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1. 3araJ1bHi nonomeHHf1

1.1. 110P%AOKp060TH y CHCTeMi eneKTPOHHOFO A0KYMeHT006iry MegapolisDoc.Net (nani

Ilopuoyc) y JIbBiBCbKOMYHaqiOHaJ1bHOMY YHiBepcmeTi iMeHi IBaHa OpaHKa (Aalii — YHiBepcHTeT)

pogp06JRH0 BiÅHOBiÅHO no 3aK0HY YKpaiH1d eneKTPOHHiAOKYMeHTH rra eneKTPOHHVfVYr

ÅOKYMeHT006ir»BiÅ 22.05.2003 NQ851-I V, TIOCTaHOBH Ka6iHeTY MiHicTpiB YKpaiHH

TIVIrraH1-1% AOKYtvreHTYBaHHH yrrpaBJ1iHCbK0i AiW1bHOCTi» Bin 17.01.2018 NQ55, CTaTYTY

YHiBepcv1TeTY, p03Ainy Ta CTpaTerii YHiBepcHTeTY 2021-2025 pp.

Ta iHL11HX HOPMaTHBHO-npaBOBHX aKTiB y cd)epi BHLUOi OCBiTH Ta HOPMaTHBHHX AOKYMeHTiB

YHiBepcvneTY.

I .2. Flop;1Å0K BCTaHOBJIK)€ rrpaBHjra p060TH y CHCTevri eneKTPOHHOFO A0KYMeHT006iry

«Megapolis.Doc.Net» (Aani — CEA) B YHiBepcmeTi

1.3. IlopHA0K 110111HPYO€TbCH Ha ycix nocanommx oci6 Ta npauiBHHKiB YHiBepcHTeTY Ta üoro

CTPYKTypHvmx FliÅp03AiJ1iB, 51Ki MayOTb npaBa B CEA.
I .4. OpraHi3aui51 p060TH y CEA 3AiüCHTO€TbCH BiA110BiAHO no HOBHOBaxeHb nocaAOBux oci6

YHiBepcnmeTY Ta Moro CTPYKTYPHnx ninp03AiJ1iB. Y CEA nepeÅ6aqeH0 neKiJ1bKa rpyn

KOPHCTYBaqiB.• aÅMiHicTpaTop, peecTpaTop, PeKTop a60 nocaA0Ba oc06a BiÅHOBiÅHO 40 por3F10AiJIY

060B 'ff3KiB, KopucTYBaq, KOHTPOJ1ep, apxiBapiyc.

1.5. IIHM HOPAÅKOM peryJIY0T0Tbc}1 BHKJITOHHO npaBHJ1a BeAeHH% eneKTPOHHOFO

Å0KYMeHT006iry, rrpaBHJTa AOKYMeHTYBaHHH ynpaBJ1iHcbK0i iH(bopMauii Ta opraHi3auii p060TH 3

AOKYMeHTaMH B YHiBepcHTeTi Ta fioro CTPYKTYPHux niAp03ÅiJ1iB.

1.6. IIHTaHH%, He nepen6aqeHi IIOP%ÅKOM, BH3HaqaYOTbCH Airoqoyo IHCTPYKUi€}0 3

AiJIOBOACTBaB YHiBepcvneTi, Harca30M PeKTopa Bin 19.05.2021 N20-49.

I .7. Orcpervfi IHcTpyKL1ii 3 AiJIOBOACTBa B YHiBepcvneTi, flKi nanep0Bvrx

AOKYMeHTiB, 3aCTOCOBYOTbCfl rraKO>K no eneKTPOHHHX AOKYMeHTiB, 511<1110 ue MOXJIVfBO 3a paxyH0K

BHKOPHCTaHH% eneKTPOHHVIX 3ac06iB Ta AKLUO iHme He nepen6aqeH0 UHM FIOPUKOM rra iHILIHMH

HOPMaTHBHUMH AOKYMeHTarv1H.

1.80 OpraHi3auiA P060TP1110 BHBQHHI-O rrpaBHJ1 KOPVICTYBaHH51 nporpaMHHM 3a6e3neqeHH%1vf

no p060Ti 3 CEA npauiBHH1€aMH HKi IliÅKJIYoqeHi AO CEA norcnana€TbCH Ha BiAHOBiÅaJ1bHY oc06y

UeHTpy MepexeBnx TexHonoriü Ta IT-niATPHMKH BH3HaqeHY Harca30M PeKTopa.

1.9. IIpaB0 BHeceHHH KopmcTYBaqa 40 neBH0i rpynvm Hane)KHTb AAMiHicTpaTopy CEA 3a

BiÅT10BiÅHHM3BePHeHH%M KepiBHHKa BiÅ110BIÅHOFO cTpyKTypHoro rriÅp03AiJIY YHiBepcHTeTY.

I .10. AAMiHiCTPYBaHHA CEA 311iücHf0€ BiÅFIOBiÅU1bHa oc06a UeHTpy MepexeBvmx

TexHonoriü Ta IT-F1iATpHMKH BH3HaqeHa Hayca30M PeKTopa.

2. Bld3HaqeH1-1H ITOH%Tbo TepMiH1/1 Ta CRopoqeHHH



2.1. CROPoqeHH51.

APM — aBTOMaTH30BaHe p060qe MiCUe.

IP — iHd)opMauiüHi pecypcu.

KEII — KBaJ1id)iKOBaHV11h eneKTPOHHH1iIliArmc.

MllÅ — Mepexa nepeÅaqi AaHHX.

IIEOM — nepc0HaJ1bHa eneKTPOHHO-06HHCJIK)BaJ1bHa wraLLIHHa.

PMK — pe€cTpauiüH0-M0HiTopHHF0Ba KapTKa AOKYMeHTaB CEA.

CEB OBB — CHCTeMa eneKTPOHHOi B3a€M0Aii opraHiB BHKOHaBHOi BJ1aAH.

CEII — CHCTeMa eneKTPOHHOi HOLIITH YHiBepcHTeTY.

2.2. TepMiHH.

ABTopH3auiq — npouec HaÅaHHH oc06i rrpaB Ha BUKOHaHH% TOLIHO pernavreHTOBaHHX

AYTeHTwd)iRaui51 — nepeBiprca AiÜcHocTi BiÅOMOCTe1i ineHTHd)iKauii OC06HCTOCTi, npouecy
a60 rmpvmcTp0K) nepeÅ HanaHH51M mocTY11Y AO iH(bop1vraui1iHoro pecypcy.

Bi3YBaHHH npo€KTY AOKYMeHTY B eneKTPOHHOMY BITJIHAi — HPOCTaBJIHHHH nocaÅ0B0f0

OC060}0 BiAHOBiAH0i BiÅMiTKH Ha npo€KT AOKYMeHTY B eneKTPOHHOMY 3acBinqeHHH

(I)aKTY 110FOAhCHH% ui€K) oc060yo 3aBi30BaHoro npo€KTY AOKYMeHTY. UbOMY Bi3YBaHHH

npo€KTY AOKYMeHTY B eneKTPOHHOMY BHEJ1%Ai He 3aTBepnxye 3BHaqeHHü AOKYMeHT. KiJ1bKiCTb

nocaA0Bvmx oci6, Bl€nyoqeHHX AO MapmpyTY Bi3YBaHH%, CEA He 06Mexy€TbCS1.

Ha6ip eneKTPOHHHX pe30mouiü, B AKOMY OAHaAepeB0 eneRTPOHHHX pe30mouiV1

eneKTPOHHa pe30mouin e HacrriAKOM BVTKOHaHHH eneKTPOHHOi pe30JIE0L1ii BHIUOFO piBH% i

nonaTKOBO MiCTHTb noriLIHe HOCHnaH1-1% Ha BiÅF10BiAHYeneKTPOHHY pergomoui10 piBH% HH)Kqe.

— HamaHH% KopucTYBaqeM, npouecoM a60 npncTpo€M memcux BiÅOMOCTe1Ym

npo ce6e 3 MeTOYO OTPVTMaHHHnocTyny iHd)op1vrauiüHoro pecypcy.

(baKT mocTyrry CTOPOHHbOi oc06H 1.110 3axvrma€TbCH, aR0Mnp0MeTauiq

TaKO>K niÅ03pa Ha HbOFO.

KOHTponep — BH3HaqeHa B CEA Binr10BinaJ1bHa oc06a 3 momo KOHTPOJIYO

pe30nrouiü.

KopprcTYBaL1 — npauiBHHK YHiBepcHTeTY, y CBOi p060Ti KOPHCTy€TbC51 APM i Mae

nocTyn no IP Ta rn06aJ1bH0i Mepexi IHTePHeT BHKOHaHHH CBOix nocaA0Bux 060B'%3KiB.

nepeniK nocanommx oci6, HKi 110BHHHi gaBi3YBaTH AOKYMeHT.MapmpyT Bi3YBaHHf1

MapmpyT Bi3YBaHHf1CKJ1ana€TbC% BiÅHOBIAHO Iliunop51ÅK0BaHocTi nocaÅ0Bvrx oci6. 3aKJIK)HHVfM

rricnn Bi3YBaHH% € nimrrvmcaHHfl AOKYMeHTY B CEA. FlinnvmcaHH51 npo€KTY AOKYIVTeHTY B

eneKTPOHHOMY BHPJIHAi3aTBepaxye 3a3HaqeHvmvi AOKYMeHT.



HeaB'ropw30B',1Hwü nocTY11 -- OTPUMaHHH CTOPOHHbOYO oc060ro noriLIHoro a60 d)i3HLIHoro

AocTyny no iH(bopMauiüHoro pecypcy.
06J1iKOBWü 3anwc (noriH) YHiKaJ1bHe iM'q, ineHTHd)iKaTop KopucTYBaqa B cvrcTeMi

eneKTpoHH0i 110111TH YHiBepcmeTY, iioro CTPYKTYPHHX niap03AiJ1iB (CEFI).

Ilapojlb ceKpeTHa K0M6iHauiH CHMBOJ1iB 3HaKiB, 6YKB), npH3HaqeHa AJ151

IliÅTBepnxeHHH oc06H a60 HOBHOBaxeHb, BHKOPHCTOBY€TbC% 3axHCTY Bin

HecaHKUiOHOBaHOFO IlocTvyny.

ITiAnncaHH}J —

AOKYMeHTY B CEA a60 HarcnaneHHH KEFI. IlocaA0Ba oc06a,
1110 nianncye AOKYMeHT, BKUy€TbC% OCTaHHb010 B MapmpyTi Bi3YBaHHH.
2.3.

ABTOMaTW30BaHe p060qe Micue (APM) — Ha6ip -rexHiHHmx i nporpaMHvmx gac06iB,

rrpH3HaqeHprx aBTOMaTH30BaHOi 06p06KH iH(bopMauii. AK rrpaBHJ10 BKJT1-oqa€ B ce6e VTEOM

axepeno 6e3nepe6iüH0ro )KHBJ1eHHfl, nepHd)epiüHi npucTpoi Ta MepexeBe 06naAHaHHH AocTyny AO

IP i FJ106aJ1bHOi Mepexi IHTePHeT.

Mepema nepenaqi Aar-mx (MTIÅ) — iHTerpoBaHe cepeA0BH11(e, Luo 3a6ergneqy€

MapurpYTH3auiyo i nepeÅaqy ÅaHHX. OCHOBY Mepexi nepenaqi nal-1HX CKJranaTOTb: K0MYTauivYIHe
06J1aÅHaHHH, MaricTpaJ1bHi Kar-1aJIH nepeuaqi naHmx, JlOKU1bHi Mepexi CTPYKTYPHHX Iliap03AiJ1iB

YHiBepcHTeTY.

IH(bopMauiüHi pecypcw (IP) — 6YAb-flKiBiÅOMOCTi, Luo UHPKYJIY010Tb B MYIA, CTaHAapTHe i

111)HKJ1aÅHe nporpaMHe 3a6e3T1eqeHHA, a rraKO)K eneKTpoHHi cepBicu Ta CHCTeMH, 11-(0

BUKOPHCTOBYFOTbCH Ha IliucTaBi npaBa BJTaCHOCTi a60 npaBa KOPVICTYBaHH%.

Hepc0HaJ1bHa eneRTPOHHO-06UIMCJ110BaJTbHa MamnHa (ITEOM) HOYT6YK a60

eneKTPOHHHIY1npncmpiü, Luo MO)Ke CKJ1aAaTHC% 3 CHCTeMHOFO 6J10KY, M0HiTopa, KJ1aBiaTypn,

MaHinynmopa npH3HaqeHHF1 eneKTPOHHOi 06p06KH 3a nonoxmoroyo

CTaHnaPTHOFO Ta/a60 crreuiaJ1bHoro (npHKJ1aÅHoro) nporpaMHoro 3a6e311eqeHH%.

ICEFI -- ynocK0HaJTeHH1ä eneKTPOHHV1jr Ilianvrc, CTBOPYO€TbC% 3 BHKOPVICTaHH51M 3ac06y
KBaJ1i(biKOBaH0ro eneKTPOHHOro Flinrmcy i 6uy€Tbcn Ha KBaJ1iCbiKOBaHOMYcepTucl)i1€aTiBiÅKPHTOro
KJIYOqa.

CETI — CHCTeMa eneKTPOHHOi HOLLITVI YHiBepcwreTY, rrpaBHJ1a p060TH 51K0i BCTaHOBR1iO
llOJIO)KeHHHM npo KopnopaTHBHY eneKTpoHHY YHiBepcHTeTY,3aTBepnxeHVfM PeKTOPOM Bin

15.032021.

3. @YHKUIOHAJI TA P03MEÆYBAHHS1 IIPAB AOCTYny B CEA
3.1. CEA CKJ1aAa€TbCH 3 0RpeMnx MOAYJ1iB, HRi e ii HeBiA'CMH010 qaCTWHOK).

301.1. IV10AYJ1b BXiAHHX

MOAYJ1b BXiAHHX B CEA A03Bonne:
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-
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- CTBOPeHH% Ta 36epexeHHH MapmpyTiB Bi3YBaHHWF1innucaHHAAOKY1vreHTiB',

- 3a6e3ne11YBaTHBHOP%ÅKOBaHe 36epiraHHA Ta aBTOMaTHLIHe nepeBa Bepcivi

AOKYMeHTiB(npoeKTiB AOKYMeHTiB) 3 MO>KJIHBiCTTO neperJTHÅY nonepeÅHix Bepciü•,

- 3B'fl3YBaTHAOKYMeHTH B CEA 3 niÅTPHMK010pi3HHX THIIiB 3B '513KYMix AOKYMeHTarvrvr,

- 3a6e3neLIYBaTHHeBiA'€MHiCTb 06pa3Y AOKYMeHTa Ta ampu6YTiB eneKTPOHHOi KaPTKH

aBTOMaTHHHOPO d)OPMYBaHHH Bi3yaJ1bHoro 06pa3Y AOKYMeHTaHa flincTaBi iono KaPTKW,

- Bin06paxaTH 3MiHH aTpu6YTiB penaryBaHHi KaPTKH Ha 06pa3i AOKYMeHTa•,

- r eHepyBaTH 06pa3 AOKYMeHTaHa OCHOBi cTpyKTypoBaH0i iH(bopMauii, 51Ka BBeÅeHa;

- Bi3yaJ1i3auiyo -ra 36epexeHH% AOKYMeHTay d)opMaTi .pdf;

- 36epiraHH% AOKYMeHTiB, 1110 nepe6YBaK)Tb Ha eTani IliAFOTOBKH, y 6a3i mammx no BinnpaBKH

AOKYMeHTaB p060Ty;

- CTBOPeHHH HOBHX npoeKTiB AOKYMeHTiBIIIJIHXOM K011iK)BaHHfl icHyyoqux,

301040 M0AYJ1b 3BePHeHb

M0AYJ1b 3BePHeHb B CEA Å03BOJ1%€:

3BePHeHb rp0MaAAH LLIJIAXOM 3aBeneHH% eneKTPOHHOi

MOHiTOPHHPOBOiKaPTKH, mca HeBiÅ'€MHO HOB '513aHa 3 06pa30M AOKYMeHTa•,
- BHKOPVICTaHHHaTpu6YTiB rrpouecy CTBOPeHH% 3BePHeHb rporqamnw,

peecTpauiiiH0-

- Ta MOXJIHBiCTb HaHeceHHf1 UITPHX-KOAY (QR-Kony) Ha nanep0BHIY1 AOKYMeHT•,

- CKaHYBaHHH narrep0Bnx AOKYMeHTiBTa 36epiraHHH eneKTPOHHOi KOFIii;

- 3BtA3YBaHH%ÅOKYMeHTiBB CEA 3 HiATPHMKOfOpi3Hux THIIiB 3B 'A3KYMix AOKYMeHTaMW,

- AOTIOBHeHH51AOBiÅHHKa (l)i3HLIHvrx oci6 Ha eTa11i 3a110BHeHHS1 aTpvr6YTiB AOKYMeHTa•,
- CTBOPeHHH npoeKTiB pe30jrrouivY1 aBTOPOM AOKYMeHTa;
- TlinrmcaHHH neqaTKOY0 CKaHOBaHHX 06pa3iB AOKYMeHTiBTa ix AOAaTKiB.

3.105. MOAYJ1b 3a11HTiB Ha OTPHMaHHH ny6J1iLIH0i

M0AYJ1b 3BePHeHb B CEA A03BOM€.•

- PeecTpauiE0 3a1THTiB IIIJI%XOM 3aBeneHH% eneKTPOHHOi peecTpauiüH0-M0HiTopHHF0B0i

KaPTKH, Alca HeBiA'€MHO 110B
'

%3aHa 3 06pa30M AOKYMeHTa•,

- BHKOPHCTaHH% aTpu6YTiB npouecy peecTpauii garlHTiB;

- ØOPMYBaHH51rra MOXJIHBiCTb HaHeceHHH urrpøx-K0AY Ha narmep0BHIY1 AOKYMeHT•,

- CKaHYBaHHA rranepoBvrx AOKYMeHTiBrra 36epiraHHH eneKTPOHHOi KOFIii;

- 3B'%3YBaHH51AOKYMeHTiBB CEA 3 pi3Hux THIIiB 3B 'A3KYMix AOKYMeHTaMW,

AOEIOBHeHHH AOBiAHHKa 30BHi111Hix opraHi3aui1i Ta d)i3HHHHX oci6 Ha eTani 3a110BHeHHH

aTpH6yrriB AOKYMeHTa•,
- CTBOPeHH% npoeKTiB pe30JIFouiN1 aBTOPOM AOKYMeHTae,

- IlinnucaHHH eneKTPOHHOYO neqaTK0F0 CKaHOBaHHX 06pa3iB AOKYMeHTiBTa ix AOAaTKiB.

301.6. M0AYJ1b npmi0M
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- AonaBaHHA HOBHX yqacHHKiB Bi3YBaHH9HiA qac BV11COHaHHA yrgronxeHHHAOKYMeHTa (BarlHT

AOLtaTKOBOFO Bi3YBaHH51);

- HaycnaneHHA KEII Ha AOKYMeHT B xoni Bi3YBaHHq/T1innucaHHq•,

- BHeceHH% KOMeHTapiB i 3ayBaxeHb B xoni npouecy HW,

- Ilapaneflbkle (KOJIH KO)KHe 3aBnaHH% yrgr0AxeHH51 BVIKOHy€TbC% B Mexax OAHOPO eTany) a60

HOCJ1iÅOBHeBi3YBaHHfl(AKIL(O KO>KHe 3aBÅaHH;1 Y3roaxeHH%BHKOHY€TbC% B pi3Hux eTanax);

- FIOBePHeHH% AOKYMeHTa Ha noonpaÅ10BaHHf1 iHiuiaTopy (aBTopy npoeKTY) yqacHHKOM

MapmpyTY Y3ronxeHH51, 3 060B 'H3KOBVIM 3a3HaqeHH%1vf npuqvmvr•,
- ABTOMaTHHHY chiyccauiyo r10AiV13 AOKYMeHTOM y CEA y xypHaJ1i aynnrry.

30109. M0AYJ1b

Ilpouec pogrnqmy AOKYMeHTiBB CEA C060K) npouec BH3HaqeHHS1 p03rnuayoqux 3a

ÅOKYMeHTOM Ta Har«naAeHH51 HHMH pe30JTyouiFr Ha AOKYMeHT (3 MO)KJIHBiCTFO nenePYBaHH51

pe30J1youiü Ha piBeHb HH>Kqe) a60 110BePHeHH% AOKYMeHTa iHiuiaTop0Bi(pe€cTpaTopy) a60

3aKPHTTH AOKYMeHTa6et3 11PH3HaqeHH% 3aBÅaHb IUOÅO Moro BHKOHaHH%.

MOAYJ1b B CEA A03BOJ1fl€.•

- FlorrepeÅHivY1 p03FJ1%Å AOKYMeHTa aCHCTeHTOM (110MiHHHKOM) KepiBHHKa, AKI-UO y KepiBHHKa,

SIKOMY AOKY1vreHT BinnpaBJ1fl€TbC}1 Ha p03rJIHA, iCHY€ aCHCTeHT (HOMiLIHHK) (Ta MOXJIHBiCTb

BH3HaqeHH% rrarcoro acHCTeHTa (110MiHHHKa) KepiBHHKY LIH neKiJ1bKOM KepiBHHKaM);

- HarrpaBJEHHH AOKYMeHTY Ha porgrJIAA 6ergnocepeAHb0 no cTpyKTypHoro niÅp03ÅiJIY, nyce

6YÅeBHKOHYBaTH Moro onpa11}0BaHHff,

- 3MiHV1 ponnuayoqoro B npoueci p03rJ1flÅY ÅOKYMeHTa•,

- CTBOPeHHH KiJ1bKOX pe30nrouivY1 no AOKYMeHTY, rrpeACTaBJTeHH% pe30nyouivi y

iepapxiqH0i cTpYKTypvm Ha KapT11i AOKYMeHTa;
- CTBOPeHH% npoCTvmx Ta CTPYKTYPOBaHHX pe30JIYouiü (HKi MiCT%Tb HYHKTH);

- 3a1TOBHeHH% aTpu6YTiB pe30J1}0L1ii;

- CTBOPeHH% KOHTPOJTbHHX pe30mouiN1 Ta HYHKTiBcTpyKTypoBaH0i pe30mouii;

CTBopeHHfl iH(bopMauiüHnx pe30mouivi Ta CTBopeHHf1 iH(bopMauiüHvrx HYHKTiB

cTpYKTypoBaH0i pergomouii;

3a3HaqeHHA POJIOBHOFO BPIKOHaBU%, He06MexeHOi KiJ1bKOCTi CFIiBBHKOHaBUiB Ta

KOHTPOJrepiB BHKOHaHHA 110CTaBRHHX 3aBÅaHb (npocurx a60 cTpyKTyp0BaHHX pe30mouiü,

11YHKTiBAOKYMeHTiB) no AOKYMeHTy•,

- 3a3HaqeHH% YTOHHeHHX CTPOKiBrra 3MiCTYgaBnaHH51 0KpeM0 KOXHOMY BVIKOHaBUW,

- nepeniKY AOCTYIIHHX BHKOHaBUiB nume CFIiBP06iTHHKaMHFliÅJ1eFJIHMH aBTopy

pe30mouii•,

- BHeceHH}1 AOBiJ1bHOFO TeKCTY pe30nyouii (BiACYTHboro B wa6J10Hi) i BH60py BHKOHaBU% 3

nepeniKY BCix CHiBP06iTHHKiB, 1110 npaLU0K)Tb B opraHi3auii;
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- 110BePHeHH%KOHTponepaMH gaBAaHb, Alci BOHH KOHTponmOTb, Ha noonpa11T0BaHH%;

- IliATBepnxeHH% K0HTponepaMH BHKOHaHHH 3aBnay-1b, flKi BOHU KOHTPOJIK)YOTb•,

- I-lanaronxeHHA Bin06paxeHH% nepeniKY KOHTPOJ1bHHX AOKYMeHTiB i3 BHKOPVTCTaHHfM
(l)iJ1bTpiB i yrpY11YBaHb 3a pi3HHMH IOHTepiAMw,

- IlomyKY KOHTPOJ1bHHX AOKYMeHTiB3a Ha60p0M ampu6YTiB rra HOBHOTeKCTOBOEO 3a

BMiCTOM AOKY1vreHTa rra BCix Moro nonaTKiB',

- H0THd)iKauiro BHKOHaBUiB npo HeBHKOHaHH% 3aBÅaHH% y 3a3HaqeHHNf TepMiH•,

- KOHTPOJ1epiB npo HeBHKOHaHHH BHKOHaBUeM 3aBÅaHHH y 3a3HaqeHvmvä TepMiH;

- BHKOHaBUiB i KOHTPOJ1epiB npo 3MiHYTeprvriHY BHKOHaHHff,
- ABTOMaTHLIHY(l)iKcaui10 nonili 3 AOKYMeHTOM y CEA y xypHaJ1i ayAHTY.

3.1012. M0AYJ1b 3BiTiB 3a Aonm«ororo R0HcTpYRTopy

MOAYJ1b 3BiTiB 3a KOHCTPYKTOPY B CEA A03BOJ1fl€:

- 1106YA0BY3BiTiB 3a 40110Mororo KOHCTPYKTOPY 3BiTiB;

- 36epexeHH% n06YÅ0BaHnx3BiTiB;
- 1106YÅ0BY3BiTiB, BHKOPHCTaHHH iHILIUM KopucTYBaqaM•,

- BHBaHTaxeHH% 3BiTiB y cl)opMaTH xls, csv, htmle

301.13. MOAYJ1b HOPMaTUBHO AOBiAHHROBOi

M0AYJ1b HOPMaTHBHO AOBiAHHKOBOi iH(bopMauii» B CEA nae MO)KJIHBiCTb

ynpaBJ1iHH% iHd)opwraui€K) (AOAaBaHHW3MiHa/BHAaJ1eHH%)y TaKHX AOB iAHHKax:

- AOBiÅHHK BHÅiB AOKYMeHTiB',

- AOBiAHHK rriÅBHÅiB AOKYMeHTiB',

- AOBiÅHHK xypHaJ1iB peecTpauii;

- AOBiÅHHK TeM AOKYMeHTiBa60 Kameropilh r1HTaHb•,

- AOBiAHHK CFIiBP06iTHHKiB;
- OpraHi3auiüHa cmpyKTypa ycmaH0Bvr,
- LLITaTHHNr p03Knax,

- IlpH3HaqeHH% Ha nocany;
- AOBiÅHHK 30BHiL11HiX opraHi3auiü (Kopecr10HAeHTiB)•,

- AOBiÅHHK criiBp06iTHHKiB 30BHi111HiX opraHi3auiü•,

- AOBiÅHUK rp0MaAAH',

- ÅOBiAHHK BHAiB onepxaHHH a60 BinnpaBneHH% Kopec110HAeHuii•,

- AOBiAHHK piBHiB nocTyny AO AOKYMeHTiB;
- AOBiAHHK THIIiB pimeHb B opraHi3auiüHo-p03rropuqux ÅOKYMeHTax•,

- AOBiAHHK peecTpiB Ha BiA1upaBJ1eHY Kopec110HÅeHuiyo.

3.1014, M0AYJ1b

MOAYJ1b B CEA A03BOJ1%€:
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o HOMeHICJ1aTYPH n1Åp03ÅiJ1iB (nepeniK HOMeHKnarryp flinp03AiJ1iB, Alci BXOÅflTb no 3BeneH0i

HOMeHKJ1aTYPH).

- 3aTBepnxeHHH HOMeHKJTaTYPH cnpaB Flinp03Ainy•,

- Ta BBemeHH51 B Aiyo 3BeAeH0i HOIvreHKJ1aTYPH crrpaB',

- 3aKPHTTAcripaB Flinp03AiJ1iB, HOMeHKJ1aTYP map03AiJ1iB Ta 3Bene1-1vmx HOMeHKJ1aTYP.

301.16. M0AYJ1b 36epiraHHq».

MOAYJ1b B CEA Å03BOJ1fl€:

OOPMYBaHH51 ormciB cnpaB Ilinp03ÅiJ1iB Ha OCHOBi crrpaB, 51Ki HanexaTb AO HOMeHKJ1aTYPVf

Flinp03Ainy, Ta ix 3aTBepAxeHH;r,

OopMYBaHHH 3BeneHmx onuciB cnpaB Ha OCHOBi cnpaB, ILIO HanexaTb no 3BeneH0i

HOMeHKJraTYPH opraHi3auii rra ix 3aTBepnxeHHW,

OOPMYBaHHS1 onuciB cnpaB nepenaqi AO apxiBY ycTaHOBH 3 nepeHeceHHflM AOKYMeHTiB

AO apxiBY YCTaHOBH Ilicjl% 3aTBepnxeHH51 ormcy;

(bopMYBaHH% ommciB cnpaB TpHBanoro Ta nocTiüHoro 36epiraHHH nepenaqi AO

nepxammx apxiBiB;

(DOPMYBaHHH aKTiB Ha 3HHLUeHHfl crrpaB 3 BHAU1eHHHM AOKYMeHTiB, Luo BXOAHTb no cnpaB,

3 CHCTeMH nicnn 3aTBepmxeHH}1aKTY.

301.17. M0AYJ1b

M0AYJ1b B CEA A03BOJ1fl€:

- FIOIIIYKAOKYMeHTiB3a BCTaHOBRH1dM Aiana30H0M 3HaqeHb aTpH6YTiB•,

- BiA6ip MHO>KHHH AOKYMeHTiB3a IRBHHMH rcpHTepi%Mvr,

- TIOIIIYK3a 3HaqeHH%MH ampn6YTiB pe€cTpauiüH0i KaPTKW,
- HOBHOTeKCTOBV11Y1 nomyKY 3a BMiCTOM AOKYMeHTa•,

- BHBaHTaxeHH% pe3YJ1bTaTiB 1101.11YKY y cl)01DMaTax xlsx (Microsoft Office Excel), csv, html.

301 018. MOAYJ1b

MOAYJ1b B CEA A03BOJ1ne.•

- AonaBaHH% 06niKOBHX 3annciB KOPHCTYBaqiB 3 Active Directory;

- CTBopeHH51 KOXHOMY KopucTYBaqeBi BJ1aCHOFO 06niKOBOFO 3armcy•,

- P03vre>KYBaHHAnocTyny Ha piBHi eK3eMFIJIHpiB AOKYMeHTiB•,

- mocTyny Ha piBHi onepauiü Han AOKYMeHTaMW,

- mocTyny AO 0KpeMvrx 06'€KTiB CEA (peecTpiB, AOBiAHVIKiB TOIUO);

- YrrpaBJ1iHH% AOCTyr1HiCTYO/HeAOCTY11Hicno aTpvm6YTiB EPMK AJ151 KiHUeBHX KOPHCTYBaqiB',

- HajiaL11TYBaHHA BHAHMOCTi aTIDH6YTiBHa EPMK AOKYMeHTa B 3aneXHOCTi Bin Buny

AOKYMeHTa•,

- KopucTYBaqa 3a AOIIOMOFOK) noriHa ActiveDirectory;
- KopncTYBaqa 3ac06aMH ActiveDirectory.
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0TpvnnaHoro AOKYMeHrra B CEJA 3 aBT03aTIOBHeHH%M aTpH6YTiB üoro
eneKTPOHHOi ICaPTKP1 PeecTpauii Ta (l)OPMYBaHH51 rlOBiÅOMJRHH51-CFIOBiLUeHHA

npo pe€cTpauiyo»;

MOXJIHBiCTb BiAMOBJ1eHHH y pe€cTpauii OTPHMaHoro 3 CEB OBB AOKYMeHTa i3

3BHaqeHHHM FlincTaB•,

- BeneHH% pe€cTpiB 06MiHYAOICYMe1-1TaMH 3 BHKOPHCTaHHSIM CEB OBB;
- BeneHH51 nepeniKY yqacHHKiB 06MiHYqepe3 CEB, € 3ByxeHH%M AOBiAH1dKa"30BHiL11Hi

opraHi3auii"

3010210 1M0AYJ1b

M0AYJ1b B CEA A03BOJ1fl€:

- IleperJ1%Å PMK BiAF10BiAHoro AOKYMeHTa KOXHOFO ganncy peecTpy;
- nepernqm npo pe30mouii9 flKi Mae AOKYMeHT;
- CTBOPeHH% nepeAaqi AOKYMeHTae,
- HalcnanaHHH pergomouii (MO)KJIHBiCTb HaKnanaHH% ma6JIOHHOi pergomouii) Ta CTBOPeHH%

3aBAaHb Ha BUKOHaHHY,

- Flepernqn rvrapmpyTY ITOPOÅ7CHH51 AOKYMeHTa•,

- BViKOHaHHH noronxeHHH, TlinrrucaHH% a60 BiAXHJ1eHH% AOKYMeHTa;
- BHKOHaHHH 3aBAaHb no pergomouii;

- 3AiÜCHeHH% KOHTPOJIYO BldKOHaHH% gaBAaHbØ,

- neperJ151A peecTpy AOKYMeHTiB.

KJ1i€HTCbKe nporpaMHe 3a6e3neqeHHH M06iJ1bHHX npucTpoiB VIOBHHHe IvraTVT y CBO€MY CKJ1ani

iHTerpoBaHi Kpørrmorpad)illlåi nporpaMHi 3ac06H, HKi 3a6e3neHYT0Tb3aCTOCYBaHH51 KEFI Ta

I-LIVI(bpyBaHHH iH(bopMauii i HKi MayOTb BiAH0BiAHi AiK)Hi r103HTHBHi erccr1epTHi BHCHOBKH

Aepxcne1Å3B 'H3KYYKpaiHH.

3.2. HaBeneHvmvY1B Tl.3.l orruc M0AYJ1iBCEA € Y3araJ1bHeHHM. AeTaJ1bHVIVT (l)YHKuiü Ta

MO)KJIHBOCTerr KO)KHOFO MOÅYJIFO, a TalCO>K nepeniK He06xiÅHux 3 60KY KopucTYBaqa,

orrepauiü Ta neTaJ1i3aui% HaBeneHHÜ B IHCTPYKuii, 51Ka nocTY11Ha BCiM

aBTOPH30BaHHM KopucTYBaqaM CEA y por3AiJ1i

3.3. KopucTYBaqi CEA P03HOAiJ1ffOTbC51Ha neKiJ1bKa rpyn, npaBHJTa p060TH HKHX

BH3HaqaFOTbCH y UbOMY Flop;1ÅKY. Y CEA nepen6aqeH0 P03MOKYBaHH% Ha 6a3i

rpY11YBaHH% KopncTYBaqiB AO MOAYJ1iBCEÅ. BiÅH0BiÅH0 AO opraHi3auii p060TH y

TliÅp03Ainax Ta nocaA0Bnx 060B 'ff3KiB nemci KopucTYBaqi -MOXYTb 6YTH BHeceHi AO neBH0i rpynu
(1103.4).

3.4. B CEA nepeÅ6aqeHi HacTY11Hirpyrru KopucTYBaqiB, 6a3YH3TbcsTHa HOBHOBaxeHHHX

Ta 060B 'H3Kax nocaA0B0i oc06n:



3.4. L AAMiHicTpaTop CEA — Mae nocrryrl no 6a30BHX MOAYJ1iBCEA rra (l)YH1cui0HaJIY

He06xiÅHoro BHKOHaHHA p06iT 3 Hana111TYBaHHA CEÅ, ycyHeHHA HenoniKiB •ii p060TH, a TalCO)K

pe€cTpauii KopvrcTYBaqiB B CEA rra BHeceHHf1 rraKVIX AO rreBH0i rpynvm.

Mae AocTyr1 AO 6a30Bnx MOAYJ1iBCEA B Mexax Biur10BiAHoro3.4. l. KopucTYBaq

cTpyKTypHoro Flinp03AiJIY, AO mcoro BiAHOCHTbC% KopucTYBaq. OCHOBHa — BHKOHaHH%

nopyqeHb.

3.4.2. PeecTpaTop -— Mae nocmyrl no 6a30BHX MOAYJ1iBCEA B Mexax BiÅF10BiÅHoro

cTpyKTypHoro FliAp03Ainy, AO HKoro BiAHOCHTbCH KopucTYBaq, Ta M0ÅYJIK)

OCHOBHa (bYHKuiq — peecTpaui% Ta BiÅnpaB1€a AOKYMeHTiB.

3.4.3. K0HTponep — Mae AOCTYII AO 6a30BHX MOAYJ1iBCEA B Mexax YCTaHOBH, AO AKOi

BiÅHOCHTbCH KopucTYBaq, Ta no MOAYJ1fO BHICOHaHHS1 OCHOBHa (bYHKUiq

KOHTPOJTb BUKOHaHH% AOKYMeHTiB.

3.4.4. PeKTop a60 nocaA0Ba oc06a BiÅ110BiÅHO no p03110Ainy 060B'H3KiB — Mae no

6a30Bux M0AYJ1iBCEA 6e3 06MexeHb Ha nocTY11 no iHO)opMauii (Mae npaB0 nepernqnaTH yci

AOKYMeHTVf, 3apeecTpoBaHi y CEA, 3 IVIO)KJIHBiCTK) BHeceHH% 3MiH Ta CTBopeHHS1 AOKYMeHTiBB

CEA). OCHOBHa 4)YHKUiq — y pa3i He06xiÅHocTi, nepeBipHTH BCYO HMBHY B CEA TOPO

iH1110ro AOKYMeHTY, 1110 BiAHOCHTbC%AO KorvmeTeHL1iiBIAF10BiAHoro cTpyKTypHoro Flinp03Ainy.

3.4.6. ApxiBapiyc — Mae no 6a30BHX M0AYJ1iBCEA B Mexax YCTaHOBH, no 51K0i

BiAHOCHTbC% KopucTYBaq, Ta AO MOAYJIIO OCHOBHa (l)YHKui51

3aTBepÅ)KYBaTH, BHOCHTH 3MiHH, 40110BHfOBaTH HPO€KTH HOMeHKnaTYPH crrpaB YCTaHOBH B CEA.

3.6. KoxeH KopvrcTYBaq Mae 6YTH BiÅHeceHHFr xoqa 6 no 0AHiei 3 rpyn BiAHOBiÅH0 AO iono

nocanvmTa TIOBHOBa7CHb OTPVIMaHHf1 nocmyrry no BiAflOBiAHOFO (l)YHKui0HaJTY CEÅ.

4. P060Ta B CEA

4. I . KopucTYBaqi CEA 3060B 'H3aHi CHCTeMaTHHHO npoTW0M p060qoro rrepeBipHTH CBiü

p060H1dü CTiJ1 y CEA. TepMiH p03rnuy Ta/a60 onpa1-UOBaHH% per30JIY0L1ii He 110BHHeH CTaHOBHTH

6iJ1bLL1e 4 p060qux roAHH 3 MOMeHTY nepenaqi BiAHOBiÅHoro AOKYMeHTa Ha

p03rJ151Å/onpa1U0BaHH%. Y BPIF1aAKax KOPOTKOTPVIBaJIOiBiÅCYTHOCTioc06H, 511€a ix Mae onpa1-(YOBaTH

(IvreH11-re OAHOFO p060qoro AHR), 3 ITOB&KHHX rrpHLIHH (MicueBe BinpqnxeHHS1, yqacTb y Hapani

Tomo) qac pe30mouii He rlOBHHeH nepeBHIÅYBaTH 8 p060qux roAHH.
4.2. FlicJ151 nonepeÅHboro porgrnqny AOKYMeHTY, 3 MeT01-O ga6e3neqeHHH pe€cTpauii Moro y

eneKTPOHHiü(l)0PMi, B aBTOMaTH30BaHOMY pexHMi PMK. no .mcoi BHOCffTbC% BCi

060B 'ff3KOBi, AOÅaTKOBi rra y pa3i F10Tpe6H iH111i peKBi3HTH AOKYMeHTa BiÅ110BiAHO 40 BHMOr

iHcmpyKIÅii 3 AiJIOBOACTBa YCTaHOBH. 060B 'H3KOBi peecmpauii nonn 1103HaqeHi CHMBOJIOM



4.3. 3a (balCTOM BHece1-11--15{ Pe€cTpaTopoM B PMK 3ape€cmpoBaHHii AOKYMeHT qepe3 CEA
aBTOMaTHHHO nepena€Tbcf1 PeKTopy a60 no TlocaÄ0B0i oc06H BiAITOBiÅHOAO p03F10Åiny 060B 'A3KiB

Ha p03FJIHÅ.

4.4. AKIA0 BXiÅHHM1 AOKYMeHT C nanep0BHM, nicjlfl HaHeceHHH Ha HbOFO L11Tarvmy,

pe€cTpauiüHoro H0Mepa Ta aaTH, AOKYMeHT CKaHY€TbCH y 110BHOMY 06cff3i i Moro eneKTPOHHa

Konin PeKTopy a60 no nocaÅ0B0i oc06H BiÅ110BiÅHO no p03r10AiJIY 060B 'H3KiB

CTBOPeHHA pe30J1youii.

4.5. Y ci 3MBH aAMiHiCTpaTHBHO-rocnonaPCbKOFO nepc0HaJIY, HaBqaJ1bHO-LIOVIOMi>KHOFO

nepc0HaJIY, HayK0Bo-nenaroriLIHvrx i HayKOBHX npaUiBHHKiB, nepc0Hany HayK0Bo-nocJ1iÅH0i

qaCTHHH, a TalCO)K 3aHBH y CTyneHTCbKHX cnpaBax Ta cnpaBax acnipaHTypu Ta AOKTopaHTypvm

CTBOPTO}OTbCH y CEA IIIJI%XOM Cl€aHYBaHH}1 y HOBHOMY 06cH3i nanepoBoro BapiaHTY AOKYMeHTY.

HanepoBi BapiaHTH 3aflB (opuriHaJIH) 36epiraY0Tbcq y BiÅÅiJTi KanpiB, LleHTpi TliATPHMKH

CTYÅeHTCbKHX cepBiciB Ta Bimini acnipaHTypH i AOKTopaHTYPH y BiÅHOBiÅHOCTi no Micuq p060TH

a60 HaBqaHHH 3aHBHHKa.

4.5. l. Ha 3aHBH aAMiHiCTpaTHBHO-rocnonaPCbKOFO nepcoHany, HaBqaJ1bHO-AOFIOMi)KHOFO

nepc0Hayry, HayK0Bo-nenaroriLIHHx i HayKOBHX npaUiBHHKiB, nepcoHajry HayK0Bo-ÅOCJ1iÅH0i

qaCTUHH HaKnana€TbC% K EFI OCTaHHbOro Bi3yyoqoro y MapmpyTi Bi3YBaHH}13aBH.

4.5.2. Yci 3a%BHHKH 3 qncna aAMiHicTparrHBH0-rocnonapcbKoro nepcoHany, HaBqaJ1bHO-

AOT10Mi)KHoro nepcoHany, HayK0B0-neÅaroriHHvrx i HayKOBHX npauiBHHKiB9 nepc0HaJIY HayKOBO-

ÅocY1iÅH0i qaCTHHH, a TaKO>K cTYÅeHTiB, acnipaHTiB Ta AOKTOPaHTiB 3060B '513aHi nepeÅaTH

narrep0BvrvU1 BapiaHT 3a%BH (opvrriHaJ1) y BiÅAiJ1 KanpiB, LleHTP FliÅTPHMKHCTYÅeHTCbKVIX cepBiciB Ta

BiÅAiJ1 acnipaHTypu i A0KTopaHTypvr BiAT10BiAH0.

4.6. AOKyvreHTaUin THIIOBHX (I)OPM CTBOPYOYOTbCH y CEA IIIJIHXOM CKaHYBaHHH y HOBHOMY

06cfl3i nanepoBoro BapiaHTY AOKYMeHTY. llanepoBi BapiaHTH AOKYMeHTiB THIIOBOi (l)opMH

36epiraK)Tbcq y BiAHOBiÅHOMYcTpyKTypHOMY Flinp03ÅiJ1i.

4.7. CKaHYBaHHIOHe HiAJ1nraFOTb AOKYMeHTH, HKi Haniü111JIH y (bopMaTi, 6iJTbUIOMY, Hix A-4,

Ta mpyK0BaHi BVIAaHHH (KHVIFVI, 6yonemeHi TOLUO).

4.8. HarcnanaHH% pergomouiii HOBHHHO BiÅ6YBaTHC%BiAr10BiAH0 no por3110Ainy 060B 'ff3KiB, 6e'3

AY6J1fOBaHHS1BVIKOHaBUiBB wrexax 0ÅHoro AOKYMeHTa.

4.9. Yci eneKTPOHHipe30JTyouii, HarcnaneHi Ha AOKY1vreHT qepe3 CEA, BHOCflTbCfl AO Moro

PMK i Hep03pHBH0 110B 'H3aHi i3 Hero.

4.10. PeKTop a60 nocaA0Ba oc06a Biur10BiÅH0 AO porgnoniny 060B'ff3KiB, Rica 3AiÜcmo€

porgrJIAÅ AOKYMeHTa B eneKTPOHHOMY BHEJMAi, HarcnaÅae Ha HbOPO eneKTPOHHY pe30J1youiyo, B HKiü

BH3Haqa€ POJIOBHOFO BHKOHaBU51, BiA110BiÅaJ1bHOFO 3a opraHi3auiK) BHKOHaHHf1 AOKYMeHTa Ta, y

pa3i He06xiAHocTi, ClliBBHKOHaBUiB i CTPOK üoro BHKOHaHH%.



411. AOICYMeHT, BHKOHaBUflMH Hl€oro € KIJ1bKa rrocancjevrx oci6, nepena€Tbcq qepe3 CEA
BHKOHaBU51M OLIHoqacH0.

4012. AOKYMeHTV1, p03FJIAHYTi PeKTOPOM a60 nocaA0B010 OC06010 BiÅVIOBiÅHO p03H0Åiny

060B '513KiB, nepeAaE0Tbc51 Ha BHKOHaHH51 aBTOlVJaTHHHO. PeecmpaTop ompHMY€ iH(bopMauiyo npo

porgrJ1%A KepiBHHUTBa B CEAs

4.13. BVfKOHaBUi orrpaÅb0BYT0Tb AOKYMCHTU B ejieKTPOHHOMY BHPJ1%Åi, 0TIDHMaHiBHaCJ1iÅOK

ix nepeÅaBaHH51 qepe3 CEA 3a HaneyeHiCTIO, Ha nixtcTaBi HaruaaeHHX Ha HHX enKTPOHHHX

pe30nyouiü. CEA aBT01vraTHLIHO (l)iKcy€ (baKTH nepeL(aBaHH51 AOKYMeHTiBB eyreKTPOHHOMY BVIFJIHAi

BHKOHaBUflM B PMK i3 3a3HaqeHH%M iHd)opvrauii npo BHKOHaBUiB, nepenaH0 AOKYMeHT.
4.14. 3MiHa POJIOBHOFO BHICOHaBUS1 3ÅiüCHTO€TbC%B CEA Ha IlincTaBi pergomouii PeKTopa a60

nocaÅ0B0i oc06H BiÅHOBiAH0 AO p03H0AiJIY 060B 'fl3KiB, Alca 3AiÜCHK)BaJ1a p03rJ1%Å AOKYtvreHTa B

eneKTPOHHOMY BHPJIHÅi.

4.15. 3aKPHTTH AOKYMeHTa MO)KJIHBe JIVILL1e Ilicnq CTBopeHH% 3aKpHBmoqoro AOKYMeHTa
(Hayca3, JIHCT, porgnopuxeHHfl TOIuo) POJIOBHHM BHKOHaBUerv1 a60 y pa3i iHd)opMauiüH0i pergomouii

KHOIIKH

4.1 6. CrriBBHKOHaBeUb MO)Ke JTHLL1e 3aKF)HTH CBOTO qac'THHY pe30JIY0L1ii, HanaBL11H POJIOBHOMY

BUKOHaBUYO CBO}O BiÅ110BiAb.

4.17. Ha AOKYMeHT HaKJ1ana€TbCH KEII PeKTopa a60 nocaA0B0i oc06H

BiÅ110BiAHO AO porgr10AiJIY 060B 'ff3KiB.

4.18. 3HHTT51 AOKYMeHTa 3 KOHTPOJIYO BiÅ6YBa€TbCAHa FliÅcTaBi AOKYMeHTa B eneKTPOHHOMY

BHPJ151Ai (a60 CKaHOBaHOi KOTIii AOKYMeHTa), npHKpiFIJ1eH0 y BKnaÅKY a60

KOMeHTaP51 y Kapmui pe30JT}0L1ii y pa3i BiACYTHOCTiAOKYMeHTa B eneKTPOHHOMY

4.19. A0KYMeHT nepex0AHTb y CTaH aBTOMaTHLIHO nicnn BHKOHaHHS1 pe30nyouii

DOJIOBHHM BHKOHaBqeM, HPOXOA>ICHHH Mapmpymy Bi3YBaHH%(IliÅnvmcaHH%), HPHCBO€HH% BMXiÅHoro

peecTpauiüHoro H0Mepy, HaKJfaneHH% K Ell, nepeBeÅeHHH Moro y CTaH Ta

3aKPHTTfl KOHTPOJITO AOKYMeHTY, AKIUO TaKHN1 6YB npH3HaqeHHN1. AOKYMeHT, He nompe6ye

BiÅH0BiÅi (iHd)opMauiiiHvrü), 51KHii Mae pergomouiyo BiAOMa», BpaxyBaHHH B p060Ti»

6yne 3aKIDHTHM IliCJ151 AOAaBaHHf1 BHKOHaBUeM FIO%CHeHHA y noni 111040

BiÅCYTHOCTiAOKYMeHTy-BiAITOBiAi Ta HaTHC1€aHH51M KHOHKH

4.20. 3aBepmeHH% p060TH Han AOKYMeHTOM PeecTpaTop IlicJ1% TIPHCBO€HH% AOKYMeHTY

BHxiAHoro peecTpauiüHoro H0Mepy Mae nepeBecTH Moro B CTaH

4.21. -hK1110 OllpaL1fOBaHH% AOKY1vreHTa nepen6aqa€ 3B 'BOK 3 iH111HM AOKYMeHTOM,

BHeceHHVV1 AO CEÅ, CEA Mae MO)KJIHBiCTb HO€ÅHaTV1 F10Tpi6Hi AOKYMeHTH qepe3 BKJ1aÅKY

(dB HKa Mae MiCTHTM iH(bopMauiF0 npo B3a€Mono€AHaHHH AOKYMeHTiB.



4.22. PeKTop a60 nocaA0Ba oc06a Binr10BIÅH0 40 porgrroniny 060B'X3KiB MO)Ke caMOCTiÜH0

Bld3HaLIHTH acucTeHTa (HOMiLIHHKa) y Hana111TYBaHHAX CBOEO 06J1iKOBOFO 3anucy CEA, a TaKO>K

BHAaJTHTVT paHime rrpH3HaqeHoro y pa3i He06xiAHOCTi.

4.22. l. AKLUO B 06J1iKOBOMY3armci PeKTopa a60 nocaA0B0i oc06H Biur10BiÅH0 AO p03r10AiJIY

060B 'ff3KiB 6YB BHeceHHÜ aCHCTeHT (r10MiHHHK), TO 3aBnaHHf1 PeKTopa a60 nocaA0BoOi oc06H

BiÅHOBiÅHO no p03110AiJIY 060B'H3KiB, HKi HU(XOÅflTb y na11KH Ha Ha

Ha TOIUO HaAXOÅSITb napaneJ1bH0 PeKTopy a60 nocaA0BivY1oc06i

BiÅHOBiÅHO no p03110Ainy 060B 'H3KiB i üoro acvmcmeHTY (110MiLIHHKY).

4.22.2. Flicjl% onpaLUOBaHHA AOKYMeHTa aCHCTeHTOM (HOMiHHHKOM) AOKYMeHT nani B

060B 'ff3KOBOMYnopurcy HaAXOAHTb AO PeKTopa a60 nocaA0B0i oc06H BiÅHOBiÅH0 no porgnoniny

060B 'A3KiB AJIH OCTaTOHHOFO pimeHH51.

4.23. AKIUO HiA qac BldKOHaHH% pe30JIK)L1ii 6YJ10 BHABJ1eHO, 1110 BHpiL11eHHfl TIVITaHHfl,

nopymeHoro y AOKYMeHTi, He Hane>KHTb AO HOBHOBaxeHb BHKOHaBU%, HPOBOAVITbCH

nepeanpecYBaHH51 AOKYMeHTa no iH1110ro BHKOHaBUS1 BIAIIOBIÅHO no pot3110AiJIY 060B 'ff3KiB qepet3

(l)YHKUiOHU1 Y TalCOMY pa3i nocaA0Ba oc06a, Alca BBaxa€ He06xiAHHM

nepeaApecYBaTH AOKYMeHT, Mae CHOBiCTHTH PeKTopa a60 nocaÅ0BY oc06y BiAHOBiAHO 40

p03110AiJIY 060B'%3KiB, TaKY He06XiAHiCTb, a PeKTop a60 nocaÅ0Ba oc06a BiÅHOBiAH0 AO

p03110ÅiJIY 060B 'ff3KiB MO)Ke nepeanpecyBaTH Ha nocaA0BY oc06y, y KOM11eTeHJÅii

3HaXOAHTbCH 3C3HaqeHe FIHTaHH51.

4.24. IliÅ qac Bi3YBaHH% Ta TliÅnucaHH% AOKYMeHTa y pa3i HMBHOCTi 3ayBaxeHb BOHH

BUKnana10TbCH y cneuiaJ1bH0 rrpH3HaqeHe uboro none. Y pa3i HaqBHOCTi 3ayBaxeHb

BUKOPHCTOBy€TbC51 KHOFIKa 3ayBaxeHHH 6YAYTb 36epexeHi y PMK AOKYMeHTa, a

3aBnaHH}1 6yne 110BepHYT0 aBTopy Ha 03HaÜOMneHH% Ta noonpa1-UOBaHHf1.

4.25. Tlpouemypa B CEA npo€KTY AOKYMeHTa

BUKOHaBUervr, a y pa3i üoro BincyTHOCTi oc060F0, Alca BHKOHY€ iono 060B 'S13KU.

4.26. llpo€KT Å0KY1vreHTa 6YTH 3aBi30BaHHVi/rroronxeHPIVYr JIVTL11e y pa3i BiACYTHOCTiy
PeKTop a60 nocaÅ0B0i oc06H BiA110BiÅHO no p03110Ainy 060B'%3KiB XOAHHX 3ayBaxeHb.

Flor0A)KeHuvi npo€KT AOKYMeHTa aBTOMaTHHHO HacTyr1H0MYnepena€Tbcq

noroÅ)KYBaqy/11innvmcyBaqy 3riÅH0 3 AepeB0M eneKTPOHHHX pegomouivi.

4.27. Y pa3i 110Tpe6H BHeceHHA 3MiH no npo€KTY AOKY1vreHTa HiCJIA BHeceHHA rrp0T103uuivi

1101151 Ta BiÅXHJ1eHH% npo€KTY AOKYMeHTY BiH f10BepTa€Tbcn Moro FOJIOBHOMY

BHKOHaBLUO y P03ÅiJ1 Ha AOKYMeHT 3 KOHTPOMO He 3HiMa€TbC%, iHcl)oprvrauiA

npo BiÅXHJ1eHHfl reHepy€Tbcq CEA Ta lvf07€e 6YTH nepeBipeH0Y0 KOHTPORPOM qepe3 BKJ1aAKY

4.28. Y pa3i BpaxyBaHH% 3ayBaxeHb Ta BHeceHHH 3MiH AO AOKYMeHTa B icmopii Bepcijl

AOKYMeHTa, 6yne 36epexeHa HOBa Bepc151 AOKYMeHTa, nyca 6yne npencTaBJRHa AK OCHOBHa



nepernuy. Bci 3MiHH no AOKYMeHTY 36epira10Tbcf y KapTL(i AOKYMeHTa Ta nocTY11Hi

nepernuy B iCTOPii 3MiH,

4.29. FIOLIIYK KOHKPeTHOFO AOKYMeHTa B eneKTPOHHOMY 3AiüCHTO€TbC% 3a

peKBi3HTaMH AOKYMeHTa (naTa, HOMep, BHA AOKYMeHTa, xypHaJ1 peecTpauii, aBTOP AOKYMeHTa

(niÅp03AiJ1 a60 KOHKpeTHHM1 KopucTYBaq). CTaH, KOPOTK1d1i3MiCT TOLUO), BBeneHHMH y BiA110BiÅHi

110111YK0Bi110M 3 BapiaHTaMH (<ÅopiBHY0€», 3», 3aT10BHeHe»,

a60 IIIJI%XOM BH60py OAHoro xxeKiJ1bKOX BapiaHTiB 3 06paHoro AOBiÅHHKa. 110111YK BHKOHy€TbCS1

TiJ1bKH cepen AOCTY11Hvrx KopucTYBaqa AOKYMeHTiB.
4.30. Ilicjlfl BUKOHaHHH AOKYMeHTiBy CEA BOHM ninnqrayorrb apxiBYBaHHK).

4.31. TepMiH 36epiraHH% AOICYMeHTiBB eneKTPOHHOMY BIAT10Bina€ 3HaqeHHY0,

BHeceHOMY y BiÅ110BiÅHi HOMeHICJ1aTYPH B CEA Ta HOBHHeH 6YTH He MeHLIJHM TepMiHY,

BCTaHOBJTeHOPO3aKOHOÅaBCTBOM BiÅHOBiÅHHX AOKYMeHTiBy nanepoBivYr (bopMi.

4.31.1. AOKYMeHTH THMqacoBoro TeprvfiHY 36epiraHH51 36epiraK)Tbcf1 B eneKTPOHHOMY

BHPJ1%Aiy CEA i por3ÅpYK0BYY0Tbcn 3a r10Tpe6010.

4.31.2. H0MeHKJ1aTypa cnpaB YCTaHOBH9 Alca 6yne BHeceHa B CEA, 110BHHHa BiA110BinaTH

HOMeHKJ1aTYPicnpaB YHiBepcHTeTY y nanepoB0MY BHÅi.

4.3 1.3. 060B'H3KH 110 3a110BHeHH}O rra BHeceHH1-0 3MiH no HOMeHKnaTYPM cnpaB YCTaHOBH B

CEA, 110KJ1anaYOTbC% Ha nocaA0BY oc06y, Alca BiA110Bina€ 3a apxiBHY cnpaBY B YHiBepcHTeTi.

5. npouec 06p06KH AOKYMeHTiB B CEA
5010 Ilpouec 06p06Rn BXiAHMX AOKYMeHTiB
5. 1.1. CTBOPeHHH npoeKTY AOKYMeHTa 3 BHKOPHCTaHHHM CKaHYBaHHH rra p03F1i3HaBaHHR

BXiAHoro AOKYMeHTa, BHeceHH%M He06xiÅHnx aTpH6YTiB AOKY1vreHTY Ta AOAaBaHH% 3B 'ff3KiB 3

iH111HMV1 AOKYMeHTaMV1 (HPH He06xiÅHOCTi).

5. I .2. PeecTpauiq AOKYMeHTa. PeecTpauiq MO)Ke 6YTHpyLIH010 a60 aBTOMaTHHH01-O.

5.1 .3. P03FJ1%Å norcyrvreHTa. AKLUO y CITiBp06iTHHKa (KepiBHHKa), Ha iM'fl Haniü1L10B

AOKYMeHT, iCHY€ aCHCTeHT, TO AOKYMeHT cnoqaTKY 110Tpa11JIH€ Ha nonepeAHiNr por3rJ1%A aCHCTeHTY,

MO)Ke AOAaTH npoeKT pergomouii no AOKYMeHTaTa nepenaTH iioro Ha pornnu. ClliBP06iTHHK,

1110 p03FJ151Åa€ AOKYMeHT, CTBOPYO€ r10Tpi6HY KiJ1bKiCTb pe30JIEouivYf (a60 Kopery€ npoeKTH

pe30JTFouiü, AonaHi aCHCTeHTOM) rra iHiuiK)€ noqaT0K BUKOHaHH51 AOKYMeHTa.
5. 1.4. OnpauYOBaHHH Ta BHKOHaHHfl AOKYMeHTa. CniBP06iTHHK(H), 6YB HPH3HaqeHHN1

BHKOHaBUeM, BHKOHY€ r10CTaBJ1eHe 3aBnaHH%9 BHOCHTb xiA BHKOHaHH51 pergomouiü, CTBomoe

BHxiAHi a60 BHYTpi111Hi AOKYMeHTH Ha BHKOHaHH51 pegonrouii, CTaBHTb BiÅMiTKY BUKOHaHHfl

pegomouii.



5.1.5. KOH'rp0J1b BHKOHaHHfl. CniBp06iTHHK, AKOMY nopyqeHH1i KOHTPOJ1b 3a BHICOHaHHHM

pe30JIY0L1ii nepeBipn€ era IliÅTBepÅ>Kye KOLEKTHiCTb BHKOHaHHfl. AKII(0 3aBnaHHA BHKOHaHe

HeKOPeKTHO BiH MO)Ke 110BepHYTH Moro BVIKOHaBLUO Ha 110BTOPHe BHKOHaHHH.

5.1.6. 3aKPHTT% AOKY1vreHTa. Ilicnfl BHKOHaHHH BCix pe30mouivU1 3a AOKYMeHTOM a60, HKLUO

BHKOHaHH51 per30moui1Y1 3HaXOAHTbC51 Elin KOHTPOJ1e,M, nicjl% 111ATBepnxeHH51 BVIKOHaHH%

KOHTPOJ1ePOM, BiÅ6YBa€TbC51NIKPHTT% norcywreHrraa

502. npouec 06p061€n BØXiAHWX AOKYMeHTiB

5.2. I . CTBOPeHH%npoeKTY AOKY1vreHTa. 3a110BHeHHS1 aTpvr6YTiB AOKYMeHTa (aBTOMaTHLIHO a60

B pyt1H0MY POKHMi), aBT01vraTHHHe (bopMYBaHHH eneKTPOHHOFO 06pa3Y AOKYMeHTay .pdf-chopwraTi.

AonaBaHH% AO AOKYMeHTY anpecaTiB, 3B 'ff3KiB 3 iH111HMH AOICYMeHTa1VfH, 3ape€cTpoBaHHMH B

CucTeMi, AOÅaTKiB. BH3HaqeHH51 MapmpyTY AOKYMeHTa 3a eTanaMH

(Bi3YBaHH51 Ta IlinrmcaHHfl)e

5.2.2. IlorouxeHH% AOKYMeHTa. AOKYMeHT HPOXOAHTb eTa11H noronxeHH% (Bi3YBaHH% Ta

ElianncaHH%), BH3HaqeHi y nonepeAHb0MY HYHKTi. KoxeH yqaCHHK noronxeHHH MO)Ke

YXBaJIVITH AOKYMeHT, Tarc i 110BepHYTH AOKYMeHT Ha AoonpaLUOBaHHf1 CiliBP06iTHHKOBi,

POTYBaB uejl AOKYMeHT.

5.2.3. IliummcaHH% AOKYMeHTa. Ha eTa11i IliurmcaHHH cniBP06iTHHK, BH3HaqeHHIYå

FlinrmcaHT AOKYMeHTaa60 Elinrmcye ioro a60 BinnpaBJ1%€ aBTopy Ha UbOMY

Ilicjlfl AOKYMeHT Mae 6YTH 110BTOPHO noronxeHH1h ycma yqacHHKaMH npouecy

noroÅ)KeHHH IIOBTOPHO. FlinnucaHHIY1 AOKYMeHT KOPHFYBaHHK) He IliÅJ1qrae.

5.2.4. PeecTpauiq AOKYMeHTa. Ilicnq IliÅ11HcaHHH AOKYMeHT HaÅXOÅHTb Ha peecTpauiyo.

PeecTpauiq MO)Ke 6YTH pyt1H0T0 a60

5.2.5. BiarrpaBKa ÅOKYMeHTa. IlicJIH pe€cTpauii AOKYMeHTa BiH r10Tpannne AO pe€cTpy

AOKYMeHTiB, I-uo oqiKYYOTb Ha BinnpaBKY. CniBP06iTHHK, Luo BiÅ110BiÅae 3a BiÅnpaBKY AOKYMeHTiB,

MO)Ke a60 BinnpaBHTH AOKYMeHTH (51K KOHCH AOKYMeHT 0KpeM0, rraK i rpyny AOKYMeHTiB), a60

BiÅMiHHTH BinnpaBKY AOKYMeHTa. B 060x Bvmanrcax 06p06Ka BHXiAHOFO AOKYMeHTa y CHCTeMi

npnr1HHftTbcn.

5.30 npouec 06p06Rn 3BepweHb rpoptmaAHH

5.3. l. CTBOPeHH% npoeKTY AOKYMeHTa 3 BHKOPHCTaHH51M Cl€aHYBaHH51 Ta P03F1i3HaBaHH%

BXiÄHoro AOKYMeHTa, BHeceHH%M He06xiÅHvrx aTpvr6YTiB AOKYMeHTY rra nonaBaHH% 3B 'fl3KiB 3

iHL11HMH AOKyrvreHTaMH (TIPH He06xiAHocTi).

5.3.2. Pe€cTpaui% AOKYMeHTa. PeecTpaui51 MO)Ke 6YTH pyt1H0T0 a60 aBTOMaTHLIHOYO.

5.303. P03FJ151Å AOKYMeHTa. flKLuo y cniBp06iTHHKa (KepiBHHKa), Ha iM'f1 HaniÜ1110B

AOKYMeHT, iCHY€ aCVICTeHT, TO AOKYMeHT cnoqaTKY T10Tpa11JM€ Ha nonepeÅHivY1 p03rJ151A acHCTeHTY,

MOH€e AOAa'TH ElpoeKT pe30JTE0L1ii AO AOKYMeHTaTa nepenaTH Moro Ha p03rJIHA. CniBP06iTHHK,



1110 porwnua€ AOKYMeHT, CTBOPYO€ 110Tpi6HY KiJ1b1CiCTb pergonrouijl (a60 Kopery€ npoeKTH

pe30moui1i, A0ÅaHi aCHCTeHTOM) Ta iHiuiK)€ rroqaTOK BHKOHaHH% AOKYMeHTa.

5.3.4. BVIKOHaHH51 CTTiBP06iTHHK(H), 6YB rrpH3HaqeHHTYT BHKOHaBLteM,

BHKOHY€ r10CTaBJ1eHe 3aBnaHHS1, BHOCHTb xin BViKOHaHH% pe30mouiü, CTBOPYO€ BHxiÅHi a60

BHYTpiHIHi AOKYMeHTH Ha BHKOHaHHH per30JIK)uii, CTaBHTb BIAMiTKYnpo BHKOHaHH% pergomoufi.

5.3.5. KOHTPOJ1bBHKOHaHHH. CniBp06iTHHK, AKOMY nopyqeHvfü KOHTPOJ1b 3a BHKOHaHH%M

pe30nrouii nepeBipqe rra 111ÅTBepÅ>KY€ KOPeKTHiCTbBHKOHaHH%. AKLUO 3aBÅaHH% BHKOHaHe

HeKOPeKTHO BiH MO)Ke 110BepHYTH üoro BVIKOHaBLUO Ha HOBTOPHe BHKOHaHHA. BHKOHaHHH BCix

3BePHeHb rp0MaAHH y JIbBiBCbKOMY HaqiOHaJ1bHOMY YHiBepcHTeTi iMeHi IBaHa OpaHKa Mae

EllÅJIHraTH KOHTPOJIK).

5.3.6. 3aKPHTT%AOKYMeHTa. FlicJ151 BHKOHaHH51 BCix pegomouivi 3a AOKYMeHTOM, a60, B pa3i

HKII(O BHKOHaHHfl pe30nyouiNr 3HaXOÅHTbCfl HiA KOHTPORM, IlicJIH FliATBepnxeHH51 BHKOHaHHfl

KOHTPOJ1ePOM, BiA6YBa€Tbcfl3aKPHTTH AOKYMeHTa.
5.40 npouec 06p06Rw 3a11HTiB AO ny6niLIH0i iHd)opptmauii

5.4. l. CTBOPeHH% npoeKTY AOKYMeHTa 3 BHICOPVICTaHH%M CICaHYBaHH% Ta por311i3HaBaHHf1

BXiÅHoro AOKYMeHTa, BHece1-1H51M He06xiÅHHX aTpn6YTiB AOKYMeHTY rra nonaBaHHfl 3B'fl3KiB 3

iH111HMH AOKYMeHTaMV1 (HPH He06xiAHOCTi).

5.4.2. PeecTpauiq AOKYMeHTa. PeecTpaui51 MO)1€e 6YTH pyt1H0Y0 a60 aBTOMaTHLIHOTOe

5.4.3. Porgrnnn AOKYMeHTa. AKLUO y cniBp06iTHHKa (KepiBHHKa), Ha LIH€ iM'51 HaniÜ1110B

AOKYMeHT, iCHY€ aCHCTeHT, TO ÅOKYMeHT cnoqaTKY T10Tpa11J1%€ Ha nonepeAHiü p03FJ1%Å acuc-reHTY,

rvroxe Å0ÅaTH npoeKT pe30JIF0L1ii no AOKYMeHTaTa nepenaTH üoro Ha p03FJIHÅ. CniBP06iTHHK,

mo p03FJ151Aae AOKYMeHT, 110Tpi6HY KiJ1bKiCTb pe30mouiVr (a60 Kopery€ npoeKTH

pergomouiü, A0AaHi aCHCTeHTOM) Ta iHiuiroe noqaT0K BHICOHaHH% AOKYMeHTa.

5.4.4. BHKOHaHH}1 pe30moui1h. CniBP06iTHHK(H), 6YB FIPH3HaqeHHNm BHKOHaBUeM,

BUKOHY€ ITOCTaBJ1eHe 3aBÅaHHH, BHOCHTb xin BHKOHaHHf1 pe30mouiü, CTBOPIO€ BuxiÅHi a60

BHYTpi111Hi AOKYMeHTP1 Ha BHKOHaHHH pe30JIFouii, CTaBVITb BiAMiTKYnpo BVIKOHaHH% pe30JT10uii.

5.4.5. KOHTPOJ1bBHKOHaHHH. CniBP06iTHHK, AKOMY nopyqeHvmvi KOHTPOJ1b 3a BVIKOHaHHHM

pe30J110uii nepeBipq€ Ta IliÅTBepmxye KOPeKTHiCTbBHKOHaHH% 3aBAaHb. AKIIIO 3aBnaHH51 BUKOHaHe

HercopeKTHO BiH MO)Ke 110BepHYTH Moro BHKOHaBLUO Ha TIOBTOPHe BVIKOHaHHH.

5.4.6. 3arcpHTTA AOKYMeHTa. Flicnq BUKOHaHHH BCix pe30nyouiV1 3a AOKYMeHTOM, a60, B pa3i

511<1110 BHKOHaHH}1 per30nrouivYm 3HaXOAHTbCf1 HiA KOHTPOJ1eM, Flicnn FliATBepnxeHH% BHKOHaHH%

KOHTPonePOM, BiA6YBa€Tbcn3aKPHTTH AOKYMeHTa.
5.5. npouec 06p061€n BHYTpi111Hix AOR.YMeHTiB

5.5. I G CTBopeHH51 npoeKTY AOKYMeHTae 3a110BHeHHA aTpu6YTiB AOKYMeHTa (aBTOMaTHLIHO a60

B pyt1H0MY pe)KHMi), aBTOMaTHLIHe (l)0PMYBaHH51 eneKTPOHHOPO 06pa3Y AOKYMeHTay pdf-(bopwraTi.

AonaBaHHH AO AOKYMeHTY 3B 'ff3KiB 3 iHL11VIMH AOKYMeHTaMH, 3ape€cmpoBaHHMH B CHCTeMi,



AOÅaTKiB. CTBOPeHHH, 3a 110Tpe60ro, TIPOCKTiBpersonyouiü. BH3HaqeHHA Mapli1pyTY

Å0KYMeHTa 3a emanaMH noronxeHH51 (Bi3YBaHH51 Ta FliÅFIHCaHHfl)

5.5.2. FloronxeHHH AOKYMeHTa. AOKYMCHT rrpoxonvr-rb eTalTH ITOPOÅ>1CHH51 (Bi3YBaHHH,

ElianncaHH%), BH3HaqeHi y nonepeAHb0MY 11YHKTi. KoxeH yqacHHK noronxeHHH rvroxe

YXBUIHTH AOKYMeHT, TaK i 110BepHYTM AOKYMeHT Ha noonpau}0BaHHH cniBP06iTHHK0Bi,

roTYBaB uejf AOKYMeHT.

5.5.3. FlinrrvrcaHHA AOKYMeHTa. Ha eTaJ1i 111ÅITHcaHHf1 CHiBP06iTHHK, BVf3HaqeHVf1Ym

ninnncaHT AOKyvreHTa a60 Ilinnvmcye üoro a60 BillrrpaBJIH€ aBTopy Ha Aoonpa1-110BaHHH. UbOMY

nicjl% 40011paLUOBaHHS1 AOKYMeHT Mae 6YTH HOBTOPHO norOA)KeHVIÜ yciMa yqaCHHKaMH npouecy

noronxeHH}1 IIOBTOPHO. FlinrrvrcaHH1i AOKYMeHT ICOPHFYBaHmo He ninnnrae.

5.5.4. PeecTpauiA AOKYMeHTa. Ilicjl% 3aBepL1.1eHH}1 npouenypu normxeHH51 AOKYMeHT

HaÅXOAHTb Ha peecTpauiF0. PeecTpaui51 MO>Ke 6YTH pyt1Horo a60 aBTOMaTHHH01-O.

5.5.5. P03rJ151A AOKYMeHTa. AK1110 y cniBp06iTHH1€a (KepiBHHKa), Ha que iM'% HaniÜLLIOB

AOKYMeHT, iCHY€ aCHCTeHT, TO ÅOKYMeHT cnoqaTKY 110Tpa11JIH€ Ha nonepeAHiii porgrnqn acHCTeHTY,

vroxe AOAaTH npoeKT pergomouii no AOIcyvreHTa Ta nepenaTP1 Moro Ha porgrnnn. CniBP06iTHHK,

1110 p03FJTqna€ AOKYMeHT, CTBOPIO€ 110Tpi6HY KiJ1bKiCTb pe30JIT0L1ivYf (a60 Kopery€ rrpoeKTH

pe30nyouiü, A0AaHi aCHCTeHTOM) Ta iHiui10€ noqaT0K BUKOHaHH% AOKYMeHTa.

5.5.6. BHKOHaHH% 3aBnaHb. CniBP06iTHHK(m), 6YB npH3HaqeHmü BHKOHaBUeM, BHKOHY€

HOCTaBJEHe 3aBnaHH%, BHOCHTb xin BHKOHaHH% pergomouiü, CTBOPYO€ BHxiAHi a60 BHYTpi111Hi

AOKYMeHTH Ha BHKOHaHHA pe30M0L1ii, CTaBHTb BIAMiTKYnpo BHKOHaHH51 pegomouii.

5.507. KOHTPOJ1bBVIKOHaHHH. CHiBp06iTHHK, AKOMY mopyqeHuvY1 KOHTPOJ1b 3a BHKOHaHHSIM

nepeBipqe rra niATBepA)KY€ KOPeKTHiCTb BHKOHaHHH 3aBAaHb. AKLUO 3aBAaHHH BHI<OHaHe

HelCOPeKTHO BiH MO)Ke 110BePHYTH ioro BHKOHaBUYO Ha HOBTOPHe BHKOHaHH%.

5.5.8. 3aKPHTT51AOKYMeHTa. Ilicnq BHKOHaHH}1 BCix pe30nyoui1i 3a AOKYMeHTOM, a60, B pa3i

511<1110 BHKOHaHH51 pe30nyouiü 3HaXOÅHTbC51 Elin KOHTPORM, Ilicnq IliÅTBePÅxeHH51BHKOHaHH%

KOHTPOJrePOM, BiA6YBa€TbCfl3aKPHTTH AOKYMeHTa.

60 HaAaHHH AOCTyny KopncTYBaqy AO CEA

6.1. Ilepc0Hid)iK0BaHvrVr nocrryrr KopucTYBaqa no CEA Hana€TbC% npvr HaqBHOCTi TexHiLIH0i

MOXJIHBOCTi Ta 3a YMOBH niAKnyoqeHH}1 APM KopucTYBaqa no MFIÅ Ta CEN, Ha IlincTaBi

cnyx60B0i 3a11HCK1d PeKTopa a60 nocaÅ0B0i oc06H Binr10BiÅH0 no porgr10Ainy 060B'ff3KiB

AÅMiHicTpamopy CEA i3 3a3HaqeHH%M: 06rpyHTYBaHHA He06xiÅHocTi, 111b, HOMepy p060qoro

Tenecl)0HY, H0Mepy M06iJ1bHOFO Tened)0HY, nocaÅH, p03Ta111YBaHH% p060qoro Ivricuq (HOLUTOBa

aApeca, HOMep Ka6iHeTY), rpyn Biar10BiAH0 AO 11.3.4 ubOFO IlopHAKY.



62. 06niK0BHii 3anvmc B CEJ-( CTB01m€TbC51 AAMiHicTpaTopoM CEA 3a

nor10Moroyo 3axHLueHvmx BiÅIJOBiAHHM HVIHOM rrporpaMHo-TexHi11Hvmx 3ac06iB aAMiHicTpyBaHH%

CEA.

6.3. AocTY11 AO C EA 6yne HanaH0 TUM KopucTYBaqarv1, HKi Mal-OTb 06J1iKOBHÜ 3annc,

CTBopeHVIÜ AAMiHicTpaTop0M CEFI YHiBepcHTeTY,y BiAF10BiÅHOCTi no por3ÅiJIY 4

pe€cTpauii, 6JIOKYBaHHf1rra CKaCYBaHHS1 azupec KopnopaTHBH0i TIOJIOHCHH% npo

KopnopaTHBHY eneKTPOHHY rrom-ry YHiBepcvfTeTY, gaTBepaxeHHM PeKTOPOM Bin 15.03$2021.

6.4. TTiAKmoqeHHM AO 04)iuifiHoro AOMeHY CEFI YHiBepcHTeTY KopvrcTYBaqaM CEA
HaÅa€TbC% aBTOMaTHHHO llicnq aBTopvoauii y onepauiüHiMm CHCTeMi IliÅ 06niKOBHM ganncoM

(noriHOM) Ta naponervr KopucTYBaqa. KopucTYBaqaM CEA, HKHX He IliÅ1cmoqeH0 no ocl)iuiiiHoro

nowreHY CEFI YHiBepcHTeTY, aBTopH3auii B CEA He06xiÅH0 BBeCTV1 noriH i napojlb B CEA.

70 nocTyny KopwcTYBaqa AO CEA

7.1 . KopucTYBaqa no CEA MO)Ke 6YTH FIPHFIHHeH0 Ha IlincTaBi cnyx60B0i 3a11HCKH

PeKTopa a60 nocaA0B0i oc06H BiA110BiAHO AO p03110Ainy 060B'%3KiB AAMiHicmpamopy CEA i3

3a31-taqeHHnrvr: 06rPYHTYBaHH51He06xiAHocTi, Fllb, eneKTPOHHOi ampecH KopvmcTYBaqa (e-mail),

nocaAHu

7.2. KopucTYBaqa 40 CEA MO)Ke 6YTH TIPHIIHHeH0 Ha FlincTaBi 3BiJ1bHeHHH

KopucTYBaqa i3 3aüMaH0i nocanvl.

7.3. Mpu npHTTHHeHHi nocTyrry KopucTYBaqa AO CEA Moro 06J1iKOBPIVi 3arruc B CEA
6JIOKy€TbC51.

8. BJ10RYBaHHHAocTyny KopncTYBaqa CEA

8.1. Vlpvr nopY11RHHi KopvmcTYBaqeM BHIvror UbOFO Vlop%ÄKY mocrryn KopucTYBaqa no CEA
6JIOKy€TbC}1 AAMiHicTpaTopoM CEA AO rmpHLIHH i ycyHeHHH HacniAKiB. Flpn UbOMY,

PeKTopy a60 nocaA0Bivi oc06i BiAH0BiAH0 AO porgnoniny 060B'ff3KiB MO)Ke 6YTH HanpaBJRH0

CJIPK60BY3armcKY 3 ITOBinorvrneHHAMnpo cbaKTnopymeHH% i BiÅKJ1fOqeHH% (6JIOKYBaHH% nocTY11Y

no P060TH y CEÅ) KopvrcTYBaqae

8.2. ÅocTY11 AO 06J1iKOBOFO 3ammcy KopucTYBaqa MO)Ke 6YTH 6JIOKOBaHUV1 AAMiHicmpaTopoM

CEA 6e3 nonepeAHboro FIOBiAOMJ1eHH%KopmcTYBaqa.

8.3. 110BTOPHe EliÅKJ1yoqeHH51 KopucTYBaqa HPOBOAHTbCA Ilicjl% npHHHH i

ycYHeHH}1 HenoniKiB Ha TlincTaBi JIHCTa KopucTYBaqa, BiATIOBiAHO no BHMOF Uboro Flopqnycy.

TpHBaJ1iV1 BiACYTHOCTiKopprcTYBaqa Ha p060H0MY Micui8.4. Y pa3i He06xiAHOCTi

(BiÅ11ycTKa, BiÅpuxeHHH, xBop06a TOI-uo) KopncTYBaq 110BHHeH BH3HaHViTH y HanalJJTYBaHH%X



CBOEO 06niKOBOFO 3anucy iH1110ro KopucTYBaqa, 03HaÜOMJ1eHOFO 3 IIOPHAKOMTa 1113H3HaqeHoro

KepiBHHKOM, Ha mcoro 6YÅeaBTOMaTHHHO IlepeHanpaBJ1eH0 BCi Thoro 3t1BÅaHH% B CEA.

9. BiAHOBiaaJ1bHiCTb

9.1. BiAHOBinaJ1bHiCTb ga AOTPHMt1HHfl BHMOr UbOPO Ilop51AKY norcnana€TbC}1 Ha

KopucTYBaqiB CEA.

9.2. KopucTYBaqi HecyTb nepCOHaJ1bHY BiAHOBinaJ1bHiCTb 3a BnaCHi nii ix BiACYTHiCTby

CEA.

9.3. KepiBHHKH cTpyKTypHvmx Iliup03AiJ1iB YHiBepcHTeTY HecyTb nepc0HaJ1bHY

BIATIOBinaJ1bHiCTb iHd)OPMYBaHHH AAMiHicTpaTopa CEA CTOCOBHO3a CBO€qacHe

3BiJTbHeHHX/11PHüH%THX ClliBP06iTHHKiB HanaHHq/TIPH11HHeHHH nocTYFIY no CEA 3riAH0 BHMOF

uboro 1101351AKY.
9.4. BlÅ110BinaJ1bHiCTb 3a 3anyqeHH% iH111vrx nocaAOBHX oci6 no ix BHKOHaHHH Hece

BH3HaqeHHii y pergomouii PeKTopa a60 nocaA0B0i oc06H BiÅHOBiÅHO AO porgnoniny 060B'ff3KiB

BHKOHaBeUb.

9.5. BiAHOBiAU1bHiCTb 3a KOPeKTHiCTbnepeniKY nocanowrx oci6 y MapmpyTi Y3roxxeHH51

HecyTb nocaÅ0Bi oc06i, mo 6paJIH yqacTb y iioro CTBOPeHHiTa KoperyBaHHi.

9.6. BiÅHOBiAU1bHiCTb 3a BHKOHaHH% AOKYMeHTa HecyTb oc06H, 3UHaqeHi y pergomouii, Ta

6e3nocepeÅHi BHKOHaBUi. rOJIOBHHÜ BHKOHaBeUb opraHi30BY€ p060TY CFIiBBHKOHaBUiB, a BOHU B

CBOTO qepry BiÅHOBiÅaFOTb3a HiAF0T0BKYHa Hane)KHOMY piBHi rra cB0€qacHe nonaHH% POJTOBHOMY

BVTKOHaBUIO npoF103uuiü. Y pa3i HecBoeqacHoro nonaHH% npoF103uuiM1 CiliBBHKOHaBUHMHPOJTOBHHVT

BHICOHaBeUb iH(bopMY€ npo ue PeKTopa a60 nocaA0BY oc06y BiAflOBiAHO AO p03H0AiJIY 060B 'ff3KiB,

Alca Hanana CniBBHKOHaBUi HanafOTb 111301103vmuiiBHKJIYOLIHO 3FIAH0 3 K0MneTeHui€K).

9.7. PeKTop a60 nocaÅ0Ba oc06a BiÅVIOBiAHO AO p03110ÅiJIY 060B'H3KiB, AAMiHicTpamop CEA
3a6e3neqyyoTb YM0BH BHKOHaHH% UbOFO Flopurcy i HOBHHNT KOHTPOJ1b 3a UiJ1bOBHM

BVIKOPHCTaHH%M CEA i BHKOHaHH%M UbOFO Flopurcy.

9.8. PeKTop a60 nocaA0Ba oc06a Biur10BiAH0 no por3110AiJIY 060B 'X3KiB, AAMiHicTpaTop CEA
He HecyTb BiÅHOBiÅU1bHOCTi 3a HaHeceHH% 111KOÅH KopucTYBaqy, r10B'513aHe 3 BVIKOP1åCTaHH%M

CEA.

100 IIpm«iHueBi nonomeHHH

10.1. Flopuorc 3aTBepnxy€TbCA BqeH010 panoyo YHiBepcHTeTY Ta BBOAHTbC% B Aiyo Hayca30M

PeKTopa.
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AonaT01C I

Hop;1AKY npo nop51Å0K p060TH y

cvmcTeMi eneKTPOHHOFO Å0KYMeHT006iry

Megapolis.Doc.Net y JIbBiBCbKOMY

Hal-liOHaJ1bHOMYYHiBepcnmeTi iMeHi

IBaHa ØpaHKa, 3aTBePÅxeHPIM PeKToporvr (naTa)

110JIITIåKA 6e31meRn

B cvrcTeMi e.neKTPOHHOFO A0RYMeHT006iry MegapolisoDocoNet

y JIbBiBCbROMYHaui0HaJ1bH0MYYHiBepcvneTi iMeHi IBaHa ØpaHKa

l. 110J1iTHKY iH4)opMauiüH0i 6e3F1eKH B CHCTeMi eneKTPOHHOFO A0KYMeHT006iry

Megapolis.Doc.Net y JIbBiBCbKOMYHaqiOHaJ1bHOMY YHiBepcvneTi iMeHi IBaHa (bpaHKa (nani

FIOJ1iTHICa 6e311eKM) porgp06JEH0 Ha BHICOHaHH% BHMOF 3aKOHY YKpa'iHH

3axucT nePCOHaJ1bHHX mammx».

2. FIOJ1iTHKa 6e31TeKH BCTaHOBJITO€ 3araJ1bHi BHMOFH no opraHi3auiüHHx Ta

TexHiHHnx 3ax0AiB 3axncmy nePCOHaJ1bHHX naHHX IliA qac ix 06p06KH y CHCTeMi eneKTPOHHoro

A0KYMeHT006iry Megapolis.Doc.Net y JIbBiBCbKOMYHaniOHaJ1bHOMYYHiBepcHTeTi iMeHi IBaHa

ØpaHKa (nani — CncTeMa).

3. 3BePHeHH% rp0MaÅAHHHa cy6'€KTa nePCOHaJ1bHHX AaHnx, rra IlonaHe

BiÅHOBiÅHO AO 3aK0HY YKpaiHH 3BePHeHHH e 3F0A0K) Ha 06p06KY Moro

nepCOHaJTbHvrx AaHHx y CHCTeMi.

4. KopucTYBaqi CHCTeMH 3Ai1iCHYOTOTb06p06KY nepCOHaJ1bHvrx nammx BiAHOBiÅHO AO uboro

Ilopuycy. Ha Aii KOPHCTYBaqiB CHCTeMH 110111HPTOTOTbCS1 yci BVIMOPH 3aKOHonaBCTBa LUOÅO 3axucTY

nepCOHaJ1bHHX Aamrx.

5. TexHi11HvrFr 3axHCT nePCOHaJ1bHHX naHvmx Ta ix 36epiraHH}T y Cvrcmervri 3a6e3neqy€ 1-(eHTP

MepexeBHX TexHOJ10riV1 Ta IT-F1iAT1)HMKH.

6. 06p06Ka nepC0HaJ1bHmx mammx y CvmcrreMi MO)Ke 3AiüCHYOBaTHC%i3 rgaCTOCYBaHHAM gac06iB

MepexeBoro gaxucTY BiÅ HecaHKUiOHOBaHOFO nocTY11Y.
7. 3 Memoro HenonymeHHfl nocTY11Y CTOPOHHiX oci6 HiA naponervr KopucTYBaqa,

THMqaCOBO ElepepBaB p060TY y CHCTeMi, CHCTeMa 3Aiicmoe 3ac06H 6JIOKYBaHH%nocTyny AO

CUCTeMH.

8. 3MiCT CHCTeMHOro iMeHi Ta iHÅHBiÅYU1bHoroCHCTeMHOFO napoJIK) € KOHCl)ineHUiüHHM.

KopucTYBaqaM CHCTeMH cyBopo 3a60POH51€TbCAHanaBaTH npo CBi1Yf noriH i napojlb

iHLLIHM oc06aM.



9. KoxeH KopucTYBaq CHCTeMH 03HaÄOMJ110€TbCH i3 3060B npo BlÅ110BiAaJ1bHiCTb

3a nopymeHH% BHMOF 3aKOHY YKpaiHH 3aXHCiT nepC0HaJ1bHHX (nonaTOK no uboro

Å0AaTKa) Ta IliA11Hcye ix. FlinrrvmcaHi3060B
'

nrgaHHf1 36epiraT0Tbcq B BiAAiJ1i KanpiB YHiBepcHTeTY.

3a BHacHe 03Haii0MneHH51 KopucTYBaqa i3 3060B 'H3aHH%MH HecyTb BiAflOBinaJ1bHiCTb

BiA110BiAaJ1bHi OC06H BH3HaqeHi HaKa30M PeKTopao



AonaTOK no FIOJ1iTHKH iHd)opwrauiiiH0i 6e31RKH

CHCTeMH eneKTPOHHOFO A0KYMeHT006iry

Megapolis.Doc.Net y JIbBiBCbKOMYHaqiOHaJTbHOMY

YHiBepcmeTi iMeHi IBa1-1a OpaHKa

30bOB'A3AHHH

RopncTYBaqa cwcTervmvr ener«pol-moro A0KYMeHT006iry MegapolisoDoc.Net y

JTbBiBcbK0MYHauionaJ1bHOMYYHiBepcMTeTi iMeHi IBaHa npo BiA"OBiAaJ1bHiCTb 3a

nopymeHHH BWMOF 3aR0HY Y KpaiHw 3axwcT nePCOHaJ1bHWX A'AHnx»

p03YMiY0, I-no orrpH1vfYK)LIH nocTY11 CUCTeMH eneKTPOHHOPO A0KYMeHT006iry anapaTY

Megapolis.Doc.Net y JIbBiBCbKOMYHaqiOHU1bHOMY YHiBepcvneTi iMeHi IBaHa OpaHKa, 0Tpv,TMYY0

AOCTyn no nePCOHaJ1bHHX naHmx (bi3HHHHX oci6, 06P06JIYOBaHVIXy JIbBiBCbKOMYHaniOHaJ1bHOMY

YHiBepcHTeTi iMeHi IBaHa ØpaHKa.

por3YMi10, 1110 P03rOJ101-L1eHH% Taycoro pony MO)Ke HaHeCTH LIIKOAY, 51K

Tarc i onocepeÅK0BaHY, rporwan%l-rarvr YKpaiHHe

Y 3B 3 UHM 3060B npu p060Ti (360pi, 06p06ui Ta 36epiraHHi) 3 nePCOHaJ1bHHMH

rpowraA51HHHa YKpaiHH AOTPHMYBaTHC% ycix BHMOF, BH3HaqeHHX y 3aK0Hi YKpaiHH

3axucrr nePCOHaJ1bHHX naHux» rra y Flopuoycy p060TH y CHCTeMi eneKTPOHHOFO A0KYMeHT006iry

Megapolis.Doc.Net y JlbBiBCbKOMYHaniOHaJ1bHOMYYHiBepcHTeTi iMeHi IBaHa OpaHKa.

A YCBiÅOMJITOTO, 1110 He Mayo npaBa P03FOJ10L11YBaTH BiAOMOCTi II-xono (bi3vrt1H0i oc06H, 51Ki

Aa}OTb 3Mory oc06y.

nonepenxeHHü(-a) npo Te, mo y pa3i porgr0J10111eHH% a60 BTpaTH MHOK) BiAOMOCTeÜ, Luo

CTOCYTOTbC% nepC0HaJ1bHux naHux rpovraA51HHHa YKpaiHH, 51 Hecy BiÅTIOBinaJ1bHiCTb 3r1ÅH0 3

3aKOHOM YKpaiHH 3aXHCT IRPCOHaJ1bHHX naHvrx».

FliÅTBepÅ)KY10, ILIO 3060B 'H3aHHH 6yne nicnq ITPVITIHHeHHH MHOYO AiW1bHOCTi,

110B '513aH0i 3 06p06KOY0 nePCOHaJ1bHHX maymx, KPiMBH11aAKiB, BCTaHOBJ1eHHX 3aKOHOM.

3 FlopHAK0M p060TH y cucTervri eneKTPOHHOFO A0KYMeHT006iry Megapolis.Doc.Net y

JIbBiBCbKOMYHaniOHaJ1bHOMYYHiBepcHTeTi iMeHi IBaHa OpaHKa 03Haü0MneHHÜ(-a).

(nocana)

(FIIB)

(Ha3Ba cTpyKTypHoro Flinporgniny)

(Ilinrmc)

2023 POKY



ÅonaTOK 2

HopffAKY npo nop51Å0K p060TH y

CHCTeMi eneKTPOHHOFO A0KYMeHT006iry

MegapoliseDoc.Net y JIbBiBCbKOMY

HaqiOHaJ1bHOMY YHiBepcHTeTi iMeHl

IBaHa ØpaHKa, 3aTBepÅ>KeHHM PeycmopoM (ÅaTa)

npamrna BWROPVICTaHHH eneRTpoHHnx A0Bipqnx nocnyr y

JlbBiBCbROMYHaui0HaJ1bH0MYYHiBepcnTeTi iMeHi IBaHa

l. ui VIpaBHJ1a p03p06neH0 BiAHOBiÅHO 40 3aKOHiB YKpaiHH <dTpo eneKTPOHHiA0Bipqi

nocnyru» Bin 05.10.2017 NQ2155-VIII, Flopurcy BHKOPHCTaHH% eneKTPOHHHX AOBipqux nocnyr B

opraHax nepxaBH0i BJ1aAH, opraHax MicueBoro caMOBPAAYBaHH%, Tlinnpu€McTBax, ycmaHOBax Ta

opraHi3auinx nepxaBH0i (bopMH BnaCHOCTi, 3aTBepnxeHnx Ka6iHeTY MiHicTpiB

YKpaiHH Bin 19.09.2018 NQ 749, i BH3HaqaTOTb YMOBH 06J1iKY, 36epiraHHH, 3aCTOCYBaHH% Ta

3HHLUeHH51 KBaJ1i(biKOBaHOro eneKTPOHHOro mnnvrcy nocaÅ0B0i oc06H,

eneKTp0HH0i neqaTKH YHiBepcmeTY, eneKTPOHHOFO flinnucy
neqaTKH Ta OC06HCTHX ICJIK)L1iB AO HHX y JlbBiBCbKOMYHaqiOHaJ1bHOMY YHiBepcnmeTi iMeHi IBaHa

@paHKa (nani — YHiBepcwreT).

2. Y uvrx Flpammax rrepMiHH B)KVIBa10TbC51 y rraKOMY 3HaqeHHi:

3axnrueHnvi Hociü oc06ncTnx KJ1roqiB — 3aci6 eneKTPOHHOFO rrinnvrcy

neqaTKH, ILIO npH3HaqeHuM1 36epiraHH% oc06HCToro KJ1yoqa Ta Mae B6YAOBaHi anapaTH0-

nporpaMHi 3ac06H, Luo 3a6e311et1YK)Tb 3axHCT ganvmcammx Ha HbOMY naHHX Bin HecaHKUiOHOBaHOFO

nocTYFIY, 6ewrocepeAHboro 03HaüOMJ1eHHH i3 3HaqeHHHM naparwempiB OC06HCTHX KJ1}OL1iB Ta ix

KOTTi10BaHHW,

cepTnd)iR'dT BiARPHToro RJ110L1a ninnncyBaqa npeACTaBHPIKa

cepTHd)iKaT BiAKpmoro KJIYOqa, B SIKOMY AOAaTKOBO noYHiBepcvneTY

Aammx (l)i3HLIH0i oc06H, mca npaUiBHHKOM YHiBepcHTeTY,

uaHi YHiBepcHTeTY (HailTvreHYBaHHfl Ta iAeHTH(biKauiNIHvrvYr B CAM HOMY

nepxaBHOMY pe€cTpi IliA11PH€MCTBTa opraHi3auiM1 YKpaiHH).

eneKTPOHHi Å0Bipqi nocnyrld, 1110KBaJ1id)iR0Bani eneKTpoHHi A0Bipqi nocJmyr1,1

HanaYOTbC% HaÅaBaqeM eneKTPOHHHX A0Bipqvmx nocnyr BiÅHOBIÅHO no 3aK0HY

YKpaiHH eneKTPOHHiÅ0Bipqi HOCJ1eyru»•,



IlianwcyBat1-npeAcTaBHHR YHiBepcwTeTY npauiBHHK YHiBepcmeTY, Luo CTBOPYO€

eneKTPOHHHVY1 Elinrruc AJ151 peani3auii HOBHOBaxeHb, crrp51M0BaHHx Ha Ha6YTT51, 3MiHY

11PHFIHHeHH% npaB Ta/a60 060B '513KiB (l)i3HLIH0i a60 yopHAHLIH0i oc06H BiAHOBiÅHO no 3aKOHY.

IH111i TepMiHH y 3HaqeHHi, HaBeneHOMY y 3aKOHY YKpaiHH eneKTPOHHi

A0Bipqi nocnyrvr».
30 YHiBepcHTeT 0TpHMY€ Tarci eneKTPOHHiA0Bipqi nocnyru:
- CTBOPeHH%, npoBeneHH51 nepeBipKH Ta eneKTPOHHOFO

mnnncy qvr neqaTKw,

npoBeneHH% nepeBipKH Ta IliATBepnxeHH% LIHHHOCTi KBaJ1i(biKOBaHOro

cepTucl)ircaTa eneKTPOHHOPO Iliurmcy neqaT1cvr,

11POBeneHH% nepeBipKH Ta EliATBepnxeHH51 HHHHOCTi

aBTeHTpr4)iKauii Be6-caüTy;

(l)0PMYBaHHH, 11POBeneHH51 nepeBipKH rra IliATBepnxeHH% eneKTPOHHOi

11031-1aHKH qacy;
- 3AIÜCHeHH% peecTpoBaH0i eneKTPOHHOi AOCTaBKW,

36epiraHH51 KBaJTi4)iKOBaHHX eneKTPOHHHX rriArmciB, IJeqaTOK, F103HaL10K qacy Ta

110B'H3aHHX 3 nocnyraMH.

3aKYF1iBJ1% eneKTPOHHHX A0Bipqnx nocnyr 3AiüCHYO€TbCS1BIAFIOBIAHO no

3aKOHYYKpaiHH ny6J1iHHi 3aKyniBJ1i».

4. YHiBepcHTeT Ta Moro rrpauiBHHKV1 3acBinqeHH% HHHHOCTi BIAKPHToro KJIYoqa

BUKOPHCTOBYFOTb JIH111e BiAKPHTHXKJffOHiB.

4. l. VTinrmcyBaqi-rrpencTaBHHKH YHiBepcHTeTY BHKOPHCTOBYK)Tb BHKJIYOLIHO

cepTvmcl)iKaTH BIAKPHTHX KJnoqiB FlinnmcyBaqiB-npencTaBHHKiB YHiBepcHTeTY Ta 3axHLueHi HOCii

OC06HCTHX KJIK)HiB.

4.2. IHL11i rrpauiBHHKH YHiBepcHTeTY IliAFOTOBKH, noronxeHH% Ta TlinnvrcaHHH npo€KTiB

eneKTPOHHHX AOKYMeHTiB BHKOPHCTOBYYOTb KBaJTi(biKOBaHi BiÅKPHTHX KJIFOL1iB

manncyBaqiB-npencTaHHKiB YHiBepcHTeTY a60 OC06HCTi cepTHd)iKaTH BiÅKPHTVIX
ICJ1}OHiB, B AICHX He AaHi YHiB epc1dTeTY.

5. eRKTPOHHa neqaTKa.

5.10 BV13HaqeH1-1% ÅOCTOBiPHOCTiVIOXOA)ICHHSI Ta rrpoBeneHHH nepeBipKH uinicHocTi

eneKTPOHHHX aaHux, a TaKO>K ineHTucl)iKauii YHiBepcv,1TeTY AK HIAnncyBaqa-npencTaBHHKa

YHiBepcmeTY, y TOMY qncjli 3acBinqeHHH BiAHOBiÅHOCTi eneKTPOHHHX 1<011ivi eneKTPOHHOFO Ta

nanep0Boro (d)OTOKOF1i51) AOKYMeHTiBopuriH&11Y y Bunanrcax, rrepeÅ6aqeHHx gaKOHOÅaBCTBOM,

3aCTOCOBY€TbC% KBaJ1id)iKOBaHa eneKTPOHHa neqaTKa YHiBepcHTeTY. UbOMY KBaJ1icl)iKOBaHa

eneKTPOHHa neqaTKa 3a AOIIOMOFOYO 3axumeHux HociiB OC06HCTHX KJIYOL1iB.



5.2. BHKOPHCTaHH% KBaJ1icl)iK0BaH0i eneKTPOHHOi 1103HaqKH qacy Elin qac HaKJ1aAaHHH

KBaJ1id)iKOBaHOFO eneKTPOHHOFO FliÅ11Hcy qvr neqaTKH e 060B
9

fl3KOBHMe

5.3. Hayca30M PeKTopa BH3Haqa€TbC51 nopflÅ0K BHKOPVfCTaHH% eneKTPOHHOi

neqaTKH Ta 11PP13Haqm0TbCH yr10BHOBaxeHi nocaA0Bi oc06H, Binr10BiaaJ1bHi 3a 'fi 3aCTOCYBaHH51.

6. EneKTPOHHH1h neqa'TKa He MOXYTb 6YTH BH3HaHi HeniüCHHMH rra 11036aBJ1eHi

MOXJIHBOCTi p03rJ1uaTvmc51 y CYAOBHX cnpaBax BHKJIYOLIHO Ha Tii IliucTaBi, 1110 BOHM

MayOTb eneKTPOHHP11h a60 He BiÅ110Bi4afOTb BHMorarv1 40 eneKTPOHHOFO

rriÅrmcy neqaTKH.

7. eneKTPOHHHN1Flinrmc Mae Tarcy caMY yopHAHLIHY CHJIY, i BJ1aCHopyt1HH1h

TliAnnc, Ta Mae rrpe3YM11L1iK) Moro BiA110BUHOCTi BJ1acHopyqH0MY Flinrmcy.

8. ElpH3HaqeHH% BlÅ110BinaJ1bHHX -3a opraHi3aui10 BHKOPVICTaHH% B YHiBepcvneTi

eneKTPOHHHX A0Bipqux nocnyr.

8.1. BiA110BuaJ1bHa oc06a 3a opraHi3auiyo BHKOPHCTaHHf1 B YHiBepcHTeTi KBaJ1i(biKOBaHHX

eneKTPOHHHX A0Bipqnx nocnyr (nani — BIA110B1naJ1bHa oc06a) BH3Haqa€TbC51 HaKa30M PeKTopa.

8.2. BiA110BimaJ1bHa oc06a ga opraHi3aui10 BHICOPHCTaHH% KBaJ1id)i1COBaHHX eneKTPOHHHX
A0Bipqux nocnyr 3a6e3rreqy€:

- rriÅF0T0BKY Ta FIOnaHH% KBaJ1i(biKOBaHOMY HanaBaqy A0Bipqux nocnyr iHcbopMauii,

He06xiAH0i AJ151 OTPVIMaHHH KBaJ1id)iKOB'dHHX eneKTPOHHHX AOBipqnx nocnyr;
- Hanal-1H% AOTIOMOPH nocaAOBHM oc06aM YHiBepcHTeTY HiA qac reHepauii 'ix OC06HCTHX Ta

BIÅKPHTHX KJIYOL1iB;

- 03HaüOMJEHH% IlimnvmcyBaqiB 3 rrpaBHJTaMH 3aCTOCYBaHHH KBaJ1i4)iKOBaHHX eneKTPOHHHX
A0Bipqvrx nocnyr Ta 3AiüCHeHHH KOHTPOJTTO 3a ix AOTPHMaHH%MO,

- B3a€M0Åi}0 3 KBaJ1iCl)iKOBaHHM HanaBaqeM A0Bipqux nocnyr 3 IIHTaHb BHKOPHCTaHH%

eneKTPOHHHX A0Bipqnx nocnyr;
- nonaHH51 KBaJ1i(biKOBaHOMY HanaBaqy Å0Bipqvrx nocJTyr 3aHB npo CKacyBaHHH, 6JIOKYBaHHH

a60 HOHOBJreHH% BiÅKPHTHXKJ1roqiBO,
- BemeHH% 06J1iKY 3aXHLUeHHX HOCiiB OC06HCTHX KJIYOL1iB Ta 3ac06iB KBaJ1id)iKOBaHoro

eneKTPOHHoro IliAnucy neqancw,
- HeBiÅKJ1aÅHe HaÅaHHH KBaJ1id)iKOBaHOMY HaÅaBaqy 40Bipqøx nocnyr iHd)013Maqii 11130

HiA03py a60 (I)aKT KOME1poMemauii OC06HCTOFO KJTKjqa•,

- 36epiraHHf1 Koniü (KPiM Korliil oc06HCTHX AOKY1vreHTiBmnnucyBaqiB, mo MiCT51Tb ix

nepc0HaJ1bHi naHi), I-ra FlincTaBi SIKHX OTPHMaHO KBaJ1id)iK0BaHi eneKTPOHHiA0Bipqi nocnyru.

9. OTPPIMaHH51nocaÅ0BHMH oc06aMH YHiBepc1dTeTY KBaJ1id)iKOBaHUX eneKTPOHHHX 110Bipqvmx

nocyryr (30KpeMa eneKTPOHHOFO riiÅFIHcy, eneKTPOHHOi

neqaTKH Ta OC06HCTHX KMOHiB).



9.1. OTPHMaHHH eneKTPOHHHX Å0Bipqvmx nocnyr (301€peMa

eneKTPOHHOFO IliÅrmcy, KBaJ1i($iKOBaHOi eneKTPOHHOineqaTKH Ta OC06HCTHX

KJ1fOHiB) nocaA0Ba oc06a YHiBepcHTeTY Hanae BiAHOBinaJ1bHiVYr oc06i:

- 3MBY Ha iM'% PeKTopa 3 06rPYHTYBaHH51MHe06xiAHOCTi OTPmvraHH% 3a3HaqeHux nocnyr Ta

B130Y0 KepiBHHKa BHLUOFO piBHff,

- K011iyo nacnopTa 3aHBHHKa (1-2 CTOPiHKH), (3-6 3a HUIBHOCTi BiÅMiTOK) Ta Korri51 CTOPiHKH3

BiÅMiTKOK) npo peecTpauiro Micuq ITPO)KHBaHHA, 3acBIÅqeHa BJ1aCHOPYHHHM IIIÅHHCOM BJ1aCHVIKa

nacnopma. Y BHE1aAKY 3arvriHH nacrropma rp0MaÅHHHHa YKpaiHH Ha rracnopT y (l)0PMi ID-KapTKH

3MBHVIK 110Aae d)0TOKOF1iro 060x CTOPiHID-KapTKH rra AOBiAKH npo peecTpauiro Micusl

a60 Micun nepe6YBaHH% oc06w,

- K011iyo 06J1iKOBOi ICaPTKV1 nnaTH1dKa nonaTKiB 111Å11ucyBaqa, 3acBIAqeHY FlinrmcyBaqeM.

9.2. Flpvr OTPHMaHHiV103HTHBHOFO pimeHH51 PeKTopa BiA110BinaJTbHaoc06a:

- roTY€ npo€KT Hal€a3Y 11-1040 HanaHH% npaBa 3aCTOCYBaHHH eneKTPOHHOFO

mnnvmcy;

- Hanae 40110Mory mm qac reHepauii oc06HCTHX Ta BiAKPHTHXKJffOL1iB;
- 03HaüOMJITO€ IliÅFIHcyBaqiB 3 rrpaBHJ1aMH 3aCTOCYBaHHfl eneKTPOHHHX

40B ipqux nocnyr Ta 3ÅiMCHeHHfl KOHTPOJI}0 3a ix AOTPHMaHH51M;

- Hanae narceT He06XIAHHX AOKYMeHTiBKBaJ1id)iKOBaHOMY HaaaBaqy eneKTPOHHHX AOBipqux

nocnyr 3r1AH0 31 BCTaHOBJ1eHVIM HUM pernaMeHTOM HaÅaHH51 A0Bipqux nocnyr;
- BHOCHTb BiÅF10BiÅHH1i garmc no )KypHaJIY 06J1iKY, 36epiraHH% Ta 3HHLUeH1-1A 3aXH11teHHX

HOCiiB OC06HCTHX KJffOL1iB Ta 3ac06iB KBaJ1i4)iKOBaHoro eneKTPOHHOFO Flinrmcy neqaTKH

(AonaTOK l).

9.3 QOPMYBaHHA Ta BHAaqa KBanid)iKOBaHOFO cepTHd)i1€aTa BiAKPHToro KJ1yoqa

HanaBaqeM eneKTPOHHHX A0Bipqvmx nocnyr 6e3 oc06H,

naHi AKOi MiCTHTVIMYTbC%y KBaJTid)iKOBaHOMY cepTH(biKaTi BiAKPHTOFOKJIYOqa, He

nonycKaYOTbCH. IAeHTHd)iKaui51 nocaÅ0B0i oc06H, Alca 3Bepma€TbC% 3a OTPHMaHHHM nocnyrvr

KBaJ1icl)iKOBaHoro BiAKPHToro Kjuoqa, 3ÅiMCHIO€TbC% 3a YMOBH •fi

oc06ucT0i npncyTHocTi 3a nacnopT0M rp0MaAAHHHa Yl€paiHH a60 ga iH111HMH AOICYMeHTaMH, 1110

HOCBiÅLIYTOTboc06y, BiÅTIOBiÅHOAO MHHHOFO 3aKOHonaBCTBa•,

9.4. Y cepTH($iKaTi BiAKpmoro KJ11-oqa nocaÅ0B0i oc06H nonaTKOBO no

ineHTH(biKaUiüHHX naHHX (bi3HHH0i oc06H 3a3Haqm0TbC% ineHTHd)iKauiüHi )-uaHi YHiBepcv1TeTY

(HairqeHYBaHH% Ta KOA griAH0 3 €ÅPTIOY).

9.5. r eHepauiq IlapH KJIK)HiB (oc06ucToro Ta BiAKPHToro) 3ÅiüCHYO€TbC%nocaAOBOK) oc060ro

i3 BHKOPHCTaHH%M 3ac06iB KBaJ1id)iKOBaHOFO eneKTPOHHOFO Tlinrrvmcy 3a vioro oc06vmcrroi

HPHCYTHOCTiy HanaBaqa A0Bipqux nocnyr a60 6e3nocepeAHb0 B YHiBepcmeTi.
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- Ha6paHH% .3aKOHHOi CVIJIH PimeHHHM cyny lipo 6J101CYBaHHHKBU1id)iKOBaHOFO cepTHd)iKaTa

BIÅKPHTOPO KJIYOqa.

1 104. KBaJ1id)iK0BaH111Yr BiAKpTIToro KJTIOqa,

HaÅaBaqarvrn eneKTPOHHHX A0Bipqvrx nocnyr, TalCO>K 6JIOKY€TbCHy pa3i pimeHH%

KOHTPOMOYOHHM opraHOM 6JIOKYBaHH% BiAKPHTHX KJIK)HiB

KBuiCl)iKOBaHOPO HanaBaqa ejieKTPOHHHX 110Bipqvmx nocnyr 3a pe3YJ1bTaTaMH 3ÅiÜCHeHH%

nepxaBHoro HarJIHAY (KOHTPOMO) BiÅHOBiAHOno BHMOF 3aKOHY.

I I .5. KBaJ1i4)iK0BaHvmü cepTH(biKaT BiÅKPHToroKJ1voqa BBaxa€TbCH 3a6JIOKOBaHVIM 3 MOMeHTY

3MiHH cy6'€KTOM, BHAaB cepTHd)iKaT, cTaTycy KBaJ1i(biKOBaHOFO cepTH(biKaTa BiAKPHToro

ICJITOqa Ha 3a6J10K0BaHHii.

I I .60 cepTHd)i1€aT BiAKPHToro KJ110qa, cTaTyc AKoro 3MiHeHO Ha

3a6JTOKOBaHHÜ, y ITepi0A 6JIOKYBaHHHHe BHKOPHCTOBY€TbCfl.

I I .7. 3a6JIOKOBaHHM1 KBaJ1iCl)iKOBaHHN1 cepTH(biKaT BiAKPHToro KJ11-oqa He Ili3Hime Hix

ABOX roAHH 110HOBJIYO€TbC% cy6'€KTOM, 51KHii BHAaB cepTHd)iKaT, y pagi:

110AaHH% KopucTYBaqeM eneKTPOHHHX A0Bipqnx nocnyr 3a%BH npo HOHOBneHH51 Moro

3a6JIOKOBaHOPO KBuiCl)iKOBaHOPO BiÅKPHT01Ä0KJ1r-oqa (AKIIIO 6JIOKYBaHHH3ÅiücHeH0

Ha nincTaBi 3MBH npo 6JIOKYBaHH% cepTH(biKama BiAKPHTOroKmoqa)•,

110BiAOMJ1eHH% npo BCTaHOBJ1eHH% HenOCTOBiPHOCTi iH(bopMauii UXOÅO (l)aKTY

K0MnpoMemauii oc06HCToro Kjuoqa KopucTYBaqeM eneKTPOHHVIX A0Bipqux nocnyr a60

KOHTPOJIK)YOHHM opraH0M, paHime HOBiÅOMHB npo LUO T11Å03py;

HamxomxeHHH AO cy6'€KTa, BHAaB cepTHd)iKaT, HOBiÅOMneHHfl lipo

pimeHHH cyny npo HOHOBJ1eHH% BiÅKPHToro KJffoqa, 1110 Ha6paJ10

3aKOHHOi cwm.
I I .8. 3a6JIOKOBaHH1i BiAKpvnoro KJ110qa, BUAaHVIÜ LteHTpaJ1bHHM

3aCBiÅLIYBU1bHHMopraH0M, rraKO)K HOHOBJ11-O€TbC% BiAHOBiAHOno BHIvror 3aKOHY B pa3i:

- BiÅHOBJRHHf cTaTycy KBaJ1i(biKOBaHOFO HanaBaqa eneKTPOHHHX A0Bipqux nocnyr•,

- Ha6paHH% 3aKOHHOi CHJIVI PimeHH%M cyny Ha KOPHCTb HanaBaqa eneKTPOHHHX Å0Bipqnx

nocnyr.

1 1.9. KBaJ1id)iK0BaHH1i BiÅKpvnoro KJIYOqa, 6YB 3a6JIOKOBaHHü, BiÅHOBJIYO€

HUHHiCTb 3 MOMeHTY Moro HOHOBRHHA.

I l. 10. cepTH(biKaT BiAKPHTorOKJ1fOqa BBaxa€TbCH HOHOBneHHM 3 MOMeHTY

3MiHH cy6'€KTOM, BHAaB cepTHd)iKaT, cmamycy KBU1id)iKOBaHOFO BiÅKPHToro

KJIK)qa Ha HOHOBJRHHü.

1 1.1 1. Cy6'€KT, BHAaB cepTøcl)i1€aT BiAKIDHToroKJIK)L1a, 110BVIHeH

3a6e311eqvfTH AOCTYFI AO iHcbopMauii npo namy Ta qac 3MiHVl cTamycy KBaJ1id)iKOBaHorO

BiAKpmoro KJ11-oqa.
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AonaTOK I no ElpaBHJ1 BHKOPHCTaHH% eneKTPOHHHX 40Bipqnx nocnyr y

JIbBiBCbKOMYHaUiOHU1bHOMYYHiBepcmeTi iMeHi IBaHa

NCYPHAJI

06J1iKYoc06ncTnx RJIkOHiB Ta e,meKTPOHHnx neqaT0K

1

3PA30K

3PA30K

Aama rra gac

2

01.012023

11.00

Oleo 1.2023

11.00

3

CD-AHcK

JKS

3aBOACbK1/11i H0Mep HRI

4

xxxxxxxx

pb 1234567891

Aama Ta p03nnc

niAnwcyBaqa 3a

0TpHM'dHHH HKI
5

01.01.2023

(ninnnc)
(BiAF10BinaJ1bHa oc06a 3a

BHKOPHCTaHH% KJ1}0L1a 111b)

01.01.2023

(Hinrmc)

(BiA110BinaJ1bHa oc06a 3a

BHKOPVfCTaHHS1 KJ110Ha 111b)

BiAMiTRa npo

6

(Flinnuc)

Oc06a-l

(IliA11Hc)

Oc06a-l

BillMiTRa npo

7

3HHLUeHO IWI%XOM

nonpi6HeHH%

0103.2023

15,00

(Flinnnc)

Oc06a-l

3HHIUeHO UIJI%XOM

BHAaneHHH 6e3

MOWIHBOCTI

BIAHOBJ1eHHH

01.03.2023

15.00

(Ilinnvrc)

Oc06a-l


