MiJcTaBi HOro KapTKH;

- Bino6GpaxenHs 3Min aTpuOyTIiB MpH peIaryBaHHi KapTKH Ha 00pasi JOKYMEHTa;

- lenepauiio o0pa3sy JOKyMEHTA HA OCHOBI CTPYKTYpOBaHOI 1H(opmaLii, ska BBEICHA;

- Bisyanizaniro Ta 30epe:xeHns jJjokymenta y ¢popmarti .pdf;

- 36epiraTH DOKYMEHTH, IO TMepeOyBalOTh Ha eTall MiAroToBKH, y 6a3i AaHMX 10 BIITPABKH
JIOKYMCHTA B poboTY;

- CTBOpIOBATH HOBI NPOEKTH JOKYMEHTIB IIUISXOM KOITIIORAHHS ICHYIOTHX;

- CtBoproBarty Ta 30epiraTti MapIipyTH Bi3yBaHHS/MiANHCAHHSA JOKYMEHTIB:

- Binnpasky goxymenta CEJl mo mapmipyTy, BU3HAUEHOMY /7T HHOTO, CITIBPODITHHKOM, AKHIT
CTBOPIOBAB 11€H CNICKTPOHHMI JOKyMeHT (B ToMy uncii 3 Bukopuctanusim CEB OBB).

3.1.3. Moayab «CTBopenHst BHYTPILUIHIX JOKYMEHTIB».

Moayne «CtBopenHs BHyTpimHiX nokyMeHTis» B CEJl n1o3Boase:

- CTBOpIOBATH TaKi BU/M BHYTPIILHIX JOKYMEHTIB:

1) OpranisauiitHo-posnopsa4i JOKYMEHTH:

® HAKa3M 3 OCHORHOI JIISUIBHOCTI;

* HakasM 3 0cobOBOrO cKiany;

® OKpEMI JOPYUECHH S,

® PO3NOPAKCHHS;

® IIPOTOKOJIM 3aCiIanb,

2) IndopmaniiHO-10B1IKOBI JOKYMEHTH:

® 3a5BU;

® JTOTIOBI/IHI 3aIMCKH;

® iHIII BHJIM JOKYMEHTIB, 10 OYAYTh CTBOPEHI OpraHisauiero.

- ABTOMaTHYHE BU3HAYEHHS THITY JOKYMEHTA, 1110 CTBOPIOETLCS:

® npocroro, 0e3 nyHKTiB (1 iIHPOpMaLIHHO-10BIAKOBHX JOKYMEHTIB);

® CTPYKTYPOBAHOTO (/151 OPraHi3aliifHo-pO3MopsIuUuX JOKYMEHTIB);

- CTBOpIOBATH NMYHKTH CTPYKTYPOBAHHX AOKYMEHTIB: 3 BU3HAYEHHM TEPMIHOM BHKOHAHHS,
iHpOopMaLIHHUX MYHKTIB;

- 3armoBHEHHA aTPHOYTIB /U1 MpoLleCy CTBOPEHHS BHYTPILIHIX IOKYMEHTIB;

- ABTOMaTHYHE 3aITOBHCHHS AKX aTpHOYTIB JOKYMEHTA B 3aJICKHOCTI BiZl 0OpPaHOTO BHLY
JOKYMEHTA,

- CTBOPIOBATH MapILPYTH [POXOIKEHHS JOKYMEHTIB 32 €TalaMu y3romKenHs (BisyBanus ta

MIAMHCAHHSA) 3TIAHO 3 HOr0 KUTTEBUM LIHKJIOM (B 3aJI€KHOCTI Bijl BUAY JOKYMEHTA);
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- CTBOpeHHs Ta 30epeKeHHs MapPIIPYTIB Bi3yBaHHS/MIJNUCAHHSA IOKYMEHTIB;

- 3abe3meuyBaTH BMOPSAKOBaHE 30epirasis Ta aBToMatHyHe (OPMYBAHHS ACpeBa BeEpcii
JOKYMEHTIB (MPOEKTIB JOKYMEHTIB) 3 MOKJIMBICTIO MEPETJISAY MONCPEIHIX BEPCiid;

- 3B's3yBatu gokyMeHTH B CEJ] 3 miATPUMKOIO PI3HUX THUIIB 3B A3KY MK JOKYMEHTAMH;

- 3abesnedyBaTH HeBiA €MHICTh 00pa3sy JOKyMEHTa Ta aTpuOyTIR €NeKTPOHHOI KapTKH JUis
ABTOMaTHYHOTO (hOpMYBAaHHS Bi3yalibHOro 00pa3y A0KYMCHTA Ha MIACTaB1 HOro KapTKu;

- Bino6paxatn 3Minm aTpuOyTiB IPH penaryBanni KapTKM Ha 00pasi JOKYMCHTa;

- 'enepyBartu 06pa3 qokymMeHTa fa OCHOBI CTPYKTYpPOBaHOT IH(GOpMAILii, SKa BBEIEHA;

- Bizyanizauito Tta 30epexeHHs 10KkymeHTa y popmari .pdf;

- 36epiranHs JOKYMEHTIB, 110 1epedyBaOTh Ha €Talli MArOTOBKH, v 6a3i AaHKUX 10 BIAMPaBKH
JOKYMEHTA B poboTYy;

- CTBOpEHHS HOBHX MPOEKTIB JOKYMEHTIB IISXOM KONIFOBAHHS ICHYIOYHX.

3.1.4. Moayab «CTBOpPeHHSI 3BePHEHb IPOMAISTHY.

Mouayabs «CTBopenHs 3BepHens rpomaasi» B CEJL mosBosise:

- Pecctpaniio 3BepHeHb TpOMasAH [UISXOM 3aBEJEHHs EIEKTPOHHOI peecTpauiiiHo-
MOHITOPHHI'OBO{ KAPTKH, 5Ka HEBIl'€MHO TIOB 43aHa 3 00pa3oM TOKyMEHTa;

- Buxopucranus atpubyTiB s NpoLecy CTBOPEHHS 3BePHEHDL FPOMAIsH;

- MOpMyBaHHSA Ta MOKIIMBICTH HAHECCHHS WTPUX-Koay (QR-koay) HAa naneposuii JOKYMEHT;

- CkanyBaHHS manepoBHX JOKYMEHTIB Ta 30epiraHHs eJeKTPOHHOT KOIIii;

- 3B'a3yBanns gokyMeHTIB B CEJ] 3 HiATPUMKOIO PISHUX THINIB 3B 3Ky MK JIOKYMEHTAMH;

- JloriosHenns 1oBiHMKa PI3MIHUX OCi0 Ha eTani 3a1OBHEHHS aTpUOYTIB IOKYMENTA;

- CTBOpeHHs MPOEKTIB Pe30mioLiil aBTOPOM TOKYMEHTA;

- ITignucanns eneKTPOHHOIO MeYaTKo CKAaHOBAHUX 0OpPa3iB IOKYMEHTIB Ta iX J01aTKiB.

3.1.5. Moayab «CTBOpeHHs! 3anMTiB HA oTpHMAaHHs Ny0iuHol indopmanii».

Monymns «CTropenns 38epHeHb rpomaasay B CE/l no3souise:

- Peectpauiro 3anuTiB LUIAXOM 3aBEACHHS EJICKTPOHHOI PEECTPAIliiHO-MOHITOPHHTOBOT
KapTKH, KA HEB11 €MHO IMOB 'sf3aHa 3 00pa30oM JIOKyMEeHTa;

- Bukopucranns atpuOyTiB U1 Npolecy peecTparntii 3anuTis;

- MopMyBaHHS Ta MOKIIHBICTE HAHECCHHS IUTPUX-KOAY Ha I1allCPOBHUH JOKYMCHT;

- CxanyBaHHS NanepoBUX JOKYMEHTIB Ta 30epiraHHs eleKTPOHHOT KOTIIT;

- 3p'a3yBanus JokyMeHTIB B CEJ] 3 miATPUMKOIO Pi3HMX THIIIB 3B 43Ky MDK IOKYMEHTAMH,

- JlonoBHeHHs AOBIAHMKA 30BHIIIHIX opranizauiii ta QisMuyrux oci® Ha erari 3arnoBHEHHSA
aTpubyTIB TOKYMCHTA;

- CTBOpEHHS NMPOEKTIB PE30IOLiiH aBTOPOM JOKYMCHTA;

- TTianyucanns eneKTPOHHOIO MeYaTKoI0 CKaHOBAHUX 0OPa3iB JOKYMEHTIB Ta IX 101aTKIB.

3.1.6. Moayab «Oco0ncTnii NpHiOM rpoMaIsin.



Moayne «Ocoductuii mpuiiom rpomaaan» 8 CEJL 103Boase:

- 3abe3neuyBaTH BU3HAYEHHS CTIIRNOBITHHKIB, SKI IPOBOIITH OCOOMCTHI ITPU HOM;

- HamaBaTi MOXIHMBICTE MPU3HAYATH 1aTy(M) Ta Hac MPHIOMY IS KOXKHOTO CIiBPOOITHHKA;

- 3abesneuyBaTH 3anuc rpoMaIsH HA MPUIHOM [0 KOHKPETHOro crmiBpobiTHHKa 3 dikcaiero
AaTH Ta 4acy npuiiomy (mae OyTm peanizoBaHa MOXKIHBICTH 0OpaTH OAHY 3 JaT B AKy Oyne
BII0OYBATHCS TIPHHOM IIUM CITIBPOOITHHKOM);

- [lepeBipKy MONITHBOCTI 3arTHCy Ha MPHITOM (He Moke OYTH 3aImHcaHo JIeKiTbka rpoMaJan Ha
MIPHIOM JI0 TOT'O CaMOTo CIIBPOOITHHKA B OMH 1 TOH-KE Yac Ta He MOxe OyTH Jac rnpuiioMy 1mosa
4acoM NPUHOMY CIIBpOOITHHKA HAa OOpaHHi JICHb);

- JlojaBaHHS HOBOrO IpoOMajsHUHA B JOBIJHMK O€310CEpeHbO 3 KapTKH OCOOMCTOro
NpuiioMy;

- BukopucroByBatu A Bisyamsainil rpadiky rnpuiioMy 3pydHHl iHTepdeiic y BUTIISI
KaneHjaaps 3 MOXIMBICTIO oDpatn crniBpobitHuka (cniBpoOITHHKIB) Juis  sSKMX  OyayTh
BigoOpaxarncs JaTtH IpHHOMY Ta 3alTHcaHi Ha MPUHOM rPOMAJIAHH.

- CTBOpEHHS JOKYMEeHTa «3BEpHEHHSA IPOMAITHHHA» HA MOYATKY TIPHHOMY BE3110Cepe/IHbO 3
KapTKH o0coOucTOro mnpuitoMy 3 mepeHeceHHsM aTpuOyTiBe kaptkn g0 EPMK creopenoro
JOKYMEHTA.

3.1.7. Monyab «PeecTpaniss JOKyMeHTIB»,

Mouayie «Peectpantis nokymenTis» B CEJl nossoise:

- Pyuny Ta aBTOMaTHYHY peecTpaiito J0KYMCHTIB;

- ABTOMATHYHY TeHepauil0 peecTpauiiiHoro Homepa Mo Macui, sky Oyi0o 3amano Juis
KOHKPETHOI0 XYpHaTy peccTparii;

- IloBeprennsa 10KyMeHTa Ha J00NPALIOBAHHS HILIATOPY (ABTOPY IPOEKTY) PEECTPATOPOM
JI0 peecTpartii JOKYMCHTAa, 3 000B I3KOBUM 3a3HAUCHHAM PUUHHH;

- AgromaTHuny (ikcauito noaii 3 rokymentom B CEJ] B sypHami ayaury.

B Cucremi peai3oBaHo posnoLis JOKYMEHTIB 110 )KypHAIAM peecTpartii.

Koxen noxyment B CEJ] peectpyerscs B KypHaili peectpauii. BiqHeceHHs 10KyMeHTa 10
Kypnany BinbyBaeTbes 3a Horo Bugom. CEJ] nossosisie peectpyBaTtH JOKYMEHTH OJHOTO BHAY B
PI3HHUX KYypHaIax.

3.1.8. Moayas «Iloromxennsi J0KyMeHTIB».

Monayie «Ilorogxenns noxkymentisy 8 CEJ] no3sonse:

- CTBOpeHHs MAPUIPYTIB BI3yBAHHM/TIANUCAHHS A1 IOKYMEHTA;

- [lonepenne opmyBanns Ta 30epeskeHHs MAPIIPYTIB Bi3yBAHHS/TIINHACAHHS IOKYMCHTIB Ta
X BHKOPHCTAHHS Y SKOCTi ITa0MOHIB;

- CTBOpEHHS MApUIPYTY Y3r0/KEHHS 3 JI0BLIbHOT KUTBKOCTI €TaNiB y3roKCHHS T4 y4aCHUKIB

LBLOTO IIPOLECY;


peecTpan.iT

- JlonaBaHHs HOBMX YHaCHUKIB BI3yBaHHA 1117 4AaC BUKOHAHHS Y3rOLKEHHS JOKYMEHTA (3alluT
JI0/IaATKOBOT'O BI3yBAHHS);

- Haknagenns KEIT na gokyMeHT B X041 Bi3yBaHHA/ITIANHCAHHS;

- Buecenns koMenTapiB 1 3ayBakeHb B X011 MPOLUCCY Bi3yBAHHA/TIANMNCAH HS,

- [TapanenbHe (KoM KOXKHE 3aBAAHHSA Y3TOKEHHSA BHKOHYETBCSA B M@XKaxX OJTHOTO eTany) abo
MOCITIIOBHE BI3yBaHH (K10 KOXKHC 3aBJaHHS Y3rO/DKCHHS BUKOHYETHCS B PIsHUX eTarax);

- [loBepHEHHS JOKYMEHTa Ha J00MPALIOBAHHSA IHIIATOPY (aBTOPY MPOEKTY) YHACHHUKOM
MapIIpyTy Y3ro[KeHHs, 3 000B I3KOBHM 3a3HAUEHHAM TIPHUHIH;

- AsromaTHuHy (ikcauito noxii 3 qokymentom y CEJl y skypHasi ayamry.

3.1.9. Moayasb «Po3riasit JOKYMEHTIB».

[Ipouec posrasny noxymentis B CEJ] siBiisic co6oio mporiec BU3HAUYCHHS PO3rIISIAl0unX 3a
JOKYMEHTOM Ta HaKMaAeHHSs HHUMHM pe3osiolil Ha JIOKYMEHT (3 MOXJIMBICTIO JEJIETYBaHHS
pesotonii Ha piBeHb HMk4e) abo0 NOBEpHEHHS HOKyMEHTa iHiuiaroposi(peectpatopy) abo
3aKPUTTS JOKyMeHTa 0€3 MPU3HAYeHHS 3aBJIaHb M0/10 HOT0 BHKOHAHHSL.

Monyne «Posrisan noxymenTtis» B CEJ] nossonse:

- [TonepeHiit posris IOKYMCHTA aCHCTCHTOM (MOMITHHKOM) KCPIBHUKA, AKILO Y KEPIBHHKA,
AKOMY [JOKYMEHT BIANPABIACTBCA HA PO3rAsi, ICHYE acHMCTeHT (MOMIYHMK) (Ta MOMUIMBICTB
BH3HAYEHHS TAKOI0 aCHCTEHTa (MOMIMHHKA) KEPIBHUKY YH JIEKITHKOM KEPIBHUKAM);

- Hanpasnenns 10KkymMeHTY Ha posrisa OesnocepefHbo 10 CTPYKTYPHOIO MiZpo3aily, ke
Oylle BAKOHYBATH HOI0 ONPALIOBAHHSI,

= 3MiHU PO3IJIAZAOr0 B ITPOLIECi PO3IJISLY JOKYMEHTA;

- CTBOpeHHs KiTbKOX Pe3omioNniii 1o JOKYMEHTY, MpEIACTaBICHHS Pe30IOUii y BHTIAM]
IEpapXivyHOl CTPYKTYPH HA KAPTIll JOKYMEHTA;

- CTBOpPCHHS MPOCTHX Ta CTPYKTYPOBAHUX PEIOIIONIHN (SKi MICTATH MYHKTH);

- 3aroBHEHHS aTPUOYTIB A1 PE30ITIONIT;

- CTBOpPEHHS KOHTPOJIIBHHUX PE30JTIONIH Ta MyHKTIB CTPYKTYPOBAHOT PE30IOIIi;

- CrBopeHHs iH(opMauiiHMX Ppe30/dOUiH Ta CTBOPeHHA IH(GOpPMAUiMHHMX [YHKTIB
CTPYKTYPOBAHOT PE30I0LIT;

- 3ajHayeHHSA TONOBHOTO BHKOHABIA, HEOOMEKEHOT KUTHKOCTI CMIBBMKOHABIIB Ta
KOHTPOJIEPIB TSI BUKOHAHHS TTOCTABIEHUX 3aBJaHb (MPOCTHX ab0 CTPYKTYPOBAHHUX PE30IONii,
MYHKTIB TOKYMEHTIB) 110 IOKYMEHTY;

- 3a3Ha4YC€HHA YTOYHCHHUX CTPOKIB TA 3MICTY 3aB/IaHHS OKPEMO KOKHOMY BHKOHABIIO;

- O6MexenHs meperniky JI0CTYITHHX BUKOHABILIB JTHINE CTTIBPOOITHUKAMHU TMIUICTITMMH aBTOPY
pe30ITHOLLIT;

- BHeceHHst A0BUIBHOrO TEKCTY pe30ioLii (BigcyTHBOro B 1wabnoxi) i BHOOPY BHKOHABLS 3

rnepestiky BCiX criBpOGITHHKIB, 1O MPALIIOKOTE B OPraHi3zallii;



- BeranoBienHs 03HaKK KOHTPOJIKO CBOIX Pe30JIHOLIH;

- CTBOpPCHHS MPOCKTIB PE30JIIOLIIH HA JOKYMEHT Ha erani iforo o6podku (10 posrisiay), ki
KCPIBHHKOBI1 JOCHTB TUIBKH 3aTBEPIHTH;

- CtBopenns Ta 306epekeHHs 1AOJOHIB Pe30NiOUii 13 mepelikoM BMKOHABIIIB 3aBAaHb i3
3a3HaYeHHsAM X poJeii, Ta MBHAKOTO 3alOBHEHHA aTPUOYTIB PE30ITIOLii 3 mabnony;

- ITinrmucanns pesomomniit KEIT;

- BUKOHaHHS JOKYMEHTA, 10 PO3TIISIAcThes, O3 CTBOPEHHS 3aB/IaHb MI0JI0 HOr0 BUKOHAHHS;

- ABTOMaTHUHY (ikcanio oA 3 TOKYMEHTOM fKi BIiIOYBArOTBCS B TTPOTIECI POITISMY Y
xypHani ayauty CE/IL.

3.1.10. Moayib « BUKOHAHHS TOKYMEHTIBY.

Mouayns «Bukonanns gokymentis» B CEJ] nossouisie:

- ABTOMaTHYHE CTBOPEHHS 3aB/IaHb 110,10 BAKOHAHHS JOKYMEHTA Ha rOJIOBHOIO BHKOHABILS,
CMIBBHKOHABIIIB Ta KOHTPOIIEPIB;

- Ilepenecenns TepMiHiB BUKOHAHHSA 3aBIaHb 3 (hikcalliero (hakTy nmepeHeceHHs y CHCTEMHOMY
KypHai,

- JleneryBanHs 3aB/JaHb IHIIHM BHKOHARIISAM LITSIXOM JOAABAHHS I TCTIIHX PC30ITHOLIIH;

- ABromarnune in)opMyBaHHs KepIBHHLITBA CTPYKTYPHOT 0 Ta MANOPSAKOBAHOTO MTiAPO3 ALY
cniBpoOITHHKA MPO TE 110 IAHOTO CHIBPOOITHUKA BU3HAYEHO B PE30IIONIT BUKOHABIIEM;

- CropenHs iHpOpMaLIHHUX pe30s1oLii a00 MYHKTIB 3aBAaHb;

- Mikcanio (akTy BUKOHAHHS 3aBIaHHS i3 OIIMCOM Pe3yJIbTATiB BUKOHAHHS,

- 3anoBHeHHs aTpuOyTiB 100 X014y BUKOHAHHS 3aBIaHHS;

- Oxpeme 3aKpUTTS KOKHOT 3 PE30ITIOIIH BEPXHBOTO PIBHS MO TOKYMEHTY;

- ABTOMaTHYHE 3aKPUTTA Pe30.rollii a0 MYHKTY J0OKYMCHTa, AKINO FOJOBHMH BMKOHABCIb
BUKOHAB CBOE 3aBIaHHS,

- KonTpons BUKOHAHHSA CBOTX PE30MIONIN (MOXKIMUBICTE TMOBEPHEHHS Ha J0OTIPAIIOBAHHS,
3AKPUTTS);

- Benenns icTopili BUKOHAHHS [OKYMEHTA, W0 [03BO/ISIC KOPMCTYBauaM CHUCTEMH
BIICITIIKOBYBATH TIPOXOKCHHS TIpolecy OoOpoOKM JOKYMEHTIB Ta ii, SKI BHKOHYIOTBCS Ha
KOKHOMY eTarni 06pobkH IokyMeHTa;

- ABTomaTnuny (ikcailito nojii 3 nqokymenrom B CEJ] y acypnani ayaury.

3.1.11. Moayan «KouTponr BHKOHAHNS JOKYMEHTIB>».

Moayne «KonTposb BHKOHaHHS JokyMeHTiB» B CEJ| no3sonse:

- [TocTaHOBKY JIOKYMEHTIB (3aBJaHb) HA KOHTPOJIb, HOPMYBAHHS PECCTPIB LMX JOKYMEHTIB;

- [Tonepeanto neperipky Ta pearyBanHs X014y BUKOHAHHS,

- 3HATTA IOKYMEHTIB (3aBJaHb) 3 KOHTPOJIIO;
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- [ToBepHenHst KOHTPOJIEPAMH 3aBJaHb, AKI BOHH KOHTPOJIIOIOTL, HA J00NPALIIOBAHHSL;

- [ligTBepmxeHHs] KOHTPOJICpAMM BUKOHAHHS 3aB/1aHb, SIKi BOHH KOHTPOJIKIOTH,

- HanaromkcHHs BinoOpakCHHS TIepenikKy KOHTPOJbHUX JOKYMEHTIB 13 BHKOPHCTAHHSM
(ITBTPIB 1 YrpynyBaHb 3a PI3SHUMH KPUTEPISAMH,

- [Tonryky KOHTPOJIBHMX JMOKYMCHTIB 3a HaOopoMm atpuOyTiB Ta MOBHOTEKCTOROTO MOLIYKY 34
BMICTOM JIOKYMEHTA Ta BCIX HOro J101aTKIB;

- Hotndixauiio BUKOHABLIB 1TPO HEBHKOHAHHS 3aBIaHHA Y 3a3HAYCHUI TEPMIH;

- HoTtuoikauio KoHTpoepis mpo HeBUKOHAHH S BHKOHABIIEM 3aBaHHS Y 3a3HAUCHUIT TEPMIH;

- Horudikauiro BHKOHABIIB | KOHTPOJEPIB M1PO 3MiHY TEPMIHY BHKOHAHHS,

- Asromatnuny (dikcauito nofii 3 qokymentoM y CEJ] v sxyprasi ayauTy.

3.1.12. Mony.ab «@opMyBaHHS 3BITIB 32 10NOMOr0l0 KOHCTPYKTOPY 3BiTiB».

Moyne «@opMyBaHHS 3BITIB 32 JOITOMOTOK KOHCTPYKTOpY 3BiTiB» B CEJl mo3sosnse:

- [ToBynory 3BITIB 33 1ONOMOI0I0 KOHCTPYKTOPY 3BITIB;

- 36epexxeHHs Mody/A0BaHHX 3BITIB:

- [TobynoBy 3BITIB, JOCTYITHHUX 15l BUKOPHUCTAHHS IHIIHM KOPHCTYBayaMm;

- BusanTtaxkenns copmoBanux 3BiTiB y dopmat xls, csv, html.

3.1.13. Moayas «BeneHusi HOpMATHBHO /1I0BITHUKOBOT iH(hopmauii».

Monayne «Benenns HopmatnsHO J0BlLAHHKOBOT indopmauiiy B CEJl nae MOmIMBICTD
ynpagsJiHHs iHopMalliclo (10aaBaHHA/3MIHA/BHIANIEHHA) Y TAKUX 0B IJIHHKAX:

- JIOBIIHMK BUIB JOKYMEHTIB;

- JIOBiTHWK MiABHIIB TOKYMEHTIB;

- JIOBIZTHMK »ypHAaIiB peecTpauir;

- JloBinHMK TeM J0KyMeHTIB abo KaTeropiii MuTansk,

- JIoBIAHMK CcHIBPOOITHUKIB,

- Opranisauiiina cTpykTypa YCTaHOBH,

- llITaTHWMii po3knazn;

- [Ipusnavenns na nocany;,

- JIOBIIHMK 30BHINTHIX Oprafiszailiii (KopecrnoH/IeHTiB);

- JIoBiIHMK cIBPOOITHHUKIB 30BHIMIHIX OpraHisaLiii;

- JloBiTHMK rpoMajsH;

- JJoBiAHMK BH/IB O/1ep;KaHHs a00 BIANPABJAEHHS KOPECIOHIEHLIT;

- JloBUIHHMK PIBHIB JOCTYITY /0 JOKYMEHTIB;

- JIOBiZAHMK THIIB PillICHb B OPTaHi3alifHO-PO3MOPAIIHX JOKYMEHTAX;

- JIOBiIHUK peecTpiB Ha BIAMPABICHY KOPECIMTOHICHIIIIO.

3.1.14. Monyan «Exkcneanuin».

Moayns «Bukonanus goxkymentis» B CE/] no3Bosnse:
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- KepyBanHs peecTpaMu BLUIPaB/IeHb: CTBOPEHHS PEECTPIB BIANPABJICHb, JOJaBaHHS 0 HUX
Nepetiky KOHBEPTIB Ta 3aKpUTTA peecTpiB. [Ipi cTBOpeHi peecTpiB MOBMHHI BU3HAYATHCS jarTa
peecTpailii Ta Crocodu TOCTaBKH;

- CTBOpeHHS Ta KepyBaHHs KOHBEPTAMH;

- 3abesneuyBaTy ayauT modii Momyns « Excnieuitisy.

Jlns ctBopenHs Ta kepyBauus konseptamu, CEJ] go3Bonse:

- CteopenHs koueptis 3 EPMK BuxigHOrO 10KYyMEHTA;

- Benennsa takoi anamituyHOT iHGOpMAILIT 110 KOHBEpTAX:

* agpecar (oprauizauis; oOMpacThes 3 TOBIAHHKA);

* KoMy (MOBHA Ha3Ba OpraHizailil; TEKCTOBE MOJE);

® Kyau (azpeca; TEKCTOBE 1MOJIE); MAKCHMAJIbHA KUIBKICTh BKITAACHHX JOKYMEHTIB;

® THI JOCTaBKH (0OMpacThCA 3 JOBIAHMKA: Kyp'ep o YkpaiHi/ 3a KOPIOH, PpeKOMEH0BAHE,
PEKOMEHI0BaHEe 3 MOBIIOMIEHHAM, NPOCTHIl, IHHIH, nocuika, 6an1epos, dake, denbass 30K i
Tk

® peecTpailifiHHN HOMEP KOHBEPTA;

* JaTa peecTpauii KOHBEpTa;

® pEECTP HAJICHIIAHD;

® oruc (TEKCTOBE TOJE);

® ctaH (oOupaeThes 3 OBIAHNKA: COPMOBAHUI, OlepKaHKH, BIATpaBIICHHH, TOBEPHEHO);

® MPHYMHA NOBEPHEHHS (BKA3YETHCSA, AKLLO B [10J1i CTaH 00pPaHO — MOBEPHEHO);

® jara BinpaBkH (nara);

® Bara KOHBEPTY;

® KBMTAHI[IS;

30epiraHHs HOBOI aJpecu OJepXKyBaua, SKIWO [PH CTBOPEHHI KOHBEPTY KOPHCTYBAy
BBOJMTD a/Ipecy OAepiKyBaya BPY4HY;

- IpyxyBanHua HaKkIeHku ab0 KOHBEPTY PI3HUX PO3MIpIB;

- JIpyKyBaHHS KOHBEPTIB 3 PEECTPY NOKYMEHTIB Ha BiTIPABKY;

- Peectpanii kBuTaHiLiif 1po 10CTaBKY KOHBEPTIB;

- [MigrpuMyBaTH BeJeHHs TAKO! AaHATITHYHOT iHPOPMALLIT 1O KBHTAHILIAM:

* peecTpauiiHuil HoMep;

® jaTa peecTparlii;

® qata 10CTaBKM KOPECHmOHASHLII;

® IpUHHSAB KOHBEPT (TEKCTOBE 10JIE);
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* THN n0cTaBKH (0OMpaeTbhes 3 JIOBIIHMKA: Kyp'ep, 3akOploHI BianpasieHHs, daxc,

(e1p/I3B 430K TOMIO);

TAKO1

* KOHBEPT BiINIPaBICHHS;

® HOMEPH [JOKYMEHTIB;

- Bectu Texnonoriunnii knacudikarop «CTaHu KOHBEPTY».

3.1.15. Moayan «BeieHHsi HOMEHKJIATYPH».

Moayns «Benenns nomenknarypu» 8 CEJ] nosronsie:

- Benenns HoMeHKIaTYp CripaB CTPYKTYPHHUX MIAPO3AUIE 3 HAAAHHIM MOK/IMBOCT BEIEHHS
AHAITUYHOI 1H(pOpMaLLii:

® HOMEp HOMEHKJIaTYpH;

® Jlara CTBOpEHHA (/1aTa);

® piK;

* Ha3Ba HOMCHKJIATYPH;

® craH (IPOCKT, 3aTBCPKEHA, JiI0Ya, 3aKpPHTA);

® [IPUMITKH (TEKCTOBE rosie);

® cripaBi (nepeix Cnpas, sSKi BXOAATH 10 3BEJACHOT HOMEHKIIATYDH )

- Beesienna cripas 11iposaitiB B po3pisi Takoi aHaniTHunoi indopmarti:
® IHJICKC CIIPaBH;

® Ha3Ba CMPABH;

* pik;

* HOMEp CTATTI 3 TIEPESIIKOM:;

* TepMiH 30epiranss (MOCTIHHWI, THMYACOBHH, TPUBAIHIA, TOIIO);

* [iApo3in;

e gignosigaasHui (I1.1.5./miaposain).

- PopmyBaHHS 3BCACHOT HOMEHKIIATYPH OPTaHI3aLii B pO3pi3i TAKOT aHANITHYHOT iH(opMaILii:
® Ha3Ba (TEKCTOBE T0JIe);

® oprasizaiis (10 K01 HANeKUTh HOMEHKJIATypa)

® /1aTa CTBOPEHHS;

® DIK;

* cTaH (IpoeKT, Ait04a, 3aKpuTa);

® [IPUMITK4 (TCKCTOBE 110.1€);
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® HOMEHKIIATYPH NUPO3IUIB (Mepesiik HOMEHKIATYP MiZPO3AUTiB, AKi BXOJATh A0 3BEIEHO]

HOMEHKJIATYpH ).

- 3aTBepmKEeHHS HOMEHKIIATYPH CITpaB MiAPO3aimy;

- 3aTBepaKeHHA Ta BBEJCHHS B [iI0 3BeeHOI HOMEHKIATYPHU CIIPaB;

- 3aKpUTTS CHPAB MIJPO34LUIIB, HOMEGHKIATYP TIAPO3AUIIB TA 3BEACHUX HOMCHKIATYP.

3.1.16. Moayib «ApxiBHe 30epiranus».

Monyne «ApxiBre 30epiranus» B CE/] 1o3Bosse:

- PopMyBaHHA ONMCIR CTIPAB ITIAPO3UTIB HA OCHOBI CTIPAB, SIKi HAJICKATh [I0 HOMEHKJIATYPH
nigpo3ainy, Ta iX 3aTBepIKeHHs;

- QopmyBaHHS 3BEIEHHMX ONMCIB CIpPaB HA OCHOBI CHpaB, IO HaJeXaThb J0 3BeAEHOT
HOMCHKJIATYPH Oprasizauii Ta iX 3aTBepIKeHHS,

- MopMyBaHHS ONMMCIB CIIPAB [UTs TIepeayi 10 apXiBy YCTAHOBY 3 IePeHECeHHIM JOKYMEHTIB
JI0 apXiBy yCTAHOBH ITIC/Isl 3aTBEPDKEHHS OITUCY;

- (GopmyBaHHA OINMCIB CIIpaB TPHBAJIOr0 Ta MOCTIHHOrO 30epiraHs [is mnepeaadi 10
JIEP>KaBHHUX apXiBiB;

- GopMyBaHHSA aKTIB HA 3HUIIEHHS CIIPaB 3 BUIATCHHAM JOKYMEHTIB, 110 BXOSTh 10 CIIPaB,
3 CHCTEMH MiCns 3aTBEPKEHHS aKTy.

3.1.17. Monyas «Ilomyk 1oKyMeHTiBY,

Monyne «ITomryk aokymentisy» B CEJ] nossossie:

- [louryk 1OKYMEHTIB 32 BCTAHOBICHHM [IalIa30HOM 3HAYECHb aTpUOYTIB;

- BinGip MHOXHHHM TOKYMEHTIB 3a IIEBHUMH KPUTEPIAMH;

- [Touryk 3a 3HaueHHs MU aTpuOYTIB peecTpaliiHOT KapTKH;

- [ToBHOTEKCTOBHIT 1TOUIYKY 32 BMICTOM JAOKYMEHTA:

- Busanraxenns pesynpratis nomyky y gopmarax xlsx (Microsoft Office Excel), esv, html.

3.1.18. Moay.uib «AaMiHICTPYBaHHS».

Moayiab «AaminictpyBanus» B CEJ] no3sonse:

- Jlonasanns o6nmikoBuX 3anuciB kopucTyBauis 3 Active Directory;

- CTBOpEHHs KOXHOMY KOPHCTYBayeBi BJIACHOr0 0OIIKOBOTO 3aMKCY;

- PosmexxyBaHHs 10CTyNy Ha PIBHI €K3eMIUISPIB JOKYMEHTIB;

- PosmexxyBanHs JOCTYNy Ha piBHI onepauii Haa A0KYMEHTAMH;

- PosmexcyBanns noctyny 10 okpemux 06’exris CEJL (peecTpiB, T0BITHHKIB TOIIO);

- YTIpaBiHAs JOCTYIHICTH/HEN0CTyITHICTIO arpudyTiB EPMK fuist KIHUEBUX KOPHCTYBAYiB;

- Hanmamrrysannsa suammocti atpubyrtie Ha EPMK jokyMeHTa B 3ai€KHOCTI Bil BHIY
TOKYMEHTA,

- InenTudikauio kopucTyBaua 3a 1010MOroto jorina ActiveDirectory;

- ABTeHTH(DiKalil0 KopucTyBaua 3acobamu ActiveDirectory.
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3.1.19. Moayab «Ayaur».

Moayie «Ayaut» B CE]] no3sossic:

- DopmMyBaHHS Ta TICPETJIS] CHCTEMHOIO )KYPHAIY MO HaL JOKYMEHTOM;

- DOpMYBaHHS Ta MEPErsa KypHATY Onepailii Hajl JOKYMEHTOM;

- dopMyBaHH4 3BITIB PO MO/l y cuctemi y gopmari xls.

3.1.20. Moayas «B3aemopisi 3 CEB OBB».

Jis ATPHMKH JITOBOIHUX TIpoIeciB indopMalliffHOT B3aeMO/IiT 3 CHCTEMaMH EIICKTPOHHOTO
IOKYMEHTOOOITY IHIIMX OpraHiB JAEPKAaBHOI BJIAJM, OPTAHAMH MICIEBOTO CAMOBPSAYBAHHS T4
MPaBOOXOPOHHUMH opranamu moiayis «B3aemounis 3 CEB OBB» nosunnmii 3ade3neuysaTn oOMiH
eNeKTPOHHUMH JokymenTamu mix CEJ] Ta cucTeMo10 eJIeKTPOHHOT B3a€MO/1ii OpraniB BUKOHABYO1
BJIa/IH Ha OCHOBI OOMiHY e/ICKTPOHHHMM noBigomicHHsMH B XML-(opmari Busnauenoro Hakazom
MinicrepeTBa ocBiTH i Haykm, Mosoni Ta cnopry Ykpainun «[lpo Bumoru 1m0 ¢opmatip manux
eNeKTPOHHOTO  JI0KYMEHTOODIry B opraHax aepxkaBHol Biagu. Dopmar elnekTpoHHOro
nosigomiueras» Big 20.10.2011 Ne 1207.

Mounyns «B3zaemozis 3 CEB OBB» 8 CEJl nossosnse:

- Binnpasky noxymentis 3 CEJ] 1o CEB OBB y aBTromMarn4HoMy Ta pyuHOMY peKHMAX;

- ABTOMATHYHY BLAIPABKY CIOBIILEHL 11PO Pe3yJbTaT 00POOKH OTPUMAHHX JOKYMEHTIB Biil
CEB OBB;

- 3a3HA4YeHHs NMPH BIANPABIL JOKYMEHTA 10 KiHLeBoro aapecaty uepes CEB oanoro 3 cemu
3aTBCP/LKEHUX CTICHAPIIB opraHizauii mpoxopKkeHHs 1okymeHTiB yepe3 CEB:

* Buganns 1opydeHs «10 BUKOHAHHS [UIS TIANOPAAKOBAHMX YCTAaHOB Ta Opramisariii;

® HajcunanHs JOKYMEHTIB Ha MOrO/DKEHHS;

* [Toromxkenns JOKYMEHTIB, 1110 HAJIHIIUTH Ha OTIPAIIOBAHHSA B YCTAHOBY;

* Hajanusg BiAMOBIIl HA TOKYMEHT;

* Haacunanns oKyMenTIB Ha 3aMiHy abo JUls JOIMTOBHEHHS PaHIlIe HALICIAHUX JOKYMEHTIB;
* HazncnianHs NOKYMEHTIB 10 y3arajibHCHHS,

* Hancunanns indopmaniiiHuX J10KyMEHTIB;

- Haxnmaganns KEIT wa gokymenT, mo Bianpasinserscs yepes CEB 0 kiHesoro agpecary;

- Orpumanns noxymenta 3 cepsepy CEB, nepeBipky HOro cTpykTypH Ta BinoOpakeHHs
JAHHUX OTPUMAHOI0 JJOKYMCHTA;

- [Tepesipky KEIT naknaaenoi na nokyment otpumannii 3 CEB OBB;

- Orpumanns cnosimens 3 cepsepy CEB, mepeBipky iX cTpykTypy Ta BIIOOGpakcHHS HaHMX

BIANOBIIHO 10 BIAMPABIEHOTO JOKYMEHTA;
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- Peectpaumito orpumanoro gokymenta B CLJl 3 aBTO3anoBHEHHSM aTpuOyTIB HOro
CJIIEKTPOHHOI KapTku Peectpaiii ta (opvyranEs noBLIOMICHHS-CITIOBINEHHS «IliaTBepHKCHHS
PO PCECTPALIIION;

- MoxnuBicTe BinMoOBieHHS y peectpauii orpumanoro 3 CEB OBB gokymenta 13
3a3HAYEHHAM IM1/ICTAB;

- Benenns peectpis odMminy noxymentamu 3 Bukoprcraniay CEB OBB:

- Benenna nepeniky yuacaukiB oominy yepes CEB, sxuii € 3ByxeHHSIM 10BIAHHKA "30BHILIHI
oprasizauii”,

3.1.21. Moayab «MoGinbHHE KIEHT»,

Moayne «Mobinsanii kmient» B CEJ] nossonse:

- lepernsg PMK BianoBiiHOro JOKyMeHTa )11 KOXKHOI'O 3allUCy PeeCTpy;

- [lepernsan iHopmartii mpo pesosrontii, K1 Mac TaHHH TOKYMEHT;

- CTBOpeHHs repeayi JOKyMeHTa;

- Haknaganns pesomonii (MOMIHBICTE HakIaZaHHA mWablOHHOT Pe30mioNii) Ta CTBOPEHHS
3aBJIJaHb HA BUKOHAHHS,

- [leperasa MapmpyTy MOro/LKEHHS TOKYMCHTA;

- BukonaHHs noro/pkeHHs, nianmucadHs abo BIAXHICHHS 1OKYMCHTA;

- BUKOHAHHS 3aBaHb 110 PE30JIIOLIT;

- 3niiiCHEHHS KOHTPO.II0 BUKOHAHHS 3aB/1aHb;

- [lepernan peectpy «OdpaHux» TOKYMCHTIB.

KmenTcrke mporpamue 3adesreyeHns MOOUIBHIX MPHCTPOTB NIOBHHHE MATH Y CBOEMY CKJIalli
IHTErpoBaHi KpunTorpadiuni mporpaMui 3acobm, siki 3abesneuyrors 3actocyBanns KEIT Ta
wnppysannus  indopmanii i SKi MaOTh BIAMOBIIHI iI0Yi TIO3MTHBHI €KCIEPTHI BHCHOBKH
Jlepxcenenss’sisky Ykpainu.

3.2. Hasenenuit 8 11.3.1 onuc moaynie CEJl e ysaranstiennum. [Jetansuuii onuc gynkuii ta
MOKITHBOCTEH KOXHOIr0 MOIYIIH0, a TakOX Tepelik HeoOXigaux aii 3 6oky Kopuctysaua, onmc
cneundiuHux omepamii Ta AeTamisailis  HaBeaeHMit B IHCTpyKuii, sKka 0CTynHA BCIM
asropusoBanum Kopuctysawam CEJ y posaini «JlokymeHTanisy.

3.3. Kopucrysaui CEJl po3mogursioTbcs Ha JeKUTBKAa TPyN, TpaBWia pOOOTH SKHX
BU3HaualOTEes vy upomy Ilopsaky. ¥ CEJl nepeadaveno po3MexyBaHHs 1nocTynmy Ha 06asi
rpynysanus Kopuerysauis no moaynis CEJl. BianoBinHo 10 oprasisauii poOOTH y CTPYKTYPHHX
MIPO3AUIAX Ta MocagoBUX 00oB sa3kiB Jeski Kopuerysaul MOXyTh OyTH BHECEHI /10 NEBHOT rpynu
(1.3.4).

3.4. B CE/] nepenbaveni nactynui rpynu Kopucryrauis, siki 6a3yl0ThCs Ha TOBHOBAXKCHHSAX

Ta 000B'I3Kax Moca 080l 0coOu:
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3.4.1. Anminictpatop CEJl — mae noctyn go GasoBux mopynis CEJl ta dynkuionamy
HeoOXinHOoro TS BUKOHAHKS poOiT 3 Hanamryranns CEJL, ycyrnenna Hegonikis i poboTH, a Takoxk
nns peectpantii Kopucrysauis B CEJ] Ta BHCCCHHS TaKHX 10 NCBHOT TPYITH.

3.4.1. Kopucrypau — mae goctyn ao 6azoBux moaynis CEJl B Mexax BIAIOBIIHOrO
CTPYKTYPHOrO Miaposably, 10 skoro BiaHocuThes Kopuerysau. OcHoBHA (DyHKIS — BUKOHAHHS
JOPYUCHb.

3.4.2. Pcectpatop — mae goctyn go Gasoux moaynie CEJl B wmexax Biamosimmoro
CTPYKTYPHOTO Tifipo3ily, Ao skoro BignocuThes Kopucrypau, Ta 10 moaynwo «Peecrpaitis
nokymenTisy». OcHOBHA (YHKIIS — peecTpaLlis Ta BIANpPaBKa JOKYMEHTIB.

3.4.3. Koutponep — mae moctyn o Oaszosux moaynie CEJl B mexax ycraHoBH. /10 AKOT
BinHocuThes Kopuctysay, Ta 10 Moaymio «KOHTPOJIb BUKOHAHHS 10KyMeHTIB». OcHOBHA (yHKiis
— KOHTPO./Ib BUKOHAHH$ JIOKYMEHTIB.

3.4.4. Pextop abo nocamosa ocoda BIAMOBIIHO 10 PO3MOJALTY 000B’SA3KIB — Ma€ JOCTYIl J0O
6aszosux moaynis CEJl 6e3 ofmexenb Ha gocTyn o iHdopmauii (Mae mpaBo meperisjati yci
nokymenTH, 3apeectposadi y CEJl, 3 MOXIMBICTIO BHECEHHS 3MiH Ta CTBOPEHHS [OKYMEHTIB B
CEJ1). OcHorHa ¢yHK1is — y pasi HeobxigHocTi, mepeBipuTh Bero HassHy B CEJ] indopmarito Toro
4y IHIIOTO JOKYMEHTY, 110 BITHOCHTBCS A0 KOMIETeHUl BIAMOBIAHOIO CTPYKTYPHOIO MiApO3lLy.

3.4.6. Apxisapiyc — mae goctyn g0 6asosux moayniz CEJl B mexax ycraHOBH, JIO AKOT
BiHocHThes Kopuerysay, Ta 10 Mmoaymo «ApxisHe 30epiranHs». OcHOBHa (yHKLUis —
3aTBCP/DKYBATH, BHOCHTH 3MiHH, JOIOBHIOBATH MPOCKTH HOMEHKNATYpH cripas yeranosu B CE/L,

3.6. Koxen KopucrtyBau mae OyTn BigHeceHuit xoua 6 10 0OAHIET 3 TPYT BIAMOBIAHO 10 HOTO

Mocaiu Ta MOBHOBAXEHE /IS OTPUMaHHA TOCTYTY 10 BianosigHoro dpynkuionary CEJL

4. Podora B CE/]

4.1. Kopucrysaui CEJ] 30608’ s3aHi CHCTEMATHYHO NIPOTATOM poBOYOTO JAHS NMEPEBIPATH CBiM
po6ounii ctin y CEJ]. Tepmin posrmsizy Ta/abo onpauioBaHHs pe3oJOLIl HE TOBMHEH CTAHOBHTH
Oiutbme 4 pofouux TOAMH 3 MOMEHTY IMepeiaul  BUINOBIAHOIO  JOKYMCHTa  Ha
pO3rISA/ONpaIioBaHis. Y BHMAAKax KOPOTKOTPHBAIIOT BIICYTHOCTI OCOOH, siKa iX Mae OTIpalioBaTH
(MentIe ogHOTO POoGOHUOTO HA), 3 MOBAKHMX NMPHYHH (MiCIeBe BIIPAIKEHHSA, Y4acTh y Hapami
TOIO) Yac ONMpPAIIOBAHHS PE30IOLIT HE NOBUHEH IIEPEBUIILyBATH 8 POOOYHX FOIWH.

4.2, Tlicis nONepeaiiboro posriaLy AOKYMEHTY, 3 METOIO 3abesnedcHHs peecTpailii Horo y
C/CKTPOHHIN (GOpMi, B aBTOMATH30BAHOMY pexHMi 3anoBHIeThes PMK, 10 sKxoi BHOCSTBCA BCI
000B A3KOBi, JOJATKOBI Ta y pasi motpeGM iHIN PEKBI3HTH JOKYMEHTa BiAIIOBIAHO JIO BHMOT

incTpyKuii 3 ainosoacTra Yeranosu. OG0B A3KO0BI s peccTpaLLii Mons Mo3HAUEHI CUMBOJIOM «*».



4.3. 3a cdaxrom BHecenus Peectpatopom B PMK sapeectpoBanuii nokyment uepes CEJ]
aBTOMATHYHO MepenacThes Pextopy abo 1o 1ocaioBol 0coOH BUIMOBIIHO 10 po3MoAuLry 000B 3KiB
Ha PO3TIISI.

4.4, Slkulo BXIZHMH JOKYMEHT € NanepoBHM, I[iCJisi HAHECEHHS Ha HBOIO UTaMIly,
peccTpaliiiHOro HOMepa Ta JaTH, MOKYMEHT CKAHYETbCH Y MOBHOMY 00Cs3i 1 HOro eIeKTpOHHA
KOIIisl HarpaBiseTbest PekTopy ado 10 1mocazoBoi ocodH BIANOBIAHO A0 poO3N0AUly 000B S3KIB UL
CTBOPCHHS PE30JIIOLLIi.

4.5. Vei 3agBH  aaMIHICTPATHBHO-TOCITOMAPCHKOTO  [1EPCOHANY, HABYAIBHO-JA0MTOMDKHOTO
[IepPCOHANY, HAYKOBO-IEAroridHuX 1 HAYKOBUX TMPAIiBHUKIB, NMEpPCOHANY HAyKOBO-A0CIIIHOT
YACTHHH, A TAKOK 3aiBH Yy CTYJACHTCHKHUX CIpaBax Ta CrpaBax acMipaHTYpH Ta JAOKTOPaHTYPH
crBopiotoTbesi Y CEJ] 1uisixoM ckaHyBaHHS y ITOBHOMY 0OCS31 ManepoBoro BapiaHTy JOKYMEHTY.
IlanepoBi BapianTH 3asB (opurinanm) 30epiratoThes y Bimaim kaapis, LlenTtpi mniarpumku
CTYACHTCHKHUX CEPBICIB Ta BT aCMIpaHTYPH 1 JTOKTOPAHTYPH Y BIANMOBIZHOCTI 10 Micus poboTH
a00 HaBUAHHA 3asABHUKA.

4.5.1. Ha 3agBM ajMIHICTPaTHBHO-IOCHOJAPCHKOI0 TIEPCOHANY, HABYAIbHO-I0TIOMIKHOTO
MEepCoHaTy, HayKOBO-TICAArOTIYHNX 1 HAYKOBHX IIPALIBHHMKIB, TNCPCOHATY HAyKOBO-IOCIIIHOT
yactuHu Haknagaersess KEIT octanHbOro Bidyrouoro y MapuipyTi Bi3yBaHHS 3aBH.

4.5.2. Vei 3asBHUKH 3 4HCIA aJAMIHICTPATHBHO-TOCIIOAAPCHKOTO NEPCOHany, HABYaIbHO-
JOTNOMIKHOTO [1€PCOHAILY, HAYKOBO-IIEaroriyH1X 1| HAyKOBHUX MPalliBHHUKIB, NepcoHaly HayKOBO-
JOC/IIIHOT YACTHHH, @ TAKOK CTYACHTIB, ACITIPAHTIB Ta JIOKTOPAHTIB 3000B’f3aHi mepenaTH
narepoBHit BapianT 3ag8y (OpUTiHaM) Vv BT KaApiB, LIGHTP MATPUMKH CTYIEHTChKHX CEPBICIB Ta
BIZUIUT acTipaHTypPH 1 JOKTOPAHTYPH BIAMOBIIHO.

4.6. JokymenTaiis tHnoBux ¢opm creoprorotses y CEJl nisixom ckanyBaHHS y MOBHOMY
obca3i nmanepoBoro BapiaHTy [A0KyMeHTy. [lanepoBi BapiaHTH [OKYMCHTIB THIIOBOI (hopmu
36epirafoThes y BUIMOBITHOMY CTPYKTYPHOMY MIIPO3ALIL.

4.7. CxanyBanHIO He MiIATAI0TE JOKYMEHTH, SKi Hagidium y ¢opmari, Ginbimomy, Hik A-4,
Ta IPYKOBaHI BUIaHHA (KHUTH, KyPHAIH, Or01eTeH] TOO).

4.8. Haknananus pe3o/ioLii IOBMHHO BiA0yBaTHCA BIATOBIIHO /10 pO3n0ALTy 0608 s13KiB, 63
Jiy0JIIOBaHHS BHKOHABIIIB B MCXKaX O/IHOTO JIOKYMEHTA.

4.9. Yci enexTpoHHi pesosmonii, Haknaaeni na aokyment vepes CEJI, BHocsTBCS 10 #0oro
PMK i HEpO3pHBHO 0B’ #3aHI1 13 HEIO.

4.10. Pextop abo mnocagosa ocoba BIANOBIHO /10 PO3NOILLY 060oB M3KIB, fAKA UTHCHIOE
PO3IIIsA JOKYMCHTA B CIICKTPOHHOMY BHTJISIZI, HAKJTAIa€ Ha HBOIO CICKTPOHHY PE30JIIOLII0, B AKiii
BH3HAYAEC TOJOBHOTO BHKOHABIIS, BIANOBIZAIBHOTO 3a OPTAHI3aII0 BUKOHAHHS IOKYMCHTA Ta, Y

pasi HeobXiAHOCTI, CNIBBHKOHABILIB | CTPOK HOIrO BUKOHAHHSI.



411. JJoKkyMeHT, BHKOHABLSMA SKOr0 € KulbKa 1ocajoRHX ocid, nepenaetses uepes CEJIL
BUKOHABIISIM O/IHOYACHO.

4.12. JlokymenTH, posraanyTi Pekropom afo rocaqororo 0coboio BiAMOBIAHO 10 pO3NOLiTY
000B 3KIB, NEPEAAOTHCS HA BUKOHAHHSA aBTOMATHHHO, Peecrpatop OTpuMye iH(pOpMAaLiO 11po
posriasa kepisBuunTea B CEJL

4.13. BUKkoHaBI(i ONPAbOBYIOTH JIOKYMCHTH B CICKTPOHHOMY BMIJISl, OTPHMAHI BHACIIIOK
ix nepeaasannsa 4depes CEJl 3a HaJCHKRICTIO, HA NIACTABI HAKTAJICHUX HA HHUX CICKTPOHHHX
pesomoniit. CE/] aBTomatnuHO dikcye dakTi nepelaBaHHs J0KYMCHTIB B CJIEKTPOHHOMY BHTIISI
BukoHaBLsAM B PMK i3 3azHaueHusM iHdopmaitii npo BHKOHABILIB, SKUM MEPEIaHo J0KYMEHT.

4.14. 3mina rojiosHoro Bukonasus saiiicHoerses B CEJ] va nmijcrasi pesomonii Pektopa abo
nocazoBoi 0cod0M BIANOBIAHO 40 pO3M0AUTY 000B'A3KIB, sika 3/liiCHIOBaIA PO3ris/l IOKYMCHTa B
CIIEKTPOHHOMY BHTJISILI.

4.15. 3akpuTTA HNOKYMEHTAa MOMXIMBE JIMUIE I1iC/is CTBOPEHHs 3aKPHBAIOHMOr0 JIOKYMEHTA
(Haka3, THCT, PO3MOPA/DKEHHS TOII0) TOJIOBHHM BHKOHaBLEM abo y pasi indopmauiiinoi pesonowuii
HATHCKAHHAM KHOMKH «O3HaifoMIennii».

4.16. CniiBBHKOHABECIIh MOZKC JTHINC 3aKPHTH CBOIO YACTHHY PE30ITIONIT, HAIaBIIH TOIOBHOMY
BHKOHABILIO CBOIO BIATOBI/Ib.

4.17. Ha sakpuBarounii pokyment Hakmamacthesi KEIT Pextopa ado mocazoBoi ocodu
BIAIIOBIHO 10 po3noau1y 0008 s3KiB,

4.18. 3HATTA LOKYMCHTA 3 KOHTPOJIIO BIAOYBAETLCS HA IIJICTABI JOKYMCHTA B CICKTPOHHOMY
BUTIISA (a00 CKaHOBaHOI KOMIT HOKYMEHTa), AKWH TPHKPIIUIEHO Y BKIAAKY «3B'S3Kku», abo
KOMEHTapss BUKOHABIS y KapTili pe3omolii y pasi BIACYTHOCTI JOKYMEHTa B EJNEKTPOHHOMY
BUTIISAIL.

4.19. JIokyMeHT MepexXoIiTh ¥ CTaH «3aKpUTHI1» aBTOMATHUHO I1iC/IS BHKOHAHHS PE30JIIOLIT
TOJIOBHMM BHKOHABIIEM, TPOXOMKEHHS MapIIPyTy BI3yBaHHS (MiIMHCAHH), TPUCBOCHHS BUXIIHOTO
peectpauiiinoro womepy, HakrmaaenHs KEIN, mepesenenws ioro y cran «Bigmpasiaenuit»y Ta
3AKPUTTS KOHTPOMIO 110 JA0OKYMEHTY, SIKLIO Takuii OyB npu3HaueHni. [lokymenT, sikuii He notpedye
signosial (indopmauiiinyii), skuit Mae pesomounio «/lo Binzomay, «/lns BpaxysanHs B poOOTI»
Towmo, OyAe 3aKpUTHM IIiC/As [J0jaBaHHS BHKOHABIICM TOACHEHHA Yy momi «[IpuMiTku» 1momo
BIJICYTHOCTI JOKYMEHTY-BIAIOBIAI Ta HATHCKAHHAM KHOTIKH «BUKOHaHOY.

4.20. Jlns 3asepiieHHs podoTH Hal A0KyMeHTOM Peectpatop micns npUCBOCHHS JOKYMEHTY
BHXIZHOTO PECCTpaLiiiHOro HOMEpY Mae MnepenecTH Horo B ctan «Binnparnennii.

4.21. SIKIO ONPALIOBAHHA HOKYMCHTA riepeadadyae 3B'A30K 3 IHIIMM JTOKYMEHTOM, SKHH
suecennit 10 CEJl, CEJl mae MOMIMBICTb TIOCTHATH TOTPIOHI [JOKYMCHTH YEpE3 BKIA/KY

«3B’A30K», K& Ma€ MICTHTH iH(OOPMALLIIO TIPO B3ACMOTNOCAHAHHS J1OKYMEHTIB.
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4.22. Pextop abo mocamosa ocoda BIINOBIAHO 10 pO3MOALTY 000B S3KIB MOXKE CaMOCTIHHO
BH3HAYMTH ACHCTCHTA (ITOMIYHMKA) ¥ HasaurryraHHsx cBoro obmikosoro 3anucy CEJ/l, a Takox
BHIAJIUTH PAHILIC TPH3HAUCHOTO Y pa3l HCOOXIHOCTI.

4.22.1. Slkuo B obuikoBoMmy 3anuci Pexropa abo nocanoBoi 0coOHM BIAMOBIZHO A0 PO3MOALTY
obor’s3kie OyB BHeceHMi acHCTEHT (MOMIYHMK), TO 3aBranHs PexTtopa abo mocanoBoi ocobn
BUAMOBIIHO /10 po3mojiry o0OB’s3KiB, sKi HAIXOIATH Yy Tanku «Meni Ha posrisam, «Meni Ha
BUKOHAHHA», «MeHI Ha Y3ro[KEHHM) TOIO HAIXOMITh napaiensHo Pextopy abo nmocanosiit ocobi
BIAMIOBIZHO [0 po3roairy 000B A3KIB 1 HOro aCHCTEHTY (MTOMIMHUKY ).

4.22.2. Tlicna onpamroBaHHA [IOKYMEHTa ACHCTEHTOM (MOMIYHMKOM) IOKYMEHT jaji B
0608 I3KOBOMY TOPSIKY HaAX0AUTh 10 Pektopa abo mocanoBoi ocoOM BIAMOBLIHO 1O PO3NOAULY
000B "53KIB /11 IPUHHSATTS OCTATOYHOIO PIICHHA.

4.23. Sxmo mig yac BUKOHAHHS Pe30ioLii Oy/l0 BHSABJIEHO, IO BUPILICHHS [MTHTaHHS,
MOPYHIEHOTO Yy [JOKYMEHTI, HE HaleXKHTb [10 M[OBHOBAXKCHb BHKOHABIA, IIPOBOJUTHCS
[epeajpecyBaHHs [JOKYMEHTa JI0 IHIIOT0 BHKOHABIIA BIAMOBIJHO JIO PO3MOAUTY ODOB A3KIB 4epes
¢yuxiionan  «Pesomonii». YV Takomy pasi mocamoBa ocoba, sKka BBaxae HEOOXiIHMM
riepeanpecyBaTH  JIOKYMCHT, Ma€ CrioBicTHTH Pektopa abo mocamoBy ocoly BiIIIOBIAHO 10
posnoainy 000B’s3KiB, MPo Taky HeoOxiawicre, a Pekrop abo mocajaosa ocoba BIANOBIAHO 10
PO3MOITY 060B’A3KIB MOXKE MEpPeaapecyBaTH Pe30IIIOLII0 Ha TocajoBy ocoby, y uunili KOMIETe i1
3HAXOAUTHCS 3a3HAYCHE MU TAHHS.

4.24. Tlig 4ac BisyBaHHs Ta MiAMUCAHHs TOKYMEHTAa y pa3i HaABHOCTI 3ayBAXKCHb BOHH
BUKJIAZAIOTECA Y CHEWIAAbHO TIpH3HadeHe Juis 1BOro mofje. Y pasi HasBHOCTI 3ayBakKeHb
BHKOPHUCTOBYEThCS KHOTKA «Bimxuautu». 3ayBakenHs OyayTe 36epexeni y PMK nokymenTa, a
3aBjlaHHg Oy/1e MOBEPHYTO aBTOPY HA 03HAHOMIJICHHS Ta J00IPAIIOBAHHS.

4.25. Tlpoucnypa BisyBanus/moromxenus B CEJl mpoexTy AOKYMEHTa KOHTPOJIKOETHCH
BHKOHABLIEM, @ Y pasi HOro BiZICYTHOCTI 0c0BOK0, kA BAKOHYE HOTO 0DOB A3KH.

4.26. TIpoekT mOKyMeHTa Moxke OyTH 3aBi30BAHHTI/ITOIOMKEHUI JIMIIC Y pasi BiACYTHOCTI y
PexTop ab0 mocagoBoi 0coOM BIANOBIIHO 10 Po3noiny 00O0B’A3KIB JKOAHHMX 3ayBaXKCHb.
[Moromxenui IIPOEKT JOKYMEHTa ABTOMaTHYHO NepesacThes HaCTYITHOMY
MOro/HKYBAUy/MiINHUCYBAYY 3TiAHO 3 ICPCBOM EIEKTPOHHMX PE30JTIOLIN.

4.27. Y pasi noTpedu BHECEHHS 3MiH 10 MPOEKTY AOKYMEHTA ITiC/isi BHECEHHS MPOTIO3NLIH /10
nons «lIpuMiTku» Ta BIAXMIEHHS NPOEKTY JOKYMEHTY BiH INOBEPTAETHCS HOrO TOJNOBHOMY
BUKOHABLIO y Po3iin «MecHi Ha BUKOHaHH:». JIOKyMEHT 3 KOHTPOIO He 3HIMAEThCs, iH(pOpMaLLis
npo BigxuicHHs rerepyerhes CEJ] ta Moxke OyTH NepeBIpeHOI) KOHTPOJICPOM Hepes BKIAJIKY
«lcTopisy.

4.28. Y pasi BpaxyBaHHs 3ayBa)KeHbh Ta BHECEHHs 3MIH 0 [0KyMeHTa B iCTOpIi Bepciid

noKyMeHTa, Oyje 30epekeHa HOBA Bepcis [OKyMeHTa, Aka Oy/e MpelcTaBjieHd sK OCHOBHA [
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nepernsiy. Bei 3MiHE 1o JokymenTy 30epiraloTecs y KapTii JIOKYMEHTa Ta JA0CTYMHI s
neperysay B popmarti icTopii 3MiH.

4.29. Tlomwyk KOHKPETHOrO IOOKYMEHTA B CJICKTPOHHOMY BHIJISAI 3HIHCHIOETBCS 32
PEKBI3UTAMHM AOKyMEHTa (1aTa, HOMEp, BHI JOKYMEHTa, )ypHan peecTparii, aBTOp JOKyMEHTa
(nizposain abo konkperHuit Kopucerysad). craH, KOPOTKHI 3MICT TOLIO), BBEICHUMH Y BIIMOBIIHI
MOIIYKOBI [10J151 3 BAPiaHTaM¥ TOIIYKY «MICTHTBY, «IOPIBHIOE», KITIOYHHAETHCS 3%, KHC 3alIOBHCHEY,
abo mUTIXOM BHOOPY OHOTO 9H JICKITRKOX BapianTis 3 obpanoro joBianuka. [lonryk BUKOHY€TbCS
TUIBKH cepe/t AocTynHuX juis KopucTyBaua J10KYMEHTIB.

4.30. IMicns Bukonanus gokymenTis y CEJl BOHM NiAIAraioTh apXiByBaHHIO.

431. Tepmin 30epiranHsi HOKYMEHTIB B CJICKTPOHHOMY BHIJIAI BIAIIOBIJAE 3HAYCHHIO,
BHeceHOMY Yy Bimmosiani nHomenxsnarypu B CEJl Ta noBuHen OyTH HE MCHUIMM TEpMiHY,
BCTAHOBJICHOTO 3aKOHOJABCTBOM JUISl BIZITOBITHUX JIOKYMEHTIB Y TTarmepoBiii (opmi.

4.31.1. JlokyMEeHTH THM4YacOBOro TepmiHy 30epiranHs 30epiraloTecsi B €IEKTPOHHOMY
Burasaly CEJL 1 po3apykoBytoThes 3a moTpeboro.

4.31.2. Homenknatypa cnpas yctaHoBH, ska Oyne BHecena B CEJl, moBHHHa BigmoBinaTH
HOMCHKJIaTYpi cripaB YHIBEPCHTETY y MarnepoBOMY BHII.

4.31.3. O00B'A3KH IO 3aNOBHEHHIO TA BHECEHHIO 3MIH [0 HOMEHKIIATYPH CIIPAB YCTAHOBH B

CEJl, noknanaroThcs Ha nocazioBy ocofy, ska BiMOBIIAC 3a apXiBHY ClIpaBy B YHIBEpPCHTETI.

5. Mpouec o6podku nokymentie B CEJ]

5.1. TIpouec 00po0KH BXiAHHX 10KYMEHTIB

5.1.1. CTBOpeHHs TIPOEKTY MAOKYMEHTa 3 BHKOPHCTAHHSIM CKaHyBaHHS Ta pO3Mi3HaBaHHA
BXIZIHOTO JIOKYMEHTA, BHECEHHSM HEoOXIIHWX aTpuOyTiB JOKYMEHTY Ta [J0JaBaHHS 3B SA3KIB 3
IHLUIMMH JOKYMEHTaMH (1P HeoOX1QHOCTI).

5.1.2. Peectpanis noxymenTa. Peectpanis Moxe 6YyTH py4HOI0 a00 aBTOMATHYHOK).

5.1.3. Posrnsn mokymenTta. SIKmI0 y CMIBpOOITHHKA (KepiBHHKA), HA YM€ iM’d HaailIIOB
JAOKYMEHT, ICHY€ aCHCTCHT, TO JOKYMEHT CIIOYATKy [MOTPAILISAE Ha MOMEPEAHIH po3riis/ aCHCTEHTY,
SKMH MOXeE JOJaTH NMPOEKT PEe30JoNii 10 IOKyMeHTa Ta nepeaTi ioro Ha posrisl. CrniBpoGiTHHK,
MO PO3rIsgac JOKYMEHT, CTBOpPIOE MOTPIOHY KuUIbKIiCTh pesomonii (abo koperye 1npoekTH
PE30.TIOTIH, 10/1aH1 aCHCTEHTOM) Ta IHILIIOE TTOYATOK BUKOHAHHS JOKYMEHTA.

5.1.4. Onpaiiosanns Ta BUKOHAHHA JoKyMeHTa. CriBpoOirHuK(n), sxuii Oys npusHavye HUi
BHKOHABIIEM, BHKOHY€ TIOCTABIICHC 3aBJdHHSA, BHOCHUTH Xi,’l BUKOHaAHHA pe'somouii'l, CTBOPHOE
BUXiZHI a00 BHYTPILIHI JOKYMCHTH Ha BHKOHAHHS e300, CTABUTL BIIMITKY PO BUKOHAHHS

pe30Iroii.
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5.1.5. Koatpons BrukoHanHs, CriBpodITHHK, SKOMY JOPYUEHHH KOHTPO/b 32 BUKOHAHHSIM
pe3osronii TiepeBipfe Ta IMATBEDIKYE KGPOKTHICTE BHKOHAHHA., SKIIO 3aBJaHHS BHKOHaHE
HEKOPEKTHO BiH MOXE MOBEPHYTH HOTO BHKOHABLIO HA 1IOBTOPHC BUKOHAHHS.

5.1.6. 3akpurrs aokymenta. [licas BUKOHaHHS BCIX PE30IIOLIN 32 JOKYMEHTOM ado, AKLIO
BHKOHAHHS PE30JIIOLIH  3HAXOLMTHCS 11 KOHTPONeM, Micas MiATBEPAKEHHSA BHKOHAHHA
KOHTPOJIEPOM, BiA0YBAE€TLCS 3AKPUTTS TOKYMEHTA.

5.2. Ilpouec o6po6KH BUXIIHHUX TOKYMEHTIB

5.2.1. CTBOpeHHS NPOEKTY JIOKYMEeHTa. JarOBHEHHS aTpHOYTIB JIOKYMEHTA (aBTOMATHIHO abo
B PYYHOMY pexHMi), aBTOMATHUHE HOPMYBAHHS e1eKTPOHHOT0 00pa3y nokyMeHnTa y .pdf-dopmari.
HonaBaHHs 10 JOKYMEHTY agpecaTiB, 3B’S3KIB 3 IHIIMMM JOKYMEHTAMH, 3ape€CTPOBAHHMH B
Cuctemi, 1oaTkiB. BuiHaueHHS MapmpyTy NMPOXOMHKEHHS JOKYMEHTA 3a CTallaMH Y3 O/UKCHHS
(Bi3yBaHHS Ta I1QITHCAHH).

5.2.2. Ioromxenns goKyMeHTa. JJOKYMEHT IPOXOAMTH €Taly NOrouKeHHs (BIi3yBaHHA Ta
MiANHCaHHsA), BM3HA4YCHI y nonepeaHboMy IyHKTI. KokeH yYaCHMK NOTrOKEHHA MOXe fK
YXBAIMTH JIOKYMEHT, TaK 1 [OBEPHYTH [JOKYMEHT Ha [OONpallOBaHHS CHIBPODITHUKORI, SKMH
rOTYBaB 11CH IOKYMCHT.

5.2.3. Ilinnucanns moxkymenrta. Ha erami nianucanns cniBpoOITHHK, BM3HAUEHHH AK
MIMHCAHT NOKyMeHTa abo minucye #oro abo BiAnpasise aBTopy Ha JoonpanoBanHs. [1pyu nsomy
[iC/Is A00IPALIOBAHHS JOKYMEHT Mae OyTH NOBTOPHO [OrOIKEHMH yCIMa YYAaCHHKAMM [POLECY
[1OI'0DKEHHS ITOBTOPHO. [Tianmucanuii JOKYMEHT KOPUT'YBAHHIO HE MILJISrae.

5.2.4. Peectpauisa goxymenTa. Ilicims mianucanHs JOKYMEHT HAAXOIMTh Ha peccTpariro.
Peectpauis Moxe OyTH pyuHOI0 200 AaBTOMATHYHOIO.

5.2.5. BianpaBka nokymenta. ITicis peectpauii JOKyMEHTa BiH [OTPAIlISE 10 PEECTPY
NOKYMCHTIB, IO OYIKYIOTh Ha Biampasky. CrniBpobiTHUK, 110 BIANOBIAAE 3a BIAMPABKY A0KYMEHTIB,
mMoxe abo BUIMPaBUTH JOKYMEHTH (SK KOXEH JOKYMEHT OKpPeMo, Tak 1 TPymy AOKYyMeHTIB), abo
BIAMIHMTH BiANpaBKy nokymeHTa. B ofox Bumnangxax obpobka BuxigHoro gokymenta y Cucremi
IIPUITHHSACTLCS.

5.3. lpouec 06pobkH 3BepHEHb IPOMAITH

5.3.1. CTBOpcHHS NPOCKTY JOKYMEHTa 3 BHKOPHCTAHHAM CKaHYBaHHA Ta PO3IMi3HaBaHHA
BXIAHOIO JOKYMEHTA, BHECEHHSIM HEOOXigHWX arpulyTiB JOKYMEHTY Ta [I0JlaBaHHS 3B A3KIB 3
IHIIHMM JIOKYMCHTaMH (IIpH HEOOXIZAHOCTI).

5.3.2. Peectpauis goxymenta. Pecerpantia Moske 6yTi pyuHoio abo aBTOMaTUYHOIO.

5.3.3. Posrngn nokymenTa. SIKIIo y criBpoOiTHHKA (KCpIBHMKA), Ha 4YHE IM'S HaAIHIIOR
JOKYMCHT, ICHY€ aCHCTEHT, TO JIOKYMEHT CITOYATKY IOTPArUIsie Ha MONepeaHii po3riisi] aCHCTEHTY,

KU MOJKE 10JaTH NMPOEeKT Pe30IIoLii 10 J0KYMEHTa Ta nepenati Horo Ha po3risi. CniBpoOiTHHK,
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0 PO3rIAAac JAOKYMEHT, CTBOPIOE€ NOTPIOHY KiIbKICTh pesontouii (abo koperye npoexkT
PE30IIIOLLIH, JO/IaH1 ACHCTCHTOM) Ta IHILIKE NOYATOK BUKOHAHHS IOKYMEHTA.

5.3.4. Bukounauus pesomonii. CniBpodiTHHK(M), skuit OyB MpU3HAUYEHWH BHKOHABIIEM,
BHKOHYE TMOCTAB/JEHE 3aBJAHHS, BHOCHTH XiJ BHKOHAHHS PE30/IOLIH, CTBOPIOE BuXiAHI abo
BHYTPIIIHI JOKYMEHTH HA BHKOHAHHS PE30JIIOLLI, CTABUThH BIAMITKY PO BUKOHAHHSA PE30THOLLIIL.

5.3.5. Konurtpons Bukonanus. CiBpoOIiTHHK, SKOMY JOPYHCHHH KOHTPOJb 32 BUKOHAHHAM
PEe30IIIOLIT TEPCBIpse Ta MLITBCPKYE KOPEKTHICTh BHKOHAHHA. SIKINO 3aBIaHHA BHKOHAHE
HEKOPEKTHO BiH MOKe 10BEPHYTH HOro BMKOHABIIO Ha TOBTOPHE BHKOHaHHS. Bukomanms Beix
3BepHEHb TrpoMajsiH y JIbBIBCBKOMY HaliOHANbHOMY YHiBepcHTETI imeni IBana @panka mae
MUISTATH KOHTPOJIIO.

5.3.6. 3akpuTTs nokymenTa. [Ticis BUKOHAHHS BCIX PE30MIOLIA 3a JOKYMEHTOM, abo, B pasi
KLU0 BHKOHAHHS DPE30JIFOLIN 3HAXOMAMTHCS 111 KOHTPOIEM, TICHS MiATBEPKEHHS BHKOHAHHS
KOHTPOJIEPOM, BiOOYBA€THCS 3aKPUTTS JOKYMEHTA.

5.4. Ilpouec o6podxn 3amuTiB 10 NydJaivnoi ingopmanii

5.4.1. CTBOpEHHs NpOEKTY JOKYMEHTa 3 BUKOPHUCTAHHAM CKaHYBaHHSA Ta PO3Ii3HABAHHS
BXIHOTO JI0KYMEHTA, BHCCCHHSM HCOOXIIHMX aTprOyTiB JIOKYMEHTY Ta M0JABAHHS 3B A3KIB 3
IHIIMMH JOKYMEHTaMH (IpU HEO0OXiAHOCTI).

5.4.2. Peectpauis nokymenTa. Peectpanis Moske OyTi pyuHOI0 ab0 aBTOMATHHHOIO.

5.4.3. Posraan nokymenta. Skiio y crniBpobiTHHKA (KepiBHHKA), HA 4HM€ IM’S HaILIOB
AOKYMEHT, ICHY€ aCHCTEHT, TO JOKYMEHT CTOYaTKy IOTPAIUIAE Ha MOTICPE/IHIH PO3IJIsAl aCHCTEHTY,
AKUI MOXKeE JI01aTH TTPOEKT PE30IIHOILii 10 MOKYMEeHTa Ta riepeaartH iHoro Ha posrisi. CriBpoOiTHHK,
IO PpO3risgae JOKYMEHT, CTBOPIOE TOTPIOHY KiTbKiCTh pesomolliii (abo koperye TpoOeKTH
PE30IIIONLIH, 104aH]1 ACUCTEHTOM) Ta IHILII0€ NOYaTOK BUKOHAHHA JOKYMEHTA.

5.4.4. Buxonanus pesomoniii. CriBpoOITHHK(M), AKkHH OyB NPU3HAYCHUH BHKOHABLICM,
BHKOHYC TOCTaBjieHe 3aBJAHHS, BHOCHTB XiI BHUKOHAHHS PE30JIIOLINA, CTBOPHOE BUXiAHI abo
BHYTPINTHI IOKYMEHTH Ha BUHKOHAHHS PE30ITIONI|, CTABHTE BIIMITKY 1TPO BUKOHAHHS PE30JIHOLLII.

5.4.5. Konutpons BukoHanus. CriBpoOITHHK, AKOMY 10PYYEHHH KOHTPOIb 3a BHKOHAHHSAM
pe30JIIOLIT NepeBipsie Ta NiATBEPDKYE KOPEKTHICTh BUKOHAHHS 3aB/1aHb. SIKINO 3aBaHHA BUKOHAHE
HCKOPEKTHO BiH MOYKE TTOBEPHYTH HOTO BUKOHABIIO Ha IIOBTOPHE BUKOHAHHS.

5.4.6. 3akpuTTa nokymenTa. [Ticiis BUKOHAHHS BCIX pe3oniouiii 3a 10KymMeHTOM, abo, B pasi
AKINO BHKOHAHHSA PE30JIONIH 3HAXOAMTBHCA MMiA KOHTPOJIEM, Mic/is NUITBEP/KEHHS BUKOHAHHA
KOHTPOJICPOM, BIZIOYBAEThCA 3aKPUTTS JJOKYMEHTA.

5.5. Ilpomec oHpo6xM BHYTPIIIHIX IOKYMENTIB

5.5.1. CTBOpEHHA MPOEKTY JOKYMEHTA. 3allOBHCHHS aTpHOYTIB JIOKYMEHTA (aBTOMATHUYHO abo
B PYYHOMY pexumi), aBToMaTHuHe GOpMyBarnHs eleKTpoHHoro obpasy aokymenta y pdf-hopmari.

JonasauHs 40 IOKYMEHTY 3B'S3KIB 3 IHLIIMMM JOKyMCHTaMH, sapeectpoBaHumn B Cueremi,
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nogatkis. CTBOpeHHs, 32 MOTPEGOI0, POSKTIR PesONIcLid. BU3HaueHHA MApLWIPYTy MPOXOIKEHHS
JIOKYMEHTA 33 €TaraMH MOTODKEeHHS (Bi3yRANI TA TLIITMCAHHS)

5.5.2. TNoromkeHHs AOKYMEHTA. JIOKYMCHT MPOXOAMTBE CTAlM TIOTODKCHHA (Bi3yBaHHS,
MANKCAHHS), BM3HAYCHI y nonepeanbomy IyHkTl. Koiken yyaCHMK MOrOIKEHHS MOXKe SIK
YXBAAMTH JOKYMEHT, TdK 1 [OBEPHYTH JOKYMEHT Ha JOOMpallioBAHHA CHIBPOOITHUKOBI, SAKHIi
roTyBaB LCH JOKYMCHT.

5.5.3. Tliamucannsa aokymenTa. Ha ertami miamHcaHHs CHIBPOOITHMK, BH3HAUCHHH fK
MiTMCaHT A0KyMeHTa abo migmicye #oro abo Binpasnsge aBTopy Ha JoornpauioBanns. [Tpu usomy
Micsst TOONPAIIOBAHHA JOKYMEHT Mae OYTH MOBTOPHO MOrOAKEHHMH yCiMa yYaCHHKaMH Npouecy
0T0GKEHHS MOBTOPHO. [Tignucanuii JOKYMeHT KOPUTYBAHHIO HE ITUIATac.

5.5.4. Peecrpaitis gokymenta. Ilicng 3aBepiicHHS MPOLEAYPH MOrOMKEHHS JIOKYMCHT
HAIXOANUTh Ha peecTpauil. PeecTpalis Moxke 0yTH pyuHOK a0 aBTOMATHYHOIO.

5.5.5. Posrnsan pokymenTa. Skiuo y cniBpoOiTHMKA (KepiBHMKA), Ha 4YM€ IM’d HaIIHIIOB
JIOKYMEHT, ICHY€ aCHCTEHT, TO JIOKYMEHT CIOYaTKy MOTParuIfe Ha MONepe/IHii po3riiajl aCHCTEHTY,
KM MOKE J0aTH NPOCKT PE30JII0Lil 10 J0KYMEHTa Ta 1epejaT iforo Ha posrnsa. CniBpodiTHHK,
O PO3NIIAHAE JOKYMCHT, CTBOPIOE MNOTPIOHY KiNbKICTh pE30moniii (ado KOpEerye IMpOeKTH
Pe30I0LLIH, 10/1aH1 ACHCTEHTOM) T IHIIIIOE MOYATOK BUKOHAHHS JOKYMEHTA.

5.5.6. Bukonaunsi 3aB/1anb. CriiBpoOITHHK(N), AKKIT OyB NpH3HAYEHHH BUKOHABLIEM, BHKOHY€
MOCTaBJIeHe 3aBJAaHHfA, BHOCHTL XiJ BHKOHAHHS PE30JIOLIH, CTBOPIOE BHUXiAHI a0 BHYTpilHI
JOKYMEHTH HAa BUKOHAHHS PE30JIIOLIT, CTABUThb BLIMITKY IIPO BUKOHAHHS PE30JIONii.

5.5.7. Konutpons Bukonanus. CIiBpOOITHHK, SKOMY AOPYYEHHH KOHTDOJIb 3a BUKOHAHHSIM
mepeBipAe Ta TIATBEPMKYE KOPEKTHICTh BHKOHAHHS 3aBJaHb. SIKIIO 3aBAaHHS BHWKOHaHE
HEKOPEKTHO BIiH MOe MOBEPHYTH HOr0 BUKOHABLIO HA IIOBTOPHE BUKOHAHHS.

5.5.8. 3akputrsa gokymenTa. [licns BUKOHaHHS BCIX PE30JIOLiH 3a JoKyMeHTOM, abo, B pasi
AKIIO BUKOHAHHS PE30JIIOLINH 3HAXOMWTHCS THA KOHTPOJIEM, TICHs MIATBEPIDKEHHS BUKOHAHHS

KOHTPOJIEPOM, BIIOYBAETHCS 3aKPUTTS JOKYMEHTA.
6. Hananus jpoctyny Kopucrysauy g0 CEJ]

6.1. Tlepconipixosanuii goctyn Kopucrysaua qo CEJl HagaeThes Mpy HasBHOCTI TEXHIMHOI
MOKIMBOCTI Ta 3a ymMoBH niakmouexns APM Kopucrysaya go MIIJ Ta CEII, na nigcrasi
caymGosoi sanmnckn Pexropa abo mnocagopoi ocofu  BIANOBINHO 110 pO3MOAUTY OOOB’S3KIR
Amvinictpatopy CEJl i3 3asnauennsv: oOrpyHTyBanHs HeodximHocti, I11b, nomepy podouoro
TeneoHy, HOMepy MOOUTBHOro TenedoHy, TMOCaaH, PO3TAIIyBaHHS poGOUOro Miciii (MOLITOBA

aapeca, Homep KabiHeTy), rpyn Bianosiano 10 1.3.4 usoro ITopsaxy.
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6.2. Ob6nikosuii sanuc Kopucrysasa B CEJl creoproethes Aaminictparopom CEJl 3a
J0TIOMOTOI0  3aXMIICHUX BITOBIIHAM HHHOM 1POrPaMHO-TEXHIYHHX 3ac00IB aJAMIHICTpYBAHHS
CEN.

6.3. Joctryn po CEJI Oyae nazano tum KopuctyBauam, siki MarTh OONIKOBMH 3amnuc,
cteopennii Aaminictparopom CEIT Vuisepeurery, y BianosizHocti 10 posauty 4 «llpouerypn
peectpaitii, OJOKyBaHHS Ta cKacyBamms aiapec kopnopaTueHoi mnomrru» [lonoxenus 1po
KOPIIOPATHBHY CICKTPOHHY 1Tonrry YHIBepeuTery, 3aTsepmkernm Pextopom Big 15.03.2021.

6.4. Tligkmouenum 10 odiniiinoro nomeny CEIl Yuisepentery Kopucetysawam CEJL noctyn
HAJIAETHCS ABTOMATHMYHO IIiC/s aBTOpM3alii y omepaiiiHii cucremi mia oOJIKOBMM 3anmucoM
(norinom) Ta maposiem Kopucrysaua. Kopucrysauam CEJ], sikux He mizkmoueHo 10 oditiinoro

nomeny CEII VYuisepeurery, st apropnsauii 8 CEJl neobxiaxo Bsectu norin i napons 8 CEJL

7. lpunuuenns: gocryny Kopucerysaua no CEJ]

7.1. Jloctym Kopucrysawa o CE/] mMoxe OyTH MPUITHHEHO Ha ITIACTaB1 Ci1y:x00BOT 3alHCKH
Pextopa abo mocagoBoi ocoOu BianosiaHo 10 posnoaily obos’sskie Aaminicrpatopy CEJL i3
3a3HaYeHHAM: OOrpyHTyBanHs Heodxinnocti, I1IB, enexrponHoi anpecn Kopucerysaua (e-mail),
nocay.

7.2. Jocryn Kopucrysaua jno CEJ| moxe OyTH TPUNMHEHO Ha NIICTaBi 3BUIBHEHHSA
KopucTtyBaya i3 3aiiManoi nocaam.

7.3. Tlpu npurmrenni goctyrmy Kopwueryrawa no CEJ[ #ioro o6aikosuit 3anvc B CEJ]
0;10Ky€ThCSL.

8. baokyBanns gocryny Kopucrysaua CEJL

8.1. Tlpu nopymenni Kopuctysayem sumor uporo ITopsaky noctyn Kopuerysaua g0 CEJL
61okyeThes Aaminictparopom CEJl 1o 3'sicyBaHHs npHuMH 1 ycyHeHHs Hacaiakis. Ipu npomy,
PexTopy abo mocafoBiii 0co0i BIANOBIAHO 40 Po3noilly 000B’A3KIB MOXKe OyTH HalpaBJeHO
cl1yK00BY 3alMCKY 3 MOBIAOMICHHSM TPo (GakT MOpYMeHHs i BiIkiodeHHs (01I0KyBaHHSA JOCTYIY
1o poborn y CEJ]) Kopucrtysaua.

8.2. loctyn a0 o6aikosoro 3anucy Kopucrysaua moxke 6yTi 610KOBaHKH AAMIHICTPaTOPOM
CEJ] 6e3 nonepeausoro nosinomients Kopueryraua.

8.3. TloBTopue mniakmoucHus Kopucrysaua TPOBOIMTLCA THCIS 3'ACYBaHHS TIPHYHH |
YCYHCHHs HE/I0MIKIB Ha mincTasi ancta KopreTyBata, BiIOBIIHO 10 BuMOr 1poro Iopsiky.

8.4. YV pa3i weobxiznocti — npu Tpusaniii siacyrnocti Kopucrysaua na poGouomy Miciii

(BianycTka, BUIps/UKEHHS, XBopoda To1io) — KopucTyBau NOBHHEH BH3HAYHTH Yy HAMAINTYBAHHAX

£

1
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cBOro obnikosoro 3amucy iHmoro Kopucrysaua, osnaiiomuedoro 3 Ilopaakom Ta npH3HavueHoro

KEePIBHHKOM, Ha IKOro OyJI¢ aBTOMATHYHO HEepeHATTPaBIICHO BCl #oro 3aBaanns 8 CEJL
9. BianosinaabHicTL

0.1. BiamosimaneHicTh 32 AoTpuMadHs Bumor uporo Ilopanky mokiazaeTees Ha
Kopuctysauis CE/I.

9.2. KopwcTyBawi HECYTE TIEPCOHAIBHY BIANOBIZAIBHICTD 33 BJIACHI i1 UM X BIJICYTHICT Y
CEJN.

0.3. KepiBHMKH  CTPYKTYPHUX MiZpO3aUliB  YHIBEepCHTETY  HecyThb MEPCOHANbHY
BIANOBiZANBHICTE 332 cBocuacue  indopmyBannsi  Anminictpatropa CEJl  crocoBhO
3BUIBHEHUX/MPUHHATHX CIIBPOOITHUKIB /U1 HaanAs/MpunnHenns goctymy 1o CE/I srizno suMor
upsoro [MTopsiaky.

9.4. BianmoBigalbHICTh 3a 3aJlydeHHS IHIIMX MOCAZOBMX 0CI0 10 iX BHKOHaHHA Hece
BU3HAYEHHH y pesomoilii Pektopa ado mocazoBoi 0co0M BIiAMOBIZHO 10 po3noiily 000B’s3KiB
BHKOHABEIIb.

9.5. BlalloBiA@IbHICTL 33 KOPEKTHICThH IEPEliKy [0CALOBUX OCIO y MaplupyTi y3roKeHHS
HECYyTb NOCcagoBi 0co0i, Mo OGpain yHacTh y HOro CTBOpEHHI Ta KOpPeryBaHHi.

9.6. BianoBijajbHICTh 3a BHKOHAHHS JOKYMEHTA HECYTh OCOOM, 3a3HAuUeH! y pe30.ionii, Ta
Besnocepe/ il BUKOHABIN. ["0I0BHII BHKOHABEllh OPraHi3oBye poOOTY CMIBBHKOHABIIB, 4 BOHU B
CBOMO YEpTy BIANOBIZAKTE 34 MMIArOTOBKY HA HATEAKHOMY PIBHI Ta CBO€TACHE MOJAHHA TOIOBHOMY
BHUKOHABIIIO TIPOTTO3MILIH. Y pa3i HECBOEYAaCHOTO MOIAHHS MPOTIO3UTIIH CMTIBBHKOHABISMH FONOBHHUH
BUKOHaBelb iH(opmye 11po 1ie Pextopa abo nocagoBy ocoby BIAMOBIIHO 10 PO3MO/LTY 000B A3KIB,
siKa Hajana pesomonifo. CriBBHKOHABI HAZAIOTH MPOTIO3H LT BUKJIIOUHO 3r1JHO 3 KOMIICTCHLIEIO.

9.7. Pextop abo mocamoBa ocoda BiANOBIAHO 10 posnoaiy o6oB’s3kie, Aaminictpatop CEJ]
3a0e3MeuyloTh YMOBH IS BHKOHAHHS 0bOT0 [lOpsiaAKYy 1 IOBHMII KOHTPOJIB 3a LUTBOBHM
BukopuctanusM CEJL i Bukonanusam uporo [lopsaky.

9.8. Pextop abo nocajosa ocoda BIAMOBIAHO 10 posnoaity obos a3kiB, Aaminictpatop CEJL
He HeCyTh BIAMOBITATBHOCTI 32 HaHeceHHs wkoau KopuceryBady, moB'szaHe 3 BHKOPHCTAHHAM

CElL
10. MMpukinueri nojxoxeHHs

10.1. IMopsinok 3aTBepIKyeThest BUueHOK pastoi0 YHIBEPCHTETY Ta BBOJAMTLCS B JIIH0 HAKA30M

Pexropa.
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10.2. 3minn Ta JonoBHenHs a0 nporo Ilopaaky sarBepmxyroTecs Buenowo panoio
VHiBepcuTeTy Y Till e MOCALIOBHOCTI, o i cam [Topanok, mUIsxoM #Oro BHKJIAaHHA B HOBIH
penaKiii.

10.3. Piwenns woao nposegeHHs cyrreBux 3MiH ¢yHkmionany CEJl, 3 moromxeHHM
Pextopa a6o mocanoBoi 0cofu BiANOBiZHO N0 po3noAiny 000B’A3KiB Moke MpuiimMaTH podoua
rpyna 3 nutaub srposamkerHsa CEJ] Ha pobouux MicIsX 11ocagoBHx ocib YHIBEpCHTETY, yTBOpEHA

Haka3oM pektopa Big 09 Gepesns 2023 poky Ne 954,
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10 lopsaky mpo mopsaok podoTH y
CUCTEMI CJICKTPOHHOTO JIOKYMEHTOOOITY
Megapolis.Doc.Net y JIbBiBCbKOMY
HAIIOHATTEHOMY YHIBEPCHTET] IMEH1

Isana Mpanka, 3aTBepKeHM PexTopom (1arta)

NMOJIITHUKA indopmauiiinoi 6e3nexu
B CHCTEMi eJIEKTPOHHOT0 JoKyMeHToodiry Megapolis.Doc.Net

y JIbBiBChKOMY HaUiOHA/IbHOMY YHiBepcnTeTi iMeni Isana ®dpanka

1. Tlomituky iHdopmaiiiiHoi  Ge3riekn B CHCTEMI  ENEKTPOHHOTO  JAOKYMEHTOOOIry
Megapolis.Doc.Net y JIbiBcbkoMy HalioHanbHOMY YyHiBepcuTeri imeHi IBana ®panka (gani —
[Monitnka iH(opmaniiinol Oesnexn) po3podieHO Ha BHKOHaHHS BUMoOr 3akony Ykpainu «[Ipo
3aXHCT NEPCOHAIBHUX JJAHUX).

2. lMonituka iHdopmaniifHOi Ge3nekn BCTAHOBITIOE 3aralibHI BUMOTH JI0 OpraHi3allifHuX Ta
TEXHIMHHUX 3aX0JIB 3aXHCTY MEPCOHAIBHUX JAHMX I1i1 4yac ix oOpoOKH Yy CHCTEMI CIEKTPOHHOIO
noxymenToobiry Megapolis.Doc.Net y JIbBiBCbKOMY HALIOHANBLHOMY yHiBepcuTeri iMeHl IBaHa
®panka (gam — Cucrema).

3. 3BepHeHHs TrpoMaasgHMHa — cy0'eKTa NCPCOHAIBHUX JaHWX, odopmicHE Ta TojaHe
BianoBigHo 1o 3akony VYkpainu «[Tpo 3BepHEHHS rpoMagsH», € 3rooi Ha o0pobky #oro
nepcoHanbHuX Aanux y Cucremi,

4. KopucryBaui Cucremn 34iiicHIOI0TH 00pOOKY 1epCOHaIBHUX JIaHHX BUMOBILAHO 0 1BOTO
[Mopsaaxky. Ha aii kopuctysadis CHCTEMH MOIMPIOIOTLCA YC1 BAMOTH 3aKOHOJABCTBA 00 3aXHCTY
ITEPCOHAIBHHX JIAHUX.

5. TexHigHUIT 3aXMCT NIEPCOHATBHUX MaHUX Ta iX 30epiranna y Cucremi sabesieuye Llentp
MepexkeBHX TeXxHomnorik Ta [T-niarpuMKH.

6. O6poOka nepcoHanbHUX JaHuX y Cucremi MOKe 3AiHCHIOBATHCS 13 3aCTOCYBAHHAM 3aC00iB
MEpEeKCBOT 0 3aXUCTY BT HECAHKIIIOHOBAHOTO JOCTYY.

7. 3 MeTOK HEeJONYIIEHHs JOCTYIy CTOPOHHIX OCiD MiZ TaposieM KOpUCTyBaya, SKHH
THMuacoBo nepepsas pobory v Cucremi, Cucrema 3iificHioe 3aco0u OG0KyBaHHs AOCTYNY [0
Cucremu.

8. 3MiCT CHCTEMHOro iMCHI Ta IHIMBIIYAIBHOrO CHCTCMHOTO TApomio € KOHQIACHIIHHHEM.
KopuctyBauam CHCTEMH CYBOpO 3a00pOHSECTBCS HazaBaTH iH(OPMALIIKO 1O CRili JIOTIH i raposs

IHIIMM Oco0aM.
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9. Koxen xopucTyBad CHCTEMH 03HAHOMTIOETHCA 13 30008’ 13aHHAMM NPO BiNOBLIATBHICTD
3a TIOpyLIEHHS BHMOT 3akoHy Ykpaiuu «[Ipo 2axMcT mepcOHATBHUX JaHUX» (I0JATOK A0 BOro
ngomarka) Ta mianucye ix. Iianvcani 30608’ s3anHs 36epiratoThes B BIAAUTI KaApiB YHIBEPCHTETY.

3a ByacHe O3HAMOMIEHHS KOPHCTYBa4a i3 3000B’sM3aHHAMH HECYTh BiINOBIIAJIBHICTH

BiIMOBiZaTBHI 0coOM BH3HA4YeH| HakasoMm PekTopa.
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Jlonartok no Momitrkn indopmaniinoi 6esnexkn
CHCTCMH CJICKTPOHHOI'O ZJOKYMEHTOOOITY
Megapolis.Doc.Net y JIbBIBCEKOMY HAIlIOHATBHOMY

yHiBepcuTeTi iMeH1 IBana Mpanka

30B0B’SI3AHHS
KOPHCTYBA4Ya CHCTEMH eJIeKTPOHHOI0 jJokymenToodiry Megapolis.Doc.Net y
JIbBiBCHKOMY HANiOHAJILHOMY YHiBepceuTeri imeni Isana dpanka npo BiANoBinanbLHICTH 32

nopymenns sumor 3akony Ykpainu «IIpo 3axucT nepcoHajibHHUX JAHHX

51 posymilo, 1110 OTPUMYKOYH JIOCTYI /10 CHCTCMH ENCKTPOHHOTO JIOKYMEHTOO0OIry anaparty
Megapolis.Doc.Net y JIbBiBCBKOMY HaI[lOHAIEBHOMY YHiBepcHTeTi iMeHI IBana Dpanka, s 0TpUMYIO
JIOCTYN 710 TIEPCOHATBHUX JaHuX (isHuHHX 0cif, 0OpobaioBanux y JIbBIBCLKOMY HaLlIOHAILHOMY
yHiBepcuTeTi iMeH1 IBana @Dpanka.

51 posyMmilo, 10 PO3TOJIOMWIEHHS TAKOTo poly iH(pOpMAaLi MOKE HAHECTH LIKOLY, AK NpsMY,
TaK 1 OMTOCEpPEIKOBAHY, TPOMAISHAM YKpaiHH.

V 38’s3Ky 3 uuM 300608’ s3yi0ck npu podoTi (360pi, 00pobill Ta 30epiranHi) 3 MEPCOHAIBLHHMH
JAHIMH TPOMAIssHUHA YKPaiHU JOTPUMYBATHCS YCIX BUMOT, BH3HaYeHHX Y 3akoHi YKkpainu «IIpo
3aXHCT MEPCOHANBHMX AaHux» Ta y [lopanoky poOOTH y CHCTEMI eIeKTPOHHOIO J0KYMEHTOO0OIry
Megapolis.Doc.Net y JIbBIBCbKOMY HaIllOHANLHOMY YHIBEpCHTETI iMeH1 IBana ®Ppanka.

S yCBIIOMIIOIO, 10 HE Mal0 MpaBa PO3roJIONTYBATH BIIOMOCTI 100 (I3UTHOT OCOOH, fKI
JAI0Th 3MOTY 11eATH(]iKyBaTH 0coly.

Sl nonepexeHnii(-a) npo Te, 110 y pasi po3roJomeHHs abo BTPATH MHOIO BIIOMOCTEH, 1O
CTOCYIOTBCSl TICPCOHAIBHMX JAHHMX I'POMajsiHiHa YKpaiHu, s HECy BIIMOBIIATBHICTL 3riHO 3
3axoHom Yipainn «T1po 3axucT nepcoHamrbHuX JaHHX»,

TTigrBep/ukyio, WO 3000B’s3aHHs Oyae YMHHHUM I1IC/sS NPUITHHEHHS MHOIO TISIBHOCTI,
OB 53aH0T 3 06pOOKOIO [IEPCOHANBHUX JIAHHX, KPIM BHMA/IKIB, BCTAHOBIEHHX 3aKOHOM.

3 Ilopszikom pofoTH y cHcTeMi eneKTpoHHOro nokymeHtoodiry Megapolis.Doc.Net y

JIbBIBCBKOMY HAIIOHANBHOMY YHIBepcuTeTi iMcHI IBana Mpanka o3HaloMICHHHN(-a).

(nocana) (Ha3Ba CTPYKTYPHOIO MiAPO3ILTY)

(T'TTB) (mimnuc)
« » 2023 poky
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Honarok 2

1o Iopaaxy mpo nopsiaok poboTH y
CHCTEMI EJICKTPOHHOTI O JIOKYMEHTOO0Iry
Megapolis.Doc.Net y JIbiBcbKOMY
HALlIOHAJILHOMY YHIBCPCHTET] IMCHI

IBana Mpanka, 3aTBepaKeHuM PexTopom (1ara)

IlpaBu/Ia BUHKOPHCTAHHS eJIEKTPOHHHX JOBiPUHX HOCJYI Y

»

JIbBiBCchKOMY HanioHA/ILHOMY YHiBepeuTeTi imeni IBana @panka

I. Li TpaBuma po3pobreno Bimmorigno 10 3akouiB Ykpainu «IIpo enexkTpoHHi joBipyi
nocayru» Big 05.10.2017 Ne2155-VIII, TMopsiaky BHKOPUCTAHHS €JIEKTPOHHUX AOBIPYMX I1OCIYT B
opraHax Hep:KaBHOI BJIaJIH, OPraHax MICLICBOrO CaMOBPS/IyBaHHS, MINMPHEMCTBAX, YCTAHOBAX Ta
oprasizauisx Jep:kaBHOI (OPMH BIJIACHOCTI, 3aTBepXKEHUX InocTtaHoBorw Kabinery MinicTpis
Vikpainu Big 19.09.2018 Ne 749, i BusHauaioTh yMOBH 0O0JiKy, 30€piraHHs, 3aCTOCYBaHHA Ta
SHMIUEHHS  KBaliIKOBAHOIO EIEKTPOHHOIO MUIIHMCY T0caioBoi ocobH, KBaniikoBaHOI
eJIEeKTPOHHOI IeYaTKH yHiBepcHTeTy, KBalidikoBaHoro ceprudikaTta eneKTPOHHOIO MIAMHCY YH
[1EUATKH Ta OCOOMCTHX KJIOYIB [0 HUX y JIbBIBCHKOMY HAIlIOHAIBLHOMY YHIBEPCHTETI iMeHi IBana
@dpanka (1ani — YHIBEpPCHTET).

2.V iux TTpaBuiax TepMiHHM BKUBAKOTRCS Y TAKOMY 3HAYCHHI:

3axumennii HoCiH OCOGHMCTHX KAKOUIB — 3aCi0 KBaMi(iKOBAHOrO €NEKTPOHHOTO TIANMHCY UM
neyartku, 10 MpU3HAUCHHWH A 30epiranHs ocobHCTOro Kitouya Ta mae BOYNOBaHI anapaTHo-
nporpamui 3aco6u, 10 3a6e31euy0Th 3aXHCT 3aIMCAHNX HA HhOMY JaHMX Bi/l HECAHKUIOHOBAHOIO
nocTyny, Ge3nocepe/nboro O3HAHOMIIEHHS i3 3HAYCHHAM TIapaMeTpiB OCOOMCTHX KIIOWIB Ta iX
KOTIIFOBAHHS,

Kpanidikopanuii ceprudikar BiIKpuTOro KI04Ma NiAMHCyBaYa — NPeICTABHHKA
Vuisepcurery — kBanidikoBaHuil cepTH(IKAT BIIKPUTOro Kiio¥a, B SKOMY [10JATKOBO [0
inenTHdikanmiitaux  ganux  QismaHoi 0codOM, SKa INPALIBHUKOM YHIBCPCHTETY, 3a3HAHAIOTHCS
inenndixaniiini mani YuisepcuteTy (naiiMenyBawms Ta igenTH(ikauiinuit kox B €amnomy
IepAABHOMY PEECTpi NIAIPUEMCTB Ta Opranizailiii Ykpaiun).

Kpajipikosani exexrponmi gopipui nmocayrm — eICKTPOHHI JIOBIpUI MOCIHYIH, HIO
HAJAKOTHCS KBATI(QIKOBAHMM HajlaBayeM €JIEKTPOHHMX LOBIPYHX MOCHYT BIMOBIAHO /10 3aKOHY

Vkpaiun «l1po enexTpoHH1 A0BipUi HOCIYTHY;
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[MixnucyBau-npeacTaBHuK  YHIBepCHTETY — [MpalliBHHK YHIBEPCHTETY, [0 CTBOPIOE
CHCKTPOHHWMI MTMMC JUIsS peam3anii MOBHOBAKEHDb, CMPAMOBAHMX Ha HAOyTTs, 3MIHY 4H
IIPUTTHHCHHS 11paB Ta/ab0 0008 a3kiB (izngHOT ab0 TOPHIHYHOT 0OCOOH BIAMOBIAHO 0 3aKOHY.

IHwi Tepminy BXKMBAIOTLCS Y 3HAUCHHI, HaBeacHOMY y 3akoHy Ykpainum «llpo enekrponHi
JOBIpYI MOCIYTHY,

3. YHiBepcuTeT OTpHMYE Taki KBATI(IKOBAH] €JICKTPOHHI JOBIPYi MOCIYTH:

- CTBOPCHHS, IIPOBCICHHS TICPCBIPKM Ta MUTBCPKCHHS KBAMI(IKOBAHOTO CACKTPOHHOTO
IANACY UK [IEYaTKH;

- (opMmyBaHHs, MpOBEICHHS MEPEBIPKH Ta MIATBEPIKEHHS YMHHOCTI KBaJIi(IKOBAHOIO
ceprudikaTa eJeKTPOHHOIO NINUCY YK MEYaTKH;

- (popMmyBaHHs, TPOBCICHHS [CPEBIPKM Ta TATBEP/DKCHHA HHMHHOCTI KBaTiikoBaHOTO
ceprudixkata aprenTHdikaii Bed-cairy;

- (hopMyBaHHS, MPOBEACHHS MEPEBIPKM Ta MUATBEPAKCHHS KBaII(PIKOBAHOI €1EKTPOHHOT
II03HAYKH qacy,

- 37IIHCHEHHS PEECTPOBAHOT €/1I€KTPOHHOI JIOCTABKH;

- 30epiranHs KBaTI(QIKOBAaHMX CJICKTPOHHMX MIANNCIB, ITEYATOK, IT03HAYOK dacy Ta
cepTrdikaTIiB, NOB'A3aHHUX 3 UMMM [1OCTYTaMH.

3akynisis KBaliIKOBAHUX EIEKTPOHHHUX JIOBIPYHX MOCIYT 3AIHCHIOETHCS BIAMOBIAHO 0
3akony Ykpaiau «[Ipo nyQniuni 3akymisii».

4. VYuigepcuteT Ta MOr0 IMPAiBHUKKH [T 3aCBITYEHHS YHHHOCTI BUIKPHTOrO KJIHOYa
BHKOPHCTOBYIOTH [THLIE KBaM(DiKOBaHI cepTH(IKATH BIIKPHTHX KITIOTIB.

4.1. TlinnmucyBavi-npeCTABHUKA YHIBEPCHTETY BHKOPHCTOBYIOTH BHKITIOUHO KBATi(DiKOBaHI
ceprudikaTh BIAKPHTHX KJIOYIB IANUCYBAYiB-TPEJCTABHUKIB YHIBEPCUTETY Td 3aXHILEHI HOCIT
0COOHCTHX KITIOUIB.

4.2. lnuri nmpawisBHUKH YHIBEPCHTETY 1JISt ITIANOTOBKH, TTOI0UKEHHS Ta MIMHCAHHS TTPOEKTIB
ETeKTPOHHUX [OKYMEHTIB BHKOPHCTOBYIOTE KBajtiikoraHi cepTH(ikaTi BIAKPUTHX KITIOYIB
niznucypauis-npexncTanukis Yuisepcutery abo ocobucti kamidikoani cepTH(IKATH BIAKPUTHX
KJII0YiB, B AKMX HE 3a3HAYaI0Thes ineHTH(IKALIHI 1aH] YHIBEpCUTETY.

5. KsamigixoBana e1ekTpoOHHA MEYaTKa.

5.1. Jlns Bu3HAYEHHS JIOCTOBIPHOCTI TIOXO/DKEHHS Ta TIPOBEICHHS MEPEBIPKH IILTICHOCTI
CIEKTPOHHHUX [aHMX, A Takok ineHTH(ikalii YHIBEpCUTETY fK IiANMCyBa4a-npejCTaBHHUKA
YHIBEPCHTETY, Y TOMY UHCTI /UTSl 3aCBUTUEHHS BIANOBUIHOCTI TeKTPOHHUX KOMiH €J1EKTPOHHOIO Ta
nancposoro (hoToKOMist) JOKYMEHTIB OPHTIHATY Y BHIAIKax, NEpPeADauCHUX 3aKOHOJaBCTBOM,
34CTOCOBYETBCA KBATI(iKOBaHA €/ICKTPOHHA ITcuarka YHiBepeuteTy. [Ipu mpomy ksanmidikoBaHa

eeKTPOHHA MEUaTKa CTBOPIOETHLCS 3a 0IOMOTOI0 3aXHICHUX HOCITB 0COOUCTHX KITIOUIB.

{
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5.2. BuxopucranHs KBaniikoBaHOi €TEKTPOHHOI MO3HAUKH 4Yacy MiJl 4ac HaK/aJaHHs
KBaTI(hIKOBAHOTO ETEKTPOHHOTO MITHCY YH NMEYATKH € 000B SI3KOBHM.

5.3. Hakasom Pektopa BH3HA9YaeThCS TOPSAIOK BHKOPHUCTAHHA KBAM(IKOBAHOT CJICKTPOHHOI
[TeYaTKH Ta NPU3HAYAI0TLCS YIOBHOBAKEH] 10CA10B1 0c00M, BIANOBIIANBHI 34 11 3aCTOCYBAHHSL.

6. EnexTpoHHHMI NMIANUC 4H [1e4aTKa He MOXKYTbh OyTH BH3HaHI HEJIHCHMMH Ta no3daBieHi
MOKJIMBOCTI PO3MIIAAATHCS SK J0Ka3 y CYJOBHX CIPaBax BHKIIOYHO HA Tiif IMijcTaBi, 0 BOHH
MaKTh CICKTPOHHHI BHTIIsL ado HE BINOBLIAIOTH BHMOTAM JIO KBATI()IKOBAHOTO €JICKTPOHHOTO
MJITHACY YW TIEHaTKH,

7. KpanidikoBaHHil eIEKTPOHHUH ITIAMHC MA€ TAKY CaMy IOPHUAHYHY CHILY, SIK | BJIaCHOPYHMIA
MIIITAC, Ta Mae MPE3YMITIII0 HOTO BIZAMOBIAHOCTI BJaCHOPYTHOMY MiAIHKCY.

8. TlpusHaucHHS BIANOBUIAJIBHUX 3@ OPraHi3amiio BHKOPHCTAHHA B YHIBEpCHTETI
KBaTI(PIKOBAaHMX €JIEKTPOHHUX JIOBIPHUX ITOCIYT.

8.1. BinnosiganeHa ocofa 3a Opraisauiro BUKOPHCTaHHS B YHIBepcHTET! KBaMI(DIKOBAHUX
eJIEKTPOHHMX JOBIPYMX MOCHYT (Aani — BiAMOBiAanbHa ocoba) BU3HA4YaEThCsA HakasoM PexTopa.

8.2. BignosiganeHa ocoba 3a oprafisailifoc BUKOPHCTaHHS KBami(PIKOBAaHMX E€NEKTPOHHUX
JOBIpYMX mocIyr 3abesneuye:

- MiArOTOBKY Ta [0jaHHs KBamiikoBaHOMy HagaBauy JOBIpYMX nocayr iHdopmauii,
HEOOXIZHOT U1t OTPUMAHHS KBATI(DIKOBAHHX €NCKTPOHHUX AOBIPUHX MTOCIHYT;

- HAJIaHHs JIONOMOTH T0CaZIoBUM 0co0amM YHIBEpCHTETY il 4ac reHepauii ix ocoducTHx Ta
BUIKPHTHX KJTIOYIB;

- 03HAHOMJTIEHHS TI/IMHCYBAYiB 3 NPaBHJIAMH 3aCTOCYBAHHS KBali(iKOBAHUX €JICKTPOHHHX
JOBIPYMX MOCHTYT Ta 3TIHCHEHHS KOHTPOJIO 32 iX JOTPUMAHHAM,

- B34E€MOIII0 3 KBII(IKOBAHUM HaJaBayeM [OBIPUMX NOCAYr 3 MHUTAHb BUKOPHUCTAHHS
KBATI(PIKOBAHUX CIHCKTPOHHHX JOBIPYUX TOCITYT;

- oJaHHs KBaTI)iKOBaHOMY HaJaBavyy JOBIPUHX MOCIYT 3asB 1PO CKacyBaHHsA, OloKyBaHHS
ab0 NoHOBNEHHS KBAMI(PIKOBaHNX cepTHDIKATIB BIIKPUTHX KITIOMIB;

- BefieHHsT OOMIKY 3aXWINEHMX HOCIB 0cOOMCTMX Kmo4iB Ta 3acobiB  KsamidikoBaHOro
EMCKTPOHHOrO MIANKCY UM NMeUYaTKH;

- HeBiIK/IAZHE HaJaHHs KBamiikoBaHOMY HajaBady IOBIpUHX ToOCHyr iHdopmauii mpo
nizo3py abo ¢akT komrpomerauii 0codHCTOro KIoya;

- 30epiranus komiii (kpiM Koniii ocoOMCTMX JOKYMEHTIB IMNHCYBaviB, WO MICTATH iX
epconabii Aami), Ha NiACTaBl AKUX OTPHUMANO KBATi(ikoBAHT eNIeKTPOHHI JIOBIpUl MOCITYTH.

9. OTpuMaHHs I0CAA0BUMHA 0cO0aMH YHIBEPCHTETY KBATI(DIKOBAHUX eICKTPOHHUX J0BIPYHX
nocayr (30kpema — KBTM(IKOBAHOTO EIEKTPOHHOIO MIANUCY, KBaN(IKOBAHOT CICKTPOHHOT

MeyaTku Ta 0COOMCTHX KITFOYIB).
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9.1. Jlns orpumanHs KBalipIKOBAaHHX eNEKTPOHHHMX JOBIPYMX mocayr (30kpema —
KBami(hikOBAHOTO €IEKTPOHHOIO MiAIKCY, KBATI(DIKOBAHOT CICKTPOHHOI NEYATKH Ta OCOOMCTHX
KJTIOWiB) Ioca/ioBa ocoda YHIBEpCHTETY Hazlae BiIMOBiZaNbHIH 0CO0i:

- 3aBy Ha iM’s1 PekTopa 3 00IpYHTYBaHHSIM HEOOXIAHOCT] OTPUMAHHS 3a3HAUCHHUX IOCIYT Ta
BI3010 KEPIBHHUKA BHILOIO PIBHS;

- Koo racropra 3asBHuka (1-2 ctopiku), (3-6 3a HATBHOCTI BIIMITOK) Ta KOs CTOPIHKH 3
BIAMITKOIO TIPO PCECTPAILII0 MICIs TIPOXKMBAHHSA, 3aCBITYCHA BIACHOPYYHHM TIANIHCOM BJIaCHHKA
nacriopta. Y BHTNaKy 3aMiHM 1aciopTa rpoMajsHuHa YKpainuw wa nacropt y dopmi ID-kapTku
3a8BHUK 1MoJiac POTOKOIiI0 000X cTopin [D-KapTKH Ta Z0BIAKH [1PO PEECTPALIIIO MICLLSl IPOXKHBAHHs
abo micis nepebyBanns ocodu;

- KOniio o6s1ikoBOT KaPTKH TIIATHUKA TTO/ATKIB MMHCYBaYa, 3aCBITYCHY TANHCYBAuEM.

9.2. Tlpu oTpHMAaHHI MO3UTHBHOIO pileHHs PekTopa BiANoBijaibHa ocoda:

- FOTY€ MPOEKT HAKa3y MO0 HAZAHHS MPaBa 3aCTOCYBAHHSA KBANI(PIKOBAHOIO EJIGKTPOHHOTO
NANNACY:

- HAJ1a€ JIONOMOT'Y T1iJ] Yac reHepaitii 0cOOMCTHX Ta BIIKPUTUX KITIOYIB;

- O3HAHOMIIIOE TIITHCYBAYiB 3 TPABMIAMM 33aCTOCYBAHHSA KBATI(DIKOBAHHX CICKTPOHHUX
JOBIPYUX MOCIYT Ta 3/IHCHEHHS KOHTPOJIIO 34 iX JOTPUMaHHSIM;

- HA/IA€ NMAKET HEODXIAHMX JOKYMEHTIB KBAII(IKOBAHOMY HaJaBayy eIeKTPOHHHX J0BIPYHX
MOCIYT 3riAHO 31 BCTAHOBJICHNUM HHM PErJIAMEHTOM HAJaHH$ A0BIPUMX MOCIHYT;

- BHOCHTB BiamoBiauuii 3anuc 10 JXXypramy oGniky, 30cpiranHsi Ta 3HHIICHHS 3aXUIICHUX
HOCITB OCOOMCTHMX KMIOYWiB Ta 3ac00iB KBATI(DIKOBAHOIO €JIEKTPOHHOIO IIANKCY HYH I1EYaTKH
(Tomarox 1).

9.3 ®opmyBaHHs Ta BHOa4a KBalipikoBaHOro ceprudikara BIAKPUTOr0  Kiw4a
KBAII(DIKOBAHUM  HAJABAYCM  CJICKTPOHHMX JIOBIpYMX mocnyr ©Oe3 ideHTHdikaiii ocodH,
ienTHdiKauiiHi JaHi SKOT MICTHTHMYTBCS Y KBaJTIhikOBaHOMY CepTH(IKATI BIAKPHTOTO KIIKOY4, He
AOMYCKalOTeCsA. laenTHdikaliis 1ocafoBoi ocobM, fKa 3BEPTAEThCS 3a OTPUMAHHAM TTOCTYTH
(GopMyBanns kBanidikoBaHoro cepTH(ikata BIAKPHTOrO KiOua, 3AIHCHIOETHCA 38 yMOBH il
0coGHCTOT MPUCYTHOCTI 32 MACTIOPTOM rpoMajsHuHa YKpainu abo 3a iHIUMMHA JOKYMEHTaMH, 110
IOCBLYYIOTH 0CO0Y, BIAMOBLIHO /10 YHHHOTO 3aKOHO/IABCTRA,

9.4. YV xsamidikoBanomy cepTHdikaTi BIAKPHTOTO KJIIOHa MOCAJ0BOT 0COOH 10/1aTKOBO 110
inenTudikaniiuux gapux (Gi3HuHOi 0cOGM 3a3HAUAIOTHCA 1NeHTHpIKauiini 1aHl YHIBEpCHTETY
(nafimenyBanns ta ko srigno 3 € JJPITOVY).

9.5. I'enepartis mapy KJI04iB (0COGHCTOrO Ta BIIKPUTOT0) 31iH CHIOETHCA TOCATOBOIO 0C00010
i3 BUKOpUCTAHHSM 3aco6iB  KBaTIKOBAHOTO EIEKTPOHHOTO IMMiAnMcy 3a #oro ocobucroi

NPUCYTHOCTI Y KBATI(iKOBAHOTO HajaBaua A0BipuuX nocayr abo GesnocepesHbo B YHIBEPCHTETI.



9.6. ¥ pasi 3inbHenHs abo 3MIiNHK 110CaAH MPaBO Ha 3aCTOCYBAHHS JIIOYOr0 KBali(hiKoBaHOTO
CJIICKTPOHHOTO MIANUCY TAKOK 110CAL0BOKX GCOO0I0 BTPAYAETHCS, a BIIMOBIIATEHA 0C0Da ITPOTATOM
100K 3BEpTACTHCA 10 KBATI(DiKOBAHOrO HAaJaBaya CIACKTPOHHMX AOBIPYHX MOCHYT 3 BiANOBIIHOK
3a5BOKO NP0 CKACyBaHHs KBaII(IKOBAHOTrO cepruixaTa BIAKPUTOrO KITIOHa TAaKOT MOCA10BOT OCO0H.

10. KopucryBaui e1eKTPOHHIX JOBIPYHX [TOCIYT 30008 'A3aHI:

- HAZaBaTH MOBHY Ta JICHY iHdOpMalifo 1mij vac peectpaiii, HeoOXiAHY [utd #Horo
ineHTHdikaii Ta popmyBanHs kBanidikoBanux cepruikaris;

- 30epiratm y TaeMHHINI OCOOMCTHI KIIOW Ta BXHBATH BCIX MOMNJIMBHMX 3aXOMiB JUIS
3anobiranys HOro BTpaTH, PO3KPUTTS, 3MIHM Ha3BH, 3MIHM (OpMATy HYH HECAHKI[IOHOBAHOTO
BHKOPHCTAHHS,

- HE PO3rONIONIYBATH [HIIMM 0C0DaM Maposh 3aXMUCTY OCOOHCTOrO KJIKOYa Ta KIO4OBY (pasy
roJIOCOBOT aBTeHTH IKALIT;

- HE PO3roJIOUIYBATH IHLIMAM 0Cc00aM MapoIbk 3aXHCTY 3aXMIIEHOr0 HOCIA 0OCOOMCTOrO KIIova,
Ha AKOMY 3HaXO0UThCA OCOOUCTHH KIIOY:

- BUKOPMCTOBYBATH OCOOMCTHIT KIIFOY BHK/TIOYMHO [UIS METH, BU3HAUEHOI Y KBali(ikoBaHoMy
cepTudikaTi Ta JIOJCPKYBATHCS IHIMX OOMEKCHDB MO0 chepH BHKOPHCTAHHS KBATI(IKOBAHOTO
cepTHikara (3a HasBHOCTI);

- BUKOPHCTOBYBATH 3acO0M KBaTi(hiKOBAHOTO ENEKTPOHHOrO MNUINHMCY YM [EHATKH A
renepanii 0coBMCTHX Ta BIIKPUTHX KI0O4iB, (opMyBaHHS Ta nepeBIpkH KBami(BhIKOBAHOTO
eJIEKTPOHHOTO TIITUCY YU MEYaTKH;

- meraiino iHdopMyBaTH BiANOBiZaIbHY 0CO0Y NP0 HACTYMHI TIOAI, WO TparMiIucs 1o
3aKiHYCHHS CTPOKY UMHHOCTI KBami(hikoBaHOTO cepTHdIKaTa: KOMIPOMETALLIKD OCOOMCTOTO KITHOYa,
KOMIIPOMETALIII0 MapoI0 3aXMCTy OCOOMCTOrO Kiioua, BHABIEHI HETOYHOCTI abo 3MiHY NaHMX,
3a3Ha4YCHUX Yy KBaMi(ikoBaHOMY cepTHdikaTi;

- HEe BUKOPUCTOBYBATH OCOOWCTHH KJIHOY y pasi 0o KoMIpomeTaltii;

- HE BHMKOPUCTOBYBATH OCOOMCTHH KJIOY Yy TMepioJd 4acy 3 MOMEHTY T[OJaHHS 0
KBai(hiKOBAHOrO HaJAaBaya JOBIPUMX MOCIYT 3asBH HA CKACYBAHHA 4M OJOKYBAHHSA BIANOBIAHOIO
kBanipikopanoro ceptudikaty i 40 MOMEHTY OdilliiiHOro TOBIIOMIEHHS TIPO CKACYBAHHS “M
GiokyBaHHs kBami(ikaiiifHoro ceprudikary;

- HE BHKOPHMCTOBYBATH JUIS HAKTAZAHHA KBATI(IKOBAHOrO MIANKCY HM TIEYaTKH ocobmueTHi
KIIEOY, KMl BIAITOBinae ckacoanomy abo 3a6nokoBaHoMy kBasidikosanomy ceprudikatosi.

11. Cxacypanms Tta 6nokyBanns KeamiikoBaHHX cepTHIKATIB BIIKPUTHX KITIOUIB
3I[HCHIOIOTBCS Y BUINAJKAX, 32 YMOB Ta y TOPSAKY, MO BU3HAuYeHi y cratti 25 3akoHy Yxpainu
«llpo enexTponni A0Bipui mocayruy. Ksanidikoranuii cepridikar BIAKPHTOTO KJIKOYA HE MI3HILIC

HiZK TIPOTATOM JBOX TOAMH CKACOBYEThCs Cy0'eKTOM, sikHii BuaaB cepTHIKaT, y pasi:

=,
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- MOHAHHSA BIANOBIIANBLHOI 0CO00K0 3aBH NP0 CKACYBaHHS BMJAAHOIO KBa(PIKOBAHOTO
cepTudikata BiAKpUTOro kio4a B Oymas-skitii crocib, mo 3abesnevye MiATBEPAKEHHA OCOOH-
KOpHCTYBaya;

- HAQJXO/KEHHS BiJl BiAMOBIAAIBHOT 0COOH 10 Cy0'cKTa, KM BHAaB cepTH]IKAT, JOKYMEHTa,
ITI0 MIATBEPIKYE:

* cMepTh (PiI3UYHOT 0OCOOM — TATTHCYBATA;

* NPHTIHHEHHS TISJIBHOCTI CTBOPIOBATA SJIEKTPOHHOT [EUATKH,

* 3MiHM igeHTHOIKALIHHUX JaHUX KOPUCTYBAYa CNEKTPOHHUX JOBIPYHX NOCIYT ]

* HaJaHHs KOPHCTYBAYEM eIeKTPOHHUX AOBIPYMX MOCIYr HEIOCTOBIPHUX iAEHTHDIKAIIHHIX

faHuX mix gac GopMyBaHHS HOT0 KBaATiI(hiKOBAHOIO cepTH(IKATA BIAKPHTOrO KIIKOUa,
* (akT KOMIpOMeTalii 0COOMCTOTO KITFOYa KOPHCTYBawa €JEKTPOHHMX HOBIPYMX TOCIYT,

BHSABJIEHHH CaMOCTIHHO KOpUCTYBadeM ab0 KOHTPOIOKY MM OPraHoOM 1] 4ac 3TiiCHEHHA 3aX0/1iB
JepKaBHOTO HarjALy (KOHTPOJIO) 3@ JOTPUMAHHAM BHMOI 3aKOHOABCTBA y cepl eNEKTPOHHHX
JOBIPYMX TOCIYT;

* HaOpaHHs 3aKOHHOT CHIIM PILICHHSM CYy/y TIPO CKacyBaHHS KBamiikoBaHoOro ceprudikara

BIAKPUTOIO KJIFOUA, OrOJIOLIEHHS MiANHCYBAYa TOMEPINM, BH3HaHHsA O€3BICHO BLICYTHIM,
HeAle31aTHAM, OOMEKEHHs MOro LMBUIBHOI II€3aTHOCTI, BU3HAHHSA KOPHCTYBA4d €JIEKTPOHHHUX
JOBIPYHX 1TOCIYT OaHKPYTOM.

- y pasi NoJaHHs MOBIOMICHHS PO TIPHITHATTA KBaM(iKoBaHHM HAJaBauCM CICKTPOHHHX
JOBIPYMX TIOCIYT pillleHHs PO MPHTTHHEHHS TiSVIBHOCTI 3 HA/laHHS KBATI(DIKOBAHHX €EKTPOHHHX
JIOBIPYMX MOCTYr, HAa OCHOBI BIANOBIAHOIO pIllleHHSI CKACOBYEThCA KBaslidikoBanmid cepThpikar
BIAKPUTOTO KJII0Ya, BUAAHMI 1OMY HaJaBauy BLIIIOBIAHO [0 BUMOT 3aKoHY.

11.1. KpanidikoBanuii ceprudikar BIAKPUTOro KJIHOYa BBAKAETHCA CKACOBAHMM 3 MOMCHTY
3MiHH Cy0’cKTOM, SKMH Buaas ceprudikar, crarycy KBamiikoBaHoro cepTH®ikata BiIKpHUTOro
KJI}0Ya HA CKACOBAHMH.

11.2. CxacoBanuii kanidikosaumii cepTu(iKaT BIAKPHTOT 0 K/IH0YA MOHOBIEHHIO HE IUISIaE.

11.3. Kpanidikosannii cepruikaT BIIKPHTOro KJII0Ya HE MI3HIIE HIK NPOTArOM ABOX I'O/IHH
OiokyeThes Cy0'eKTOM, SIKMi BUaaB cepTuddikar, y pasi:

- MOMAHHA KOPUCTYBAYeM €JIeKTPOHHHX AOBIPUHMX IOCIYT 3aBM MPO OJOKYBAHHS BULAHOIO
fiomy xBamipikoBaHoro ceprudikara BIIKPHTOTO Kiioua B Oyab-skui cmocid, wo 3abesnedye
NITBEPKEHHS 0COOM-KOPUCTYBaYa;

- TOBITOMJIEHHS KOPHCTYBAueM CICKTPOHHHMX JORIpYMX MOCHYr abo KOHTPOMIOIOTHM
OPraHOM Tpo MiZ03py B KOMITPOMETAILi 0COBHCTOr0 KI0Ma KOPUCTYBAUA EEKTPOHHHUX JOBIPUHX

1OCHYT;
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- HabpaHHA 3aKOHHOI CHIIH PIICHHAM CY1y 1po OnokysanHa kBaniikoBaHoro ceptudikara
BIIKPUTOT'O KITIOYA.

11.4. Ksamidikosauwii cepTHdiKar BIIKPHTOrO KIOYTA, BHIAHWH KBaTiQIKOBAHHMH
HAJABAYAMM CIICKTPOHHMX [OBIPYMX NOCIYT, TAKOXK OJOKYeTbCS y pasi NPUHHATTS pillICHHSA
KOHTPOJIKOIOYHM OpraHoM 1po O/I0KyBaHHS KBATI(PIKOBAHUX CcepTH(IKATIB BIAKPHTHX KJIIOUYIB
KBATI()IKOBAHOIrO HaAJaBaya EJICKTPOHHHMX JAOBIPUHUX [IOCIHYI 3a pE3y/IbTATAMHM  3/IHCHCHHS
JICPAKABHOIO HArJBLy (KOHTPOJIIIO) BIZNOBIIHO 10 BUMOT 3aKOHY.

11.5. Kpasidikosanw# cepTr(ikaT BIIKPHTOTO KITHOYA BBAKAECTHCA 3aOTO0KOBAHHM 3 MOMEHTY
3MiHM CYO’€KTOM, AKHH BuaaB cepTH(ikart, cratycy kBaiidikoBaHoro ceprudikara BLIKPUTOrO
KJTI0Ya Ha 3a0JI0KOBaHMIA.

11.6. Ksaridikoanuii cepTudikaT BIZKPUTOTO KIIOYA, CTATyC SKOrMO 3MIHCHO Ha
3a010K0BaHHi, y mepio OJIOKYBAHHS HE BUKOPHCTOBYETHCS.

11.7. 3abnokoanuii ksamiikoBaHMil cepTH(IKAT BILIKPHTOr0 KJIOUA HE MI3HILIE HIK
MPOTArOM JBOX FOJMH [OHOB/IIOETHCS Cy0 €KTOM, SIKMIi BHaB cepTHdikar, y pasi:

- MOJaHHS KOPUCTYBAYEM elEKTPOHHMX HOBIPYMX MOCIYI 3asBW I1PO TIOHOBJIEHHS HOTO
3a0JI0KOBAHOro KBaM(iKOBAHOro cepTHdikaTa BIAKPHTOrO KIOHa (SKINO GIIOKYBAHHS 3T1HCHCHO
Ha MiJcTaB1 3asiBU 11PO OIOKYBAHHA KBATI(PIKOBAHOT0O cepTU(ikaTa BIOKPHTOrO KJIIOUA);

- [OBIAOMIEHHS NP0 BCTAHOBJIIGHHS  HEJOCTOBIpHOCTI iH(opmarii momo  daxry
KOMIIpOMETallii  0cOOMCTOr0  KJ04a KOPHCTYBAueM eNeKTPOHHHX JIOBIpYMX rocayr abo
KOHTPOIIIOIOYHM OPraHOM, SIKHil paHille MOBIIOMHE PO IO MI03DY;

- HaAXOIDKEHHS 110 cyl'ekTa, sKWil BWaarR ceprHdikar, NMOBITOMIEHHS TPO TPHAHATTS
pillIeHHs CyTy TPO MOHOBIEHHS KBamiikoBaHoro ceptudikara BIIKPUTOro kimoua, 1110 Habpano
3AKOHHOT CHJIH.

11.8. 3abn0koBanmii kBasihikoBaHuii ccpTrdikaT BIIKPUTOro KI104a, BHAAHHH HEHTPAILHAM
3aCBiMIYBAILHHM OPraHOM, TAKOXK [NOHOBJIIOETHCS BIAMOBIIHO [0 BUMOT 3aKOHY B pasi:

- BIIHOBJTEHHA CTATYCY KBATI(HiKOBAHOr0 Ha[aBaua CJICKTPOHHUX JIOBIPUHX TTOCIYT,

- nabpanHs 3aKOHHOT CHIM PILICHHSAM Cy/y Ha KOPHCTh HaJaBaya eNeKTPOHHHX AOBIpYMX
TIOCIIYT.

11.9. Ksaniikosanuii cepTrikar BiIKPATOTO KJTiota, Skuil Oye 3a0/10K0BaHuUIi, BIIHOBIIOE
CBOK YHHHICTh 3 MOMEHTY HOTO MOHOBJIEHHS.

11.10. KBanidikosauuii ceprudikar BIAKPHTOTO KIIOUA BBAKAETHCSH IOHOBICHHM 3 MOMEHTY
sminn cy6’ckrom, sxmit Braas ceprudixat, crarycy kpaiidikosanoro ceprudikaTa RIAKPUTOTO
K/TIFO"a Ha MOHOBJICHHIA.

11.11. Cy6’ext, axuii BugaB KBamiikoBaHuH cepTHdIKAT BIIKPUTOTO KIIIOYA, TMOBHHCH
3abe3neunTH 10cTyn 10 indopmaLlii po AaTy Ta vac 3MiHu cTaTycy KBaniikosanoro ceprudikara

BIIKPUTOT O KJIIOYA.



11.12. Y pa3i 3ButbHEHHS MiANHCYyBaYa YHIBEPCHTETY abo TepeBeieHHs 10 1HIOI YCTaHOBH,
BLINOBIJaNbHA 0co0a 3BepTacThes [0 KBali(PIKOBAHOIO HajJaBaya JOBIPYMX IOCJHYT JUIs
CKacyBaHHS Horo kBaniikoBaHoro cepTu(ikaTa BIIKPHTOrO KIHOUA 13 3a8BOK0, 8 OCOOHCTHIH K04
HE TMi3HIE HACTYIIHOTO /[HS 3HHUULYETBCS METOJOM, WO HE JONYCKae MOXITHBOCTI Horo
BI/IHOBJICHHS.

12. 3akiHYCHHS CTPOKY YHHHOCTI KBaII(IKOBAHOTO cepTH(ikaTa KOPUCTyBava.

12.1. Ctpok 1ii 0cOBHCTOr0 Ta BIAKPHTOrO KITIOUIB JIOPIBHIOE CTPOKY YHHHOCTI BIANOBIZIHOTO
KBaMQikoraHoro ceprudikara.

12.2. Ilicns 3aKiHYEHHs CTPOKY YMHHOCTI KBatidikoBaHoro ceprudikara, BiH BHIYHAEThCH 3
odiniiinoro  indopmaniiinoro pecypcy KkpanihikoBaHOro Hajapaua JIOBIpYMX HOCIYr Ta
repeMilyeThes 10 apXiBy.

12.3. Ctpok aii 0COOMCTOro K/H0Ya KOPHCTYBaya CTAHOBHTh HE OUTBIE JBOX POKIB 3a
BHHATKOM YMOB JOTOBOPY 3 HafaBaueM KBaiidikoBauux nociyr. [Touatkom cTpoky aii 0coducToro
KIJII0Ya BBAXKAETLCA JaTa Ta uac (popMyBaHHs kBami(ikoBaHoro cepradikara.

12.4. Kpaniikopanuii HajgaBay A0Bipuux mociyr sbepirae kBaidikoBanuii ceptudikar Ta
OB ’A3aHi 3 HUM CMTHCKH BIIKIWKAHUX cepTH(IKATIB OE3CTPOKOBO.

3a 3anMTOM KOPHMCTYBauiB KBaNI(IKOBAHWH HAJaBAu JOBIPYMX IMOCIHYr HAAA€ JOCTYIN 10
HeoOxigqHoro ceprudikata Ta MOB’SA3@HMX 3 HHM CHHCKIB BIAKIMKAHMX cepruikaris 3 ioro

apXxiBHUX 3aIUCIB.



Jonarok 1 go IlpaBun BHKOPHCTAHHS €IEKTPOHHHX JIOBIPYMX MOCIYT Yy

JIbBIBCBKOMY HaI[IOHATBHOMY YHIBepcuTeTi iMeHi |Bana @panka
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