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1. 3aranbHi NOJTOKEHHN

I.1. TTopsisok podoTH y cHCTEMI eneKTpoHHOro JokymenToodiry Megapolis.Doc.Net (nani —
[Mopsinok) y JIbBIBCbKOMY HAlLlIOHATbHOMY YHIBepcuTeTi iMeHi IBana Mpanka (nani — YHiBepeuter)
pospobiieHo BiamoBigHo 10 3akony Ykpainu «[Ipo enexTpoHHI JOKYMEHTH Ta CICKTPOHHHH
JokymenToodir» Big 22.05.2003 Ne851-1V, nocranosn Kabinery MinictpiB Yipainnm «/lesxi
MUTAHHA JIOKYMEHTYBAHHS  YrhpaBiiHCbkOl misuibHOCcT»  Bix  17.01.2018  NeS5, Craryty
VYuiBepcutety, pos3ainy «lHpopmarnsanis ta ynpasuinus» Crparerii Yuisepeutery 2021-2025 pp.
Ta IHIIMX HOPMATHBHO-MPABOBMX akKkTiB y cepi BHIIOT OCBITH Ta HOPMATHBHMUX [IOKYMEHTIB
VYHiBepcHUTeTY.

1.2. Tlopsiiok BCTAHOBIIOE TpaBMia pobOTH y CHCTEMI EJNeKTPOHHOTO JIOKYMEHTOODIry
«Megapolis.Doc.Net» (nani — CEJl) B YHiBepcuTeTi

1.3. TTopsA10K MOLIMPIOETLCS HA YCIX MMOCAZ0BHX 0CIO Ta NpauiBHUKIB YHIBEPCHTETY Ta HOro
CTPYKTYPHHUX MiAPO3aLIIB, siKi MatoTh npaBa « Kopucrysau» B CEJL,

1.4. Opranizauis podotn y CEJ] 3aificHIOETECS BIAMOBIHO 10 TTOBHOBAXEHB MOCAJI0BHX 0CI0
YuiBepcutery Ta iioro crpykrypuux nigposains. Y CEJl nepeabaueno aekinbka rpynm
KOPHCTYBauiB: afMiHicTpaTop, peectparop, Pekrop abo nocagosa ocoba BUIMOBIAHO 10 PO3MOALTY
000B’3KIB, KOPHCTYBa4, KOHTPOJIEP, apXiBapiyc.

1.5. Uum TlopsokoM perymoioTbes BHKIIOWHO TIpaBHIa BEACHHA CJICKTPOHHOTO
JIOKYMeHTOODITy, TIpaBHIia JOKYMEHTYBaHHS YTpaBIiHCBKOI iH(pOpManii Ta opranizamnii podoTH 3
JOKYMEHTaM# B YHIBEPCHUTETI Ta HOTO CTPYKTYPHUX MiPO3ILTIB,

1.6. Tlutanus, He nependauyeHi uum [TopsaKOM, BH3HAYAKOTHCA 1104010 [HCTPYKUI€O 3
JIIIOBOJICTBA B YHIBEPCHTETI, 3aTBEpLKeH0I0 HakazoM PexkTopa Bia 19.05.2021 Ne0-49.

1.7. Okpemi nyHKTH [HCTPYKILIT 3 AUTOBOACTBA B YHIBEPCHTETI, SKi CTOCYIOTHCS 1MarnepoBHX
NOKYMEHTIB, 3aCTOCOBYIOTBCS TAKOX [0 €1eKTPOHHUX JIOKYMEHTIB, SKIIO [1€ MOKIHBO 33 PaXyHOK
BUKOPHCTAHHS €IEKTPOHHHMX 3aco0IB Ta fAKWIO iHIe He nepeabaveHo uum [Topaakom Ta IHILMMH
HOPMATHBHUMH JIOKYMEHTAMH.

1.8. Opranizaiis podOTH 110 BUBYCHHIO TPABHUII KOPHCTYBAHHS TPOTPAMHHUM 3a0e3MedeHHAM
no podoti 3 CEJl mpauiBaukamu sxi migkmodeni 1o CE/] moknamzaeTses Ha BIAMOBIZaIbHY 0CO0Y
Llentpy MepexeBux Texnosnorii ta IT-niaTpuMku Bu3HavyeHy Hakasom Pektopa.

1.9. TTpaBo BHecenns KopucryBaua 10 nesHoi rpynu HanexunTb Axaminictpatopy CEJL 3a
BIIMOBITHAM 3BEPHCHHAM KEpPIBHUKA BIAMOBIAHOTO CTPYKTYPHOTO MiAPO3ATy YHIBEPCHTETY.

1.10. ApgminictpyBanns CEJl s3miiicHioe BigmoigaiibHa ocoba LlenTpy MepexkeBHX
Texunonorii ta IT-migrpumkn Bu3Hauena Hakaszom Pekropa.

2. BusHaueHHs NOHATL. TepMiHN Ta CKOPOYeHHs



2.1. CxopoucHHSI.

APM — aBTomaTH30BaHe poboue MicLe.

IP — indopmauiiini pecypcew.

KEII — kBasnidikoBaHHii eeKTPOHHHUI MIAITHNC,

MIIJI — meperka nepegadi JaHuX.

INEOM - nepconaliibHa €JIEKTPOHHO-009HCIIOBAIbHA MaIlIHHA.

PMK — peectpaniiino-monitopiHTOBa KapTka qokymenTta B CE/JL.

CEB OBB - cucrema enekTpoHHOI B3a€MO/1ii OpraHiB BHUKOHABYOT BJIA/H.
CEII — cucrtema eleKTpOHHOT MOITH YHIBEPCHTETY.

2.2. TepmiHu.

ABTOpH3aNist — NMpolec HaJaHHS TeBHIIT 0cobi MpaB Ha BUKOHAHHS TOYHO PErIaMEHTOBAHHX

AyrenTudikauiss — nepesipka ailicHocTi BigomocTel 1geHTH]IKaL] 0coOHCTOCTI, rpoLecy
ado MpUCTPOIO Tepe HaAaHHAM AOCTYTY /10 iH(pOPMaLIHHOro pecypey.

BizyBaHHSI MPOEKTY AOKYMEHTY B €JIeKTPOHHOMY BMIUISIAI — NPOCTABJISHHS MOCAJ0BOIO
0c0o00r0 BIANOBLIHOT BIAMITKH HA MPOEKT JOKYMEHTY B €IEKTPOHHOMY BHIJISIAI AJIs 3aCBIAYCHHS
(akTy noromkeHHs wLi€H0 0COO0I0 3aBI30BAHOTO TMPOEKTY AOKYMeHTY. Ilpu 1boMy BisyBaHHS
MPOEKTY [JOKYMEHTY B €NeKTPOHHOMY BHTJISI He 3aTBEpIIKy€ 3asHaueHWi JokymeHT. KinbKicTb
nocagoBHUX 0cid, BKIOYEHUX 10 MappyTy BizyBanHs, CE/] He oOMexyeThes.

JlepeBo elleKTPOHHMX pe3oatoniii — Hablp eNeKTPOHHWX pe3osioniid, B AKOMY OJHa
CNIEKTPOHHA PE30JIIOLIS € HACHIIKOM BWKOHAHHS ENEeKTPOHHOI pPes3osioLil BHIIOrO pIBHSA |
J0IaTKOBO MICTUTB JIOTIYHE MMOCHJIAHHS Ha BUIMOBIAHY €IEKTPOHHY PE30JIIOLII0 PIBHS HHMKYE.

InenTudikanis — vananus Kopucrysauem, npoiiecoMm abo MpUCTPOEM JACAKUX BIIOMOCTEH
npo cede 3 MeTOK OTPUMAaHHS J0CTYIY 10 iH(pOpMaIliifHOro pecypcy.

Komnpomeranin — Qakr goctyny cropoHHBOi 0cobu 0 iH(opmaLii, 10 3aXWMIAETHCS, a
TAKOJK Mi/103pa Ha HBOTO.

Kounrtponep — susnauena B CEJ] BianosigansHa ocoba 3 MOBHOBAXEHHIMHM 111010 KOHTPOIIIO
BHKOHAHHS PE30JTIONLIH.

KopucryBay — npaniBHuk YHiBepcHTeTy, skuit y cBoi poboTi kopuctyeThes APM i sikuit mae
noctyn Ao IP ta rino6ansHoi Mepexi IHTepHeT 11 BUKOHAHHS CBOIX M0CaZ0BUX 000B'A3KIB,

MapuwpyT Bi3yBaHHsI — nepesik MOCaZ0BUX O0CI0, sIKI MOBMHHI 3aBi3yBaTH IOKYMEHT.
MapiupyT Bi3yBaHHS CKJIAAA€ThCs BIAIMOBLIHO 0 MIANOPSIKOBAHOCTI TOCAA0BHX 0Ci0. 3aK/II04HUM
nicist  BizyBaHHs € mignucanaa gokymenty B CEJl. TlignucanHs npoekTy HOKYMEHTY B

CIIEKTPOHHOMY BHIIIAAI 3aTBEP/KYE 3a3HAYECHH I JOKYMEHT.



HeasropusoBanuii 1ocTyn — OTpUManHA CTOPOHHBOIO 0COBOIO JIOTIMHOrO 260 ¢isnuHOro
J0CTyTy j10 iH(opMALLIFHOTO pecypey.

ObusikoBwii 3anuc (0riH) — yHikambHe iM's, inenTH(ikatop KopucTyBaua B cHeTeMi
€IEKTPOHHOT MowWTH YHIBEPCUTETY, HOTO cTpyKTYpHHX nigposainis (CEIT).

Mapons — cexpetna xomGiHauis cumsonis (umdp, 3HAKiB, OykB), npusHadeHa s
MATBEPDKCHHA 0COOH ab0 TTOBHOBAXKEHB, BUKOPHUCTOBYETBCS JUISl 3aXUCTy iH(oOpMarii Bix
HCCAHKIIIOHOBAHOTO [JOCTYITY.

Mixnucanns — sareepokenns gokymenty 8 CEJl a6o waknagennss KEIT. TTocanosa ocoda.
[0 MIANKCYE JOKYMEHT, BKA3Y€ThCsl OCTAHHBOIO B MapIupyTi Bi3yBaHHS.

2.3. lousrrs

ABTomaTHzoBane poboue wmicue (APM) — wHabip TexHiuHux i MpOrpaMHUX  3aco0iB,
TTPH3HAYCHHX TS aBTOMATH30BaHOi 00poOKM iH(opmauii. Sk mpasuio BkIfodae B cebe TTEOM,
JKepesno GesnepebiitHoro KuBleHHs, nepudepiiii MPUCTPOI Ta MepexeBe 0d/1aHAHHS J0CTYNY 10
IP i rnobansHoi Mepexi InTeprer.

Mepexa mepemawi gammx (MIIJ) - interposane CepelloBHINE, 110 3abesnevye
MapuIpyTH3aLiio i nepegavy maHux. OCHOBY mepeski nepenadi JaHuX CKITagarTh: KOMyTalliiiHe
obnagHanHA, MaricTpanbHi KaHanu mepesadi AAHMX, JOKATbHI MEPEXi CTPYKTYPHHX MiApO3iNniB
VYHiBepcurery.

ladopmaniiini pecypen (IP) — 6yap-saxi BigomocTi, 110 uupkymowTs B MI1J1, crangaprue i
NPHUKIIALHE  MporpaMHe  3a0C3IICUCHHS, a TAaKOXK CHCKTPOHHI CEPBICH Ta CHCTEMH, MO
BHKOPHCTOBYIOTBCA Ha ITIACTABi MpaBa BIAaCHOCTI abo 11paBa KOPHCTYBAHHS.

llepconanbha  eneKTpoHHO-0G6UMCAIOBANILHA  MamIMHA (IMEOM) - woyrbyk abo
CNICKTPOHHHUH TNPUCTPIH, 10 MOXKE CKIAAATHCH 3 CHCTEMHOIO Groky, MOHITOpa, KiasiaTypH,
MaHINyIATopa «MHUIIA», MPU3HAYEHHIT IS eNeKTPOHHO 06pobkn indopmauii 3a gonomorowo
CTaHAaPTHOTO Ta/ado CHeUiaTbHOTO (TTPHKITAAHOT0) TPOTPAMHOTO 3a6e3reyen s,

KETI - ynockoHanenuii enekTponnmii miamnmc, skuii CTBOPIOETBCS 3 BUKOPHCTAHHSM 3aC00y
KBaJTi(hikOBAHOIO eEKTPOHHOTO Minnucy i 6asyeTses Ha KkBalti(ikoBaHOMY cepTH]iKaTi BiakpuTOro
KJ1ro4a.

CEIl - cucrema €eKTPOHHOI TOMITH YHiBepcHTETy, npasiia pobOTH SKOT BCTAHORBICHO
[TostokeHHSM MPO KOPrIOpaTHBHY €NeKTPOHHY MOIITY YHIBEPCHTETY, 3aTBepIKEHUM PEKTOPOM Bill

15.03.2021.

3. ®YHKUIOHAJI TA PO3MEKYBAHHS IIPAB JIOCTYIIY B CEJ

.

3.1. CE]] cknagacThest 3 0KpeMHX MOYJTiB, 5K € il HERII’EMHOI0 4aCTHHOIO.
3.1.1. Moayab «CTBOpeHHs! BXiTHHX IOKYMEHTIB».

Mouyns «CtBoperHs BxigHux aokymentis» 8 CEJl nossonse:



- Peectpaniio BXiZHMX JOKYMEHTIB LUISXOM 3aBEICHHS EJIEKTPOHHOI peecTpaliiiHo-
MOHITOPHHTOBOT KapTKH, sIKa HEBIJl' €MHO ITOB ‘s3aHa 3 00pa3oM JOKYMEHTa;

- 3anoBHEHHS aTpHOYTIB 18 TIPOLIECY CTBOPCHHS BXIAHHX JIOKYMEHTIB;

- @opMyBaHHS Ta MOKJIMBICTh HaHECeHHA WTpuX-koay (QR-koay) Ha manepoBuii JOKYMEHT;

- CkaHyBaHHs NManepoBMX JOKYMEHTIB Ta 30epiraHHs elneKTPOHHOT KOMil;

- 3B's3yBanns JJokymeHTiB B CEJ] 3 MATPHUMKOIO PI3HUX THITIB 3B S3KY MK JJOKYMCHTAMH;

- JlomoBHIOBaHHA JOBIIHHKIB KOPECITOHACHTIB Ta CIIBPOOITHHKIB KOPECTIOH/ICHTIB Ha cTari
3aTIOBHEHH S aTpHOYTIB TOKYMEHTa;

- ABTOMAaTM4YHE MPH3HAYEHHS TEPMiHY BHMKOHAHHS [OKYMEHTa B 3aJ€XKHOCTI B BHIY
JIOKYMEHTA;

- CTBOpIOBAHHS MPOEKTIB PE30IIOILIH aBTOPOM JI0OKYMEHTA;

- [TinmucyBaHHs eNeKTPOHHOO MeYaTKO CKAaHOBaHI 00pa3n JOKYMEHTIB Ta iX 10JaTKiB;

- CrBopioBanHs BXigHuX nokymeHTiB B CEJ] 3 J0KyMEHTIB OTpUMaHHX MO OOMIHY 3
Bukopucranusm CEB OBB.

3.1.2. Moayiab «CTBOpPeHHSI BHXIAHHX JTOKYMEHTIB».

Moayne «CTBopeHHs BUXigHNX gokymeHTiB» B CEJl nossosnse:

- CrTBOpeHHs TMpOEKTIB BHUXIAHMX [JOKYMEHTIB LUIAXOM 3aBEJCHHS EJIEeKTPOHHOI
peecTpaLiiiHO-MOHITOPHHIOBOT KAPTKH, SIKA HEBIJ'€MHO 0B’ s3aHa 3 00PA30M JI0KYMEHTA;

- 3arnoBHEHHA aTPUOYTIB /15 TPOLIECY CTBOPEHHS BUXIIHUX JIOKYMEHTIB,

- ABTOMAaTHYHE 3aNTOBHEHHS JCSIKHX aTpHOYTIB JOKYMEHTa B 3aJIe)KHOCTI BIJ1 00paHOTo BHIY
JOKYMEHTA;

- KoperyBanns napametpis opMyBaHHs 00pa3zy 10KyMEHTa, a came:

® BifgoOpakaTH BUJ JOKYMEHTA;

® JI0J1aTH PALOK «3 MOBAroro» nepes minucom;

® BigoOpaXkaT 3aroJI0OBOK TEKCTY JOKYMEHTa;

® 33/1aTH PO3MIp WIPH(TY 3MICTY JOKYMEHTA;

- Bubip HeobxiqHoT KUIbKOCTI ajpecaTiB cepesl IpHANYHHX Ta (PI3HYHMX 0ci0, 3a3HaYeHHd
ocobmn, #AKIH aapecoBaHO JIMCT, BIUTBHOTO (OPMYJIIOBaHHS ajpecata Juis 300pakeHHA Ha
eJIEKTPOHHOMY 00pasi;

- CTBOpEeHHs MaplUPYTy MPOXOKEHHS AOKYMEHTIB 3a eTarnamH y3ro/pkeHHs (Bi3yBaHHs Ta
MITUCAHHS) 3rIHO 3 HOro JKUTTEBUM LIHKJIOM (B 3aJISKHOCTI BiJl BULY AOKYMEHTA);

- BrnopsakoBane 30epiranHs Ta aBTOMaTHYHe (OPMYyBaHHSA [OepeBa BepCiii JOKYMEHTIB
(MpOEKTIB JOKYMEHTIB) 3 MOKIIHBICTIO MTEPErJisiay MOnepeHix Bepeiii;

- 3'szyBaT gokymeHTH B CEJ] 3 MiaTpuMKOIO PI3HHX THITIB 3B 3Ky MI%k JOKYMEHTAMH;



- 3abesnevyBaTH HeBia €MHICTH 00pa3y JoKymMeHTa Ta arpuOyTiB eNEeKTPOHHOI KapTKH /s
ABTOMATHYIHOTO (JOPMYBAHHS BI3yalbHOTO 00pa3y JOKYMEHTA Ha MiJACTaBl HOTro KapTKH;

- BinoOpaxkeHHs 3MiH arpudyTiB MMpH peJaryBaHA| KapTKH Ha 00pasi JOKYMEHTa;

- I'enepanito 0Opasy HOKyMEHTa Ha OCHOBI CTPYKTYpOBaHoO1 iH(OpMAaLLil, siIka BBEEHA;

- Bisyanizauito Ta 30epexxeHHs gjokymenTa y opmari .pdf;

- 36epiraTi JOKyMCHTH, 110 repebyBalOTh Ha eTami MiAroToBKH, y 6a3i JaHuX 10 BIANIPaBKH
JOKYMEHTa B poboTy;

- CTBOpIOBATH HOBI NMPOEKTH TOKYMEHTIB UISXOM KOMIIOBAHHS ICHYIOHHX;

- CtBoproBary Ta 30epirati MapiupyTH Bi3yBaHH/MIINNUCAHHSA JOKYMEHTIB;

- Bignpaeky nokymenta CEJ] o mapuipyTy, BH3HAa4€HOMY U1l HBOT'O, CITIBPOOITHUKOM, AKHH
CTBOPIOBAB 11€H €NEKTPOHHUI JOKYMEHT (B Tomy umcii 3 Bukopuctanusm CEB OBB).

3.1.3. Moayib «CTBOpeHHsI BHYTPILIHIX IOKYMEHTIB».

Monyne «CtBOpeHHs BHYTpimHIX 10kymeHTiB» B CEJl no3sorse:

- CTBOpIOBATH TaKi BUAM BHYTPILIHIX J10KYMEHTIB:

1) OpranizauniiHo-po3nopsadl JOKYMEHTH:

® HAKa3M 3 OCHOBHOI [1isUTBHOCTI;

* HaKa3M 3 0c0BOBOTO CKIIA1Yy;

® OKpEeMi JOpyHeHHS;

® PO3MOPSIKCHHS;

® [TPOTOKOJIH 3aCiaHb;

2) InopmaniitHO-I0BIIKOBI TOKYMEHTH:

® 3a5BU;

® JJOTIOB1/IH1 3aTTUCKH;

® iHLII BMAW JOKYMEHTIB, 0 OY/IyTh CTBOPEHI OpPraHi3aliero.

- ABTOMaTHYHE BU3HAYEHHS THITY JOKYMEHTA, 1110 CTBOPIOETHCS:

® ipocToro, 6e3 myHkTiB (171 iHOpMaIHHO-T0BIAKOBHX JOKYMEHTIB);

® CTPYKTYPOBAHOTO (/151 OPraHi3aLiifHO-pO3NOPAAYNX JOKYMECHTIB);

- CTBOPIOBATH MYHKTH CTPYKTYPOBAHMUX [JOKYMEHTIB: 3 BU3HAYEHHUM TEPMIHOM BHUKOHAHHI,
iH(popMaLIiHUX MTYHKTIB;

- 3anoBHeHHs aTpUOYTIB /18 NMpOLIeCY CTBOPEHHS BHYTPILIHIX JOKYMEHTIB;

- ABTOMATHYHE 3aIIOBHCHHS JCSIKUX aTpHOYTIB JOKYMEHTA B 3aJICKHOCTI BiJl 0OpaHOro BHY
NOKYMEHTA;

- CTBOpIOBATH MApUIPYTH MPOXOKEHHS JOKYMEHTIB 33 €TanaMu y3roWKeHHs (BI3yBaHHA Ta

MIAMUCAHHSA) 3TUIHO 3 HOTO JKHUTTEBUM LIMKIIOM (B 3aJ1€XKHOCTI Bijl BU/Y JOKYMEHTA);



- CtBopeHHs Ta 30epeskeHHs MApPLUPYTIB Bi3yBaHHSA/MUINMUCAHHS JIOKYMEHTIB;

- 3abesneyyBaTH BIIOpSAKOBaHe 30epiraHHs Ta aBromaTHdHe (OpMyBaHHS JiepeBa Bepcii
TOKYMEHTIB (TTPOEKTIB JOKYMEHTIB) 3 MOXKJTHBICTIO MEPETISILY TMOTIECPEAHIX BEpCiif;

- 3B'szyBatu JokymMeHTH B CEJ] 3 miATPHMKOIO Pi3HMX THUIIB 3B A3KY MK JOKYMEHTAMM;

- 3abesnevyBaTH HEBII €MHICTL 00pasy MTOKYMEHTa Ta aTpuOyTIB €NEKTPOHHOI KAPTKH JUIs
aBTOMATUIHOTO (POPMYBAHHA Bi3yalIbHOr0 00pa3y 10KyMEHTa Ha MiACTaBi HOT0 KapTKH;

- BigoGpaxaryu 3MmiHu arpulyTiB 11pH peJaryBaHHi KapTkH Ha 00pa3si JOKYMCHTA;

- 'enepyBatn 00pas JOKyMeHTa Ha OCHOBI CTPYKTYpOBaHOI iH(opMallii, ska BBEIeHA;

- Bizyanizauito ta 30epexents nokymenTa y gopmari .pdf;

- 30epiranHs JOKYMEHTIB, 110 repedyBalTh Ha eTarni MiAroToBKHK, y 6a3i JaHuX 10 BiANpaBKH
NOKYMEHTa B pobOTYy;

- CTBOpPEHHS HOBHX ITPOEKTIB JJOKYMEHTIB IIISIXOM KOIKBAHHS ICHYIOUHX.

3.1.4. Moayab «CTBOpeHHSI 3BepHEHb IPOMAIsSIH».

Monyne «CTtBOopeHHs 38epHenb rpomaasa» B CEJ] nossonse:

- Peectpauiio 3BepHEHb TIpOMa[fH LUIAXOM 3aBEJCHHS €JIEKTPOHHOI peecTpailiifHo-
MOHITOPHHTOBOI KapTKH, Ska HEBi'€MHO TTOB'f3aHa 3 00pa30M JJOKYMEHTa;

- Bukopucranus atpuOyTiB /15 IPOLIECY CTBOPEHHS 3BEPHEHb IPOMA/ISIH;

- MopMyBaHHA Ta MOXKIIMBICTh HaHeceHHs WTpux-koay (QR-koay) Ha nanepoBii JOKYMEHT:

- CkanyBaHHs nManepoBUX JOKYMEHTIB Ta 30epiraHHs eleKTPOHHOI KOrmii;

- 3's3yBanns JjokymeHTiB B CEJ] 3 miaTpUMKO Pi3HUX THITIB 3B 3Ky MiX JOKYMEHTaAMH;

- JlonosHenns noBigHWKa QisHuHMX 0cid Ha eTari 3aMOBHEeHHS aTpUOyYTIB I0KYMEHTA;

- CTBOpeHHS NMPOEKTIB Pe30TioLiif aBTOPOM TOKYMEHTA;

- [TignucanHs eNeKTPOHHOIO MeYaTKO CKaHOBaHMX 00pa3iB JOKYMEHTIB Ta 1X J0/aTKIB.

3.1.5. Moayab «CTBOpeHHs! 3aNUTIB HA OTPUMaHHs ny6aiuHol indopmauii».

Moayns «CtBopenns 3sepHens rpomansa» B CEJl nossonse:

- Peectpaniro 3anMTIB HUISXOM 3aBEACHHS EJEKTPOHHOI PeecTpaliiiHO-MOHITOPHHTOBOT
KapTKH, fKa HEB1/1'€MHO MOB A3aHa 3 00pa30M TOKYMEHTA;

- Buxopucranns aTpuOyTiB A5 poLeCcy peecTpaitii 3anuTis;

- DopMyBaHHS Ta MOMKIIMBICTE HAHECCHHSI IITPUX-KOLY Ha MANEepPOBHil JOKYMEHT;

- CxaHyBaHHS ManepoBMX JA0KYMEHTIB Ta 30epiranHs enekTpOHHOT KOTiT;

- 38's3yBanus 1okyMeHTIB B CEJ] 3 miATPUMKOIO PI3HMX THIIB 3B A3KY MK JIOKYMEHTAMH;

- JlonmoBHeHHs MOBIIHHKA 30BHIIIHIX OpraHisauiii Ta ¢isnyHMX ocid Ha eTari 3anoBHEHHS
aTpnOyTiB JOKYMCHTA;

- CTBOpeHHS MPOEKTIB PE30FOLIif aBTOPOM IOKYMCHTA;

- [TignucanHs eneKTPOHHOIO NEYaTKOK CKaHOBAaHMX 00pa3iB JOKYMEHTIB Ta IX /10/1aTKIiB.

3.1.6. Moay.ab «OcobucTHii NPHHOM IrPOMAaIsiHY.



Moayne «Ocobuctuii npuiiom rpomansu» 8 CEJL 1osonse:

- 3abe3nevyBaT BU3HAYCHHS CITIBPOOITHUKIB, SIKI TTPOBOIAATE OCOOMCTHI TTPH IHOM;

- HamaBaTi MOKITHBICTB TIPH3HAYATH TaTy(1) Ta Hac MpHitoMy s KOKHOTO CITIBPOOITHHKA;

- 3a0e3nevyBaTH 3aMUC rPOMAISH HA MPUHOM 10 KOHKPETHOro CrmiBpoOiTHHKA 3 (hikcauiero
Jati Ta 4acy npuilomy (mae GyTH peanizoBaHa MOXKIHMBICT 0OpaTH OJHY 3 JaT B AKy Oyne
BiZI0YyBaTHCS TPHITOM IIUM CITIBPODITHHKOM);

- [epeBipky MOKIHBOCTI 3arucy Ha MPUHOM (HEe MOKe OYTH 3alTMCaHO JCKiUTbKa IPOMAJIAH Ha
MPUIOM J0 TOT'O caMOro CriBpoOiTHHKA B OAWH 1 TOH-Ke vac Ta He MOoxe OyTH vac rnpuiiomy nosa
4acoM npuioMy crniBpoOiTHHKa Ha 0OpaHHUil IEeHb);

- JlonaBaHHsi HOBOrO rpoMaisiHMHA B JOBIAHMK OesrnocepeaHbo 3 KapTKM OCOOMCTOro
nipuiiomy;

- BukopucroByBatH [uta Bisyamizauii rpadiky npuitoMy 3pydaHHi iHTepdeic y BHTIsI
KajleHjaps 3 MOXJIMBICTIO oOpatn cniBpoOiTHMKa (CcniBpoOITHHUKIB) s SKMX  OyayTh
BIIODpakaTHCs JaTH NPUHOMY Ta 3ariucaHi Ha MPUItOM IPOMaJIsiHH.

- CTBOpEHHS JIOKyMEHTa «3BEPHEHHS IPOMAJISTHUHA» HA TIOYATKY Tpuidomy Oesrnocepeanbo 3
KapTKH OCOOMCTOrO TnpuitoMy 3 rnepeHeceHHsM atpulyTie kaptkn g0 EPMK ctBOpeHoro
JOKYMEHTA.

3.1.7. Moayan «PeecTpaitist JOKYMEHTIBY.,

Mounyns «Peectpauis nokymentis» B CEJL nossouisie:

- Pydny Ta aBTOMaTHYHY peecTpaniio JOKYMEHTIB;

- ABTOMAaTHYHY TeHepauilo peecTpauniiHoro HoMmepa mo macui, siky Oyjio 3amaHo s
KOHKPETHOTO KYPHAy peecTpaitii;

- [loBepHeHHs J0KYMEHTa Ha J00MpPALIOBAHHS IHILIATOPY (ABTOPY MPOEKTY) PeecTpaTopoM
[0 peecTpauil JOKyMEHTa, 3 000B I3KOBUM 3a3HAYCHHAM MPHYHHH;

- ABTOMaTHuHY (pikcaniro moii 3 qokymenTom B CEJ] B xypHasi ayauTy.

B Cucremi peanizoBaHO po3MoOIiT I0KYMEHTIB 110 KypHAllaM peecTpartii,

Koxen nokyment B CEJ] peectpyerbcsi B KypHauli peectpaulii. BinHeceHHs NOKyMEHTa 10
KypHaly BiadyBaeThes 3a ioro Buaom. CEJl nosBossie peecTpyBaTH JOKYMEHTH OJIHOIO BHIY B
PI3HUX )KypHaIax.

3.1.8. Monyasb «Iloroaxennsi JOKyMeHTIB».

Mopayns «Iloromkenns nokymenTie» B CEJ] no3Bomnse:

- CTBOpeHHs MAPIIPYTIB BI3yBAHHA/IINMUCAHHS /IS JOKYMEHTA,;

- [Nomtepene opmyBarHs Ta 30epeKCHHST MAPIIPYTIB BI3yBaHHA/MIITUCAHHSA JJOKYMEHTIB Ta
iX BHKOPHCTaHH$ Y SIKOCTI IA0JIOHIB;

- CTBOpPEHHS MapLIPYTY Y3rO/KEHHS 3 JOBUIBHOT KUIBKOCTI €TamiB y3rosKeHHs Ta Y4aCHUKIB

LIbOT'O MPOLIECY;



- lonaBavHsi HOBMX YYaCHHUKIB BI3yBaHHA 1111 4aC BHKOHAHHS Y3r0/UKEHHSA JOKYMeHTa (3anuT
JOJIATKOBOTO Bi3yBaHHS);

- Haknagewns KEIT ra 1oxkyMeHT B X011 BI3yBaHHA/MIANHCAHHS;

- BHeceHHs KOMEHTapIB i 3ayBa)KeHb B X011 MPOLECY Bi3yBaHHS/MIANNCAH H;

- [TapanenbHe (KON KOXHE 3aBJAHHS Y3r0HKEHHS BHKOHYETBCS B MEKaxX OJHOTO eTary) abo
MOCITIZIOBHE Bi3yBaHH# (AKIIO KOXKHE 3aBIaHHS Y3r0/DKCHHSI BHKOHYETBCS B PI3HUX €Tanax);

- [loBepHeHHS JOKYMEHTa Ha AOONPALIOBAHHS IHILIATOPY (aBTOPY MPOCKTY) YYACHHKOM
MapIIpyTy Y3ro/DKeHHS, 3 000B I3KOBUM 3a3HAYEHHSIM MTPHUHHH;

- ABromaTHuHy ikcauito noaid 3 qokymenrom y CEJl y sypHani ayanTy.

3.1.9. Moayasb «Po3risii 10KYMeHTIB».

[Ipouec posrnsay aokymentis 8 CEJ] sBiisie coboro npouec BU3HAYCHHSA PO3TIISAAI0UHMX 3a
JOKYMEHTOM Ta HaKTaIeHHS HUMM pPE30NIOLid Ha [JOKYMEHT (3 MOXKIMBICTIO Je/IeryBaHHS
pe3onouiil Ha piBeHb HMK4e) ab0 NOBepHEHHs [OKYMEHTa iHiliatoposi(peectpatopy) abo
3aKPUTTS JOKyMEHTA Oe3 mpu3HaueHH 3aB/laHb 111010 HOr0 BUKOHAHHA.

Moayne «Posrasia nokymenTis» 8 CEJ] no3Bosise:

- [TonepeaHiit po3riisa JOKYMEHTa aCHCTCHTOM (TTOMIYHHKOM) KEPIBHHMKA, SIKILIO Y KCPIBHUKA,
SKOMY JOKYMEHT BIANPABISAETbCA HA PO3rnd, ICHYE acHCTeHT (MOMIYHHMK) (Ta MOXKIHMBICTb
BH3HAYEHHs TAKOTO aCHCTEHTA (MOMIYHNKA) KEPIBHUKY YH JEKUTBKOM KEpIBHHKAM);

- Hanpasiennst 1okymeHTy Ha posrnsg Oes3nocepenHbo 10 CTPYKTYPHOrO MiApO3aily. siKe
Oy/ic BUKOHYBATH HOT0 ONpalioBaHHs;

- 3MIHM pO3I/ISIAI0YOrQ B TIPOLECT PO3TIISAY JOKYMEHTA;

- CTBOpEHHS KUTBKOX pe30mioniii mo JOKYMEHTY, TMpeiCTABICHHS Pe30IoNii y BT
IEpapXivyHOT CTPYKTYPH Ha KapTIll IOKYMEHTA;

- CTBOpEHHS MPOCTUX Ta CTPYKTYPOBAHUX PE30JIOLIN (SK1 MICTATh MYHKTH);

- 3anoBHeHHs aTpuOyTIB [T PE30IIOL|l;

- CTBOpEHHS KOHTPOIBHHUX PE30JIOLIN Ta MYHKTIB CTPYKTYPOBAHOT PE30ITIOLIT;

- CrBopeHHs IH(oOpMaLIfHUX pe3onouil  Ta CTBOPeHHS IH(GOpPMALIHMX [YHKTIB
CTPYKTYPOBAHOT Pe30ItOLL T,

- 3asHaueHHs TOJOBHOTO BHKOHABIA, HEOOMEXKEHOT KUTBKOCTI CIIBBHKOHABIIIB Ta
KOHTPOJIEPIB YIS BUKOHAHHS MOCTaBJEHUX 3aBJaHb (MPOCTHX ab0 CTPYKTYPOBAHMX PE30IOLIi,
NYHKTIB IOKYMEHTIB) 10 JOKYMEHTY;

- 3a3HAYEHHS YTOYHEHHUX CTPOKIB Ta 3MICTY 3aBaHHS OKPEMO KOXXHOMY BHKOHABILIO;

- ObMexeHHS nepeniky JA0CTYITHUX BUKOHABLIIB JIHILE CITIBPOOITHUKAMHU MIUICTIIMMHA aBTOPY
pe30IToLLiT;

- BHeceHHs J0BIILHOrO TEKCTY pe3omtouii (BiACyTHBOro B 1wabnioHi) i BHOOPY BUKOHABLS 3

nepesiky BeiX crniBpoOITHHKIB, 110 MPALIOIOTh B OpraHizailii;



- BcraHOBNEHHS O03HAKK KOHTPOJIIO CBOTX PE30JIIOLLii;

- CTBOpEHHS TIPOCKTIB PE30JIOLIIH HA JOKYMCHT Ha erari Horo oOpodku (10 posrisdy), ki
KEepPIBHHKOB1 JOCHTH TUTBKH 3aTBEPANTH;

- CrBopenHsi Ta 30epexeHHs WWAaOJIOHIB PE30MIOLINA 13 MepesikoM BMKOHABLIB 3aBIaHb I3
343HAYEHHAM X pOJieil, T4 MBUAKOTO 3alI0BHEHHS aTpuOyTIB pesontoLii 3 wabnony:

- [Tinmmcanns pesomoniii KEIT;

- BukoHaHHs JOKYMEHTA, 10 PO3TIIsIaeThes, O3 CTBOPEHHS 3aBAaHb 11010 HOro BAKOHAHHS,

- ABTOoMaTHUHY (iKcaliro MoAiil 3 JOKYMEHTOM $Ki BiOYBAIOTHCS B IMPOLECT PO3rIALy Y
wypHan ayauty CEJL.

3.1.10. Moayab « BHKOHAHHS TOKYMEHTIB».

Moayne «Bukonanns gokymentis» B CEJ] nossosse:

- ABTOMAaTHYHE CTBOPEHHS 3aBJaHb 11010 BHKOHAHHS JOKYMEHTA Ha TOJIOBHOTO BUKOHABILA,
CIIBBMKOHABL[IB TA KOHTPOJIEPIB;

- [lepenecenns TepMiHIB BHKOHAHHS 3aBAaHb 3 (hikcalli€to (akTy nepeHeceHHs y CHCTEMHOMY
AKypHai;

- JleneryBanHs 3aBAaHb IHITHM BUKOHABIISIM IUISIXOM J0aBAHHS MI/UTCTIIMX PE30ITIOLII;

- ABTOMaTHUHE iIH(POPMYBAHHS KEPIBHULTBA CTPYKTYPHOTO Ta MIAMOPAIKOBAHOTO MLAPO3aL1y
criBpoOiTHUKA PO Te 1O JAHOTO CMIBPOOITHHKA BU3HAYEHO B PE30IIOLIT BHKOHABLIEM;

- CtBopenHs iH(opMmauiiHuX pesomntollii abo MyHKTIB 3aBjaHb,

- Mikcamniio (akTy BUKOHAHHS 3aBAaHHS 13 OTTMCOM PE3YJIbTaTiB BHKOHAHHS,

- 3arroBHeHHS aTpUOYTIB MO0 X0y BHKOHAHHS 3aBaHHS,

- Okpeme 3aKpUTTS KOKHOI 3 pe30ITIoLiif BEpXHBOTO PIBHS MO TOKYMEHTY;

- ABTOMaTH4HE 3aKpHUTTS pe3osouii abo NMyHKTY JOKYMEHTa, SIKIIO IOJOBHHH BHUKOHABCLb
BUKOHAB CBOE 3aB/IAHHS,

- KoHTposib BUKOHAHHS CBOIX PE30JIIOLIH (MOXKIMBICTH MOBEPHEHHS HA 10OTPAIIOBAHHS,
3AKPUTTS);

- Bezgenns ictopii BWKOHaHHA OOKYMEHTa, 110 JO3BONAE KOPHUCTyBayaM CHCTEMH
BIICITIIKOBYBAaTH TIPOXOKCHHS Mporecy oOpoOKM MOKYMEHTIB Ta Jii, SIKi BHKOHYIOThCS Ha
KOKHOMY eTani 00poOky J0KyMeHTa;

- ApromaTnuny (ikcauiro nojii 3 nokymentom B CEJl y sxypHaini ayaury.

3.1.11. Moayab «KoHTPOIb BHKOHAHHSI TOKYMEHTIB».

Monymbs «KonTtpons BukonanHs JokymeHTiB» B CEJ] no3somse:

- [TocTaHOBKY IOKYMEHTIB (3aBIaHb) HAa KOHTPOJIb, (POPMYBAHHS PEECTPIB IIHX JOKYMEHTIB;

- [TonepeaHio nepeBipky Ta pefaryBaHHs X0y BUKOHAHHS;

- BHATTS JIOKYMEHTIB (3daBaHb) 3 KOHTPOJIIO;



- [ToBepHeHHS KOHTpOJIEpaMH 3aB/aHb, IKi BOHM KOHTPOJIIOIOTh, HA 100N PALIOBAHHS;

- [ligTBEpDKCHHS KOHTPONCPAMH BUKOHAHHS 3aB/aHb, SIKI BOHH KOHTPOIIIOIOTE;

- Hanaromxkenns BimoOpaXeHHS TEpeNikKy KOHTPOJIBHHX AOKYMCHTIB i3 BHKOPHCTAHHSIM
(pUILTPIB 1 YrPpyIyBaHb 33 PI3HHMU KPUTEPISIMH;

- [Touyky KOHTPOJIbHMX JOKYMEHTIB 3a Habopom arpuOyTiB Ta MOBHOTEKCTOBOIO MOLLYKY 3a
BMICTOM JJOKYMEHTa Ta BCIX HOro 101aTKiB;

- Hotudikaiiro BUKOHABIIB TPO HCBMKOHAHHS 3aBJAHHS Y 3a3HAUCHUN TCPMIH;

- Hotudikairiro KoHTposiepiB 1mMpo HeBHKOHAHHS BHKOHABIIEM 3aBIaHHS Y 3a3HAUEHU N TEPMIH;

- Hotudikaiiirto BHKOHABIIIB 1 KOHTPOJIEPIB MPO 3MiHY TePMIHY BUKOHAHHS;

- ABTomMaTHuRYy (ikcauiro nofii 3 qokymentom y CEJ] y sypHaii ayauTy.

3.1.12. Moayab «®@opmyBaHHs 3BiTiB 32 JOMOMOT0K KOHCTPYKTOPY 3BiTiB».

Mounyie «DopmyBaHHS 3BITIB 32 I01MTOMOI0K0 KOHCTPYKTOPY 3BiTiB» B CE/] 103BONISE:

- [To6ynoBy 3BITIB 32 TOMOMOT0I0 KOHCTPYKTOPY 3BITIB;

- 30epekeHHA MOOYJOBAHUX 3BITIB;

- [ToBynoBy 3BITIB, IOCTYMHUX /151 BAKOPHCTAHHS IHIIUM KOPUCTYBayam;

- BuBanTaxenns copmoBaHmnx 3BITIB y hopmaTh xls, csv, html,

3.1.13. Moayab «BeneHHst HOpMATHBHO 10BiAHHKOBOT iHdopmauii».

Moayns «Benennss HopMaTtMBHO 10BiAHMKOBOI iHpopmauii» B CEJl gae MOXIMBICTBL
yrpasiaiHHs iH(popmartieto (101aBaHH/3MIHA/BUIAIICHHS) Y TAKMX 0B IAHUKAX:

- JIoBiZHWK BH/IB JIOKYMEHTIB;

- JIoBigZHWK MIIBH/IIB JOKYMEHTIB;

- JIOBIAHWK J)KypHAIB peecTpartii;

- JIoBiIHMK TeM JOKYMEHTIB abo KaTeropiii MuTaHb;

- JIoBiIHUK criBpOOITHUKIB,

- Oprani3zauiiiHa CTpYKTypa yCTaHOBH;

- lItatanii posknan;

- [Ipusnavenns Ha nocaay;

- JIOBIAHMK 30BHILIHIX Opradisaiiii (KOPEeCOHAEHTIB);

- JloBiIHHK criBpOOITHUKIB 30BHILIHIX OpraHi3amiif;

- JIoBiAHWK rpoMaisH;

- JoBinHUK BUAIB 0JepxKaHHs a00 BIANPABIEHHS KOPECIOH IeH LLil;

- JIOBIHWK PIBHIB AOCTYMY A0 JOKYMEHTIB:

- JIOBIIHWK THTIIB PIlICHb B OPraHi3amiifHO-po3MOpAIYHX JJOKYMEHTaX;

- JIoBiTHUK peecTpiB Ha BIANPABICHY KOPECITOH/ICHILIIO.

3.1.14. Moayas «Excneanuisi».

Moaynb «Bukonanus nokymentis» B CEJl nossonse:



- KepyBaHHs peecTpaMu BiANpaBJieHb: CTBOPEHHS PEECTPIB BIAMPaB/IeHb, 101aBAHHS 10 HUX
neperniky KOHBCPTIB Ta 3akpUTTA peecTpiB. [Ipu cTBOpeHi peecTpiB MOBMHHI BH3HAYATHCA JaTa
peecTpartii Ta crocodn T0CTaBKH;

- CTBOpeHHs Ta KepyBaHHS KOHBEPTAMM;

- 3abesneuyBaTy ayauT noiit moayns « Excriequnisy.

Jlnsi ctBopeHHs Ta kepyBaHHs koHBeptamu, CEJ] nossonse:

- CtBopenns kouseptis 3 EPMK BuxigHoro JokymeHnTa;

- Benenns takoi ananmituyHoi indopmanii mo KoHBeprax:

* anpecar (opraHizauis; oOupaeTbCs 3 10BIIHHKA);

* KoMy (ITOBHA Ha3Ba OpraHizallii; TEKCTOBE 10JIE);

® Kyau (agpeca; TEKCTOBE I10J1€); MAKCHMAJIbHA KIIBKICTh BKJIAEHUX JOKYMEHTIB;

® Tun jgocrasku (obupaeThes 3 A0BIAHMKA: Kyp'ep no YkpaiHi/ 3a KOp/0H, peKOMEH/I0BaHe,
PEKOMEH/IOBAHE 3 MOBIAOMIIEHHSM, NMPOCTHH, WIHHMIT, nocuiika, 6anaeponb, ¢akc, Gerbiss’ a30K i
i)

® peccTpaliiH|i HOMep KOHBEPTa;

® 1aTa peecTpauii KOHBEpTa;

® PEECTP HAJACHITAHD;

® OITHC (TEKCTOBE TT0JIE);

® cran (0OMpaeThes 3 IOBiAHUKA: c(HOPMOBAHMIT, OlepKaHWil, BIATTPABICHHH, TOBEPHEHO);

® [IpUYHHA NTOBEPHEHH: (BKA3yEThCA, SKIIO B MMOJi cTaH 00paHO — MOBEPHEHO);

® j1aTa BUINPABKH (Jara);

® Bara KOHBEPTY;

® KBHTAHILA,

30epiranHsa HOBOI ajpecH OJepiKyBawa, SKIIO TPH CTBOPEHHI KOHBEPTY KOpPHCTYyBa4
BBO/IMTH a/Ipecy 0JIepiKyBaya BPy4HY;

- JlpyxyBaHHs HaksIeliki ab0 KOHBEPTY PI3HUX PO3MIpIB;

- JIpyKyBaHHS KOHBEPTIB 3 PEECTPY JOKYMEHTIB Ha BiAPABKY;

- Peectpallii KBUTaHLH PO 10CTABKY KOHBEPTIB;

- [TigTpuMyBaTH BeAEHHS TAKOT AaHAIITHYHOI IH(GOPMALLIT [10 KBUTAHLIISIM:

® peecTpamiifHuil HoMep;
® j[aTa peecTparii;
® /1aTa J0CTABKU KOPECIIOH ASH LI

® [IPUIHAB KOHBEPT (TEKCTOBE MoJie);



e Tun gocraBku (0OMpaeThCs 3 JIOBUIHHMKA: Kyp'ep, 3aKOpAOHI BUINpaBieHHs, (axc,

(henpa3B 430K TOMIO);

® KOHBEPT BIAMpPABICHHS;

® HOMEpH JOKYMEHTIB;

- Bectu texnonoriunnii knacudikatop «CTaHu KOHBEPTY».

3.1.15. Moayiib «BejleHHsI HOMEHK/IATYPH».

Moayns «Benenns Homenknarypu» B CEJ] nossonse:

- BeneHHsi HOMEHKIATYp CIIpaB CTPYKTYPHUX IIIPO3/LIIB 3 HAZAHHAM MOMKIHBOCTI BEICHHS
TAKOT aHAMITHYHOT IH(OopMaIii:

® HOMEpP HOMEHKJIATYPH;

® jlaTa CTBOpeHHs (J1aTa);

® DIK;

® HA3BA HOMEHKJIATYPH;

® craH (MpoeKT, 3aTBep/DKEHa, [Jilovua, 3aKpuTa);

® [IPUMITKH (TEKCTOBE TOJIE);

® cripaBM (Nepenik crnpas, SKi BXOAATH /10 3BeAeHOT HOMEHKIATYpH )

- Beenenus cnipaB nmigposailiB B po3pisi TAKOT aHAITHUHOT iH(OpMaLiii:

® {HJCKC CTTPaBH;

® Ha3BA CTNIPaBy;

® DIK;

® HOMEp CTaTTi 3a NepesikoMm;

® TepmiH 30epiranHs (MOCTHTHWI, THMYACOBMH, TPHBAJIMIM, TOILO);

® [1i1po3au;

e gignosiganeuuii (I1.1.65./migpo3ain).

- (bopmyBaHH 3BEJCHOT HOMCHKJIATYpH OpTraHi3allii B po3pi3i Takol aHaTITHYHOIT iH(opmarii:

* Ha3Ba (TEKCTOBE TMOJIE);

® opraHizanis (10 AK01 HANEKHUTh HOMEHKIIAaTypa)

® J1aTa CTBOPEHHS,

® DiK;

® craH (MpoeKT, Aitoua, 3aKpuTa);

® [IPUMITKA (TEKCTOBE I10JIe);



® HOMEHKJIATypH NiApo3AUIiB (Nepenix HOMEHKNATYp MiAPO3AUTiB, SKI BXOAATH 10 3BEAEHOI

HOMCHK/IATYPH ).

- 3aTBepKeHHS HOMEHKITaTypH CrIpaB Miapo3ainy;

- 3aTBep)KEHHS Ta BBEACHHS B J1i10 3B€I1EHOI HOMEHK/IATYPH CTpas;

- BaKpuTTA CrIpaB MiAPO3AUTIB, HOMEHKIATYP MiAPO3AUIE Ta 3BEACHUX HOMEHKIATYP.

3.1.16. Monyab «ApxiBHe 30epiranns».

Moaynb «Apxisue 30epiranus» 8 CEJ] no3Bouse:

- MopMyBaHHS ONMCIB CMpaB MiAPO3AUIIB HA OCHOBI CIIPaB, SIKI HAJIEXKATh 10 HOMEHKJIATYPH
MiZAPO3Iiy, Ta IX 3aTBEPIKECHHSL;

- (MopmyBaHHS 3BEJECHMX OIMKCIB CIpaB Ha OCHOBI CHpaB, IO HaleXaTh /0 3BENEHOI
HOMEHKJTATYpPH OpTaHizallii Ta iX 3aTBepIKCHHS;

- DopmyBaHHs ONMMCIB CITPAB LTS Mepeadi 10 apXiBy YCTAHOBH 3 NMEPEeHECeHHIM JJOKYMEHTIB
J10 apXiBY YCTAHOBH I1iCJIsi 3aTBEP/DKSHHS OMHCY;

- MopMmyBaHHS OMMCIB ClpaB TPUBAJIOr0 Ta MOCTIHHOrO 30epiraHHs 1Id repeaadl 10
JIepXKABHUX apXiBIB;

- (bopmyBaHHS aKTIB HA 3HHUIIEHHS CITPAB 3 BHIAICHHAM JOKYMEHTIB, 110 BXOISTh 10 CIIPaB,
3 CucTemH micns 3aTBepIKEHHs aKTy.

3.1.17. Moayab «Ilomyk 1oKyMeHTiB».

Moaynes «ITomryk nokymenTtis» B CEJ] no3sonse:

- [Tomyk 10KyMEHTIB 3a BCTAHOBJICHUM J1alla30HOM 3Ha4CHb aTpHOYTIB;

- Binbip MHOKWHHU JOKYMEHTIB 3a TEBHHMM KPUTEPISIMH,

- [Tomyk 3a 3HayeHHsIMM aTPUOYTIB peecTpaiiifHOT KapTKH;

- [ToBHOTEKCTOBNIT MONLIYKY 32 BMICTOM JI0KYMEHTA;

- BuBanTaxkenus pesynbrartis nomyky y opmarax xlsx (Microsoft Office Excel), csv, html.

3.1.18. Moayab «AamiHicTpyBaHHS».

Moayns «AnminictpyBauns» B CEJ] no3sosnse:

- JlonaBanHs 0ONIKOBHMX 3anuciB KopucTyBauis 3 Active Directory:

- CTBOpEHHs KOXXHOMY KOPMCTYBaueBi BJIACHOr0 00JIIKOBOIO 3a1ucy;

- PosmexyBaHHs ZOCTYIY HA PIBHI €K3EMILIAPIB JOKYMEHTIB;

- PosmexkyBaHHs JOCTYny Ha pIBHI Onepawii Hag JOKYMEHTAMH;

- PosmexyBannsa goctyny ao okpemux 06’extis CEJ] (peecTpiB, TOBIAHMKIB TOLIO);

- YnpaBniHHa JocTynHicTIO/HeaocTynHicTio atpubytis EPMK s KIHIEBHX KOPHCTYBaYiB;

- HanamrryBanus Buammocti atpubytie Ha EPMK nokymenTa B 3ameKHOCTI BUI BHY
NOKYMEHTa,

- InenTudikauio kopuctyBaua 3a gornomoroo jorina ActiveDirectory;

- ABTeHTH(iKallI0 KopucTyBaya 3acobamu ActiveDirectory.



3.1.19. Moayab «Ayaur».

Moaynas «Ayaut» B CEJ]l no3sose:

- bopMyBaHHS Ta MEPETIIAL CHCTEMHOTO XKYPHATY MOAIH Ha/l JOKYMEHTOM;

- MopmyBaHHs Ta MEperisal KypHamy onepaiii Hal J0KYMEHTOM;

- @opmyBaHHs 3BITIB 1po nofdii y cucremi y poopmati .xIs.

3.1.20. Moayas «B3aemonuis 3 CEB OBB».

JLta mOTpUMKH JUTOBOJHMX TpoLeciB iH(OpMALIIHHOT B3aeMO/Il 3 CHCTEMAMH EJIEKTPOHHOTO
JOKYMEHTOOOITY IHINMX OpraHiB Aep:KaBHOI BIIagW, OpPraHaMH MICIEBOTO CaMOBPSAIYBAHHA Ta
MPaBOOXOPOHHUMHM opranaMu moayis «B3aemoznis 3 CEB OBB» nosunuuii 3ade3neuyBaTn 0OMIH
eslekTpoHHMMH AokymeHTamu Mix CEJl Ta cucTeMoro enekTpoHHOT B3aeMO1iT OpraHis BUKOHABYOT
BJIaJJM Ha OCHOBi 0OMIHY e/ICKTPOHHHMH noBigomicHHsIMU B XML-dopmari BusnaueHoro Hakaszom
MinicrepcTBa ocBiTH 1 Haykw, monodl Ta cropty Ykpainu «Ilpo Bumorm mo ¢opmartiB JaHHX
eIEKTPOHHOTO  JOKYMEHTOOOIry B oOpraHax JAepaBHOi Biaan. @Dopmat eneKkTpoHHOro
nosizomnerns» Big 20.10.2011 Ne 1207.

Mouayne «Bsaemonis 3 CEB OBB» B CEJ] nossonse:

- Binnpasky poxymenTis 3 CE/] 1o CEB OBB y aBromMatHuHOMY Ta pyqHOMY pEKHMAX;

- ABTOMAaTH4HY BIANPABKY CIOBILIEHb NMPO Pe3yJbTaT 0OPOOKH OTPUMAHHX NOKYMEHTIB Bil
CEB OBB;

- 3asHa4yeHHs NpPH BiANpaBLi JOKYMEHTa 70 KiHleBoro ajapecaty yepe3 CEB oanoro 3 cemu
3aTBEP/DKEHMX CIICHAPITB OpraHizanii mpoxomKkeHHs JokyMeHTiB yepes CEB:

* Buganus JOpyvYeHb «10 BUKOHAHH 1T TTANOPAIKOBAHMX YCTAHOB Ta OpraHi3ariii;

* HagcuiiaHHS IOKYMEHTIB Ha [TOTOKEHHS;

* [TorompkeHHs JOKYMEHTIB, 1110 HAJIMIILUTA HA ONPALIOBAHHS B YCTAHOBY,

* Haganns BiOmoBiai Ha TOKYMEHT;

* HancunianHs JJOKYMEHTIB Ha 3aMiHy abo [J1s JOTTOBHEHHS paHillle HATICIaHUX JOKYMEHTIB;
® HajcnnaHHs JOKYMEHTIB [0 y3arajibHEHHS,

* Hajcunanus inopManiiHuX 10KYMEHTIB;

- Haknaganus KEIT na gokymenT, mo BianpasnseTtses wepe3 CEB 1o kiHueBoro ajapecary;

- Otpumanns nokymenTta 3 cepsepy CEB, nepeBipky #oro cTpykTypu Ta BioOpaKeHHS
JAHUX OTPUMAHOIO JOKYMEHTA;

- [Mepesipky KEIT naknanenoi va nokyment orpumanunii 3 CEB OBB;

- OtpumaHHs crioBitieHs 3 cepeepy CEB, nepeBipky iX cTpyKTypy Ta BiZoOpakeHHS JaHUX

BIAMOBIAHO /10 BIANPABJIEHOr0 JOKYMEHTA;



- Peecrpauito orpumanoro gokymeuta B CEJ] 3 aBrosamoBHeHHsM arpubyTiB ioro
CICKTPOHHOI KapTkW Peectpamii Ta (OpMyRaHHS MOBLIOMICHHS-CHIOBIEHHS «[linTBEepIKEHHS
PO peecTpaniroy;

- MoknuBicTs BiamoBieHHs y peecrpauii orpumanoro 3 CEB OBB 1okymenTa i3
JA3HAYEHHAM TT1ICTAB;

- Benenns peectpis obminy goxkymenTamu 3 sukoprcranasm CEB OBB;

- Begenns nepeniky yaacHukie oominy vepe3 CEB, skuii € 3By:KeHHSIM TOBiHHKA "30BHIIIHI
opranizanii”.

3.1.21. Moayab «ModinbHMIl KIIEHT.

Moayne «Mobinbumii kinient» B CEJ] nossonse:

- [Mepernsiy PMK BiAnoBigHoOro 10KyMeHTa U1l KOKHOTO 3a1MCy PCECTPY:

- [epernsiy indopmarttii mpo pesosroLtii, AKi Mae TaHni JOKYMEHT;

- CTBOpeHHs nepeaadi J0KyMeHTa;

- Haknazanns pesoinouii (MOXIMBICT HakfaJaHHs 1WAOJIOHHOT pe30IIoLLii) Ta CTBOPEHHS
3aBJaHb HA BUKOHAHHS,

- [Tepernsa MapupyTy 1MOro/UKCHHS JOKYMECHTA;

- Bukonanus noroakenHs, nianucaHus abo BUIXMIEHHS JOKYMEHTA;

- BukoHaHHs 3aB1aHb MO PE30ITIONIT;

- 3nificHEHHS. KOHTPOJIIO BUKOHAHHSI 3aB/1aHb;

- [lepernan peectpy «OOpaHUX» JOKYMEHTIB.

KitienTebke nporpamne 3adesrnedenHs MOOUTBHIX TIPHCTPOTB TTOBHHHE MAaTH Yy CBOEMY CKJIazi
iHTEerpoBani KpunTorpadiudi mporpamni 3acodu, ski 3abesneuyiote 3actocyBanus KEIT Ta
mudpyBanna iHdopMmanii i SKi MalOTb BIAMOBIAHI [i04i TO3MTHBHI €KCHEPTHI BHCHOBKH
Hepaxernenss’s3ky Ykpainu.

3.2. Hagenenwii B 1m.3.1 onuc Moxynie CEJ] € y3aransnenum. JleTanbHuii onuc QyHKIH Ta
MOZKJIMBOCTEH KOKHOTO MOIYITIO, a Tak0X mepenik HeoOXimawx i 3 6oky KopwucryBaua, onuc
cneuniuHUX onepauii Ta Jeranisauis HaBeAeHMH B [HCTPYKUil, $Ka J0CTYINHA BCIM
asropusosanuM Kopucrysauam CEJ] y posain «lokymeHTaLlis.

3.3. KopucryBawi CEJ] po3noauisioTbCsi Ha JeKuIbKa Tpyr, fnpaBuia poboTH SKHX
Bu3HavgaroThess 'y meomy llopsaaky. ¥ CEJl nepenbaveno po3smexxyBaHHsS IOCTymy Ha 0Oasi
rpynyBanus Kopucrypauis g0 moaynis CE/l. BianosigHo 1o opraxizaiii poboTH y CTPYKTYpPHHUX
MIPO3AUIaX Ta rnocagoBux o6os’s3kis aeski Kopuerysaul MoxyTs OyTH BHECEHI /10 NEBHOI IpyIu
(m.3.4).

3.4. B CEJ] nepenbaveni Hactynsi rpynu KopucrtyBauis, siKi 6a3yrThes HA MOBHOBAXKEHHAX

Ta 000B 'A3Kax nocagoBoi 0co0H:



3.4.1. Anminictparop CEJ] — mae poctyn no 6asosux monymie CEJl ta dyukuionany
HEOOXiTHOrO /U1t BUKOHAHHS po0iT 3 HanawryBanus CE/l, ycyHeHHS HeOMIKIB i poOOTH, a TAK0kK
s peecrpaitii Kopucrysawis 8 CEJ] Ta BHeceHHS TakHX 10 MTEBHOT IPYIIH.

3.4.1. KopucryBau — wmae goctyn ao 0OasoBux moaynie CEJl B mexax BIANOBIAHOIO
CTPYKTYPHOTrO Miipo3aity, 40 skoro BiaHocHThes KopueryBay. OcHoBHA (DYHKILS — BUKOHAHHS
JOpYHEHb.

3.4.2. Peecrparop — mae jgoctyn go OasoBux moaynie CEJl B mexax BIAIMOBIIHOTO
CTPYKTYPHOTO TIIPO3ily, 10 sKOro BigHocuThes KopuceryBau, Ta 10 moayio «Peectpattis
AokymeHTiB». OCHOBHA (DyHKIliA — peecTpallis Ta BiANpaBKa JOKYMEHTIB.

3.4.3. Koutponep — mae goctyn no Oasosux moaymie CEJl B mexax ycTaHOBH, /10 AKOT
BianocuThes KopueryBau, ta 10 Moaynio «KoHTpoabs BUKOHAHHS TOKYMEHTIB». OCHOBHA (hyHKILISA
— KOHTPOITh BUKOHAHHS JIOKYMEHTIB.

3.4.4. Pextop abo nocanoBa ocoda BIINOBIAHO 10 PO3NOAUTY 00OB’SI3KIB — Ma€ IOCTYN 10
tazoBux moaynais CEJl Oe3 obmexenb Ha goctyn a0 iHdopmauii (Mae npaBo neperisgati yci
nokymeHTH, sapeectpoBani y CEJl, 3 MOXIHMBICTIO BHECEHHS 3MIH Ta CTBOPEHHS AOKYMEHTIB B
CEJl). OcnoBra yHK1is — y pasi HeoOXigHOCTI, epeBipuTH Beio HasBHY B CEJ] iHdopmauito Toro
YW IHIIOrO JOKYMEHTY, 1O BIAHOCHTBLCS 10 KOMNETEHLIT BIAMOBIAHOr0 CTPYKTYPHOTO MiApO3Iiy.

3.4.6. Apxisapiyc — mae goctyn a0 Oasosux momynis CEJl B mexax ycTaHOBM, 10 SKOI
BigHocuThess KopueryBau, Ta 1mo moayao «ApxiBue 30epiranss». OcHoBHa (QyHKIIE —
3aTBEP/KYBATH, BHOCHTH 3MIHH, JOIMOBHIOBATH TIPOEKTH HOMEHKJIATYpH ciipaB yctanoBu B CEJL.

3.6. Koxen KopucryBau mMae OyTH BiHeceHHH Xoua © 10 OAHIET 3 rpyn BIITOBIAHO /10 HOTO

Mocajii Ta MOBHOBAKEHD /I OTPUMAHHS J0CTYNY 10 BiaAnoBigHoro (pyHkuionany CEJL

4. Pobora B CE/]

4.1. Kopucrysaui CEJ] 3000B's3aHi CHCTEMaTHIHO MTPOTATOM poOOHOTO IHS NMEPERIPATH CBIH
podounii crin y CEJl. Tepmin po3srnsiay Ta/abo onpaitoBaHHs pe3ositoLii He MOBHHEH CTAHOBHUTH
Oubmme 4 pobouMx roAMH 3 MOMEHTY  Iiepejadl  BIANOBIIHOTO  JIOKYMEHTa  Ha
posriis/onpanioBaHis. Y BHMAAKaX KOPOTKOTPUBAIOT BIACYTHOCTI 0cOOH, siKa X Mae OrpalioBaT
(MeHEe ogHOrO POOOHMOro IHS), 3 MOBAKHUX NMPUUYNH (MiCIeBe BIAPAIKEHHs, YyJacTb Y Hapamii
TOLO) 4ac OMpallOBaHHA PE30IOLLii HE MOBUHEH MEPeBUIYBATH § pOOOUMX MOIMH.

4.2. Tlicns nonepeaHbOro posriisiy JAOKYMEHTY, 3 MeTO 3adesnedeHHs peecTpailii Horo y
CNICKTPOHHINH (hOpPMI, B aBTOMATH30BAHOMY PekHMI 3amoBHWOeThes PMK, 10 skoi BHOCATBCS BCi
00OB'A3KOBI, JOJATKOBI Ta y pasi MOTpedM IHII PEKBI3UTH AOKYMEHTA BIANOBIAHO 10 BHMOT

iHCTpYKLLT 3 AinoBosacTBa Yeranosu. OG0B S3k0BI U1 peecTpaLii moss Mo3HAueH1 CHMBOJIOM «*».



4.3. 3a ¢axtom BHeceHHs Peectparopom B PMK 3apeectpoBanmii moxyment uyepes CEJ]
aBTOMATHHHO TnepeaaeTrhest PexTopy abo 10 1mocasoBoi 0coOu BUIMOBIIHO IO PO3MOALTY 000B S3KIB
HA pO3rIIsL.

4.4. Slkwo BXIZHMH [OKYMEHT € TanepoBMM, TMiCas HAHECEHHS Ha HbOIr0 IUTAMITY,
peecTpaliifHOro HoMepa Ta JaTH, JHOKYMEHT CKAHYETbCH Y MOBHOMY 0OCs3i | HOro eneKkTpoHHa
Komis HanpasnsgeTbea PexTopy abo o rnocanoBoi ocodM BIANOBIAHO 10 po3rnoAuty 0D0B’SI3KIB 114
CTBOPEHHS PE30JToNii.

4.5. Yei 3agBM  aJMIHICTPaTHBHO-TOCITOIAPCHKOTO TEPCOHANY, HABYAIBHO-AOTTOMDKHOTO
MepCcoHany, HayKOBO-NEAAroriyHuX 1 HAyKOBMX MpALIBHUKIB, MEPCOHATY HAYKOBO-10CIIIHOI
YAaCTMHH, a TAKOX 3afBM Y CTYJEHTCbKMX CIIpaBax Ta CIIpaBax aclipaHTypH Ta JOKTOPaHTYpH
creopiotoThest y CEJ] nuisixom ckaHyBaHHS y TOBHOMY 00CS31 AnepoBOro BapiaHTy JOKYMEHTY.
ITaneposi BapianTH 3asB (opurinanu) 30epiraroThes y Bimgium kazapiB, LlenTpi miarpumxw
CTY/JIGHTCbKHX CEPBICIB Ta BIUIUII acIipaHTypH 1 ZOKTOPAHTYPH Y BIAMOBIAHOCTI 10 Micls podoTH
abo HaBYaHHS 3aABHUKA.

4.5.1. Ha 3asBM aaMIHICTPaTHBHO-IOCIOAAPCLKOIO TEPCOHANY, HABYAIbHO-I0MOMDKHOIO
MEPCOHANTY, HAYKOBO-NMEAArOTIHHHX 1 HAyKOBWX TMpPALIBHHKIB, TIEPCOHANY HAYKOBO-IOCIIIHOT
yacTuHU Haknagaetoest KEIT octanHbOro Bi3yro4oro y mMapiupyTi Bi3yBaHHS 3aBH.

4.5.2. Vci 3a8BHMKM 3 4MCNa aIMIHICTPATHBHO-TOCIIOAAPCHKOTO MEPCOHANY, HABYAIbHO-
J0MOMDKHOIO [MEPCOHaly, HayKOBO-TeJaroriuHUX 1 HAyKOBHX MpaLiBHUKIB, MepCOHANy HAYKOBO-
JOCITIIHOT YacTWHM, a TaKOXK CTYACHTIB, acIipaHTIB Ta MNOKTOPAHTIB 3000B’s3aHi meperaTH
narepoBHil BapiaHT 3asBH (OpHUTIHA) y BT Kaapis, L{eHTp MiATPHMKHN CTYI@HTCHKHX CEpBICIB Ta
BITIT acMipaHTypH | IOKTOPAHTYPH BIiAMOBIIHO.

4.6. JokymenTanis tunosux ¢opm ctBopiototecss y CEJl mimsxom cKaHyBaHHS Y MOBHOMY
ofcs3i manepoBoro BapiaHTy JokyMeHTY. [lamepoBi BapiaHTH [JOKYMEHTIB THMOBOT (hOpMH
30epiraroThCs Y BIAMOBIIHOMY CTPYKTYPHOMY ITIAPO3ILTL.

4.7. CxanyBaHHIO He MIIATAIOTH JOKYMEHTH, SKi Haaiifum y hopmarti, Gutsbiiomy, Hik A-4,
Ta APYKOBAHI BUJAHHS (KHUTH, )KypHAIH, OOJIETEH] TOLLO).

4.8. Haknaganus pe3osiowii NoBUHHO BLIOYBATHCS BIANOBIIHO 10 pO31oainy o00B a3KiB, 0e3
1yOITOBaHHS BHKOHABIIIB B MCKAX OJHOTO JOKYMCHTA.

4.9. Yci enexTpoHHI pe3omonii, HakmaaeHi Ha gokymeHT uepe3 CEJl, BHoOcATBCS 10 ¥#HOTO
PMK i Hepo3pHBHO NOB’sA3aHI i3 HEI.

4.10. Pexkrtop abo mnocagoa ocoba BIANOBIZHO [0 PO3MoAuly 00OB’S3KIB, sika 3/1HCHIOE
pO3IJIs] JOKYMEHTA B CJICKTPOHHOMY BMIJISII, HAKIIAJA€ HA HHOTO CJICKTPOHHY PE30JIOLII0, B AKIH
BH3HAYa€ TOJOBHOTO BWKOHABIIS, BIIMOBIJANBHOTO 33 OpPraHi3allilo BUKOHAHHS [JOKYMEHTA Ta, Y

pasi HeoOXI1AHOCTI, CMTIBBHKOHABILIB 1 CTPOK HOTO BUKOHAHHA.



411. JlokyMeHT, BHKOHABISIMA SIKOTO € KUIhKa MmocanoBux ocid, nepemaethes wepes CEJL
BUKOHABLSIM 0JIHOYACHO.

4.12. JlokymernTu, posrasnyTi Pektopom abo 1mocaoBot0 0codor0 BiAMOBIAHO 0 PO3MOILTY
000B's3KIB, NepesalThes Ha BHMKOHAHHS aBTOMATH4HO. Peectpatop oTpumye iH(opMaLio 1po
posrasi kepisHuuTea B CEJL.

4.13. BHKOHaBIII OMPAbOBYIOTE JOKYMCHTH B €ICKTPOHHOMY BHIIISII, OTPHMAHI BHACTIIOK
ix mepenaBanHs 4epe3 CEJ/l 3a nHanmexHicTIO, Ha MIICTaBI HAKIAJCHHUX HA HHUX CJICKTPOHHHX
pesomouiit., CEJl aBTomMatnaHO ikcye BakTH rnepersaBanHs JOKYMEHTIB B €IeKTPOHHOMY BHTJISI
sukoHasusam B PMK i3 3a3nauennsam iH(popMmallii npo BUKOHABILIB, AKUM MEpelaHO JI0KYMEHT.

4.14. 3mina rosoBHoro BukoHasis 3aiicHioeThes B CEJ] Ha niacrasi pesosiontii Pextopa abo
nocaz0Boi 0co0M BIANOBIAHO 10 po3noiiny oOOB’A3KIB, SKa 3/ilCHIOBANA PO3risl JOKYMEHTa B
eJIEKTPOHHOMY BHUTIISII.

4.15. 3akpuTTs MOKYMEHTA MOMKJIMBE JIMILE [MiCas CTBOPEHHS 3aKPHBAIOHOrO JIOKYMEHTa
(HaKa3s, JIMCT, PO3MOPSIKEHHS TOLIO) NOJOBHUM BHKOHaBLEeM abo y pasi iH(popmaliiiHOT pe30TtoLLil
HATUCKAHHSAM KHONKH «O3HaliOMIeHHI».

4.16. CniBBHKOHABEIh MOXKC JIMIIIC 3aKPHTH CBOIO HACTHHY PE30JIIOLLIT, HaABILIN TOJIOBHOMY
BUKOHABLLIO CBOIO BIIOBIb.

4.17. Ha sakpuarounii goxyment Haknamaetbcs KEIT Pektopa abo mocagoBoi ocobn
BIANOBIAHO 10 PO3MOALTY 000B SI3KIB.

4.18. 3HATTS NOKYMEHTA 3 KOHTPOIIO BiIOYBA€TLCS HA IMIACTABI JIOKYMEHTA B €ICKTPOHHOMY
BUTIIsAAl (abo ckaHOBaHOT KOMii JOKYMEHTa), AKWH NPUKPIMIEHO Yy BKIAAKY «3B'a3kHM», abo
KOMEHTapsi BMKOHABILS Yy KapTIi Pe3oiowii y pasi BiACYTHOCTI NOKYMEHTa B EJIIEKTPOHHOMY
BU TSI

4.19. JIokyMeHT MepexoanTh y CTaH «3aKpUTHI» aBTOMATHYHO TIC/S BHKOHAHHS PE30JIIOLii
rOJIOBHMM BUKOHABIIEM, ITPOXO/DKEHHS MapIIPyTy Bi3yBaHHS (MiITHCAHHS), TPHCBOEHHS BUXIAHOTO
peectpaniiinoro nomepy, nHakmanenus KEIT, mepeBemenns #ioro y cran «Bignpasnenuii» Ta
3AKPUTTS KOHTPOIIKO M0 AOKYMEHTY, SKILO Taknid OyB npusHadenunii. JJokymeHt, sikuit He notpedye
Bianosial (iHdopmaiiinmii), skuil Mae pesomouito «/Jo Bigoman, «Jlus BpaxyBaHHs B poOOTi»
Tomo, Oyne 3aKpUTHM MMichs [0JaBAHHS BHKOHABIEM TIOACHEHHS y mom «[IpuMiTkuy 1010
BIJICYTHOCTI JOKYMEHTY-BIAMOBIAI Ta HATHCKAHHAM KHOTIKN «BukoHano».

4.20. Jns 3asepiienHs poboTn Hax AokymeHTOM Peectpartop riciis NpMCBOEHHS JOKYMEHTY
BHXIHOI'O peecTpaniiHOro HoMEpy Mae riepeBecTH iHoro B ctan «Bianpasnenuiiy.

4.21. Sxmo ompaioBaHHA JOKyMeHTa riepeabauyae 3B'S30K 3 IHIOIMM JAOKYMEHTOM, AKHIH
puecenuit 10 CEJl, CEJl mae MOXIMBICTb TOEIHATH TMOTPIOHI JOKYMEHTH YEpe3 BKIAJIKY

«3B’S130K», AKa MAE€ MICTUTH iH(OPMALLIIO PO B3aEMOTOEAHAHHS IOKYMEHTIB.



4.22. Pextop abo nocagoBa ocoda BUIMOBIAHO 10 po3noauty 000B’s3KIB MOKE CaMOCTIHHO
BH3HAYNUTH aCHCTEHTa (MOMIYHHMKA) y HajJamTyBaHHAX cBoro obxaikosoro sanucy CEJl, a takox
BHJIQTHTH paHillie TPH3HAYCHOTO Y pa3i HeOOXIAHOCTI.

4.22.1. SIkuwo B obnikoBomy 3amuci Pektopa abo nocanoBoi 0cobu BiANOBIAHO 40 PO3MNOALTY
00oB’s13kiB OyB BHeceHMil acHcTeHT (MOMIYHMK), TO 3aBaaHHs PexTtopa ado nocanoBoi ocobw
BIAMOBIZAHO 10 po3moauty OOOB’S3KIB, sKi HaAXomdTh y manku «Meni Ha posrmiany, «Meni Ha
BUKOHAHHS», «MeHI Ha y3rODKCHHS TOMIO HAAXOLITH MapaieiabHo Pextopy abo nocafosiit ocobi
BIATIOBIAHO 10 po3mogiry o00B 43KiB 1 HOTO aCHCTEHTY (IMTOMIYHUKY).

4.22.2. Tlicns onpauioBaHHs [OKYMEHTAa AacHCTEHTOM (MOMIYHMKOM) JOKYMEHT jaii B
000B’A3KOBOMY TMOPSAAKY HAAX0AMTh 10 Pextopa abo nocanoBoi 0coOM BIAMOBIAHO 0 PO3MNOILTY
000B 'S3KIB 1151 IPUHHSATTS OCTATOUHOIO PIILICHHSL.

423, Slkmo mnig yac BUKOHAHHS pesonrorii Oysl0 BHABJIEHO, HIO BHUPIIIEHHS TTHTaHHS,
MOPYLUIEHOrO Yy JOKYMEHTI, HE€ HAJEKHUThb [0 T[OBHOBAXKEHb BHUKOHABLS, [POBOJUTHLCS
nepeajpecyBaHHs AOKYMEHTA JI0 iHILIOrO BMKOHABLS BUNOBIIHO /10 po3nojaity oOOB s3KIB Yepes
¢dynkionan «Pesomouii». Y Takomy pasi nocajgoBa ocoba, ska BBaxae HEOOXLIHUM
repeajapecyBaTtH JOKYMEHT, Mae crioBictutH Pektopa abo mnocazoBy oco0y BIINOBIZHO [10
posnozniny 000B's3KiB, npo Taky HeoOXiaHicTh, a Pektop abo mocajgoBa ocoba BiAMOBIAHO 10
posnoaity o00B sI3KIB MOKE MepeagpecyBaTi pe3oIioNilo Ha 1ocagoBy ocoly, y uniii KOMMIeTe LT
3HAXOMTHCS 3a3HAYCHE THTAHHS.

4.24. Tlig wac Bi3yBaHHs Ta MIANHMCAHHS [IOKYMCHTA Y pa3l HasBHOCTI 3ayBaKCHb BOHH
BUKJIAJAIOTBCS Yy CHEUIaTbHO TpW3HAueHe UIs LBOro mnojie. Y pa3i HasBHOCTI 3ayBawkeHb
BUKOPHCTOBYEThCA KHOMKA «Biaxunutuy». 3ayBaxkenns OymyTe 30epexeni y PMK nokymenTa, a
3aBJaHHs Oy/ie MOBEPHYTO aBTOPY HA O3HAIOMIIEHHS Ta 00T PALIOBAH HS.

4.25. Tlpouenypa BizyBanus/moromkenHss B CEJ] mpoekTy O0KYMEHTa KOHTPOJIIOETHCS
BHKOHABIIEM, @ y pa3i HOTO BIICYTHOCTI 0c0D0I0, Ka BHKOHYE HOTO 000B A3KH.

4.26. TIpoexkT nokymMeHTa Moke OyTH 3aBI30BaHW/MOTOMKEHUI JTHIE Y pa3i BIACYTHOCTI Y
Pextop abo mnocazoBoi ocoOu BIiANOBIZHO 10 po3nojiny 0OOB’S3KIB JKOJHMX 3ayBayeHb.
[Toromxenni MIPOEKT JOKYMEHTa ABTOMATHYHO nepenaeThes HACTYTTHOMY
MOTOKYBauy/TiANUCYBady 3TIAHO 3 AEPEBOM EIEKTPOHHUX PE3OITIOLLIH.

4.27. Y pa3i noTpeOH BHECEHHS 3MiH 0 MPOEKTY JOKYMEHTA MIC/s BHECEHHS MPONO3uLLii 10
nons «lIpuMiTkM» Ta BIAXWIEHHS TNPOEKTY [JOKYMEHTY BIH MOBEPTAETbCA HOr0 rOJOBHOMY
BHKOHABIIO y po3iail «MeHi Ha BHKOHaHHS. JIOKYMEHT 3 KOHTPO/IIO He 3HIMAeThes, iHpopmallis
npo BigxuierHs reHepyerbes CEJ] ta moxke OyTH mepeBIpeHO0 KOHTPOJEPOM Hepe3 BKIAIKY
«IcTopisy.

4.28. Y pasi BpaxyBaHHsi 3ayBa)KeHb Ta BHECEHHS 3MiH [0 [JOKyMEHTa B icTOpii Bepciii

noxymenTa, Oyae 30epexena HOBa Bepcis JOKyMeHTa, fika Oyne mpenctaBjieHa AK OCHOBHA 1



nepersgay. Bci 3MiHM 10 JoKyMeHTY 30epiraioTecs y KapTili JOKYMeHTa Ta JOCTYMHI Uis
neperusiay B opmati icTopii 3MiH.

4.29. Tlomwryk KOHKPETHOTO MOKYMEHTA B CICKTPOHHOMY BHTJISIOI 3IIHCHIOETBCS 32
pPeKBI3MTAMM JOKYMEHTA (dara, HOMEp, BHJA AOKYMEHTa, XYPHAl peecTpaiii, aBTop 10KYMEHTa
(nigzposain abo konkperHuiit KopucryBay). cTan, KOPOTKHIl 3MICT TOLLO), BBEACHUMH Y BLINOBIAHI
TMOUTYKOBI TTOJIS 3 BAPIAHTAMH MOIIYKY «MICTHTBY, «TIOPIBHIOE», (TOYHHAECTHCS 3», «HE 3a0OBHEHEY,
abo nursxom BUOOPY OJHOI'O YM ACKUILKOX BapiaHTIB 3 00paHoro noBiaHHKa. [1o1IyK BUKOHYETHCS
TUTBKM cepe JocTyimHuX s KopuceryBaya JI0OKyMEHTIB.

4.30. I'Ticns BukoHanus gokymenTiB y CE/J] BoHM miisraioTs apxiByBaHHIO.

4.31. Tepmin 30epiraHHs IOKYMEHTIB B €IEKTPOHHOMY BHIJISAI BIANOBIIAE 3HAYEHHIO,
BHECEHOMY y BianoBiaHi HomeHknatypuy B CEJl Ta noBmHen OyTM He MEHIIMM TEPMIHY,
BCTAHOBJIEHOT'0 3aKOHOIABCTBOM IS BIATIOBIIHMX JOKYMEHTIB Y marepoBii (opmi.

431.1. JlokymMeHTH THMYAacoBOro TepMmiHy 30epiranus 30epiraloTbCs B €JIEKTPOHHOMY
Burnsani y CEJL i po3apykoByoTecs 3a noTpedoio.

4.31.2. Homenknarypa cripaB ycranoBH, sika Oyzae BHecena B CEJl, noBuHHa BiANoBizaTH
HOMEHKJIATYpi cripaB YHIBEPCHTETY Yy MarepoBOMy BH/II.

4.31.3. O00B’s13KM MO 3aMIOBHEHHIO Ta BHECEHHIO 3MIH 10 HOMEHK/IATYPH CIIPAB YCTAHOBH B

CEJl, noknanaioTbes Ha MocasoBy ocody, sKa BIIMOBIIAE 32 apXiBHY CIIpaBy B YHIBEPCHTETI.

5. [lpouec odpodku nokymentis B CE/]

5.1. Tpouec 06poOKku BXiAHUX JOKYMEHTIB

5.1.1. CTBOpeHHA TPOEKTy MAOKYMEHTa 3 BHKOPHCTAHHSM CKAHYBAHHS Ta PO3Mi3HABAHHSA
BXIJHOTO JOKYMEHTa, BHECEHHAM HeoOXiJHHX aTpuOyTIB [JOKYMEHTY Ta [0JdaBaHHS 3B A3KIB 3
IHUIMMH JOKYMEHTaMH (IpU HEoOXiAHOCTI).

5.1.2. Peectpanis nokymenTa. Peectpattis Moxke OyTH pyuHot0 abo aBTOMATHYHOIO.

5.1.3. Posrnsn nokymenTta. SIkimo y cmiBpoOiTHWKA (KepiBHMKA), HA 49HE IM'S HaAIHIIOB
JOKYMEHT, ICHY€ aCHCTEHT, TO JIOKYMEHT CIOYaTKy MOTPAIJIAE Ha MOMNepeaHii po3riisl acHCTeHTY,
AKAN MOKE [01aTH MPOEKT PE30ITIOLLT 10 JOKYMEHTa Ta nepeaaTi ioro Ha posrisiia. CrniBpoOITHHK,
M0 PO3IIISAfae JOKYMEHT, CTBOPIOE MMOTPIOHY KUIBKICTB pe3osowiit (abo koperye MpoexkTH
Pe30ITIONIN, 10JaH1 ACHCTEHTOM) Ta IHILIIOE€ TTOYaTOK BHKOHAHHS IOKYMEHTA.

5.1.4. OnpauioBanusi Ta BUKOHaHHs JdokymeHnTa, CriiBpoOGIiTHMK(M), sikuii OyB npu3Haue HUif
BHKOHABIIEM, BHKOHYE [1OCTABJIEHE 3aBJAHHS, BHOCHTb XiJ BUKOHAHHA PE30JIOLIN, CTBOPIOE
BUX1IHI a00 BHYTPINIHI JOKYMEHTH HAa BHKOHAHHS PE30JTIONIT, CTABUTh BIIMITKY PO BHKOHAHHA

pesosTouii.



5.1.5. Kourtpons BukoHanus. CriBpoOiTHMK, SKOMY HOPY4E€HHH KOHTPOIIb 3a BMKOHAHHSM
pe3oonii  MepeBipse Ta ITATBCP/DKVE KOPEKTHICTh BHKOHAHHA. SIKIIO 3aBIaHHS BWKOHAHE
HCKOPEKTHO BiH MOXE MOBEPHYTH HOTO BIIKOHABIIO HA TTOBTOPHE BHKOHAHHS.

5.1.6. 3akpurrs gokymenTa. [licns BUKOHAHHS BCIX Pe30JIIOLIN 3a JOKYMEHTOM abo, AKLIO
BUKOHAHHS  PE30JIOLIH  3HAXOAMTHCSA 11 KOHTPOJEM, [Micas MIATBEPIKEHHSA BHKOHAHHSA
KOHTPOJIEPOM, BiIOYBAECTHCS 3aKPUTTS JOKYMEHTA.

5.2. lpouec o6poOKH BUXIAHHX TOKYMEHTIB

5.2.1. CTBOpeHHS ITPOEKTY JOKYMEHTA. 3anOBHEHHS aTpUOYTIB JIOKYMEHTa (aBTOMaTHIHO a00
B PYHHOMY PEKHMI), aBTOMATHYHE (JOPMYBAHHSA €IEKTPOHHOr0 00pasy mokymenta y .pdf-popmari.
JonaBaHHs /10 JOKYMEHTY aapecartiB, 3B S3KIB 3 IHIIMMH JOKYMEHTaMH, 3apeecTPOBAaHUMH B
Cucremi, fozatkiB. Bu3HaueHHs MapumipyTy MpOXOIKEHHS JOKYMEHTA 3a eTarnaMu y3roIUKECHHS
(BI3yBaHHS Ta MIANMUCAHHS).

5.2.2. INoromxkeHHs AOKyMeHTa. JJOKYMEHT MPOXOAMTb €TanH MOTOJKEHHA (BI3yBaHHs Ta
niAnucanHd), BU3HA4YeHI y nonepeaHboMy NyHKTI. KoKeH y4aCHMK MOroKEeHHA MOXKe K
YXBATMTH JOKYMEHT, TaK i MOBEPHYTH JIOKYMEHT Ha [0OIpallOBaHHA CHIBPOOITHUKOBI, SKHI
rOTYBaB 1ICH JOKYMCHT.

5.2.3. Iianucanus aokymenTta. Ha erani nignucanus cniBpoOITHMK, BM3HAYEHHMH SK
MiANUCAHT A0KyMeHTa abo miamucye Horo adbo BUINpasisie aBTOpy Ha goonpauoBanus. [1pun nubomy
Micns J00NPALOBAHHS JOKYMEHT Mae OyTH MOBTOPHO MOTOUKEHHIT yciMa yYacHHKaMH [poLecy
MOro/DKCHHS MOBTOPHO. [liAnucannii JOKYMEHT KOPHI'YBAHHIO HE TSI AE.

5.2.4. Peectpauis jgoxymenTta. ITicist mianmucanHs JOKYMEHT HAIXOAMTh Ha peecTpauiio.
PeecTpariis moxke OyTH pydHoi0 abo aBTOMATHYHOIO.

5.2.5. BinnmpaBka poxymenta. [licnst peectpaiii JOKyMEHTa BiH MOTPAIUIsiE 10 PEECTPY
NOKYMEHTIB, 1110 O4iKYIOTh Ha Bianpasky. CriBpoOITHMK, 110 BIANOBIAAE 32 BIANPABKY J10KYMEHTIB,
Moke abo BIATPAaBHTH HOKYMEHTH (K KOXKEH JOKYMEHT OKPeMo, Tak i Ipyny HA0KyMeHTIB), abo
BIIMIHHTH BIONPaBKy HOKyMeHTa. B o0ox Bumagkax oOpobka BuxigHoro gokymenrta y Cucremi
MPHITHHAECTHCA.

5.3. llpouec 06poOKH 3BePHEHb TPOMAIAH

5.3.1. CTBOpEHHSI MPOEKTY JOKYMEHTa 3 BHKOPHUCTAHHSAM CKaHYBAaHHS Ta pPO3Mi3HABAHHS
BXIZIHOrO JIOKYMEHTa, BHECEHHSM HeOoOXigHWX aTpuOyTIB JOKYMEHTY Ta H0JaBaHHA 3B S3KIB 3
IHIIMMH JOKYMEHTaMH (Ipu HeoOXigHOCTI).

5.3.2. Peectpauis nokymenTa. Peectpanis moxe 6yTn pyuHO10 abo aBTOMAaTHYHOIO.

5.3.3. Posrnan gokymenTta. Skumio y crniBpoOiTHMKA (KepIBHMKA), HA 4Me€ M’ HaZIHILIOB
JOKYMEHT, ICHY€ aCHCTEHT, TO JOKYMEHT CTOYaTKy MOTPArise Ha MOTepeaHiil pos3risi/] aCHCTEHTY,

AKMHA MOKE 104aTH NTPOEKT Pe3otoNii 10 J0KyMeHTa Ta nepeaatu Horo Ha posrisi. CriBpoOITHUK,



IO PO3rJIsfgaEe JOKYMEHT, CTBOPIOE MOTPIOHY KUIbKICTL pesostoliii (abo koperye npoekTw
pe30MIoLii, J0/4aHl ACHCTEHTOM) Ta IHILIIOE MOYATOK BHKOHAHHS JJOKYMEHTA.

5.3.4. Buxonanns pesomouiil. CriBpoOiTHHK(H), sKxuii OyB NMpH3HAYCHUIT BHKOHABIICM,
BHKOHYE I10CTaBJIEHE 3aBJAHHS, BHOCHTB Xil BHKOHAHHS PE30JIIOLIH, CTBOPIOE BuXiaHI abo
BHYTPILIHI TOKYMEHTH HA BUKOHAHHS Pe30JII0LLIT, CTABUTh BUIMITKY PO BUKOHAHHS PE30JIIOLII.

5.3.5. Koutpoas Bukonauusa. CriBpoOITHHK, SKOMY JOPYYEHHH KOHTPOIb 32 BHKOHAHHAM
Pe30IIOLT  MepeBipse Ta TMATBEPMKYE KOPCKTHICTH BHMKOHAHHS. SIKIO 3aB/JaHHA BHMKOHAHE
HEKOPEKTHO BIH MOJKe MMOBEPHYTH HOr0 BHKOHABIIO Ha ITOBTOPHE BUKOHAHHS. Bukonanus BCIX
3BEpHEHb rpomajasH y JIbBIBChKOMY HaliOHaJILHOMY YyHiBepcHTeTi iMeHi IBana @panka mae
MIAraTH KOHTPOJIIO.

5.3.6. 3akpuTTsa nokymenTa. [Ticasi BHKOHAHHS BCIX Pe30JIOLii 3a mokymeHTOM, abo, B pasi
SKIOIO0 BUKOHAHHS PE30JIIOLIH 3HAXOOMTBCS TTi4 KOHTPOJIEM, TICHs MATBEP/DKEHHS BUKOHAHHS
KOHTPOINIepoM, BLIOYBAETHCS 3aKPUTTS JOKYMEHTA.

5.4. Tlpouec obpoOKu 3anuTiB 10 nydaivHOT iHpopMmamii

5.4.1. CTBOpeHHs TIPOEKTY JOKYMEHTa 3 BHKOPHCTAHHSM CKaHYBAHHS Ta PO3Mi3HABAHHSA
BXIZIHOTO [OKYMEHTA, BHECCHHSM HCOOXIJIHWX aTpuOyTiB JOKYMEHTY Ta J0/JaBaHHS 3B A3KIB 3
IHIIMMH JOKYMEHTaMH (ITpH HEOOXIOHOCTI).

5.4.2. Peectpauis nokymenTa. Peectpaltis Moxe OyTH pyuHO10 ab0 aBTOMATHHHOIO.

5.4.3. Posrnsin nokymenTa. SIkuio y cniBpoOiTHMKA (KepIBHMKA), HA 4YM€ IM’si HaAlHUIOB
JOKYMEHT, ICHY€ aCHCTCHT, TO JIOKYMCHT CIOYaTKY IMOTPATLIse Ha MONEPEeAHIH PO3rIsl aCHCTEHTY,
KM MOeE [H0JaTH TIPOEKT PEe30TIOLIT A0 JOKYMEHTa Ta nepejaT Woro Ha posriisa. CrniBpodiTHHK,
IO pO3rIiffae  JOKYMEHT, CTBOPIO€ TOTPIOHY KiTbKICTh pe3omoniii (abo Koperye TnpoekTH
pe30IoLii, 0JaH] ACHCTEHTOM) Ta IHILIIOE TTIOMATOK BUKOHAHHS JOKYMEHTA.

5.4.4. Bukonanus pesomnfoniii. CniBpodiTHuk(M), siKkuii OyB NpPU3HAUYCHU N BHKOHABLIEM,
BUKOHYE TIOCTABJIEHE 3aBIAHHS, BHOCHTH XiI BWKOHAHHS pE30JIOLIH, CTBOPIOE BUXIAHI abo
BHYTPILIHI JOKYMEHTH Ha BHKOHAHHS Pe30JIOLil, CTABHTE BIAMITKY PO BUKOHAHHS PE30JTIONII.

5.4.5. Koutpons BukoHanHs. CrniBpoOITHHK, AKOMY NOpPYyYeHHH KOHTPOIb 3a BMKOHAHHAM
pesomoLii mepeBipsie Ta MiATBEPKYE KOPEKTHICTh BHKOHAHHS 3aB/laHb. SKIIO 3aBAaHHA BUKOHAHE
HEKOPEKTHO BIH MOJKE TTOBEPHYTH HOT0 BUKOHABIIK HAa MOBTOPHE BUKOHAHHSL.

5.4.6. 3akpuTTa mokymeHTa. [Ticis BUKOHAHHS BCIX pe30sioNiii 3a JokyMeHTOM, abo, B pasi
SKIIO BMKOHAHHS PE30JIIOUIH 3HAXOAMTBLCA Mid KOHTPOJEM, Iicas MNIATBEpIKEHHS BHUKOHAHHS
KOHTPOJIEPOM, BII0OYBAETLCS 3aKPUTTS JJOKYMEHTA.

5.5. lponec o6podKH BHYTPIIHIX JOKYMEHTIB

5.5.1. CTBOpEHHS POEKTY JOKYMEHTA, 3aITOBHCHHS aTpUOYTIB JIOKYMEHTA (aBTOMATHYHO abo
B PYYHOMY pekuMi), aBToMaTHHe (POPMYBaHHS €IeKTPOHHOro 00pasy nokymenTa y pdf-popmari.

JlogaBaHHs 10 MOKYMEHTY 3B'SI3KiB 3 IHIIMMM JOKYMEHTamH, 3apeectpoBanumn B Cuctemi,



nonatkis. CTBOpeHHs, 32 MOTPedOI0, MPOCKTIB pesonioniii. BuHaueHHS MapiupyTy MpoXOKEHHs
JOKYMEHTA 3a €TaraMu MOroDKCHHS (BI3yBaHHS Ta TATHCAHHS)

5.5.2. Tloromkerus gokymeHTa. JIOKYMCHT TPOXOAMTH €Tanu TOTOLKCHHS (BI3yBaHHS,
MANWCAHHA), BU3HAYEHI y nonepeaHbomy nyHkri. KoxeH y4acHWK NOTOKEHHS MOXKeE K
YXBAIATH TOKYMEHT, TaK i MOBEPHYTH AOKYMEHT Ha J0OMpPAIOBAHHS CIIBPOOITHHKOBI, SKHIi
roTyBaB LCH JOKYMCHT.

5.5.3. TMliznucanHs gokymeHTta. Ha etami mignmucaHHs criBpoOITHHK, BH3HAUCHUH 5K
MINHCAHT J0KyMeHTa abo mianucye Woro abo Bimpasise aBTopy Ha goornpautoBanHs. [Tpu usomy
Micsis 00NpPaLIOBAHHA NOKYMEHT Mae OyTH MOBTOPHO NMOroKEHMI yciMa ydacHMKaMH npoliecy
Noro/KEHHS NoBTOpHO. [TiAnucaHnii JOKYMEHT KOPUI'YBAHHIO HE NiJIsrae.

5.5.4. Peecrpauis jpoxymenTta. [licns 3aBeplieHHS NpOLEAYPH TMOTOMKEHHS JOKYMCHT
HAIXOJWTh Ha peecTpaniio. Peectparis Moxke OyTH pyunoro abo aBTOMaTHYHOIO.

5.5.5. Posrnsn nokymenta. Slkumio y crniBpoOiTHMKA (KepIBHMKA), HA YME€ M’ HaAlHIIOB
JOKYMEHT, ICHY€ aCHCTEHT, TO [JJOKYMEHT CIIOYATKy MOTPAILIse Ha MONepe/iHii posriisl aCHCTEHTY,
KW MOXKE JI0JJaTH TTPOEKT Pe30JIOLIT 10 JOKYMEHTa Ta rnepejaTH ioro Ha posrisia. CrniBpodiTHHK,
IO PO3IIAfae JOKYMEHT, CTBOPIOE TOTPIOHY KUIbKICTB pesomoliii (abo Koperye rpoekTH
Pe30IOLLIi, 101aH1 ACHCTEHTOM) Ta IHILIIOE MOYATOK BUKOHAHHS 10KYMEHTA.

5.5.6. Bukonanns 3aBaane. CrniBpobiTHHK(1), skHii OyB MpU3HaYeHH I BHKOHABIIEM, BUKOHYE
MOCTABJCHE 3aBAAHHSA, BHOCHTbL XiJ BHKOHAHHS PE30JIOLIH, CTBOPIOE BHXIAHI a0 BHYTPILIHI
JOKYMEHTH Ha BHKOHAHHS PE30JTIONLIT, CTABUTH BIIMITKY PO BUKOHAHHS PE30JTIOLLT.

5.5.7. Koutpone BukoHanHs. CmiBpoOITHHK, SKOMY OPYYEHWH KOHTPOIb 32 BHKOHAHHAM
riepeBipsie Ta TIATBEPKYE KOPEKTHICTH BWKOHAHHS 3aBJaHb. SKIIO 3aBJaHHS BHKOHAHE
HEKOPEKTHO BiH MO’KE MOBEPHYTH HOIr0 BUKOHABIIK HA MOBTOPHE BUKOHAHHS.

5.5.8. 3akputrsa gokymenTa. ITicis BUKOHAHHS BCIX Pe30IoLii 3a JOKyMeHTOM, afo, B pasi
AKIIO BMKOHAHHS PE30NIONiH 3HAXOAMWTHCSA TiI KOHTPOJIEM, TIcias MiATBEpIKEHHsS BUKOHAHHS

KOHTPOJIEPOM, BiAOYBAETHCH 3aKPHTTS JOKYMEHTA.

6. Hananns nocryny Kopucrysauy a0 CEJ]

6.1. Tlepconidixoanwii moctynm Kopucrysaua go CEJ] HagaeTscs npu HasBHOCTI TEXHIYHOT
MOXJIMBOCTI Ta 3a ymoBu nigkmodeHHss APM Kopucrysaua po MITJ rta CEII, na niucrasi
ciyxboBoi sanmcku Pektopa abo rnocagoBoi ocodM  BIANOBIIHO 10 po3nojauly o00B A3KIB
Amminictpatopy CEJl 13 3a3HaucHHsM: oOrpyHTyBaHHs HeoOxigHocti, [11b, nomepy pobouoro
Teneony, HoMepy MOOUIBHOrO TenedoHy, TMOocamgu, po3TauryBaHHS podOHOro Mmicis (rmomrosa

ajzpeca, Homep kabinety), rpyn BianoBiano a0 n.3.4 usoro IMopsaky.



6.2. Oo6nikosuii 3anuc Kopucrysaia B CEJl cropioetses Aaminictpatopom CEJl 3a
JIOTIOMOTOI0  3aXMINCHHUX BIAMOBIIHUM YHHOM TPOrPAMHO-TEXHIYHMX 3ac00iB aJMIHICTpYBaHHS
CEZ.

6.3. Jocryn no CEJl Oyae nagano tim KopucryBauam, siki MaroTh OOJIIKOBMH 3aruc,
crBopennii Aaminictpatopom CEIl VHuiBepcutery, y BiamosigHocTi g0 posaity 4 «Ilpoueaypu
peectpaiii, OJOKYBaHHS Ta CKAacyBaHHS ajgpec KopriopaTHBHOI momrTu» [lonoxeHHs 1po
KOPIOPaTUBHY CICKTPOHHY MOIITY YHIBEpcuTeTy, 3aTBepkeHuM Pextopom Bix 15.03.2021.

6.4. [Tinkmovennm a0 odiriiinoro gomeny CEIT Yrisepcurery Kopucrysauam CEJ] noctyn
HAJAETBCS ABTOMATHYHO ITiCNA aBTOpHM3allii y onepauiiHii cucremi mnig oOJIKOBHM 3anucom
(norinom) Ta naponem KopuctyBaua. Kopuctysauam CEJl, skux He MIKIOYEHO J0 O(iLiifHOrO

nomeny CEIl VuiBepcutety, ans astopuszauii 8 CEJl neodxizHo BBecTH norin i napons B CEJI.

7. Mpununennsi nocryny Kopucrysaua no CEJ]

7.1. Noctyn Kopuctysawa qo CEJ] moxe OyTH MpUTITMHEHO Ha MIACTaB1 clTy:k00BOT 3arTHCKH
Pextopa abo nocazoBoi ocodM BIAMOBIAHO 10 po3noauty 00oB’s3kiB Aaminictparopy CEJL i3
3a3HaveHHAM: o0rpyHTyBanHs HeoOxigHocti, T1Ib, enextponnoi azpecn KopucryBaua (e-mail),
nocam.

7.2. Jlocryn KopuctyBaya go CEJ| moxe OyTH TpPHNIMHEHO Ha TMIJACTaBi 3BLIBHCHHSA
KopucTygaua i3 3aiiMaHoi mmocaim.

7.3. Tlpu npununenni noctyny KopucryBawa no CEJ] #oro obnikosuii 3amuc B CEJ]
OroKyeThCs.

8. baokysanns nocryny Kopucerysaua CEJ]

8.1. Tlpw nopymwenni KopucryBauem Bumor usoro IMopsnky noctyn Kopucrysaua qo CEJ]
onokyerbes Anminictpatopom CEJl 1o 3’scyBanHs nmpuuMH | ycyHeHHs Hacniakis. [Tpu ysomy,
Pextopy abo mocanoBiii 0cobi BiAMOBIAHO [0 PO3noAuly 000B’S3KIB MOxe OyTH HarpabieHO
cltyOO0BY 3alMCKy 3 MOBIZOMIICHHSIM PO (akT nopyueHHs i BigkmoueHHs (6/10KyBaHHS 10CTYITY
no poborn y CEJ]) Kopucrysaua.

8.2. Joctyn o obnikosoro 3anucy Kopucrysaua moxe 6yTn 610koBaHUI AIMIHICTPaTOPOM
CEJ1 6e3 nonepeanboro nosigomiaenns Kopucrypaua.

8.3. llotopre mimkmodenns KopucryBada NpoBOAWTBCSA Micks 3'ACYBaHHSA TIPHYHH |
YCYHEHHS HEJ0JIIKIB Ha mijcTasi simcera KopueryBaua, BianosinHo g0 sumor usoro Iopsaaxy.

8.4. YV pasi neoOxizHocTi — npu TpuBaniii BiacyrHocti KopucryBaya Ha pobouomy micii

(BianmycTka, BiApsKEeHHs, XBopoOa Touo) — KopucTyBay NOBHHEH BH3HAUNTH Y HANALITYBAHHAX



cBOro obmikosoro samucy iHmworo KopucryBaya, osHaiomieHoro 3 [TopszakoM Ta npusHavyeHoro

KEPIBHHUKOM, Ha SKOro OyJe aBTOMATHYHO TIepeHanpasieHo BCi oro 3asaanus B CEJL.

9. BianosiiaabHICTH

0.1. BignmoBizaneHicTh 3a AO0TpUMaHHs BuUMOr usoro [Ilopsimky rokiagaeTses Ha
Kopuctysauis CE/I.

9.2. KopwucTyBadi HEeCyTE IEpPCOHAIBHY BIAMOBIAANBHICTD 3a BIACHI i1 UM 1X BIiACYTHICTB ¥
CEQ.

9.3. KepiBHMKM  CTPYKTYpHMUX  MIAPO3AUTIB  YHIBEPCHUTETY HECYTb  [E€PCOHAJIbHY
BIIMOBIAAIBHICT 32 cBoeyacHe  iHpopmyBanus — Anaminicrpatopa CEJ]  crocoBHO
3BUTBHEHUX/TTPHHHATHX CIIBPOOITHHKIB 115 HamaHHs/mpuruHenns goctyny a0 CEJ] srizno Bumor
uboro [opsnaky.

9.4. BianosizanbHICTh 3a 3aJy4eHHS IHLWIMX MOCAZ0BUX OCIO 10 1X BHKOHAHHSA Hece
BU3HAueHui y pesomouii Pextopa abo nocazoBoi ocoOM BIANOBIZHO 10 PO3MNOALTY 000B S3KiB
BHKOHABCLb.

9.5. BianoBizaneHIiCTh 32 KOPEKTHICTh MEPEIiKy [OCAA0BMUX OCI0 y MapLIpyTi Y3r0JKEHHS
HECYTh 110Ca0B1 0c00I, 110 Opain y4yacTh y HOro CTBOPEHHI Ta KOPEryBaHHi.

9.6. BianosinanbHICTh 32 BUKOHAHHS JOKYMEHTA HECyTh OCOOM, 3a3Ha4yeHi y pesoiolLlii, Ta
Gesnocepeani BUKOHABIL. ['OMOBHMI BHKOHABEIL OPraHi30Bye podOTY CIIBBHKOHABILB, @ BOHH B
CBOIO 4epry BIIMOBIZAIOTE 3a MIIrOTOBKY HAa HAJEKHOMY PIBHI Ta CBOEYACHE MOJAHHS TOTOBHOMY
BUKOHABLIO TIPOTO3HIii. Y pasi HeCBOE€UACHOTO MONAHHS TIPOTIO3HILii CITIBBHKOHABIIIMM TOJTOBHHH
BHKOHaBellb iH(opmye npo 1e Pektopa abo nocagoBy 0coly BiAmoBiAHO 10 pO3MoaLTy 0008 S3KIB,
sKa Hajiana pe3osonio. CrniBBHKOHABL HAZAIOTh MPONO3N i BHKJIIOYHO 3rIHO 3 KOMIICTEHLIE.

9.7. Pextop abo nocazioBa ocoda BIAMOBIIHO 10 po3noainy o6os ' s3kis, Aaminictpatop CEJ]
3a0e3MeuyioTh YMOBHM /Ul BHKOHAHHS boro [lopsigky 1 IMOBHMI KOHTPOIb 3a ILTBOBHM
sukopuctanusm CEJl i BukonanHsM 1boro ITopsiaky.

9.8. PexTop abo nocaznosa ocoba BiANoBiaHo 10 posnoainy obos’sskis, Aaminictpatop CEJ]
HE HEeCyTh BIAMOBIIANBHOCTI 32 HaHeceHHs wkogu KopucryBady, 1os'szaHe 3 BHKOPHCTAHHSIM

CE/.

10. Ipukinuesi noaoxeHHst

10.1. Tlopanok 3atBeprKyeThes BueHo panoro YHIBEpPCHTETY Ta BBOANTHCS B IO HAKA30M

Pekrtopa.



10.2. 3mimn Ta gonoBHeHHs 10 uporo [lopaaky sarBepmxyroTbcs Buenow pajgoio
VHIBEPCHTETY Y Till ke MOCTIIOBHOCTI, mio if cam [lopsamok, mUigxoM HOTro BHKJIAIaHHS B HOBIH
penaKiii.

10.3. Pimenns wono npoBeieHHs cyTreBux 3MiH (yHkuionany CEJl, 3 noromxeHHsIM
Pextopa aGo nocagoBoi ocoOM BIANOBIUIHO A0 poO3Modily 000OB’s3KIB Moxke npuiimMaTH podoua
rpyna 3 nutaub BrposapkeHHs CEJl na pobovynx MicIaX mocajJoBuX ocid YHIBEPCHTETY, YTBOpPEHA

Haka3zom pexTopa Bijg 09 Gepesus 2023 poky Ne 954,
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Megapolis.Doc.Net y JIbBiBCbkOMY
HALlIOHAIBHOMY YHIBEPCHTETI IMEHI

Isana ®dpanka, 3aTBepkeHUM PekTopoMm (1ata)

TMOJIITHKA indopmauiiinoi 6e3nexu
B CHCTeMi eJIeKTPOHHOT0 JoKkyMenToodiry Megapolis.Doc.Net

y JIbBiBCbKOMY HaIOHAILHOMY YHiBepcuTeTi imeni IBana ®@panka

1. Tlomituky indopmariiinoi Oe3rnekH B CHUCTEMI EJIEKTPOHHOTO [JOKYMEHTOODIry
Megapolis.Doc.Net y JIbBiBCcbkOMY HaLlOHANBHOMY YHiBepcuTeTi imeHi IBana ®dpanka (mam —
[Tonituka indopmariiinoi Oesnekn) pospodieHo Ha BUKOHaHHA BUMOr 3akony Ykpainu «[Ipo
3aXHCT MEPCOHATTBHUX JaHHX».

2. Tlomtrka iHdopManiiiHOT Oe3MeKW BCTAHOBITIOE 3arajibHl BUMOTH JI0 OPraHi3alliifHUX Ta
TEXHIYHMX 3aXOIB 3aXMCTY MEPCOHANbHMX JAHUX M1 4ac iX 0OpoOKH y CHCTEMI EIeKTPOHHOIrO
nokymeHToobiry Megapolis.Doc.Net y JIbBIBCbKOMY HAaLlIOHAILHOMY YHIBepCHTETI IMeHI IBaHa
®panka (nani — Cucrema).

3. 3BepHCHHS TpomajsgHHHA — Ccy0’€KTa MEPCOHANBHHX JaHMX, O(QOPMICHE Ta MOJaHC
BIAMOBIAHO 10 3akony VYkpainu «[Tpo 3BepHeHHS TpoMaasH», € 3rojow Ha 00podky ioro
nepcoHanbHUX Aanux y Cucremi.

4. KopucryBaui CucteMu 31iiicHI0I0Th 00pOOKY MepcoHANbHUX AAHMX BIAMOBIAHO [0 LLOTO
[Topsaxy. Ha aii kopuctyBauis CHCTEMH NMOLIMPIOIOTLCS YCI BAMOI'H 3aKOHOIABCTBA 1100 3aXUCTY
MEePCOHANTBHUX JaHHX.

5. TexHiuHMI 3aXMCT NMEPCOHANBHUX NAHUX Ta X 30epiranng y Cuctemi 3abesneuye LlenTp
MepeKeBHX TexHomnorii Ta [ T-niarpumkm.

6. O6podka nepconanpHuX gaHUX y CrucTeMi MOKe 311HCHIOBATUCA i3 3aCTOCYBAHHSIM 3ac00iB
MEpPEeKEBOr0 3aXUCTY BiJ HECAHKIIIOHOBAHOTO JOCTYITY.

7. 3 METOKW HEeNONMYUIEHHSI MOCTYNYy CTOPOHHIX OcCi0 MM MapojieM KOpUCTyBauda, SKHi
THM4acoBO nepepsaB poboty y Cucremi, Cucrema 3iiicHioe 3acobu OGIOKyBaHHS [OCTYNy 0
Cucremn.

8. 3MICT CHCTEMHOTO IMEHI Ta IHAWBIIYAITbHOTO CHCTEMHOTO TMapoiio € KOH(DIIEHIIHHHM.
KopncryBauam Cuctemn cyBopo 3a00pOHSIETBCS HAJaBaTH 1H(OPMALIIIO PO CBIi JOTIH 1 1Tapoih

IHIIMM ocobam.



9. Koxen kopncryBau CHCTEMH 03HANOMIIOEThCA 13 30008 43aHHAMHM MPO BiANOBIIANBHICTh
3a mopyuieHHs BUMor 3akoHy Ykpainu «l1po 3axucT nepcoHanbHUX JaHHX» (10JaTOK 0 IBOTO
gogarka) Ta mianucye ix. Tligrnncani 30008 a3aHHs 30epiratloThes B BIILUT KaapiB YHIBEPCHTETY.

3a BuacHe O3HAHOMICHHS KOPHCTYBaya i3 3000B’S3aHHSAMM HECYTb BIANOBIAANBHICTD

BLINOBIAaNbHI 0cOOM BU3HAUYeHI Hakazom PekTopa.



Honarok 10 [Monitukn iHpopmaiiiiiHol 6esnexu
CHCTEMH CICKTPOHHOTO JOKYMEHTOOOITY
Megapolis.Doc.Net y JIbBIBCBKOMY HaiOHATBHOMY

yHiBepcuTeTi imeHl IBaHa @panHka

30B0B’SAI3AHHS
KOPHCTYBA4Ya CHCTEMH eJ1eKTPOHHOT0 JoKkymenToodiry Megapolis.Doc.Net y
JIbBiBchKOMY HanionanbHOMY yHiBepeuTeri imeni IBana dpanka npo BiaAnoBijanbHicTh 32

nopyuenns Bumor 3akony Ykpainu «IIpo 3axuct nepconanbHUX JaHHX»

51 posyMmiio, 110 OTPUMYIOHH OCTYT /0 CHCTEMHM EINeKTPOHHOTO AOKYMEHTOOOIry amapaty
Megapolis.Doc.Net y JIbBIBCbKOMY Hal[lOHATBHOMY YHIBepcHTeTI iMeHi IBana dpanka, s OTPUMYHO
JOCTYN [0 MEepCOHANbHUX AaHuX (isHuHux 0cid, obpobnoBanux y JIbBIBCbKOMY Hal[lOHATLHOMY
yHiBepcHTeTI iMeHi IBana ®Ppanka.

Sl po3ymiio, 1O pO3roJomeHHs Takoro poidy iHdopmallii MOKe HAHECTH WIKOIY, AK NpaMy,
TaK 1 OTOCepe/IKOBaHY, TpoMaasHaM YKpaiHu.

Y 3B 513Ky 3 UMM 3000B’s3yroch npu podoTi (360pi, 006polbLi Ta 30epiraHHi) 3 MepcoOHanbHUMH
JAHUMH rpoMajssHiHa YKpaiHu JOTPUMYBATHCS YCIX BUMOT, BH3HaueHUX Y 3akoHi Ykpainu «I1po
3aXMCT MEepCOHAIbHUX AaHux» Ta y [lopsaoky poGoTH y cHcTeMi eJIeKTPOHHOT0 JOKYMEHTo0OIry
Megapolis.Doc.Net y JIbBiBCbkOMY HalllOHATEHOMY YHIBEpCHTETI iMeHi |Bana (Ppanka.

Sl yCBIZIOMITIONO, 10 HE Ml TpaBa pO3roJiouIyBaTH BIiZOMOCTI 100 (iznyHOi ocobu, ki
1al0Th 3MOTY IIeHTH(DIKYyBaTH 0co0y.

S nonepemxennii(-a) mpo Te, M0 y pasi posroJoieHHs abo BTpaTH MHOIO BiZIOMOCTEH, 110
CTOCYIOTBCSl TICPCOHANBHUX [JaHUX TpoMajsHuHa YKpaiHM, s HECy BiANOBIJANBHICTL 3rUHO 3
3akonom Ykpainu «ITpo 3aXHCT nmepcoHalbHUX JaHHX»,

[TiarBepkyro, wo 3000B's3anHs Oyae YHHHUM ITICHS TIPHITWHEHHS MHOIO TisJIBHOCTI,
noB'g3aH01 3 00pOOKOIO MEPCOHANBHMX JAAHWX, KPIM BUIAAKIB, BCTAHOBJIEHNX 3aKOHOM.

3 TlopsiakoM podOTH Yy CHCTEMI ENeKTPOHHOro JaokymeHToodiry Megapolis.Doc.Net y

JIbBIBCEKOMY HALlIOHATBHOMY YHIBEpPCHTETI IMeH1 IBana Mpanka o3HaHOMICHHI(-a).

(mocana) (Ha3Ba CTPYKTYPHOrO MiApO3ALTY)

(TTTB) (nianuc)
« » 2023 poky




Jonarok 2

1o IMopaaky mpo mopagok podoTH y
CUCTEMI eNIEKTPOHHOTrO JI0KYMEHTOOOIry
Megapolis.Doc.Net y JIbBiBcbkOMY
HAIIOHATTBHOMY YHIBEPCHTETI IMCHI

IBana Mpanka, 3aTBepxeHnM PekTopom (JaTta)

[TpaBnia BUKOPHCTAHHS €IEKTPOHHUX JIOBIPYHX MOCAYT Y

JIbBiBCbKOMY HanioHA/ILHOMY YHiBepcuTeTi imeHi IBana ®@panka

I. i TTpaBuna pospobneno BigmoBigHo g0 3akoHiB Ykpainnm «IIpo enekTpoHHi H0BipHi
nocayru» Big 05.10.2017 No2155-VIII, IMopsaaky BUKOPHCTAHHS €NEKTPOHHUX MOBIPYHX MOCIYT B
OopraHax Jep)KaBHOI BJIaJM, OpPraHax MiCLICBOrO CaMOBPSAYBaHHS, MiNPHEMCTBAX, YCTAHOBAX Ta
oprasisauisx JepkaBHOi (JOPMM BJIACHOCTI, 3aTBepKeHUX rnocraHoBow Kabinery MinicTpis
VYkpainn Big 19.09.2018 Ne 749, i Bu3HauwawoTh yMOBHM 00Ky, 30cpiraHHs, 3aCTOCYBaHHS Ta
3HUILIEHHS  KBaMI(PIKOBAHOTO ENEKTPOHHOTO  TMIAMMCY 10CagaoBOi ocodbu, KBanihikoBaHOI
CJIEKTPOHHOI NMEYATKH YHIBEPCHTETY, KBami(hikoBaHOTO cepTH(ikaTa eneKTPOHHOTO MIInucy 4M
NeYyaTKu Ta 0COOMCTUX KJOYIB 10 HMX y JIbBIBCbKOMY HALIOHAILHOMY yHIBEpCHTETI iMeHI IBaHa
Mpanka (1a1 — YHIBepcUTeT).

2. Y uux IMTpaBunax TepMiHH BKHBAIOTHECSA Y TAKOMY 3HAYEHHI:

3axumenuii Hociii ocofucTux KaYIB — 3acid KBaNmi)ikOBAHOTO ENEKTPOHHOTO MIANMUCY UM
neyaTky, W0 NpH3HavyeHMH wis 30epiraHHs ocoducTOro K/o4a Ta Mae BOY/I0OBaHI anapaTtHo-
nporpamui 3acodu, 1o 3ade3neuyioTh 3aXUCT 3aNMCAaHHX Ha HbOMY JaHUX BiJl HECAHKLIIOHOBAHOI O
nocTymy, 0e3mocepeIHhOTO O3HAWOMITEHHS 13 3HAYEHHSM MapaMeTpiB OCOOMCTHX KITHOWIB Ta iX
KOTHIOBAHHS,

Kpanidgikosanuii ceprudikar BIIKPpHTOro KI04Ya nmianMcyBaya — TPeICTABHUKA
VuiBepeurery — kBanipikoBaHuii ceptudikaT BIAKPUTOro Kjio4a, B SKOMY J0/JaTKOBO 10
IeHTH(IKAIHHUX  1aHuX  QismuHoi ocobM, sika NPAIIBHUKOM YHIBEPCHTETY, 3a3HAYAIOTHCS
inenTH}IKaiiAl mani YHiBepcuTeTy (HaiiMeHyBaHHs Ta iZeHTH(IKaniiiaui xoja B €aMHOMY
JIep)KaBHOMY PEECTpi NIANPUEMCTB Ta Oprasizailiii Ykpainm).

KpanidgikoBani enexTponni JoBipui nocayrm — eNeKTpoHHI JIOBIpYI MOCHYTH, IO
HAJAKThCS KBAMI(PIKOBAHMM HAJaBayeM CJICKTPOHHHUX HOBIPYMX MOCHYT BIANMOBIAHO /10 3aKOHY

Ykpainu «I1po enexTpoHni J0BIpHi MOCITYyTH»;



IlignucyBau-npecTaBHUK YHIBEpPCHTETY — TMpaliBHUK YHIBEPCHTETY, LI0 CTBOPIOE
CJICKTPOHHMI MIANMUC Ui peanisaiii MOBHOBAXCHb, CINPAMOBAHMUX Ha HaOyTTs, 3MIHY YH
MIPUTIMHCHHS 1paB Ta/abo 000B'a3KkiB (iznuHOT a00 IOpHaHYHOT 0COOH BIINOBIIHO 10 3aKOHY.

[HIWI TepMIHKM BIKMBAKOTLCS Y 3HA4YEHHI, HaBeaeHoMy y 3akony Ykpainu «[Ipo enexkTpoHHi
JOBIpYI MOCITYTHY.

3. YuiBepcuTeT oTpHMYy€ Taki KBATI(DIKOBAH1 €IEKTPOHHI TOBIPHI MOCITYTH:

- CTBOPCHHS, NMPOBCICHHS MCPEBIPKH Ta MIATBCPDKCHHS KBATI(IKOBAHOTO CICKTPOHHOIO
MIITHCY YH TIEHaTKH;

- (opmyBaHHS, TIPOBEACHHSA TEPEBIPKH Ta MIATBEPIKEHHs HYHHHOCTI KBaI(iKOBAHOIO
cepTrikaTa eeKTPOHHOrO MIAMKUCY YN MEYaTKH;

- (opMyBaHHs, TPOBEAEHHS TEPEBIPKH Ta TMIATBEP/DKEHHS YMHHOCTI KBaTi(DiKOBAHOrO
ceprudikaTta aBreHTH(IKaii BeG-caiiTy;

- (hopMmyBaHHs, NMPOBEAEHHS MEPEBIPKM Ta MIATBEPIKEHHS KBaNi(PiKOBAHOT ENeKTPOHHOI
MO3HAYKH Hacy;

- 3[1IHCHEHHS PEECTPOBAHOT EJIEKTPOHHOT JJOCTABKH;

- 30epiranHg KBaN(IKOBAHWX EJICKTPOHHHMX TINMKCIB, [E€YAaTOK, T[O3HAYOK wHacy Ta
cepTH(DiKaTIB, MOB'A3AHMUX 3 LUMH MOCTYTAMH.

3akyniBng KBali()iKOBAaHMX eNeKTPOHHUX HOBIPYMX MOCIYT 3AIHCHIOETHCS BIAMOBIAHO 10
3akony Ykpaiuu «[Tpo ny6mniuni 3akymisii».

4. VYmiBepcuTeT Ta HOro MpaiiBHAKH [UIS 3aCBUIYCHHS YHHHOCTI BUIKPHTOrO Kiio4a
BUKOPHCTOBYIOTE JIHILE KBANI(IKOBaHI cepTU(IKATH BIAKPUTHX KITIOUIB.

4.1. TlianmucyBavi-MpeACTaBHWKH YHIBEPCHTETY BHKOPHCTOBYIOTh BHKITIOUHO KBami(hikoBaHi
cepTHdIKaTH BIAKPHUTHX KIIOYIB MIAMHCYBAYIB-TPEACTABHUKIB YHIBEPCHTETY Ta 3axXHIIEHI HOCIT
0COOMCTUX KJIIOYIB.

4.2. Inuni npauiBHUKKA YHIBEpCHTETY LIS MIATOTOBKH, MOTOIKEHHS Ta TTUINUCAHHS ITPOEKTIB
CNIEKTPOHHMX JOKYMEHTIB BWKOPHCTOBYIOTh KBami(hikoBaHi cepTH(IKaTH BIIKPUTHX KJIOYIB
nianucypadis-npejacTaHukis YHisepcutery abo ocobucti ksanidikoBaHi cepTH(IKaTH BIIKPHTHX
K/IHOYIB, B SKMX HE 3a3HAYalOThCs 1eHTH(IKALIIHI JaH] YHIBEPCUTETY.

5. KBani¢ikoBaHa eJIeKTpOHHA MevaTKa.

5.1. Jlns BU3HA4YEHHS [JOCTOBIPHOCTI MOXO/DKEHHS Ta TPOBEAEHHS IMEPEBIPKM IUTICHOCTI
€IEKTPOHHMUX [JaHUX, a Takok ineHTHdikauii YHIBepcuTeTy SK MNiANHCyBava-NpeiacTaBHUKa
YHIBepCHTETY, Y TOMY YHCJII JUIA 3aCBUIMEHHS BUIMTOBIZHOCTI €eKTPOHHUX KOMIH e1eKTPOHHOTO0 Ta
nanepoBoro ((hoToKOMis) JOKYMEHTIB OPUTIHATY Y BHMAAKax, MepeadadeHnx 3aKOHOIaBCTBOM,
3aCTOCOBYEThCS KBalipikoBaHA enekTpoHHA redatka YHiBepeutery. [lpu ubomy keasidikosana

CNEKTPOHHA MEYaTKa CTBOPIOETHCS 32 A0MOMOTO0 3aXUIIEHHX HOCITB OCOOMCTHX KIIOUIB.



5.2. BukopucrtanHs KBani(ikoBaHO! eNeKTPOHHOI MO3HAUKM uacy Mii 4Yac HAKIALAHHSA
KBaT(hikOBAHOTO €JIGKTPOHHOTO MIAITHCY Y MEUATKH € 000B 'S3KOBUM.

5.3. Hakasom PekTopa BM3HA9aeThCsl MOPSIOK BHKOPHCTAHHS KBAMI(IKOBAHOT €IEKTPOHHOT
NEeYaTKN Ta MPU3HAYAIOTLCS YIOBHOBAKEH] M10Ca10B1 0cO0H, BIANOBIAAIBHI 3a ii 32CTOCYBaHHS.

6. EnexTpoHHMI NMIANNC YK NeyaTka He MOXKYTb OyTH BH3HaHI HemliiCHUMM Ta nos3daBieHi
MOKJIMBOCTI PO3IIISJATHCS K JOKa3 y CYJIOBHX CIpaBaX BHKTIOWHO Ha Tilf MiJCTABi, 10 BOHH
MatoTh CICKTPOHHHUN BHUTIIAA ab0 HE BIANOBLIAIOTL BUMOTAM 0 KBATI(IKOBAHOTO €ICKTPOHHOTO
MANUCY YK TeYaTKH.

7. KBaniikoBaHHii €IeKTPOHHHIA ITIAMKHC MA€ TAKy Camy IOPUAMYHY CHITY, SIK | BJIACHOPYUHMIA
MANKC, Ta MA€ MPE3YMIILIIO HOT0 BIAMOBIAHOCTI BIACHOPYYHOMY HiZIHCY.

8. TlpusnaucHHs BIANOBIZANBHMX 32 OpPraHi3alilo BUKOPHCTaHHS B YHIiBepcHTET
KBa(DIKOBAHWX ENEKTPOHHUX HOBIPUMX MOCITYT.

8.1. Biamosinansha ocoba 3a opranizaiilo BUKOpHCTaHHs B YHiBepcuTeTi KBasi(ikoBaHMHX
CJIEKTPOHHHUX /I0BIPYMX MOCHYT (1a)i — BiAMoBinanbHa ocoba) BU3HAYaeThes Hakasom Pektopa.

8.2. BianosizaisHa ocoba 3a OPralizaiild BUKOPHUCTAHHS KBali()ikOBAHHX eNeKTPOHHHMX
JOBIPYMX TTOCITYT 3a0e3rneuye:

- MArOTOBKY Ta TMOJAaHHs KBami(ikOBAHOMY HajaBauy A0OBIipuMX nocayr indopmatii,
HEOOXIAHOT 1S OTPUMAHHS KBANI(IKOBAHUX €NEKTPOHHHX JOBIPUHX MOCIYT;

- HaJlaHH3 I0TTOMOTH 10CaJ0BMM 0codaM YHIBEPCHTETY MiJ Yac reHepatii ix ocoducTnx ra
BIIKPHTHX KJTIOYIB;

- O3HAHOMIIEHHS TIANKHCYBAYiB 3 NPABUIIAMH 3aCTOCYBAHHS KBAMI(IKOBAHHX ENeKTPOHHMX
JOBIpUMX TIOCTYT Ta 3AiICHEHHS KOHTPOITIO 3a iX IOTPUMAHHAM;

- B34€EMOIII0 3 KBaTi()ikOBaHHM HajaBayeM [OBIpYMX [MOCAYr 3 MUTaHb BHKOPHCTAHHS
KBaTI(hIKOBAHNX CICKTPOHHMX JOBIPYUMX MOCIYT;

- MOJJaHHs KBam(ikoBaHOMY HaJaBauy AOBIPYUX MOCITYT 3asB MPO CKACYBAHHA, OIOKYBAHHS
abo MOHOBNIEHHS KBANI(IKOBAaHUX cepTH(IKATIB BIIKPHTHX KITIOUIB;

- BeJeHHs OOIiKy 3aXMIIEHMX HOCIB OCOOMCTHX KiIOYiB Ta 3acobiB kBamidikoBaHOro
€JICKTPOHHOTO MIANKUCY YK TIEYaTKH;

- HEBUIK/IAJHE HaJaHHA KBaJi(ikoBaHOMY HazaBady OBIpYMX mocayr iHdopmarii mpo
1mi103py abo axT KomMIpomeTanii 0coGMCTOro KITK0Ua;

- 30epiraHHs Konid (KkpiM KOMiii OCOOMCTMX JOKYMEHTIB NiANMMCYBAyiB, 110 MICTSTh IX
[epCcoHalIbH1 Iani), Ha MiJCTABI AKMX OTPHMAHO KBali(hikOBaHI €IEKTPOHHI JOBIpYi MOCIYIH.

9. OTpumanHs nocanoBUMHI ocobami YHIBEPCHTETY KBATI(IKOBAHUX CICKTPOHHMUX JOBIPYHX
nociyr (30kpemMa — KBaTI(PIKOBAHOIO EICKTPOHHOTO MIAMHCY, KBaM()IKOBAHOT EIEeKTPOHHOT

MEeYaTKH Ta 0COOMCTHX KITIOYIB).



9.1. Jna oTpumanHHA KBamipikOBaHMX e€NeKTPOHHUX JOBIPYMX TMOCAYTr (30Kpema —
KBaTi(pikOBAHOTO EIEKTPOHHOTO MIANUCY, KBATI(IKOBAHOT €ICKTPOHHOT MEYaTKH Ta OCOOHCTHX
KITIOYiB) TT0Cca0Ba 0ocoba YHIBEpCHTETY HaIae BiANOBIIaIBHII 0co0i:

- 3asBy Ha iM’'s Pektopa 3 oOrpyHTYBaHHAM HEOOXIIHOCTI OTPUMAHHS 3a3HAYEHMX TOCITYT Ta
BI3010 KePIBHUKA BHIIOTO PIBHS;

- KOTifo macropra 3asBHuKa (1-2 cTopinku), (3-6 3a HASBHOCTI BIAMITOK) Ta KOISi CTOPIHKH 3
BIZIMITKOIO TIPO PEECTPALiI0 MICLS MPOKHBAHHS, 3aCBIIYCHA BJIACHOPYYHHM TILIMHCOM BIACHUKA
nacriopra. Y BHMNAIKy 3aMiHW macriopta rpomaisauna Ykpainm va nacriopt y ¢opmi ID-kapTkn
3asBHUK nojae porTokornito 060X cTopin 1D-kapTku Ta JOBIAKH PO PEECTPALLIKO MICLS TPOKHBAHHSA
abo micus nepedyBanHs ocobu;

- KOMio 00J11KOBOT KApPTKH TJIATHUKA MOJATKIB MIAMHCYBAYa, 3aCBUIYCHY MIANMCYBaYCM.

9.2. Ilpn oTpuMaHHi MO3UTHBHOTO pilieHHs PekTopa BiAmoBigamsHa ocoda:

- TOTY€ MPOEKT HAKa3y 11010 HAJAaHHS MpPaBa 3aCTOCYBAHHS KBAJXI(PIKOBAHOrO EIEKTPOHHOTO
MITNCy;

- HaJ1a€ JI0MIOMOrY T11J] Yac reHepauii o0coOMCTHX Ta BIAKPUTHX KJITIOYIB;

- O3HAHOMJITIOE THAITMCYBAYIB 3 TPABWJIAMH 3aCTOCYBAHHS KBAM(PIKOBAHUX CJICKTPOHHHX
JOBIPYMX MOCITYT Ta 34IHCHEHHS KOHTPOJ/IIO 32 1X JOTPUMAHHSIM;

- HAJa€ nakeT HeoOXUIHMX AOKYMEHTIB KBalI(DIKOBAHOMY HajaBauvy €lEKTPOHHHX [A0BIPUHX
MOCITYT 3riHO 31 BCTAHOBJIEHMM HHM PErjaMeHTOM HAJaHHS JOBIPYMX MOCIYT,

- BHOCHTB BIANOBIAHMI 3anuc o Xypuamy obmiky, 30epiraHHs Ta 3HHIICHHS 3aXHILIECHUX
HOCIiB OCOOMCTHX KITIOWIB Ta 3aco0iB KBami)ikOBAHOTO ETEeKTPOHHOTO TIAIMHCY YW MevaTKH
([Momarox 1).

9.3 ®dopmyBaHHs Ta BuOa4a KBalihikoBaHoro ceprudikara BUIKPHTOro  Koua
KBaM()IKOBAHMM  HajaBaveM ENEKTPOHHUX JIOBipuMX mocayr 06e3 izenTudikauii  ocodwu,
iIeHTHQIKAIHI 1aH1 SKOT MICTHTHMYThCS Y KBami(ikoBaHOMY cepTHU(dikaTi BIAKPUTOTO KIIKOYa, He
JonyckarTeea. IaeHTHdikalis nocagoBoi 0codM, sKa 3BEPTAETBCH 3a OTPUMAHHAM TMOCTYTH
(dopmyBaHHa KBamihikoBaHOro cepTHdikata BUIKPUTOrO KIOHa, 3AIHCHIOETHCS 33 YMOBHM i
0cOOMCTOT NMPUCYTHOCTI 3a MAcNoOpToOM rpoMaasHuHa Ykpaiuu abo 3a iHIIMMH JOKYMEHTaMH, 110
MOCBIIYYIOTE 0CO0Y, BIAMOBIAHO 10 YHHHOTO 3aKOHO/IABCTBA;

9.4. YV xsarnidikoBanomy cepTH(ikaTi BIIKPUTOTO KJIIOYA ITOCAJ0BOI 0COOH M0OMAaTKOBO 10
ieHTHdikauiiEuX AaHux (izuuHoi ocodu 3a3HauvalThes iAeHTH(RIKALIAHI JaHl YHIBEpCHTETY
(nailiMenyBaHHs Ta Koz srizno 3 €JPTIOV).

9.5. leHepatis napu KArOYIB (0COOMCTOrO Ta BiAKPUTOTO) 3MIHCHIOETHCS 1OCAI0BOIO 0CO00H0)
13 BHKOPHCTAHHAM 3ac0o0iB  KBali(PIKOBAHOTO ENEKTPOHHOTO TMIANMHCY 3a #Horo ocoOHcTol

MPUCYTHOCTI Y KBani(ikoBaHOro HagaBa4a J0Bipuux nocayr abo HGesnocepennbo B YHIBEPCHTETI.



9.6. V pasi 3BinbHEHHS ab0 3MIHN MOCAAM MPABO HA 3aCTOCYBAHHSA IIFOYOr0 KBalihiKOBaHOTO
CIIEKTPOHHOTO MIANUCY TAKOIO 1M0CAI0BOI0 0COD0I0 BTPAYAETHCA, @ BIANOBIIaTbHA 0c00a MPOTATOM
J00M 3BCPTAETHCS 10 KBATIIKOBAHOTO HajaBaya CICKTPOHHHUX JOBIPYHX TOCAYT 3 BIANOBIIHOMO
3a5IBOIO MPO CKACyBaHH KBaNi(ikoBaHOro cepru(ikaTa BIIKPUTOro KIiI04a Takoi nocaiosoi ocodu.

10. KopuctyBaui e1eKTpOHHHUX J0OBIPUNX MOCTYT 30008 s3aHI:

- HAJaBaTH TOBHY Ta AiiicHy iHdopmaniro mnia wac peectpauii, HeoOXigHy if #Horo
ieHTHdikanii Ta popMyBaHHS KBaTiPIKOBAHUX ceprrikaTis;

- 30epiraTH y TAEMHHILI OCOOMCTHMI KJIHOY Ta BXKMBATH BCIX MOX/IMBHMX 3aXOiB JUIS
3anobiraHHs HOro BTpaTH, PO3KPHTTS, 3MIHH Ha3BM, 3MiHH (opmMaTy 4H HECAHKIIOHOBAHOTO
BUKOPHUCTAHHS;

- HE PO3roJIoUIyBaTH IHIMMM ocobam maposb 3aXHCTY 0COOMCTOro Kiao4a Ta KIIHOBY (ppasy
roJI0COBOT aBTEHTH (hikarii;

- HE PO3roJIOUIyBaTH IHILIMM 0c0DaM NMapoilb 3aXMUCTY 3aXMIIEHOr0 HOCIS 0COOMCTOro Koua,
Ha AKOMY 3HAXOIMThCSH OCOOMCTHI KITIOY;

- BUKOPMCTOBYBATH OCOOMCTHI KJIIOH BHKIIIOYHO U1 METH, BU3HAYEHOT Y KBaJII(DIKOBAHOMY
cepTH(ikaTi Ta JOJCPKYBATHCS IHIIMX OOMEKCHB 00 chepn BHKOPHCTAHHS KBATI(PIKOBAHOTO
ceprudikara (3a HAIBHOCTI);

- BHUKOPHMCTOBYBATH 3aco0M KBanmihikOBAaHOro eNeKTPOHHOTO MUINHCY 4M MeuaTKH s
reHepainii 0coOMCTMX Ta BIAKPUTHX KJIHOYIB, (POPMYBaHHS Ta IEpPeBIPKH KBal(PIKOBAHOrO
CNICKTPOHHOTO IMUIITHCY YH TTEYATKH;

- HeraiHo iHdOpMYyBaTH BIANOBIZAIBHY 0CO0y NP0 HACTYMHI MOMIi, IO Tpanmuiaucs 10
3aKIHYEHHS CTPOKY YMHHOCTI KBamihikoBaHOTO cepTHdikaTa: KOMITPOMETAIIII0 0COOMCTOTO KITIoua,
KOMITPOMETALLII0 MAPOJII0 3aXMCTy OCOOMCTOrO KJo4Ya, BHSABJICHI HETOYHOCTI abo 3MIHY JdaHHNX,
3a3HAYCHUX Y KBai(pikoBaHOMY cepTH(ikaTi;

- HEe BUKOPUCTOBYBATH OCOOMCTHI KJIHOY y pa3i HOro KOMIpoMeTattir;

- He BHWKOPUCTOBYBATH OCOOMCTHH KJIIOW Yy Tepiod Hacy 3 MOMEHTY TOJaHHS J10
KBalI(PiIKOBAHOrO HajaBava J0BIPYMX MOCHYT 3asBM HA CKACyBaHHS 4M OJIOKYBAHHS BIAMOBIAHOIO
KkBanigikoBaHoro cepTudikaty i1 10 MOMEHTY O(MILIfHOTO NMOBIAOMIIEHHS NPO CKACyBaHHA YH
OrokyBaHHs KBaTiiKaliifHOTO cepTH(IKATY;

- HEe BUKOPHMCTOBYBATH /Ul HAKJIaAaHHs KBATI(GIKOBAHOTO MIMUCY YU TMEHaTKH OCOOMCTHI
KJIHOY, IKMM BIAMOBIIAE ckacoBaHoMy abo 3abn0koBaHoMY KBaliikoBaHOMY cepTH(IKATOBI.

Il. CkacyBanus Ta OJ0KyBaHHA KBaJ(iKOBaHMX CepTH(IKATIB BIAKPUTHX KIIOUIB
3MIHCHIOIOTBLCSA Y BHMAIKaX, 32 YMOB Ta y TIOPAJKY, IO BH3Ha4eHi y cTtarTi 25 3akony Yxpainu
«I1po enekTponHi A0Bipul nocayruy». KpamidikoBanuii ceptudikar BIAKPHTOrO KIHOYa HE MI3HINIE

HIZK TPOTATOM JBOX MOAMH CKACOBYETLCS CyD '€KTOM, sikKnii BHAaB cepTudikar, y pasi:



- MOJAHHA BIANOBIAAILHOI 0COG0I0 3afBH MPO CKACYyBAHHS BMAAHOIO KBATi(hikOBAHOrO
ceprH(ikata BIIKpHTOTO Kimlowa B Oyab-skuii croci6, mo 3abe3nedye miITBEpIKCHHS OCOGH-
KOPHCTYBava;

- HAAXOKEHHS Bijl BiANOBiAANBHOT 0cOOK 10 cy0'ekTa, IKMil BuaaB cepTudikat, 10KyMeHTa,
11O TMUITBEPIKYE:

* cmepTh (ismdHOT 0cobH — miAnHCyBana;

® IPUTTHHEHHS TISIBHOCTI CTBOPIOBAYA EJIEKTPOHHOT MEYaTKH;

® 3MIHM iZeHTHDiKALIHHIX JaHHX KOPUCTYBAYa eNeKTPOHHHUX JOBIPUHX MOCIYT;

® H4JlaHHA KOPHCTYBAYEM CJIEKTPOHHHX [AOBIPUMX MOCIYT HEJOCTOBIPHMX iAeHTH(IKALIHHMX

JaHuX mig yac GopMyBaHH# iforo KBami(iKoBaHOro cepTudikaTa BIIKPHTOro KIK0Ya;
* akT KomrpomerTaii 0coGHCTOrO KIH0Ya KOPHCTYBAaua eNeKTPOHHMX JOBIPYMX MOCIHYT,

BHABJICHHH CaMOCTIIHO KOpPUCTyBaueM abo KOHTPOIIOIOY MM OPraHOM il 4ac 3aiiiCHEHHs 3aX0IiB
ACPKABHOIO HArjsiny (KOHTPOMIO) 3a JOTPHMAHHAM BHMOT 3aKOHOLABCTBA y c(epi eNeKTPOHHUX
JOBIPYUX MOCHYT;

* HabpaHHs 3aKOHHOT CHIIM PIICHHAM CyIy PO CKACyBaHHS KBaTihikOBAHOTO cepruikara

BIIKPHTOrO KIIIOYA, OFOJIOWIEHHS MIAMNNCYBAaua [OMEPIUM, BH3HAHHS OE3BICHO BiACYTHIM,
HEIE3AaTHHM, OOMEKEHHs HOro LUMBLUILHOT Mi€31aTHOCTI, BH3HAHHA KOPHCTYBAYA EIEKTPOHHNX
JOBIPYMX MTOCTYT OGAHKPYTOM.

- Y pasi TOJaHHs TOBITOMJICHHS PO NPHHHATTS KBAMI(DIKOBAHAM HAIABAYCM CICKTPOHHHX
JIOBIPYHX TOCITYT PIlIEHHs PO MPHITHHEHHS JisSTBHOCTI 3 HAMaHHs KBA(DIKOBAHNX ENeKTPOHHHX
JOBIPYMX [10CIYT, HA OCHOBI BIIMOBIAHOrO pilllEHHs CKACOBYETLCA KBaniikoBaHMii ceptudikar
BIAKPHTOrO KJIK04a, BHIAHWH 1IbOMY HaJaBauy BiANOBIIHO 110 BUMOT 3aKOHY.

I'1.1. Ksaniikosanuii ceprudhikar BIIKPHTOrO KIII0Ya BBAKAETHCS CKACOBAHMM 3 MOMCHTY
3MiHK cy0’ekToM, skuii BMaB ceprH(ikar, cTaTycy KBamidikoBaHOro ceprmdikara BiIKpHTOrO
KJI0Ya Ha CKACOBAHMH.

11.2. Cxacosanuit kpanidikoBanmii cepTudIKaT BIAKPHTOr 0 K1104a MOHOBJICHHIO HE MiLIArae.

I1.3. KBaniikosanmii cepTudikar BiAKpUTOro Kio4a He MisHille HiX TPOTATOM ABOX FOIHH
OrokyeThes cyd’ekToM, SKHI BUIaB cepTH]IKaT, y pasi:

- MOJAHH5 KOPUCTYBAYeM EIEKTPOHHUX [OBIPYHX MOCIYT 3aABH MPO OIOKYBAHHS BUIAHOIO
Homy kBaniikoBaHoro ceprudikata BigKpHTOro Kaoua B Oyap-skuii crioci6, mo 3abesneuye
MiATBEPIDKEHHSE 0COOM-KOPHCTYBaYa;

- TOBIJOMJICHHS KOPHCTYBAaueM CICKTPOHHHX JOBIPYHX MOCHYT a0 KOHTPOIIOKOHUAM
OpraHoM Mpo TiJ03py B KOMITPOMETALLIT 0COOHCTOrO KITI0Ma KOPHCTYBAYA ENeKTPOHHUX JOBIPUHX

nociyr;



- nabpaHHA 3aKOHHOT CHJIM PILLEHHSIM Cy/ly 11po OnoKyBaHHs KBamidikoBanoro ceprudikara
BUIKPHTOTO KITKOUA.

11.4. Ksamidikopannii ceprudikar BIIKPHTOro Kmiowa, BHIAHWH KBaTi(hikoBaHHMIT
HAZABAYAMH EJIEKTPOHHHMX JIOBIPUMX TMOCTYT, TAKOK ONOKYEThCS y pasi MPHHHATTS pILICHHS
KOHTPOJTIOIOUMM OpraHoM Mpo G10KyBaHHs KBamiikoBaHuX cepTH(IKATIB BIAKPHTHX KITIO4iB
KBamiikoBAHOr0 HWajaBaya ENEKTPOHHHMX OBIPYHX TOCHYr 3a PE3yJbTaTaMu  3/ifCHCHHS
JEpP/KABHOTO HATJISLY (KOHTPOIIIO) BIOBIAHO 10 BUMOT 3aKOHY.

11.5. Keanidikoanuii ceprudikar BiIKPHTOTO KJII0Ua BBAXKACTHCS 3a0JI0KOBAHUM 3 MOMEHTY
3MiHM cy6'ekToM, KMl BUMAaB cepTHdikar, crarycy kpaiipikoBanoro ceptudikara BIIKpPHTOro
KJII04Ya Ha 3a0JI0KOBaHMI.

11.6. KsanidikoBauuii ceprudikaT BiIKPHTOrO KjiOHa, CTATyC AKOTO 3MIHCHO Ha
3a0/okoBaHmH, y Tiepiojl 6JIOKYBaHHS HE BUKOPHCTOBYETHCS.

11.7. 3abnokoBauuii kpanidikosauuii cepTdikar BIIKPHTOr0 KIIOMA HE Mi3HIWE HIK
MPOTArOM ABOX TOAMH MOHOBIIOETECS Cy0 €KTOM, AKMii BUiaB ceprudikar, y pasi:

- NMOJAHHSA KOPHCTYBaueM eNEeKTPOHHWX HOBIPHYMUX TOCIYr 3asBM NPO TNOHOBICHHS HOTO
3a6710K0BAHOTO KBaJTi(hikoBaHOrO cepTH(ikaTa BIIKPHTOrO KJItOUA (SKINO GIOKYBAHHSA 3/1HCHEHO
Ha MiZCTABi 3asBM PO OIOKYBaHHs KBaTiikoBaHOTO cepTH(IKAaTa BITIKPUTOro Kilova);

- MOBIZOMJEHHS NP0 BCTAHOBJIEHHS HeJOCTOBipHOCTI iHGopMaiii wogo  (akTy
KOMITPOMETAL{i OCOGMCTOr0 KTIOMa KOPHUCTYBAadeM eIEKTPOHHMX JIOBIipUMX mocayr abo
KOHTPOTIOIOYMM OPraHoM, SKHii paHiiie MOBiJIOMHB TIPO IO MII03pY:

- HAOXOMKEHHS 10 cyb'exTa, sKWil BHAaB cepTH}IKaT, MOBITOMIEHHS TIPO MPHHHATTS
pillleHHs Cyay TpO TOHOBJEHHS KBamihikoBaHOro cepTHdikaTa BIAKPUTOro KiHOHa, 10 Hadpamno
3AKOHHOT CHJIH.

11.8. 3a6nokoBanwuii kpaniikoBaHmii cepTu(ikaT BIIKPUTOTO KIIOUA, BUIAHWH LICHTPAIbHHM
3aCBiTUYBATLHHM OPTraHOM, TAKOXK MOHOBIIOETECS BIAMOBIIHO 110 BUMOT 3aKOHY B pasi:

- BIIHOBJIEHHS CTATyCy KBaMi(iKOBAaHOTO HAllaBaya eeKTPOHHUX JOBIPYUX MOCIYT]

- HaBpaHHA 3aKOHHOI CHIM PIlIEHHAM Cy[y Ha KOPHCTh HAJlaBaua eJEKTPOHHMX AOBIPHUHX
MOCIIYT.

11.9. KBanidikoBanuit ceprudikar BigkpuToro kioda, skiit 6y 3a6710k0BaHHH, BIIHOBIIOE
CBOTO YWHHICTh 3 MOMEHTY HOTO TTOHOBJIEHHS.

11.10. Ksanipikoauuii ceprudikar BIIKPYTOro KJIK04a BBAKAETHCA MOHOBJIEHUM 3 MOMEHTY
3MiHHM cy0'ekTOM, AKHMii BHaaB cepTH(ikar, crarycy kpaiihikoBaHoro cepTu(ikara BiIKPHTOro
KJIF0Ya Ha MTOHOBJICHHIT.

11.11. Cy6’ext, sxuii BHIAB KBAN(iKOBaHWI CEpTH(IKAT BIIKPHTOTrO KIHOYA, MOBHHEH
3abe3neunT 10CTyN 10 iH(opmallii mpo AaTy Ta uac 3miHu cTatycy kBajidikoBanoro ceprudikara

Bi..’leHTOFO KJaro4a.



11.12. Y pa3si 3BibHEeHHS nignucyBada YHiBepcuTeTy abo nepeBeeHHs 10 IHLIOT YCTAHOBH,
BiAnoBimalibHa ocoba 3BepraeThes 10 KBaM(IKOBAHOIO HAJaBaya [OBIpUHX IOCHYT LIS
cKacyBaHHS HOTO KBami(pikoBaHOTO cepTH(IKaTa BIAKPUTOTO KIJTIOHA i3 3asBOTO, a 0COOMCTHIT KITIOY
HE TMi3HIIE HACTYMHOTO IHS 3HULIYETLCS METOAOM, IO HE JOMYCKAae MOMIMBOCTI HOro
BIJHOBJIEHHSI.

12. 3aKkiH9eHHs CTPOKY YHHHOCTI KBAT(DIKOBAHOTO cepTH(]ikaTa KOpHCTyBaya.

12.1. Ctpok aii 0codMCTOrO Ta BIAKPHUTOTO KJIFOYIB JIOPIBHIOE CTPOKY YHHHOCTI BIAMOBIIHOIO
kBamidikoBanoro ceprudikara.

12.2. Tlicns 3aKiHYEHHs CTPOKY YMHHOCTI KBasihikoBaHoro ceprudikara, BIH BHIYHAETHCA 3
o(iniiinoro iHgopmauiiiHoro pecypcy KBaniiKOBaHOTO HajaBada AOBIPYMX MOCIYr Ta
TMepeMilllyeThes 10 apXiBy.

12.3. Ctpok nii ocoOHCTOTO KiT0Wa KOPWCTYyBaya CTAHOBHMTH He OuTblIe IBOX POKIB 3a
BHHATKOM YMOB J0rOBOpPY 3 HagaBauem KBasiikoBanux nmocayr. [Toyatkom cTpoky Aii ocobucToro
KJTI0Ya BBAXKAETHCS JaTa Ta yac (popMmyBaHHS kBaniikoBaHOro cepTHikara.

12.4. KpanidikoBanuii HagaBau AOBIpuMX rnocnyr 306epirae kBajiidikoBanuit ceprudikar Ta
OB 'A3aH1 3 HUM CITUCKH BIIK/ITHKAHUX cepTUdikaTiB O€3CTPOKOBO.

3a 3anMTOM KOPHUCTYBa4iB KBani()iKOBAaHMH HagaBay JOBIPYMX MOCIHYr Hajgae J0CTyn J10
HeoOX1IHOro ceprudikara Ta MOB’SM3aHMX 3 HUM CIHCKIB BUIKJIMKAHMX cepTH(IKaTiB 3 Horo

ApXIBHMUX 3aMuciB.
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